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YrBepxieH

MOCTAHOBJIEHUEM AJIMHUHUCTPALMU
CeJILCKOI0 MoceJeHHus
Bornanosckuii ceJbCoOBeT

ot 29.07.2020 r. Ne53

AJIMUHUCTPATHBHBIN perjiaMeHT NMpeI0CTABJIEHU MYHUIMNIAJIbHON YCJIyrH
«IIpenocraBjieHne B yCTAHOBJIEHHOM MOPSAKE KUJIbIX OMeEIIeHU MyYHHUIMIIAJIBHOT 0
JKHJTHIIHOTO (pOH/IA MO JOr0OBOPaM COIMAIBLHOI0 HAliMa» B CeJIbCKOM MOCeJIeHU U
borganoBckuii cejbCOBeT

1. O0uIue moJI0KeHu s
IIpeamer peryaupoBanus AIMUHUCTPATHBHOIO perjiaMeHTa

1.1AnMUHUCTpPaTUBHBIH periaMeHT MIPEIOCTABIICHUS MYHHULMITAJIBbHON YCIIYyI'Y
«[IperocTaBineHne B yCTAHOBJIIEHHOM IOPSIKE >KWIIBIX ITOMEIIEHUH MYHHMIIMIAIBHOTO >KWJINIIHOTO
¢doHma MO JOroBOopaM COLMAIBLHOTO HaiiMa» pa3paboTaH B LENAX IOBBIIIEHHUS KadyecTBa U
JOCTYIIHOCTH TPEJOCTABJICHUS] MYHHULIMNAIBHOW YCIYrHM, OIpEAeNseT CTaHAapT, CpPOKH H
MIOCJIEIOBATEIbHOCTD ACUCTBUN (aIMUHUCTPATUBHBIX MPOLEAYpP) MPHU OCYIIECTBIEHUN OTHOMOYMMA
[0 TMPEJOCTABICHUIO TpaXkJaHaM IO JOroBOpaM COLIMAJIBHOIO HaiMa JKWIBIX IOMENICHUN
MYHHUIMIIAIBHOTO KWJIOTO (OHAA B CEIBCKOM IMocelieHnu bornaHoBckui — cenbcoBeT (nayiee —
AJIMUHUCTPATUBHBINA PETJIaMEHT).

Kpyr 3asBureJiei

1.2. 3asgBUTENSIMH HACTOSIIEH MYHHUIIUTIAIBHOW YyCayru (manee — 3asBUTENH) SBISIOTCS
¢uzmueckue gmmna (rpaxkmane Poccuiickoit ®enmeparuu) NPOKMUBAIOIIME HA  TEPPUTOPUU
MYHHIIMIIAILHOTO 00pa30BaHus

1.2.1. cocTosiiue Ha yuyeTe B KaUeCTBE HYKJIAIOLIUXCS B KUJIBIX TOMEIICHHUSX.

Kunple moMenieHUs MPEAOCTABISIIOTCS TpaXKIaHaM, COCTOSIIIMM Ha YydeTe B KayecTBe
HYKJAIOIIUXCS B JKUJIBIX MOMEIICHUSAX, B TMOPSAKE OYEPEIHOCTH HCXOIS U3 BPEMEHH MPHHITHS
TaKMX TpakJlaH Ha y4er.

Bue ouepeau >xuible MOMEIIEHUS 110 I0TOBOPaM COLIMATIBLHOTO HaltMa Mpe0CTaBISIOTCS:

1) rpaxpaaHaM, >KUJIbIe TOMELIEHUS KOTOPHIX IPU3HAHBI B YCTAaHOBJIICHHOM MOPSIKE
HEMPUTOAHBIMH JIJIS IPOKUBAHUS U PEMOHTY HJIM PEKOHCTPYKIIMU HE TIOJJIekKAT;

2) rpaxkaaHaMm, CTPaJaroINM TsDKeIbIMU (JopMaMu XpOHUYECKHX 3a00JIeBaHUM, YKa3aHHbBIX B
peaycMOTpeHHOM NyHKTOM 4 uvactu 1 crareu 51 Kwmmmuoro xonekca Poccuiickoint @enepannn
MepeyHe.

1.2.2. mpoxuBaroniue B KOMMYHAIbHOW KBapTHpE, B KOTOPOM OCBOOOIUIOCH >KUJIOE
MOMEIIIeHNEe MYHUIIUNAIBHOTO KUJIMIIHOTO (POHAA CeTbCKOTO MoceseHns boriaHOBCKuil cenbCoBeT,
SIBJISIOIINECS HAHUMATENISIMU U(UIIM) COOCTBEHHUKAMU YKHIIBIX TTOMEIeHUH (KOMHAT(bI), €CITH OHU Ha
MOMEHT OCBOOOXACHUS JKUJIOTO TIOMEIICHHS TIPU3HAHBI MJIK MOTYT OBITh B YCTAHOBIIEHHOM TOPSI/IKE
MPU3HAHBl MAJOUMYLIIMMU M HYXJAIOIMIMUMUCSA B JKWIBIX MOMEUICHUSX, a MPU UX OTCYTCTBUU —
MPOXKUBAIOIIIME B KBapTUpPE HaHUMATeNu WU(WIM) COOCTBEHHHKH, KOTOpbIe MOTYT OBITh B
YCTaHOBJICHHOM TOPSAKE MPU3HAHBI MAOMMYIIMMH U KOTOpble oOecredeHbl OoO0Iel IUIOIIaIbIo
KUJIOTO TMOMEIIEHUSI Ha OJHOIO WIEHA CEMbU MEHEE HOPMBI MPEIAOCTABICHUS, YCTAaHOBJICHHOM
CEJIbCKUM TMoceeHueM borjaHoBCKUi CeTbCOBET.

1.3. UHrepechl 3asBUTeNeH, yKa3aHHBIX B MyHKTe 1.2 HacTosmero AJIMHHHCTPATHBHOTO
periamMeHTa, MOTYT MPEACTaBIATH JIMIA, 00JIaJar0IINe COOTBETCTBYIOIIMMHU MOJTHOMOYUSAMU (Aarnee —
MIPEJICTAaBUTEID).
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TpeOoBanus k nopsaAKy HHGOPMHUPOBAHNS 0 NPEAOCTABJICHUN MYHHIUNIAJIBHON yCJIYIH

1.4. HuadopmupoBanue O TOpSIAKE MPENOCTABICHUS  MYHHLMIAIBHOW  YCIyrH
OCYILECTBIIAECTC:
- HENOCPEACTBEHHO IpU JIMYHOM IIpUEME 3asiBUTENS] B AJMHUHUCTPALMM CEJIBCKOIO

nocenieHuss bormaHoBckui cenbcoBeT (najiee — AJMUHUCTpALMs) WJIM MHOTO(QYHKIIMOHAIbHOM
LEHTPE  MpEAOCTaBICHMS  TOCYAAPCTBEHHBIX W MYHHULMIAJIbHBIX  yciayr  (nalee  —
MHOTO(YHKIIMOHAJIbHBIN [IEHTP);

—110 TenedoHy B AIMUHUCTPAIMU WK MHOTO(QYHKIIMOHATILHOM IIEHTPE;

—IACbMEHHO, B TOM YHCJI€ TOCPEICTBOM AIIEKTPOHHOH IMOYTHI, (PaKCUMIIIBHON CBSI3H;

—IOCPEACTBOM pa3MeEIIeHHs B OTKPBITOH U JOCTYITHON opMe HHPOPMALIUH:

Ha [loprame rocyaapcTBEHHBIX W MYHUUUNAIbHBIX ycayr (pyHkuwmil) PecnyOmuku
bamkoprocran (www.gosuslugi.bashkortostan.ru) (nanee — PIIT'Y);

Ha ouIMaTBEHOM caiite AnmunucTpanuu http://spbogdanovski.ru/

MOCPEJCTBOM pa3MelleHus] UHPOpMaluu Ha WHGOPMAITMOHHBIX CTEHAAX AJIMUHHCTpPALUU
WM MHOTO(YHKIIMOHAJIBHOTO LIEHTpA.

1.5. upopmupoBaHue OCyHIIECTBISIETCA 10 BOIPOCAaM, KaCaAIOLUIUMCS:

CToco0OB IMOIa4M 3asBIICHHS O MTPEOCTABICHUN MyHUITUTIAIEHON YCITYTH;

azpecoB AIMHHHCTPAIlMd W MHOTO(YHKIIMOHAIBHBIX IEHTPOB, OOpalleHHe B KOTOpBIC
HEOOXOAMMO TS IPE0CTABICHHUS MYHHIIUTIAIIEHOW YCITYTH;

crpaBoyHOH uH(popManuu o padore AJAMHMHHUCTpPALMHU (CTPYKTYpPHOTO TOJpa3aAeiIeHUs
AJIMUHHCTpAIIHN);

JOKYMEHTOB, HEOOXOAUMBIX IS [IPEIOCTABIICHUS MYHUIIUIIAJILHON YCITyTH;

MOPSIJIKA U CPOKOB MPEIOCTABICHUS MYHUIIUIIAILHOM YCITyTH;

MOpsIIKa TOJNYyYeHHs] CBEIEHHI O XOJle pacCMOTPEHHsl  3asBJICHHUS O MPEIOCTaBICHUU
MYHHIIMIIAILHOM YCIIYTH U O pe3yibTaTaxX MpeJoCTaBIeHUSI MyHUIIUTIATbHON YCIIYTH;

10 BOMPOCaM MPEIOCTaBIEHUS YCIYT, KOTOPbIE SBISIIOTCS HEOOXOUMBIMU U 00513aTEIbHBIMU
JUIsl  TIPEOCTABJICHUS  MYHHIIMIAIBHOW  YCIYyIH; TOpsAIKa J0cyne0Horo  (BHeCyneOHOTO)
oOxanoBaHusi JeHcTBUIl (0e31efCTBUSA) NOHKHOCTHBIX JIMIL, U MPUHUMAEMbIX UMHU PELICHUN MpH
MPEIOCTABICHUN MYHUIIUTIATbHON YCIYTH.

[Tonyuenue nHpopMaIK O BOMPOCAM MPEAOCTaBICHHUS MYHUIIMTIATBHONW YCIYTH U YCIYT,
KOTOpbIE SIBISIIOTCS HEOOXOIMMBIMU U OOSI3aTENbHBIMHU JUIS MPEJOCTaBICHHUS MYHULUIAIbHOM
YCIIYTH, OCYIIECTBIISIETCS OECIIaTHO.

1.6. Ilpm yctHOM oOpameHun 3asBuTens (JIUYHO WIM TO TeledOoHYy) CHEIUATUCT
AJIMUHHUCTpAIUM, MHOTO(YHKIIMOHAIBHOTO IIEHTpPa, OCYHISCTBIAIOMIUNA  KOHCYJIbTUPOBAHUE,
moApoOHO U B BEXKIMBOHN (KOppekTHOH) (hopme MHPOpMUPYET OOpATUBIIMXCS MO WHTEPECYIOIIUM
BOIPOCaM.

OtBer Ha TenehoHHbIN 3BOHOK J0KEH HAUMHATHCS ¢ MHGOPMAIlMU O HAMMEHOBAaHHUH OpraHa,
B KOTOPBIA MO3BOHWI 3asBUTENb, (paMuUIIUU, UMEHH, OT4YecTBa (TOCJIelHEee — MpPU HATUYHUU) U
JOJIKHOCTH CTEIMANNCTA, TPUHSIBILETO TeIe()OHHBIN 3BOHOK.

Ecnu crnemmanuct AIMUHHMCTPAaLMM HE MOKET CAMOCTOSTENIBHO JaTh OTBET, TeJIe(OHHBIN
3BOHOK JIOJDKEH OBbITh IepeajgpecoBaH (TepeBeleH) Ha JpYyroe J0JDKHOCTHOE JIMIO WM Ke
oOpatuBIIEMyCsl JUIY JOJDKEH ObITh COOOIIEH TelaepOHHBIH HOMEp, M0 KOTOPOMY MOXHO Oynaer
MOJIYYUTh HEOOX0TUMYIO HH(OPMALIHIO.

Ecnu noaroroBka otrBera TpeOyeT MPOAOJIKHUTEIBHOTO BPEMEHH, OH IpeasiaraeT 3asBUTEII0
OJIUH U3 CIIEIYIOUINX BapUAHTOB AaJbHEHUIINX IEHCTBUIMA:

U3JI0KUTH OOpalieHne B MUCbMEHHOH popme;

HA3HAYUTh JAPYTroe BpeMs sl KOHCYIbTAIUH.

Crnenuanuct AIMUHHCTpAllMKd HE BIIPaBe OCYLIECTBIATh MH(OPMHUPOBAHME, BBHIXOJAIIEE 32
pPaMKH CTaHAAPTHBIX MPOLEAYP U YCIOBUH MPENIOCTaBICHUS MYHHIMIIATBHON YCIyr, U BIMAIOLICE
IPSIMO MJIM KOCBEHHO Ha MMPUHUMAEMOE pellieHHe.

[IponomkuTensHOCTh MHGOPMUPOBAHUS O TesIe(hOHY HE JOJDKHA MPeBbIaTh 10 MUHYT.




WNudopmupoBanue ocyniecTBIsSETCS B COOTBETCTBUH C TPAapUKOM IIprUeMa rpax/iaH.

1.7. Tlo nucbMEHHOMY OOpalleHUIO CHELUAIUCT AJMUHHCTpAlMd, OTBETCTBEHHBIM 3a
NPEJOCTaBICHNE MYHHMIMIIAIBHON YCIyrd, MOAPOOHO B MUCBMEHHOW (opMe paszbsicHsSET
IpaXIaHUHY CBEJICHHUS 10 BOIpPOCAM, YKa3aHHBIM B IyHKTE 1.5 AZMMHMCTPaTUBHOIO pErjaMeHTa B
nopsiike, ycraHoriieHHOM @DezaepanbHbiM 3akoHOM OT 2 Masg 2006 1. Ne 59-®3 «O mnopsike
paccMoTpeHust obparneHuit rpaxaan Poccutickoit deneparun» (nanee — OenepanbHbiii 3aKk0H Ne 59-
O3).

1.8. Ha PIII'Y pa3memtaercs cineayromiasi MUHGOpMarus:

- HauMEHOBAHUE (B TOM YHUCII€ KPATKOE) MyHULIUIATbHON YCIYIH;

- HauMEHOBaHHUE OpraHa (OpraHu3alum), IPEeJI0CTABISIONIEr0 MyHUIIUTIIAIBHYIO YCIYTY;

- HAaMMEHOBAHUS OpPraHOB BJIACTU W OpraHU3alUil, YYacTBYIOUIUX B IPEIOCTaBJICHUU
MYHULMIIAJIBHON YCIYTH;

- IepeuyeHb HOPMATHBHBIX IPABOBBIX AaKTOB, HEMOCPEJACTBEHHO pETYIHPYIOIINX
MIPEIOCTABICHUE MYHULMINAIBHOW YCIyrd, C YyKa3aHUEM UX PpEKBU3UTOB M HCTOYHHUKOB
OpUIMAIIBHOTO OMYOJMKOBAaHHUA (B TOM 4YHCIE€ HaMMEHOBAaHME M TEKCT aAMUHHCTPATUBHOIO
perjamMeHTa ¢ yKa3aHMEM pEKBU3UTOB YTBEPJMBILEIO €ro HOPMAaTHMBHOIO IIPaBOBOIO akTa U
HUCTOYHUKOB  O(QUIMAIBHOTO  ONYOJMKOBaHMS JHMOO HAMMEHOBAaHWE U  TEKCT  IPOEKTa
aJIMMHHUCTPATUBHOIO PErJaMeHTa);

- CHoCco0bI MPEOCTAaBIEHUS] MYHUIIUTIAIILHOMN YCIIyTH;

- OTHCaHUE pe3y/bTaTa MPeIOCTaBICHNS MyHUIIUTIATbHON YCIYTH;

- KaTeropus 3asBUTEJEH, KOTOPHIM MPEI0CTABISIETCS MyHUIIMITATIbHAS YCIIYTa;

- CPOK TMpPENOCTaBJIE€HUS MYHHMIMIAIBLHOM yciayrdu (B TOM YHCIE C Y4ETOM
HEOOXOIUMOCTH OOpalleHusi B HWHBIE OpraHbl BJIACTM W OPraHM3alli{, Y4YacTBYIOUIME B
MIPEIOCTABJICHUN YCIIYTH) U CPOK BBbIIAuM (HAMpaBi€HUsI) JOKYMEHTOB, SIBJISIOIIUXCS Pe3yIbTaTOM
MPEIOCTABJICHNUS MyHULIUTIATBHON YCIYTH;

- CPOK, B TE€YEHHE KOTOPOTO 3asBJICHHE O IMPEJOCTABICHUH MYHULUIAIBHON YCIyrH
JOJI’KHO OBITH 3apETUCTPUPOBAHO;

- MaKCUMAaJIbHBIM CPOK OXKUAAHUS B OUEPEH MPU 01ade 3asBICHUS O MPEI0CTaBICHUN
MYHHUIMIAIBHON YCIIYTH JIMYHO;

- OCHOBAHUS JJIsl IPUOCTAHOBIICHUS MPEAOCTaBICHUs 100 OTKa3a B MPEAOCTaBICHUU
MYHUIIMIIAIBEHON yCIIyru (€cIu BO3MOKHOCTH 3TOTO NMPEAYCMOTPEHA 3aKOHOJATENILCTBOM);

- JNOKYMEHTBI, TMOJJIeKalue o0sA3aTebHOMY MPEJICTaBICHUIO 3asBUTENEM s
MOJIyYeHUSI MYHHUIMIIATBHOM YCIIYTH, CTIOCOOBI MOTYYSHUSI 3TUX JOKYMEHTOB 3asBUTENIEM U MOPSIOK
WX TMpPEACTaBICHUS C YKa3aHHEM YCIyr, B pe3ylibTaTeé MpPeJOCTaBIICHUS KOTOPBIX MOTYT OBIThH
MOJIy4€HBI TAKHE TOKYMEHTHI,

— JOKYMEHTBI, HEOOXOJWMBIE ISl TPEJOCTABICHHS MYHUIUNAIBHOW  yCIYyrd U
HaXOJAIIMECSs B PACHOPSIKEHHHM PECHYOIMKAHCKUX OPraHoB HCIHOJHUTENBHON BIIACTH, OPraHoB
MECTHOTO camoympaBieHus PecnyOnuku bamkoproctaH W opraHu3aiuii, ydacTBYIOIIMX B
MIPEIOCTABICHUN YCIYTH, KOTOPHIE 3asBUTENb BIpPaBE MPEJACTaBUTHh IJIs MOJIYYECHUS YCIYTH IO
cOOCTBEHHOW HWHHUIIMATHBE, CHOCOOBI IMOJYyYE€HHUS AITUX JTOKyMEHTOB 3asBUTENIEM M MOPSAIOK HX
NPEJCTABICHNS C YKa3aHUEM YCIIYT, B Pe3yJbTaTe MPEeI0CTaBICHNUS KOTOPBIX MOTYT ObITh MOTy4EHBI
TaKhe JOKYMEHTHI;

- (opMBI 3asBJIEHUI O MPEJOCTaBICHUN MYHUIIMIIAIBHON YCIYTH U MHBIX JOKYMEHTOB,
3aM0JIHEHHE KOTOPBIX 3asBUTENIEM HEOOXOIMMO Ui OOpalleHHs 3a MOJYyYeHHEM MYHHMIMIAIbHOM
YCIYTH B 3JIEKTPOHHOMN (opMme;

- CBEJIEHUSI O BO3ME3AHOCTH (0OE€3BO3ME3THOCTH) MPEAOCTABICHUS MYHUIMIAIbHON
YCIYTH, MpPaBOBBIX OCHOBAaHUSAX M pa3Mepax IUIaThl, B3UMAaeMOM ¢ 3asgBUTENS (eCiIM yCiIyra
IIPEIOCTABIISIETCS HA BO3ME3JAHOM OCHOBE), METOJMKE pacueTa IUIaThl 3a IIPEJOCTaBIICHUE
MYHHUIMIIAJIBHOM YCIYTH C yKa3aHMEM HOPMATHUBHOIO IPAaBOBOIO akKTa, KOTOPBIM 3Ta METOJMKA
YTBEPXKCHA;

- II0KAa3aTeIN JOCTYITHOCTH M Ka4eCTBa MyHUILIMIIAJIbHOW YCIIyTH;



- nHpOpMaNKg O BHYTPUBEJOMCTBEHHBIX M MEXBEIOMCTBEHHBIX aJMUHHCTPATUBHBIX
nporenypax, MOAJECKAIUX BBIIOJHEHUIO AJIMUHHUCTpanMel, B TOM 4Yuclie uHpoOpManus o
IIPOMEXYTOUHBIX U OKOHYATEJIbHBIX CPOKAX TAKUX aAMUHHUCTPATUBHBIX IIPOLIETYD;

— CBEJICHHSI O JIOMYCTUMOCTH (BO3MOKHOCTH) U TIOPSAKE TOCYNeOHOTO (BHECYACOHOTO)
oOxalmoBaHUsl pemieHuil W jgeiictBuid  (Oe3neiicTBHA) AIMHHHUCTPALUH, MPEIOCTABISIONIETO
MYHHULMIIAIBHYIO YCIIYTY.

WNudopmanmst va PIIIY o mopsinke u cpokax MpeaoCTaBICHUS MYyHUIMNAIBHOW YCIyrH Ha
OCHOBAaHUHU CBEJICHUI, COJEp)KAIIMXCS B TOCYIapCTBEHHOM HH(opMannoHHOW cucreme «Peectp
TOCYJapCTBEHHbIX W MYHHIMNAIBHBIX ycunyr (¢yHkuwmi) PecmyOnmkum — bamkopToctany,
[IPEIOCTABIISIETCA 3asIBUTEIO OECIIaTHO.

Hoctyn k uH(pOpMammu O CpoKax W MOPSAAKE MPEJAOCTABICHHUS MYHUIUIAIBLHOW YCIyrH
OCYIIECTBJISIETCST O€3 BBHITIOJIHEHUSI 3asBHUTENIEM KaKUX-THOO TpeOoBaHUI, B TOM 4dmHcle 0Oe3
WCIIOJIb30BAHUSl TPOTPaMMHOI0 0OecnedeHus, YCTaHOBKa KOTOPOTO Ha TEXHMYECKUE CpeACTBa
3asiBUTENI TpeOyeT 3aKIIOYeHHUs JIHUIEH3MOHHOTO WM MHOIO COIVIAIeHWsI C IpaBooOjaaaTeneM
MIPOrpaMMHOTO OOeCHeYeHusl, MPeayCMaTPUBAIOIIETO B3MMaHUE IUIAThl, PETUCTPALUIO WM
aBTOPU3ALINIO 3asIBUTEIIS WM MIPEIOCTaBICHNE UM IEPCOHAIBHBIX JAHHBIX.

1.9. Ha oduumansHOM cailiTe AJMUHHCTpAMU HAapsSAy CO CBEACHUSMHU, YKa3aHHBIMU B
myHKTe 1.8 AIMUHHCTPAaTUBHOIO PErVIAMEHTA, Pa3MEIATCs:

- MOPSIIOK ¥ CTIOCOOBI MOAAYH 3asBJICHUS O IPEIOCTABICHUN MYHUIIMITAIbHOM YCITyTH;

- MOPSIIOK M CHOCOOBI  MpeABapuUTEIbHOW 3amuCcH  Ha MoJady 3asBJIEHUS O
MIPEI0CTABICHUH MYHUIIUTIATbHON YCIYTH;

- uHpopmalug 1O  BONpOCaM  TMPEJOCTaBICHHUSI  YCIYT, KOTOpblE  SIBISIOTCS
HEO0OXO0IMMBIMH U 0053aTEIbHBIMHU IS [TPEIOCTABICHUS MyHULIUTIATbHON YCIYTH;

- MOPSIIOK TMOJIy4YEHHUS! CBECHUI O XOJ€ pacCMOTPEHUS 3asiBICHHS O MPEAOCTaBICHUH
MYHHUIIMIIAIBHOM YCIYTH U O pe3ysbTaTaxX MpeJoCTaBIeHUSI MyHUIIUTIATbHON YCITYTH.

1.10. Ha wuHopManuoOHHBIX CTeHAAX AJIMUHUCTpPAIMU  TOMJICKHUT  Pa3MEIICHUIO
nHpopManus:

- 0 MecTe HaxoXJaeHus u rpaduke padoThl TOCYJApCTBEHHBIX W MYHULHUIMAIbHBIX
OpraHoB W OpraHu3aluii, oOpalleHHe B KOTOPble HEOOXOIUMO ISl MOJIyYE€HHS MYHHUIIMIAIbHOM
YCIIyTH, a TaK’Ke MHOTO(YHKIIMOHAJIBHBIX 1IIEHTPOB;

- CIpaBOYHbIE  TeleQOHbI  CTPYKTYpPHBIX  MOApA3JeNeHud  AJMHUHUCTPALINH,
MPEIOCTABIISIIOIINX MYHHUIMIIAIBHYIO YCIYry, Y4acTBYIOIIUX B MPEIOCTABICHUU MYHUIIMIAIbHOM
YCIIyTH;

- azpeca o(pUIIMAIBHOTO caiiTa, a TAaKXKe ICKTPOHHOM MOYTHI U (M) GOpPMBI 0OOpaTHOM
CBSI3M AJIMUHUCTpALIUU;

— BpeMsi OXHUJaHUA B O4YEpeAd Ha MpHEM JAOKYMEHTOB U IMOJIyu€HUE pe3ylbTaTra
MPEIOCTABJICHNUS MYHULIMIAIBHOM YCIyTd B COOTBETCTBUHU C TPEOOBAHUSAMU AIMHUHHCTPATHBHOTO
periameHTa;

— CPOKH TMPEIOCTABJICHUS MyHULIUTIATBHON YCIYTH;

— 00pa31ibl 3aM0IHEHUS 3asBICHUS U MPUJIOKEHUH K 3asSBICHUSM;

- HCUEPIBIBAIOIIMN TepedyeHb JOKYMEHTOB, HEOOXOIUMBIX [yl IpelOoCTaBICHUS
MYHULUNATBHON YCIIYTH;

- HCYEPIBIBAIOIINIM TMEpEeYeHb OCHOBaHMM Uil OTKa3a B IIPHEME JIOKyMEHTOB,
HEOOXOAUMBIX JUISl TPEIOCTABICHUS MyHULIUNIAIBHOM yCIyTH;

- HCYEPIBIBAIOIINI TEpEeYeHb OCHOBAaHWM M INPHOCTAHOBIECHHS MM OTKasa B
IIPEIOCTABJIICHUN MYHULIUTIAIBHON YCIYTH;

- MOPSAZIOK U CIIOCOOBI MOAAYH 3asBJICHUS O MPEIOCTABICHUN MYHUIIUIAIBHON YCIIyTH;

- NOPSAZIOK M CHOCOOBI TOJYYEHHUS pa3zbsCHEHUH 10 TOPSAKY IpeloCTaBICHUs
MYHUIUTATBHON YCIIYTH;

- MOPSIIOK MOJIyYEHUSI CBEJEHUI O XOJE pPacCMOTPEHUS 3asBJICHUS O MPENOCTaBICHUN
MYHHUIMIIAIBHOM YCIIYTH U O PE3yIbTaTaX MPEJOCTAaBICHUS MyHULIUIIAIBHON YCIIYTH;

- MOPSIIOK 3aIIMCH Ha JIMYHBIN IPUEM K JOJDKHOCTHBIM JIMIIAM;



— MOPSIIOK  JTocyAeOHOTO  (BHECyneOHOro) OOKajloBaHWsI — PEIICHWH, JeHCTBHI
(Oe3neiicTBUS) NOMHKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 MPEI0CTABICHIE MYHUIIMITATHHON YCITYTH.

1.11. B 3anax oxupaHusd AJMMHHUCTpalMM pa3MEIIAlOTCsl HOPMAaTUBHBIE IIPaBOBBIE AKTBHI,
perylupymoomue MHOpSAAOK  IPEJOCTABICHUS  MYHMLUMIAJIBHOM  yCIyrd, B  TOM  YHCIE
AJIMUHUCTpPATHBHBIN pETIaMEHT, KOTOPhIE MO TPEOOBAHUIO 3aSBUTENS MPEIOCTABISIOTCS €My IS
03HAKOMJICHUSI.

1.12. Pa3menienue uHpoOpMalMy O HNOPSAJIKE MPEIOCTaBICHUS MYHULMIAIBHON YCIyrd Ha
MH(POPMAIMOHHBIX CTEH/JAaX B IMOMEIIEHUH MHOTO(YHKIMOHAJIBFHOTO IIEHTPa OCYIIECTBIISIETCS B
COOTBETCTBMH C COTJIAIICHUEM, 3aKIIOYCHHBIM MEXAYy MHOTO(QYHKIMOHAIBHBIM [EHTPOM U
AnMuHHCTpanuen c yderoM  TpeOoBaHMH K  WHGOPMHPOBAHWIO,  YCTAHOBIICHHBIX
AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

1.13. Uudopmarust 0 Xo/1e pacCCMOTPEHHS 3asBICHHUS O MPEIOCTABICHUU MYHHIIMIATHHOMN
YCIYTH M O pe3yiapTaTax MpeAoCTaBICHUS MYHULUIAIbHOW YCIyrd MOXET ObITh IOJydeHa
3asBUTENEM (ero mpencraBurenieM) B «Jluunom xabunere» Ha PII'Y, a Takke B COOTBETCTBYIOIIEM
CTPYKTYPHOM MOJAPA3JCICHUN AIMUHHUCTPALMU NPU OOpAIEHUH 3asBUTENS JUYHO, MO TeIe(oHy,
IIOCPEACTBOM JJIEKTPOHHOU MOYTHI.

IMopsinok, popMa, MecTO pa3MelleHUs1 U COCO0bI
MOJIYYECHHUS CIIPABOYHON HH(pOPpMALHNHU

1.14. CripaBounas uadopmarius 06 ATIMUHHCTpPAIIMK pa3MeIleHa Ha:

MH(POPMAITMOHHBIX CTEHJaX AIMUHHUCTPAIINH;

ohUIIMATEHOM CcaiTe AIMUHUCTpPAIMA B WH()OPMAIMOHHO-TEICKOMMYHUKAIIUOHHONW CETH
Wutepuer http://spbogdanovski.ru/ (manee — opurmanbHbIi caiT);

B TOCyIapCTBeHHOW wuHPOpMaMOHHOW  cucreMe «Peectp  rocymapcTBEHHBIX |
MYHUITUTIATBHBIX yeIyT (pynaknuit) Pecnyonuku bamkoprocran» u Ha PIITY.

CrpaBouHoO# siBAsieTCs HH(QOpMAITHS:

0 MecTe HaxOXJIeHUus M rpapuke paboThl AIMUHUCTpALUHU, MPEIOCTABISAIONIETO
MYHHUIMIIAIBHYIO YCIYTy, TOCYIapCTBEHHBIX M MYHHULHUIAIBHBIX OpPraHOB W OpraHu3aiuii,
oOpailleHHe B KOTOpblE HEOOXOIMMO JJsi TOJYYeHHUS MYHUIMOAIBHON YCIYrH, a TaKxke
MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB;

CIpaBOYHbIE Tele(hOHBI CTPYKTYPHBIX MOJpa3fefieHuil AJIMUHUCTPAIUH, IPEA0CTABISIIOIINX
MYHHUIMIIATBHYIO YCIYTY, OPraHU3alllii, y4acTBYIOIIUX B MPEJOCTAaBICHUH MyHULIUIIAIbHOU YCITYTH;

ajpeca DIEKTPOHHOM mouThl W (uiau) Qopmbl oOpaTHOM CBsS3M  AJIMUHHUCTpPALUH,
MIPEIOCTABIISIIOIIETO0 MYHULIUIATIBHYIO YCIIYTY.

II. Cranaapr npegocTaB/ieHHs MyHHIIUNIAJIbHON yCJIyTH
HauMeHoBaHMe MyHHIMIIAJIBHON YCJIYTH

2.1, Hpe,[[OCTaBJ'IeHI/Ie B YCTAHOBJICHHOM IIOPAIAKE KUJIBIX MOMEILICHU MYHUIIUIIAJIBHOT'O
KHUIIUIIHOTO (bOHI[a o J0ropopamMm ConuaibHOTo HaliMma.

HaunmeHoBaHHMe OpraHa MeCTHOIO caMOyIpaBJicHHs (OPraHu3anun),
NPeIoCTABIAIOIIEro(-1eil) MyHMIHMIAIBHYIO YCJIYry

2.2. MyHununaipHas yciayra HOpeJoCTaBiIseTcss AIMUHUCTpPALMEN CENbCKOTO IOCEJICHUs
bornanoBckuii cenbcoBeT (nanee — AIMUHHUCTPAIIHNS).

2.3. B NPEOCTaBICHUH MYHUIHMIATbHON yCIyTH OPUHUMAIOT ydactue
MHOTO()YHKIIMOHAJIbHBIE LIEHTPHI IIPU HAJTMYUH COOTBETCTBYIOILIETO COTJIAIIEHHS O B3aUMOJCHCTBUU.



[Ipn mnpenocraBieHMH MYHULMNAIBHON yciayrn AJMUHHCTpalMs B3aUMOJECHCTBYET C
denepanbHOM cy:K001i TOCYJapCTBEHHON pEruCTpaIiy, KaaacTpa U Kaprorpaduu;

WHBIMH OpraHamu (OpraHu3anusmMu).

24. Ilpu mnpemsoCcTaBICHHM MYHUIMIAIBHONH YCIyrd AJMHHHUCTPALUU  3alperiacTcs
TpeOOBaTh OT 3asIBUTENSI OCYIISCTBIICHHUS JACUCTBUM, B TOM YHCJIE COTIACOBAHUMN, HEOOXOUMBIX IS
MIOJIy4YEHUSI MYHUIIMIAIBHON yCIYry U CBA3aHHBIX C OOpAlllEHHEM B MHbIE TOCYJapCTBEHHBIE OpIraHbl
Y OpraHU3alMM, 34 HUCKIIOYEHHMEM II0JYy4EHUS YCIyr, BKIIOYEHHBIX B IIEPEYEHb YCIYr, KOTOPBIE
SBIISTFOTCS] HEOOXOAMMBIMH U 00s3aTETbHBIMU JUTSI TPEIOCTABICHUS MyHUIUITATBHBIX YCIIYT.

Onucanue pe3yabTaTa NpeAoCTABJCHNUS MYHHIHMNAJIbHON yCJIYTH

2.5. Pe3ynbpTaToM mpenocTaBIeHUS MyHUITUITATIBHON YCITYTH SIBIISIETCS:

pemeHHe (0] HpC}IOCTaBJ'IeHI/II/I KHUIIbIX HOMGHIGHI/IfI 110 )IOFOBOpy COIUaJIbHOTO HaﬁMa, I[OFOBOp
COIMAJILHOTO HalMa,

MOTI/IBI/IpOBaHHBII\/'I OTKa3 B Hpe)IOCTaBJ'IeHI/II/I KHUJIOTO MOMCHICHHUSA 110 I[OFOBOpy COLIMAJIBHOTO
HalMa.

Cpok npegocraBjieHHs1 MyHUIIUNIAJBHOH YCJIYIH, B TOM YHCJIe ¢ y4eTOM He00X0AUMOCTH
o0palleHHs1 B OPraHU3alUM, YYACTBYIOIME B MPEIOCTABJICHNH MYHHIUNIAJIBLHOH YCJIYTH, CPOK
NPHOCTAHOBJICHHUS NPeJI0CTABICHUA MYHHIIUNIAJIBLHOMI YCJIYId B cj1y4yae, ecJId BO3MOKHOCTD
NMPHUOCTAHOBJIEHUS MPeAyCMOTPEHA 3aK0HO0AaTeIbCTBOM Poccuiickoit @enepanun, Pecmy0auku
BamkoprocraH, CpoK BblAa4u (HANIPABJICHUS) IOKYMEHTOB, SIBJSIOLIMXCH Pe3yJbTaTOM
NpeaoCcTaBJIeHUSI MYHHIUNIAJIBLHOH YCJIYTH

2.6. Cpoxk mipe1ocTaBIICHUS] MyHUIIUITAIBHON YCIYTH:

B YaCTH MPHUHATHS pEUICHHs O MPEeNOCTaBICHUU (OTKa3e B TMPEJOCTaBICHUH) KHIBIX
MOMEIIIEHUH TIO0 JOTOBOPY COLIMAIBLHOTO HaliMa rpakJaHaM, yKa3aHHbIM B IyHKTe 1.2.1 Hacrosiero
AJIMUHHUCTPAaTUBHOTO perjamMeHTta, — He mnpesbimaer 30 paboumx JHEH C MOMEHTA BBISBICHUS
CBOOOJHBIX MOMEIIEHUH MYHUIIUIAIBHOTO KHJIMIIHOTO (OH/A;

B YaCTH MPUHATHS pEUIeHHs O TNPeJOCTaBlIeHHH (OTKa3e B MPEAOCTABICHUU) KUIIBIX
MIOMEUIEHUI 10 JOrOBOPY COLMAIBHOIO HaiiMa rpakJaHaM, YKa3aHHbIM B IyHKTe 1.2.2 Hacrosiiero
AJIMAHHUCTPAaTUBHOIO perjiaMeHTa, — He npeBblmaeT 30 KaleHJapHBIX JHEH C AAaThl MOCTYIUICHUS
3asBJIEHUS B AIMUHHUCTPALIUIO

B YaCTH BbIJauM (HampaBieHHs) TpakJaHaMm peUIeHHs O NPeJOCTaBICHUH (OTKa3e B
MIPEIOCTABJICHNUHN) KUJIBIX TTOMEUIEHUH 0 I0TOBOPY COIMAIILHOTO HaiiMa — He MOo3/Hee YeM uepe3 3
pabouux AHS CO AHA MPUHITHS JaHHBIX PELICHMUIA;

B YaCTH 3aKJIFOUYEHHMSI I0rOBOpA COLMAIBHOIO HaiiMa — B CPOK, YCTAHOBJICHHBIA PEILIEHUEM O
MPEAO0CTABICHUH KUJIbIX TOMEIIEHH 110 JOTOBOPY COLIMAIBHOTO HaliMa.

JlaToil nocTyIieHust 3asBJICHUS SBIISETCA:

IpU JIMYHOM OOpaIieHuH 3asBUTENs B AJMUHUCTPALMIO — JIEHb MOJA4Yu 3asBICHUSA C
MPUIOKEHUEM MPEAYCMOTPEHHBIX MYHKTOM 2.8 AJIMUHHUCTPATUBHOIO PErjiaMEHTa HaJIexkallux
o0pa3oM 0(OpMIICHHBIX IOKYMEHTOB;

MIPH MOCTYIUICHUH 3asBJIeHHs B JOopMe NIEKTPOHHOTO TOKYMEHTa ¢ ucnoib3oBanuem PITIY —
JICHb HaMpaBIIEHUS 3aBUTEIIO AIEKTPOHHOTO COOOIIEHHS O MpUEME 3asBICHUS O MPEAOCTaBICHUH
YKUJIOTO IOMELIEHUS 110 JOrOBOPY COLMAIbHOIO HaliMa,

mpu oOpalleHuH TpakJaHWHA B MHOTO(MYHKIIMOHAJIbHBIA IIEHT — JIeHb Mepeaayu
MHOTO(YHKIIMOHAJIBHBIM  IIEHTPOM B AJMHHHCTpPAIIMIO  3asBICHUS C  TIPUIOKEHUEM
MPEeIyCMOTPEHHBIX MYHKTOM 2.8 AJIMUHUCTPAaTUBHOTO periaMeHTa HajuiexaluM o0pa3oM
0(OPMIICHHBIX JOKYMEHTOB;

IIpU  HANPABIECHUU 3asBJICHUS TIOYTOBBIM OTIPABICHHEM — JE€Hb TMOCTYIUICHUS B
AJMUHHUCTPALIMIO 3aBJICHUS C IPUIOKEHUEM ITPETYCMOTPEHHBIX MYHKTOM 2.8 AAMUHUCTPATUBHOTO
permamMeHTa HaJUIeKamm 00pazoM 0(popMIEHHBIX TOKYMEHTOB.



IlepeyeHb HOPMATHBHBIX IPABOBLIX AKTOB, PErYJIHPYIOIIUX OTHOLIECHHS,
BO3HHUKAIOLIME B CBA3H C MPEAOCTABJICHHEM MYHUIUNIATBHOH YCJIYI'H
2.7. llepeueHb HOPMATHBHBIX IPABOBBIX aKTOB, PETYJIUPYIOLUIUX MPEJOCTABICHUE
MYHUIIUNATBHOW YCIyrd (C yKa3aHHEM HX PEKBU3UTOB UM HCTOYHUKOB  O(HIMAIBHOTO
OImyOJIMKOBaHUs), pa3MeUIeH Ha OQUIMAIbHOM caiiTe AIMHHUCTPAIMH, B TOCYAApCTBEHHOM
nHpOpMAMOHHON cuctemMe «PeecTp TOCYHapCTBEHHBIX M MYHUIMNAIBHBIX ycuyr ((yHKimii)
Pecnyonmku Bamkoprocran» u Ha PI'TLY.

HcyepnbiBarommii nepevyeHb J0KYMEHTOB, HEO0X0AUMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBIMHU aKTAMM VISl IPEIOCTABJICHHS MYHHIMIAJIbHON YCJIYTH B YCJIYT,
KOTOpbIe AABJISIOTCA He00X0AMMBbIMH U 00513aTeJIbHBIMM [JIS1 IPeI0CTABJIeHUA MYHMIIUIIAJIbHOM
YCJIYTH, NOAJIeKAIUX NPeACTABICHHIO 3asiBUTeIeM, CIIOCO0bI X MOJIyYeHHs 3asiBUTeJIeM, B
TOM 4YHUCJIe B 3J1eKTPOHHOM (popme, MOPAIOK UX MPeACTABICHHSA

2.8. B cimydae mpenocTaBieHHs )KHIIOTO TIOMENEHHS TpakJjaHaM, YKa3aHHbIM B TyHKTe 1.2.1
HACTOSIIET0 AJMHHUCTPATHBHOTO PErjaMeHTa, 3aKII0UYeHUe JOrOBOpa COIMAIBHOTO HaiiMa JKUIIOTO
MOMENICHUS He TPeOyeT OT 3asBUTEIIS IOTIOJHUTEIHFHOTO OOpAIIeHUs U MTPEICTaBICHHUS JOKYMEHTOB.

2.9. B cimydae mpenocTaBiIeHHS )KHIOTO MOMENICHUS TPaKIaHaM, yKa3aHHbIM B MyHKTe 1.2.2
HACTOSIIET0 AIMUHUCTPATUBHOTO PETIIAMEHTA, 3asiBUTENb MIPEICTABIISCT:

2.9.1. 3asBiI€HNE O TPEIOCTABICHUH JKUIJIOTO TIOMEIIEHHUSI MYHHUIIMIIATHHOTO JXHUJIoro (oHma
10 JIOTOBOPY CONHMAaJIbHOTO Haiima 1o ¢Qopme, cormacHo [Ipunoxkennto Ne 1 k Hacrosmemy
AJIMUHUCTPATHBHOMY perJIaMeHTY, TTOJJaHHOE B afipec AIMUHHUCTPALINHU CICAYIOIIUMH CIIOCOOaMH:

1) B dopme IOKyMEHTa Ha OYMaKHOM HOCHTENIE — MOCPEACTBOM JIMYHOTO OOpAIleHHUS B
AJZIMUHHCTpAIHIO, Yepe3 CTPYKTYpHOE MOJpa3zieieHre MHOTO(YHKIMOHAILHOTO IIEHTpa (najiee —
JIU4YHOE OOpalleHue), MOCPEACTBOM ITOYTOBOTO OTHPABIECHHS C OOBSIBICHHOW IIEHHOCTBIO IPHU €ro
MepEChUIKE, OTMMCHIO BIOKECHHUS U YBEIOMJICHUEM O BPYUCHHH (Jlajiee — II0YTOBOE OTHPABIICHHE);

2) mnyrem 3anojgHeHus (opmbl 3ampoca uepe3 «JIuunbiii kabuner» PIITY (mamee —
OTIPABJICHHUE B DJIEKTPOHHOU popme).

B 3asgBneHum Tarke YyKa3bIBAaeTCS OJMH U3 CIEAYIOIUX CIIOCOOOB TPEIOCTaBICHUS
PE3yJIbTATOB MyHUIMITAIBHON YCITYTH:

B BHJEC OYM@)XHOTO JOKYMEHTa, KOTOPBIM 3asBHUTENIb IOJYYaeT HEHNOCPEIACTBEHHO NPHU
JMYHOM 0OpalieHny B AIMUHHUCTPAIINY,

B BHJE OYM@)XHOTO JOKYMEHTa, KOTOPBIM 3asBHTENIb IOJYYaeT HEHNOCPEIACTBEHHO NPHU
JMYHOM OOpalIeHn B MHOTO(YHKIIMOHAIBHOM IICHTDE;

B BHJe OyMa)KHOTO JOKYMEHTa, KOTOPBIH HAIpaBIIETCS 3aBUTEIIO TIOCPEICTBOM MOYTOBOTO
oOpareHusl.

2.9.2. JIoKyMEeHTBI, YIOCTOBEPSIOLIIE JINYHOCTh KaX/I0TO YICHA CEMBH;

2.9.3. OmguH W3 CHenyromuX JOKYMEHTOB, IMOATBEP)KIAIONINX IPABO IMOJIb30BAHHS KHIIBIM
MIOMEIIIEHHEM, 3aHUMAaEMbIM I'PaKJAHWHOM-3asIBUTEIIEM U WIEHAMHU €T0 CEMBU:

a) JOroBOp COLIMAIBHOrO HaiiMa (IPH OTCYTCTBUU COOTBETCTBYIOLIMX CBEICHHI B OpraHax
MECTHOTO CaMOYIPABIICHUS);

06) JoroBop  HaiiMa  CHENMAIM3HPOBAHHOTO noMenieHuss  (Mpu  OTCYTCTBUU
COOTBETCTBYIOLIUX CBEICHHH B OpraHax MECTHOTO CaMOYIPaBJICHHUS);

B) JIOTOBOD KYIIH-TIPOJIAXKHU;

I) JOTOBOP MEHBI;

1) CBUJETENbCTBO O MpaBe Ha HACIE/ICTBO;

€) pelIeHue Cyaa;

) JOTOBOP apeH/Ibl JKUJIOTO MOMEIEHHS;

3) JIOrOBOp JIapEHHs;

M) JOTOBOp O Ieperaye HMMYIIecTBa B COOCTBEHHOCTh (JIOTOBOP MpHBAaTHU3aLUH) (TIPH
HAJIMYUH;-TIPU OTCYTCTBHU COOTBETCTBYIOIINX CBEICHUI B OpraHaXx MECTHOTO CaMOYIPABIICHHUS );

K) J0roBOp 0€3BO3ME3IHOTO MOJIb30BAHHUS;



Jq) JOTOBOP YYacTHs B JIOJIEBOM CTPOMTENIBCTBE KUJIOTO MOMEUICHHUS, aKT IpUueMa-Tepeiaun
KHJIOTO TIOMEIICHUS;

M) JOTOBOp HaiiMma (moaHaiima);

H) HWHBIE JOKYMEHTHI, IOATBEPKIAIOIINE, IIPABO MOJIH30BAHNE JKUIIBIM TOMEIICHUEM.

2.9.4. JIOKyMEHTBI, TOATBEPKAAIOIINE OTHECCHHUE K YJICHAM CEeMbH 3asBUTEIIS .

a) CBUAETENBCTBA O TOCYNAPCTBEHHOW PETUCTPAIMM AKTOB TPAXKTAHCKOTO COCTOSHHS
(poxaeHue, 3aKIIOYCHUE Opaka, YChIHOBIICHHE (YAOUYEpPEHHUE), YCTAHOBIIEHUE OTIIOBCTBA), BBIAHHBIC
OpraHamM¥ 3aIllUCH aKTOB IPaXXJIaHCKOTO COCTOSIHUS MM KOHCYJIBCKHUMH yUpexJIeHusiMu Poccuiickoi
®denepanuu;

0) cBuaerenbCcTBA 00 YCHIHOBIICHHWH, BBIJAHHBIE OpPraHaMH 3alliCH aKTOB T'PAXKTAHCKOTO
COCTOSIHMS WJIM KOHCYJIbCKUMHM yupexxaeHussMu Poccuniickoit denepanuu;

B) pelIeHHe cyJaa O NpU3HAHUH T'PaXKJaHHHA YWICHOM CEMBbH 3asBUTEIIS;

I) pelieHre cyaa 00 YChIHOBIEHUH (YIOUEPEHHH).

2.9.5. Jlns moaTBep K IEHHSI CTaTyca MAJOUMYIIETO JOTIOJHUTEIHHO MPEICTaBISIOTCS:

a) CBEICHUS O HEIBIDKAMOM HMYIIECTBE ([JadaxX, Tapa)kaXx W WHBIX CTPOCHHSX,
MOMEUICHUSAX U COOPYKEHHSIX ), 3eMETbHBIX YIaCTKaX, HAXOISAIINXCS B COOCTBEHHOCTH
3asBHUTENS M WICHOB €0 CEMbU M TOJIEKAIINX HAIOTOOOJIOKEHHIO, B CIIydae eCiu
MpaBa Ha yKazaHHbIe OOBEKTHI HE 3apeTHCTPUPOBAHBI B EIMHOM TOCYymIapCTBEHHOM
peecTpe HeIBIKUMOCTH;

0) IOKYMEHTHI, TOATBEPXJAIONINE pa3Mepbl W HMCTOYHUKH JIOXOJOB TpakIaHHHA-
3asBHUTENS U WICHOB €r0 CEMbH, 3a JIBEHA/IATh MECAIEB, MPEANISCCTBYIOIINX MECSILY
M0/Ia9H 3asIBIICHUS:

— cmpaBka o goxoaax mo ¢opme 2 - HIDJI;
— BBIIUCKAa C OAaHKOBCKOIO CYeTa O HAJUYMU Yy 3asABUTENS M (WIM) WIEHOB €ro CEeMbHU

CcOOCTBEHHBIX CPEJICTB, XPAHALIUXCS Ha JIMIIEBBIX cYeTax B OaHKaX (MpU HAIUYHUH);

— crpaBKa U3 y4eOHOTO YUpPEeXJACHUS O pa3Mepe MoaydaeMol CTUIICHINH;

KOTIHS TPYIOBOM KHIDKKH (B CITydae, €Clid TPaKIaHUH SBIIIETCS 0€3pab0THBIM).

2.9.6. JIoKyMeHTHI, MOATBEP)KAAIOIINE MPaBO T'paKJaH Ha BHEOUYEPEIHOE MPEIOCTABICHUE
JKUJIOTO TIOMEIIEHUs TI0 JOTOBOPY COLMAIBLHOTO HaiMa (s TpaxaaH, WMEIOIIMX IIPaBO Ha
MPEAO0CTABJICHHE KUJIOTO TIOMEIIICHHUSI 110 JJOTOBOPY COIMAJILHOTO HaliMa BHE OUYEPE/In ):

3aKJII0YCHUE BPauyeOHON KOMHCCHHM O HAJIMYUE XPOHUYECKOTO 3a00JIeBaHMS, BKIFOYEHHOTO
MepevYeHb TOKENIbIX (OPM XPOHHMUYECKHX 3a00JIeBaHUH, MPU KOTOPHIX HEBO3MOXXHO COBMECTHOE
NMPOKMBAaHUE TPaXJAaH B OJHOM KBapTUPE, YTBEPXKISHHBIH TNpHKa3oM MUHHCTEPCTBA
3napaBooxpanenus Poccuiickoit deneparuu ot 29 Hoss6ps 2012 roga Ne 9871.

2.9.7. JIoKyMeHT, NOJATBEPKIAIOUINI MOJTHOMOYHS MPECTaBUTENs, B cliydae oOpallieHus 3a
MOJIyY€HUEM MYHUIIUTIAIBHON YCIYTH MPEACTaBUTEIIS.

2.9.8. JloxkyMeHTBI, NOATBEpXKAAIOIINE TOJIYYCHHE COIJIacus JIUI, HE SBISIOLIUXCA

3as4BUTCIICM, MJIM UX 3aKOHHBIX HpeﬂCTaBHTeHeﬁ Ha o6pa60TKy MNECPCOHAJIBHBIX AAHHBIX IIO (1)OpM€
COIJIaCHO IMPHUJIOKCHUIO Ne 2 x A,I[MI/IHI/ICTpaTI/IBHOMy PErIaMCHTY.

2.10. B caywyae nuuHOoro oOpaimieHus B AJMHUHUCTpAIMIO, MHOTO(QYHKIMOHAJIBHBIM IEHTp
3asBUTENb, MPEACTaBUTENb (B Cilydae oOpalleHUsl 3a MOJYyYeHHEM MYHUIUNAIbHOU YCIyrH
NPEJCTABUTEINSA) TPENbSBISAET JIOKYMEHT, YJIOCTOBEPSIOIIMHA €ro JIMYHOCTb, MPETyCMOTPEHHBIH
3akoHoAarenbCcTBOM Poccuiickoit denepanu.

JlokyMeHThl, YyKa3zaHHble B mnyHKTax 2.9.3-2.9.7 AJIMHHHMCTPAaTHBHOTO perjaMeHTa,
NPEJOCTaBIAIOTCS B MOAJIMHHUKAX JUOO KOMMAX, BEPHOCTh KOTOPBIX 3aCBUJETEIbCTBOBAHA
HOTapHaJbHO, JHOO 3aBEPEHHBIX B YCTAHOBJIEHHOM IHOpPSJAKE, BBIJABIIMMH COOTBETCTBYIOLIUI
JOKYMEHT OpraHaMH rocyJapCTBEHHOHN BJIACTH WJIM OpraHaMH MECTHOTO CaMOYIIPAaBJICHUs, a TaKXKe
OpraHu3aUsAMH.



I/Ic‘lepﬂblBaIOHll/lﬁ NnepeIcHb NIOKYMEHTOB, HGOGXOJII/IMLIX B COOTBETCTBHUH C
HOPpMAaTUBHBIMHU NIPABOBLIMHU aKTaMHU JJIA IIPEAOCTABJICHUS MyHHHHHaJILHOﬁ YCiIyru, KoTopbie
HaxoasATCa B PAaCIOPHANKECHUN I'OCYAAPCTBCHHLIX OPraHoB, OPraHoB MECTHOI'o CaMoOyIIpaBJICHUA

U UHBIX OPraHOB, YYACTBYIOIIHUX B IIPE€AOCTABJICHUMN I'OCYAAPCTBCHHBIX WJIN MYHUITHNTIAJIBbHBIX
YCIYr, 1 KOTOPbIC 3asiBUTEJIb BIIPAaBE€ IIPEACTABUTDL, a4 TAKKE Coco0bl MX MOoJIy4YCeHUs
3adABUTCJISIMHU, B TOM YUCJIC B 3J'IeKTp0HHOi71 ([)opMe, MOPAJIOK UX IPEACTABJICHUSA

2.11. JIns mpenocTaBieHUs MyHUIIMIIATBHOM YCITyTH 3asBUTEIb BIPABE MPEICTABUTD:

KOIINIO pCIICHUA OpraHa MCCTHOI'O CaMOYIIPABJICHUA O ITPU3HAHUHA 3aABUTCIIA MAJIOUMYIIIUM

BBINUCKHU U3 EQMHOrO rocyapcTBEHHOIO peecTpa HEABUKUMOCTHU O MPaBax OTAEIbHOrO JIUIA
Ha UMEBIIUECCA (I/IMGIOHII/IGCSI) Y HCTO 0OBEKTEI HESABMKUMOCTH Ha 3as1BUTCIIA U YJIICHOB €TI0 CEMbH,
coJlep)Kallie CBEACHHUS 3a S5 JIeT, NPEeIIeCTBYIOIIUX OOpalleHnio, B TOM 4YHUCJIE Ha BCe
MIPUHAJYISKAIIME paHee 3asBUTEIIO U YIEHAM €ro CeMbU UMeHa ((hammmn);

AOKYMCHT O rpaxxJaaHax, 3apCruCTpupOBaHHBIX B KHUJIOM IMOMCIICHWHN IO MCCTY JKUTCJIbBCTBA
3aABUTEIISA;

KOIHIO (PMHAHCOBOTO JIUIIEBOTO CYETA,

KOIHI0 HajoroBoi aexnapauuu no ¢opme 3-HJDJI ¢ oTMeTkoll HajIoOroBoro opraHa o
NPUHATHHU JEKIapanuu;

cupaBky u3 otneneHus llencuonHoro ¢onna Poccuiickoit @exepanun no Pecmybnuke
BbamkopTocTan o cymme nojrydyaeMoi eHCu;

CIpPaBKy M3 OpPraHOB COIMAJbHOW 3allUTHl HACEJIEHHWS O pa3Mepe BCeX IOIy4aeMbIX
KOMIICHCAITMOHHBIX (KpOMe KOMIICHCAITMOHHBIX BBbIIIJIAT Hepa6OTaIOI]_[I/IM pr,HOCHOCO6HI)IM Janam,
OCYILIECTBIISIOUINM YXO/ 32 HETPYIOCIIOCOOHBIMU IpaskJJaHaMH) U COLIMAIbHBIX BBIILIAT;

CIPaBKYy O BBIIIATAX, IPOU3BOJUMBIX CIIYKOOH 3aHATOCTU HACEJIEHUS 10 MECTY >KUTENIbCTBA
(B cimydae, eciiv TpaKJIaHUH SBJISIETCS] 0€3pab0OTHBIM);

cnpaBky u3 otaena denepanbHOR CiykObl CyAeOHBIX MPHUCTABOB O pa3Mepe MOIy4aeMbIX
AJIMMEHTOB;

CIpaBKy U3 YIpaBIeHUs roCyJapCTBEHHON MHCIIEKIUU OE€30IaCHOCTH JJIOPOKHOIO JBUKEHUS
MuHucTepcTBa BHYTpEHHUX A€ o PecnyOnuke bamkoprocran Ha 3asiBUTENS U WIEHOB €r0 CEMbU O
HQJIMYMU [IPAB HA OOBEKTHI JBMKUMOIO UMYILECTBA;

cnpaBky u3 [ocymapcTBeHHOro OromkeTHOro yupexzaeHus PecnyOnuku bamkoprocran
«["ocynapcTBeHHas KaJacTpoBas OLIEHKA M TEXHUUYECKass MHBEHTapU3allus» Ha 3asBUTEIN U YICHOB
CEeMbHM O HAJIMYMU INpaB Ha OOBEKTHl HEJIBI)KMMOCTU B Clydae OTCYTCTBHs cBeneHUil B EaunHom
roCyJapCTBEHHOM peecTpe HEABMKUMOCTH;

3aKJIIOYEHHE  MEXBEJOMCTBEHHOHM  KOMMCCUHM, OOpa3oBaHHOM B  COOTBETCTBHM €

nocra”oBieHueM IlpaButensctBa Poccuiickoit denepaunu ot 28.01.2006 . Ne 47, o
MPU3HAHUSL TIOMEIICHUS HENPUTOAHBIM JUIsl TPOXXKMBAHUS M HEMOJUICKAIIUM PEMOHTY WU
PEKOHCTPYKIIUHU — JUIsl TIOATBEPXKACHUS MpaBa TpakJlaH HAa BHEOUEPEIHOE MPEAOCTABICHUE KHIIOTO
MOMEILIEHHUS TI0 IOTOBOPY COIMAILHOTO HaiMa.

HereI[CTaBJ'IeHI/Ie 3a4BUTCIIEM YKA3aHHBIX JOKYMCHTOB HC ABJEICTCA OCHOBAHUCM IJIA OTKa3a B
peaOCTaBIICHUN MYHHHHHaJILHOﬁ YCIIyTH.

Yka3anue Ha 3anpeT TPeOOBATH OT 3asABUTEISA

2.12. Ilpu npenocTaBIeHUN MYHUIMIIAIBHOMN YCIYyTH 3amperiaeTcs TpeOoBaTh OT 3asSBUTENIS:

2.12.1. npeacraBieHUs JOKYMEHTOB M HWH(POPMAlMM MM OCYILECTBIECHUS JAEHCTBHIH,
MIPEACTABJICHUE WIM OCYILIECTBICHHE KOTOPBIX HE IPEAYCMOTPEHO HOPMATUBHBIMHU IIPABOBBIMU
aKTaMM, PEryJIUupYIOIUMU OTHOLIECHHUS], BOSHUKAIOIIUE B CBA3U C MPEIOCTaBICHUEM MYHULUIIAIBLHON
YCIIyTH;

2.12.2. nmpencrtaBieHUs JOKYMEHTOB M HMH(OpMalyH, KOTOpblE B COOTBETCTBUU C
HOPMAaTUBHBIMHM MpaBOBBIMU akTamMu Poccuiickoit ®enepaumum u PecnyOnuku bamkoprocras,



MYHHULMIIAJIBHBIMU [IPAaBOBBIMU AaKTaMU HAXOJATCS B PACIOPSDKEHUU OPraHoB, IPEIOCTaBIISIOLIUX
MYHHULIMIIAIBHYIO YCIYTY, TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABIEHUS U (WJIH)
[IOIBEIOMCTBEHHBIX ~TI'OCYJapCTBEHHBIM OpraHaM M OpraHaM MECTHOIO CaMOYIPaBJICHUS
OpraHM3alyii, YYacTBYIOLUIMX B MPENOCTaBICHUHM MYHHUIMNAIBHBIX YCIYr, 3a HWCKIOYEHHEM
JOKYMEHTOB, yKa3aHHBIX B yacTH 6 ctarbu 7 @exnepanbHoro 3akoHa ot 27 urons 2010 roga Ne 210-
@3 «O06 opraHM3anMy NPEAOCTABICHHS TOCYJApCTBEHHBIX W MYHHIHMIAJIBHBIX YCIyr» (namee —
®enepanbhblil 3ak0H Ne 210-D3);

2.12.3. mpencraBieHusi JOKyMEHTOB U MH(GOPMAIUU, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJUCh IPU MEPBOHAYAIILHOM OTKAa3€ B IpUEME JIOKYMEHTOB, HEOOXOAUMBIX JUIs
MIPEIOCTABJICHNUS MYHUIMNAIBHON YCIyru, Ju00 B IMPENOCTABICHUM MYHMIMIIAJIBHOM YCIYyrH, 3a
UCKJIIOYEHHEM CIIEYIOIINX CIIy4aeB:

W3MEHEHHE TpeOOBaHMN HOPMATHUBHBIX IPABOBBIX AaKTOB, KAaCAIOUIUXCSA MPEIOCTaBICHUS
MYHHUIMIIAJBHOM yCIyry, I[OClieé NEepPBOHAYAJbHOM MOJauu 3asBICHUS O TMPEJOCTaBICHUU
MYHULMIIAJIBHON YCIYTH;

HaJM4yue OMMOOK B 3asBJICHUM O MPEAOCTAaBICHUHM MYHHIMNAIBbHON YCIYIM U JTOKYMEHTax,
MTOJIAHHBIX 3asBUTENIEM IOCEe NEePBOHAYAILHOTO OTKa3a B IMpHUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MIPEIOCTABJICHNUS MYHHUIIUNAIBHON yCIyru, TUO0 B MPEIOCTABIEHUU MYHULIUIAIBHOW YCIYTH U HE
BKJIFOUEHHBIX B MIPEJICTaBICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

HUCTEYEHWE CpOKa JEHCTBUS JOKYMEHTOB WJIM HM3MEHeHHe HWHpOpManuu mocie
MEPBOHAYAILHOTO OTKa3a B IpUE€ME JIOKYMEHTOB, HEOOXOJAUMBIX Il MPEJOCTaBICHUS
MYHHUIMITAIBHON yCIIyTH, IM00 B MPEAOCTaBICHUH MYHUIIUTIATbHON YCIYTH;

BBISIBJIEHHE JIOKYMEHTAJbHO TOJTBEPKIACHHOTO (hakTta (IMIPU3HAKOB) OLIMOOYHOIO HWIIU
MPOTUBOMPABHOTO e CTBHS (6e3nmeiicTBus) JIOJ>KHOCTHOTO JmIa AJIMUHUCTpaLINH,
MYHUIIMIIAILHOTO  CYy)Kamiero, pabOTHMKa MHOTO(PYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKA
OpraHu3aIny, NperycMOTpeHHOH YacThio 1.1 cratbu 16 @enepanbHOTO 3aK0HA Ne 210-@3,
IpU TEepPBOHAYAILHOM OTKa3e B IMpHEME JIOKyMEHTOB, HEOOXOOUMBIX MJIs MPEeAOCTaBICHUS
MYHHUIMIIATBHON YCIYTH, MO0 B MPEIOCTAaBICHUN MYHULUIAILHONW YCIYyTH, O YeM B MHUChMEHHOM
BHJIE 32 MIOJIMUCHIO0 PYKOBOAUTENST AIMUHUCTPALIMU, PYKOBOAUTENS MHOTO(YHKIIMOHAIBHOTO IIEHTpa
Py TEepBOHAYAJILHOM OTKa3e B IMpHEME JIOKyMEHTOB, HEOOXOOUMBIX MJIs MPEeAOCTaBICHUS
MYHHUIMIIATBHON yCcIyru, 100 pyKOBOJIUTENS OpraHU3aliy, PeayCcCMOTpeHHON YacThio 1.1 cTaTtbhu
16 ®enepanbHoro 3akoHa Ne 210-D3, yBegomiisieTcs 3adBUTENb, a TAKKE MPUHOCITCA U3BUHEHUS 32
JO0CTaBJIeHHbIE HEY100CTBA.

2.13. Ilpu mpemocTaBieHWH MYHUIMNAIBHBIX YCIYr B 3JEKTpOHHOW (dopme ¢
ucnoJsibzoBanreM PIIT'Y 3amnpenieno:

OTKa3bIBaTh B MpPHEME 3ampoca U MHBIX JOKYMEHTOB, HEOOXOJIMMBIX IJISl MPEIOCTaBICHUS
MYHHIIMIAIBEHON YCIAYTH, B Cly4ae eCiH 3ampoc U JOKYMEHTBI, HEOOXOAUMBIE ISl IPEAOCTABICHUS
MYHHUIMIIATBHON yCIyrd, TOJaHbl B COOTBETCTBUM ¢ HH(pOpMalued O CpoKax M MOPSAKe
MPeI0OCTaBICHU MyHULIUIIATBHON yCayru, onyonukoBanHoi Ha PIITY;

OTKa3blBaTh B MPEJOCTABICHUH MYHUIUMNAIBHOW YyCIYyrd B CIy4ae, €ClIH 3ampoc U
JOKYMEHTBI, HEOOXOAUMBIE JIJIsl IPEAOCTABICHNUS MYHULIUIIATBHON YCIYTH, TIOJIaHBl B COOTBETCTBHUU
¢ uHpopMaluei 0 Cpokax M MOPSAIKE MPEIOCTABICHUS MYHUIIUIIAIBLHONW YCIYyTH, OMyOJIMKOBAaHHON
Ha PIII'Y;

TpeOOBaTh OT 3asBUTENS COBEPLICHUS UHBIX JEHCTBUNA, KPOME NMPOXOXKICHUS UICHTU(DUKALIIH
U ayTeHTU(UKAIIMU B COOTBETCTBUM C HOPMATUBHBIMM ITPaBOBbIMU akTaMu Poccuiickoit deneparum,
yKa3aHMsd LeNM NpueMa, a TakKe NPeAOCTaBIeHUsS CBeACHUH, HEOOXOAMMBIX JJs pacuera
JUTUTENILHOCTH BPEMEHHOTO MHTEepBaila, KOTOPhI HE00X0AMMOCTH 3a0pOHUPOBATH JUIs ITPUEMA;

TpeOOBaTh OT 3asBUTENS NPEJOCTABIECHUS JOKYMEHTOB, IOATBEPXKAAIOUIMX BHECCHHE
3asiBUTEJIEM IUIATHI 3a MPEJOCTaBICHNE MyHULIUIIAJIbHONW YCIyTH.

HcuyepnbiBaromyii nepe4yeHb 0CHOBAHNH U1 0TKA3a B NIpHeMe J0KYMEHTOB,
HEe00XOAMMBIX VISl IPEAOCTABJICHUSI MyYHUIMIIATbHON YCIyTH



2.14. OcHoBaHUSAMU JUIA OTKa3a B MpPHEME JOKYMEHTOB, HEOOXOUMBIX JJIS IIPEIOCTABICHUS
MYHUIIUTATBHON YCIIYTH, SIBJISIOTCS:

HEYCTAaHOBJICHHUE JIMYHOCTHU JIMIA, OOpAaTUBIIETOCs 3a OKa3aHHWEM YCIYrd (HEHpeabsBICHHE
JAHHBIM JIMIIOM JIOKYMEHTA, yJOCTOBEPSIONIET0 €ro JUYHOCTh, OTKA3 JAHHOTO JIUIA NPEIbSIBUTH
JTOKYMEHT, YAOCTOBEPSIOMINI €ro JTMYHOCTD), a TAK)KE HEYCTaHOBJIEHUE TTOJTHOMOYHN TIPEACTaBUTENS
(B ciryuae oOpareHus peICTaBUTENS);

MPECTaBICHNUE 3asiBUTEIEM JIOKYMEHTOB, UMEIOLIMX MOBPEXKICHHE U HATWYKNE UCIIPABIICHHH,
HE TMO3BOJISIONIMX OJHO3HAYHO HMCTOJKOBATh MX COAEp)KaHUE, HE COJEepXkalliuX OOpaTHOTO ajpeca,
MOATMNCH, TIeYaTH (IIPU HAJIUUUH).

B npueme 3asBIeHHS W TpWIAraéMbIX K HEMY JOKYMEHTOB JOJDKHO OBITh OTKa3aHO
HETIOCPEICTBEHHO B MOMEHT TPE/ICTABICHUS TAKUX 3asBICHUS U JOKYyMEHTOB.

2.15. 3asBrienue, moganHoe B (hopMe AIIEKTPOHHOTO JIOKYMEHTa ¢ ucronb3oBanueM PIITY, k
pPaccCMOTPEHHIO HE IPUHUMAETCS B CIIydae HEYCTAHOBIICHHS IMOJTHOMOYMS TPEICTABUTENS (B Cllydae
oOpalreHus MpeJCTaBUTENS ), a TAKKE ECITH:

HEKOPPEKTHOE 3aroJIHeHue 00sA3aTeNbHbIX NoJiel B Gpopme MHTepakTuBHOTO 3armpoca PIITY
(oTCcyTCTBHME 3aMOJHEHUS, HEJJOCTOBEPHOE, HETIOIHOE JINOO HETPABMIILHOE 3aMI0THEHUE);

MPEJICTaBICHUE  DJEKTPOHHBIX  KOMUHA  (AJIEKTPOHHBIX  00pa3oB)  JOKYMEHTOB, HeE
MO3BOJISIIOMIMX B TOJHOM OOBEME IMPOYMTATh TEKCT ITOKyMEHTAa W/WIM PACHO3HATH PEKBHU3HTHI
TOKYMEHTA;

HE COOTBETCTBYIOT JJAHHBIE BIIAJIEIbIa KBATH(PHUIMPOBAHHOTO CEpTUDHUKATA KITF0Ya TIPOBEPKU
AIIEKTPOHHOW TOJIMCH JaHHBIM 3asBHUTENS, YKa3aHHBIM B 3asBICHHM O IMOCTAaHOBKE Ha Y4eT B
Ka4eCcTBE HYXIAIOMIMXCS B JKHIIBIX IMOMEIEHHSIX, MPEI0CTABISEMbBIX MO0 JOTOBOPAaM COLUAIBHOTO
HaliMa, MOJJaHHBIM B 3JIEKTPOHHOI popMme ¢ ucrnosb3oBanueM PIITY.

HcuyepnbiBaomii nepevyeHb OCHOBAHM /IJIsl IPUOCTAHOBJICHUS WJIN 0TKA3a B
NpeJoCTABIeHUN MYHHUIIUIIAJIbHOMN yCJIYTH

2.16. OcHoBaHWs [UIi TIPUOCTAHOBJICHUS TPEJOCTABJICHUS MYHHUITUNIAIBHON  YCIyru
OTCYTCTBYIOT.

2.17. OcHoBaHus AJ1 OTKa3a B MPEJOCTABICHUN MYHUITUITAIBHON YCIyTH:

HETIpeJCTaBICHUE JIOKYMEHTOB, YKa3aHHBIX B IyHKTax 2.9.1 - 2.9.6 AaMUHUCTpaTHBHOTO
periameHTa, 0043aHHOCTB 10 MIPEIOCTABICHUIO KOTOPBIX BO3JIOKEHA HA 3aBUTEIIS;

MIPeIOCTaBJICHHE 3aBUTENIEM HEIOCTOBEPHBIX CBEJICHUII;

OTBET OpraHa TOCYJapCTBEHHOW BJIACTH, OpraHa MECTHOTO CaMOYIpaBlIeHUs JHO00
MO/IBEIOMCTBEHHONH OpraHy TOCYJapCTBEHHOW BJIACTU WM OpraHy MECTHOTO CaMOYIpaBJICHUS
OpraHu3alii Ha MEXBEJOMCTBEHHBIN 3alpOC CBUAETEILCTBYET 00 OTCYTCTBUH JOKYMEHTA U (WJIH)
nH(popMaluY, HEOOXOAUMBIX UIS MPUHATHS TPAKIaH HA y4eT B Ka4eCTBE HYKIAIOIIMXCS B YKUIIBIX
MOMEILIEHUSAX B COOTBETCTBUU C YacThIO 4 ctaThu 52 JKUIUIIHOTO KOJEKCa, €CII COOTBETCTBYIOIIHIMA
JOKYMEHT He OBl NpPEICTAaBJICH 3asBUTENEM [0 COOCTBEHHOW WMHUIIMATUBE, 32 HCKIIOYCHHEM
CllydaeB, €Clli OTCYTCTBHE TaKHX 3alpallliBaeMbIX JOKYMEHTa WM MHPOPMAalMU B PACHOPSKEHUU
TaKMX OpPraHOB WM OpraHHU3alfil MOATBEPkAAET MPaBO COOTBETCTBYIOUIUX TIPa)KJAaH COCTOATh Ha
ydeTe B Ka4eCTBE HYKJIAIOIIUXCS B JKUJIBIX MOMEIICHUSX;

TPaXIAHUH CHIT C y4eTa B KauyeCTBE HYKJAIOIIETOCS B KUJIOM MOMEIIEHUU B TMEPHUOJ
paccMOTpeHHs IOKYyMEHTOB, IPEOCTAaBICHHBIX C 3asBIEHHEM 00 OKa3aHUM MYHHUIIMIIATLHOMN YCIYTH.

IlepeyeHnsb yciyr, KOTOpbIe IBJAIOTCH HEOOXOAMMbIMH U 0013aTeJIbHBIMHU 1151
NpeIoCTaBJIeHUS MYHUIIUNIAJIBHOU YCJIYI'H, B TOM YHCJIe CBeIeHUS 0 IOKYMeHTe (JOKyMEHTAax),
BbI/IaBaeMOM (BbIIaBa€MbIX) OPraHU3aANUSIMH, YYACTBYIOIIMMH B MPEI0CTABICHUHU
MYHHUIHMOAJIBHON YCIyTru

2.18. chyrn, KOTOPBIC ABJIAIOTCA HCO6XOIlI/IMBIMI/I U 00s3aTeIbHBIMU UL IPpEAOCTABJIICHUA
MYHHHHHaHBHOﬁ yCIyru, v JOKYMCHTBI, BbIJABACMBIC OpraHu3alusiMu, Y4aCTBYHOIIMMU B
npeaoCTaBJICHUA MyHHHHHaHBHOﬁ YCIyru, HE MpeaAyCMOTPCHBI.
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Ilopsnok, pasMep M OCHOBAaHMSA B3MMAaHHA TOCYJAPCTBEHHOH NOLUIMHBI MM HHOM
IU1aThl, B3UMAaeMOii 32 NpeocTaBJIeHHe MYHUIUNIAJIbHOMH YCJIYIH

2.19. 3a mpemocraBieHME MYHHULUMOAIBHOW YCIYyTH TOCYJapCTBEHHAs TONUIMHA HE
B3bIMAETCsl.

IMopsiiok, pa3Mep U OCHOBAHMS B3MMAaHHUsI ILUIATHI 32 NMPeAOCTABJIEHUE YCIYT, KOTOPbIe
SIBJISIIOTCSI HEOOXOIMMBIMHU H 00513aTeJIbLHBIMH IS MPEI0CTABJICHH MyYHHIMIAJILHON YCJIYTH,
BKJIIOYasi HHGOPMAIMIO 0 MeTOAMKE pacuera pa3Mepa TaKoil IJaThbl

2.20. [Inara 3a mnpemocTaBIeHUE YCIOYr, KOTOPHIE SBISIOTCS HEOOXOIUMBIMU |
00s13aTeIbHBIMU IJId TPEAO0CTABJIICHUA MYHHHI/IHaﬂBHOI)’I YCIYTH, HC B3UMACTCA.

MaxkcuMaJIbHBIH CPOK OKUAAHUS B 0YepeaH MPH MojAaye 3a1npoca o NpeaocTaBJIeHun
MYHMUIMIAJIbHON YCJIYTH M IPH MOJIy4YeHHH pe3y/ibTaTa NMpeiocTaBIeHHs] MYHHIIUIIAJIbHOM
yCIyru

2.21. TlpueMm TpaxIaH TpH HATUYAN TEXHUYECKOH BO3MOXKHOCTH BEIETCS C TIOMOIIBIO
AIIEKTPOHHOU CHUCTEMBI YIIPABIIEHUSI OUEPEIbI0, IPH 3TOM YUUTHIBAIOTCS 3aIBUTEIH, OCYIIIECTBUBIIHE
MpeIBapUTENIbHYIO 3auCh 10 Tenedony iaubdo uepes PIITY.

MakcumanbHbI CPOK 0KMJIaHHS B OUYEPENH HE MPEBBIIIAET 15 MUHYT.

Cpok U NopsiA0OK perucTpanyu 3anpoca 3asBUTeJIs 0 PeJ0CTABJIeHUN MYHHIMIAIbHOMI
YCJIYTH, B TOM YHCJIe B JJICKTPOHHOH dopme

2.22. Bce 3asBieHHS 10 TPEIOCTABJICHHIO B YCTAHOBJICHHOM TMOPSIKE MaJIOUMYIIUM
rpaXiaHaM IO JOTOBOPaM COLMAIbHOIO HalMa >KUJIBIX MOMEIIEHUIl MYHHUIMIAIBLHOTO KHUIIOTO
dboHa, B TOM YHCIIE TOCTYNUBIINE B (POpME AIIEKTPOHHOTO JTIOKYMEHTa ¢ mcrnojb3oBanuem PIITY,
aub0  MOJaHHBIE Yepe3 MHOTO(DYHKIMOHAIBHBIM  LEHTpP, MNPUHATBIE K  PACCMOTPEHHIO
Anmunuctparmedi, (YNOJTHOMOYEHHBIM OPraHOM), MOJUICKAT PETHCTPAIllMA B TEYCHHUE OJHOTO
pabouero JHS.

TpeGoBaHusi K MOMeNIEeHUAM, B KOTOPBIX MPeI0CTABISIETCA MYHHIUNAJbHAS yCJIyra, K
3aJIy OKHaHMsl, MeCTaM JIJIsl 3al0JIHEHHSI 3aTPOCOB 0 MPeA0CTABJIEHUN MYHUIIUNIAIbHOM
yCayru, "HGOpPMAIHOHHBLIM CTE€HIaM ¢ 00pa3laMHu UX 3aN0JHEeHHs U MepevYHeM T0KYMEHTOB,
HEeOOXO0IMMBIX JIJIsl PeI0CTABJIEHNSI KAKI0i MYHMIMIAJBHON YCJIYTd, pa3MeleHuIo 1
0(popMJIEHHI0 BU3YAJIbHOI, TEKCTOBOWH M MYJIbTUMEIUHOA HH(POPMAIIMHU O NOPSAKE
NpeJoCTABJIEHHUS TAKOH YCJIYTd, B TOM YHCJIe K 00ecrneYeHUu o JOCTYNHOCTH /IS HHBAJTU/I0B
YKa3aHHBIX 00bEKTOB B COOTBETCTBHH C 3aKOHOAaTeabCTBOM Poccuiickoii ®denepanun o
COIHAJILHOM 3aIIUTe HHBAJINI0B

2.23. MecTOnonoXxeHue aAMUHUCTPATUBHBIX 3/aHUN, B KOTOPBIX OCYILECTBIISAETCS IPUEM
3a8BJICHUA M JJOKYMEHTOB, HEOOXOIUMBIX AJIS MPENOCTaBICHUS MYHMLMIAIBHOM YCIYTH, a TaKxe
BbIJIa4ya Pe3yJNbTaTOB MYHMLUNAIBHOM YCIIyTH, JOJDKHO oOecreduBaTh YH0OCTBO Ml TPaXJaH C
TOYKH 3pPEHUS MELIEX0HON JOCTYITHOCTH OT OCTAHOBOK OOIIIECTBEHHOTO TPAHCIIOPTA.

B ciydae ecnu mMeercsi BO3MOXHOCTb OpraHM3allMM CTOSIHKM (ITApPKOBKM) BO3JIE 3aHUs
(cTpoeHust), B KOTOPOM Pa3MELIeHO MOMEIIEHNE prUeMa U BbIIaul JIOKyMEHTOB, OPraHU30BbIBAETCS
CTOsIHKa (TMapKoBKa) JUIsi JMYHOTO ABTOMOOMIJIBHOTO TpaHCIOpTa 3asBHUTENeH. 3a MOoJb30BaHUE
CTOSIHKOM (ITapKOBKOM) C 3asBUTENEH IU1aTa HE B3UMAETCSl.

JInst TapKOBKH CIIEIMAIbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB WHBAJIMJIOB HA CTOSIHKE (TIapKOBKE)
BbIensieTcst He MeHee 10% wmect (HO He MeEHee OJHOTO Mecra) Juis OecrulaTHOW MapKOBKU
TPAHCIOPTHBIX CPEICTB, ynpasisgeMblx uHBamaamu I, II rpynm, a taxxe nHBanunamu III rpymmer B
nopsiike, ycraHosieHHOM [IpaBurensctBoM Poccuiickoit @enepauuu, U TPaHCHOPTHBIX CPEJICTB,
NEPEeBO3AIINX TAKMX MHBAIUAOB U (MIM) JNeTe-MHBAIUAOB. YKa3aHHbIE MeCTa JJs MapKOBKU He
JIOJIKHBI 3aHUMATh UHbIE TPAHCIIOPTHBIE CPEJICTBA.



B memax oOecreueHusi OECHpENsATCTBEHHOTO JIOCTyNa 3asBUTENICH, B TOM YHCIE
[IEPE/IBUTAIOIINXCA Ha WHBAJIMAHBIX KOJISICKaX, BXOJ B 3/aHUE U IIOMEUICHMs, B KOTOPBIX
IIPEIOCTABIISIETCd MYHULUIIANbHASL yciayra, 00OpyAylTcs NaHAycaMH, MOPYYHSMH, TaKTHIIbHBIMU
(KOHTPACTHBIMH) MPEAYNPEKAAIOMUMHI IEMEHTAMH, UHBIMU CIEIMATbHBIMHE TIPUCIIOCOOICHHUSIMH,
MO3BOJISIOIIMMU  00ECTIeUnTh OECHpPensITCTBEHHBIH JOCTYl W TEpeABWKCHHE WHBAIUIOB, B
COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickoi denepanuy 0 COMAIBHOMN 3alIUTE HHBAIUOB.

LlenTpasbHbIii BXOJ B 3AaHNE AIMUHHUCTPALINHU JOJDKEH OBITH 000pyA0BaH HHPOPMATMOHHON
TaOJIMIKOH (BBIBECKOM), coAepKalieit HHPOPMAIIHIO:

- HaUMEHOBaHMUE;

- MECTOHAXO0XKCHHUE U IOPUINYECKUH a/Ipec;
- peXUM paboThI;

- rpaduk npuema;

— HOMepa Tesie(OHOB IS CIPABOK.

[lomemienns, B  KOTOpPBIX  MPEAOCTaBISIETCs  MYHUIUNANbHAs  yciayra, JOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-IHIEMUOJOTUYECKUM MPaBUIaM U HOpMaTUBaM.

[Tomenienus, B KOTOPBIX MPEAOCTABISAETCSI MyHULIMIIATIbHAS YCIIYTa, OCHAILIAIOTCA:

MIPOTUBOTIOKAPHOM CUCTEMOU U CPEACTBAMH TOKAPOTYILIECHNUS;

CHUCTEMOM ONOBEIIECHHS 0 BOSHUKHOBEHNUHN YPE3BbIUAHON CUTYALINH;

CpeACTBAMM OKa3aHUs EPBON MEIUIIMHCKOW MOMOIIY;

TyaJIETHBIMU KOMHATaMH JUIsl IOCETUTENEH.

Mecrta oxunanus 3asBUTeNEH 000PYAYIOTCS CTYJIbSIMU, CKaMbSMHU, KOJUYECTBO KOTOPBIX
ompezensercs UcxoAs H3 (AKTUYECKOM Harpy3KM M BO3MOXHOCTEH Ui HX pa3MelIeHus B
MOMEILIEHNH, a TaK)Ke HHPOPMAITMOHHBIMH CTEHIAMH.

TexkcTsl MaTepuanoB, pa3MEIICHHbIX Ha HHPOPMAILMOHHOM CTEHJIE, MedaraioTcs YAOOHBIM
JUig uyreHus mpudrom, O6e3 HCHpaBlIeHH, ¢ BbIIEIEHUEM HamOojee BaKHBIX MECT MOJIYKUPHBIM
mpudTOM.

Mecra jy1s1 3aM0JTHEHUS 3asBJICHUN 000PYIYIOTCS CTYJIBSIMHU, CTOJIAaMH (CTOMKaMH ), OJTaHKaMH
3asIBJICHUN, TMCbMEHHBIMU MPUHAAIEKHOCTIMU.

Mecra npuema 3asBuTeneil 000pyayroTcss HHPOPMAITMOHHBIMA TaOJWYKaMH (BBIBECKAMHU) C
YKa3aHUEM:

HOMepa KaOMHeTa U HAUMEHOBAHUS OT/IeNIa;

(dbamMuIMK, IMEHU U OT4YeCTBA (IIOCIIEHEE - MPU HAIMYUH), JOJDKHOCTA OTBETCTBEHHOIO JIMIA
3a MPUEM JIOKYyMEHTOB;

rpaduka npueMa 3asBUTEIICH.

PaGouee MecTO KakJIOTO OTBETCTBEHHOTO JMIA 3a IMPUEM JOKYMEHTOB, JOJDKHO OBITh
000py/IOBaHO TMEPCOHATIBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyMa K HEOOXOIUMBIM
nH(pOpMaMOHHBIM 0a3aM JAaHHBIX, IE€YATAIOIIMM YCTPOWCTBOM (IIPUHTEPOM) M KOMHPYIOIIUM
YCTPOMCTBOM.

JIuno, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, JOHKHO HMETh HACTOJIbHYIO TaOIHUYKy C
yKka3zaHueMm (aMuInu, UMEHH, OTYeCTBA (TIOCIeAHEE - MPU HAIMYKMH) U JOJDKHOCTH.

[Ipu npegocTaBieHNH MyHULIUIIATLHOM YCITYTH MHBAIHIaM 00ECIIeUnBAIOTCS:

BO3MO’KHOCTh OECHPENSATCTBEHHOIO JOCTyNa K 0OBEKTY (3AaHUI0, IOMEIIEHHI0), B KOTOPOM
MIPEIOCTABIISIETCA MyHULIMIIAbHAS YCIIYTa;

BO3MOYHOCTb CAMOCTOSITEIBHOTO TIEPEIBIKEHUS 110 TEPPUTOPUHN, HA KOTOPOH PACIIONIOKEHBI
3/1aHUS U NIOMEILEHUS, B KOTOPBIX IIPEJOCTABIIAECTCS MyHULIUIIANIbHAS YCIIYTa, a TAK)KE BXOJIa B TAKHE
O0OBEKTHI U BBIXOJA U3 HHUX, MOCAJKU B TPAHCHOPTHOE CPEJCTBO M BBICATKH U3 HETO, B TOM YHCIE C
HCII0JIb30BAHNE KPECIIA-KOJISICKY;

COTNIPOBOKJCHUE HMHBAJMJIOB, HUMEIOIIUX CTOHKHE paccTpoiicTBa (YHKIUH 3peHUs U
CaMOCTOSITEJIBHOTO NEPEABHKECHHUS,

Ha/JIeKallee pa3MelieHne o0opynoBaHus UM HocuTened HH(OpMaIu, HEOOXOTUMBIX IS
oOecrieyeHHs OeCTpPensITCTBEHHOTO JOCTYNa WHBAIMIOB 3JaHUSM M TOMELICHUSIM, B KOTOPBIX
IIPEIOCTABIISIETCS MyHULIMIIAIbHAS YCIIYTa, U K MyHULMIIAJIBHOM yCIIyre ¢ y4ETOM OIpaHUYEHHUH UX



KU3HEACATEIBHOCTH;

DyOnupoBaHUe HEOOXOAUMOM [T MHBAJIMAOB 3BYKOBOM M 3pUTEIbHON HH(POPMALIUH, a TAKKE
HAQ/MUCEH, 3HAKOB M HMHOM TEKCTOBOW M rpaduieckoil MHPOpPMALUN 3HAKAMH, BBINOJHECHHBIMH
penbedHO-TOUeuHbIM mpHQTOM bpaiins;

JOIMYCK CYpAOIEPEBOAUHNKA U TU(HIOCYPAOIIEPEBOTUHKA;

JIOITyCK COOAKU-TIPOBOTHHUKA MPH HATHYUH JTOKYMEHTa, TIOJTBEPIKIAIOIIECTO €€ CIeHaTbHOe
oOy4eHune, Ha OOBEKTHI (3/1aHUS, TIOMEIICHHUS ), B KOTOPBIX IPEAOCTABIISIOTCS YCIIYTH;

OKa3aHWE€ HHBAJIUAAM I[OMOIIM B IPEOAOJIEHUM OapbepoB, MEIIAIOIIMUX MOJYYEHUIO UMH
YCIIyT HapaBHE C IPYTHMH JTULAMHU.

Iloxka3aTenu JOCTYNHOCTH M Ka4eCTBA MYHUIIUNIAIbHOM YCJIYT'H, B TOM YHCJIe
KOJIMYeCTBO B3aMMO/AeiicTBUI 3asiBUTeJIS € JOJKHOCTHBIMM JIMIIAMHU NPHU NPeI0CTaABIeHUH
MYHMUIMIAJIbHON YCJIYTH M UX MIPOAOJIKUTEIbHOCTh, BO3MOKHOCTD MOJTy4eHHs
MYHMUIMIAJIbHON YCJIYTH B MHOTOQYHKIIMOHAJIBHOM LIeHTPe Npe10cTABJICHUS
roCcy/1apCTBeHHbIX 1 MYHHIIUNIAJIBHBIX YCJIYT, BO3MOKHOCTDH MOJIy4eHUs] MH(popMalum o xoe
NpeaoCTABJIeHUSI MyYHUIIMNIAJIbLHON YCJIYTH, B TOM YHCJ/Ie ¢ UCN0JIb30BaHHEeM HH(OPMALIMOHHO-
KOMMYHUKAIIMOHHBIX TeXHOJIOTHil

2.24. OCHOBHBIMHM TNOKa3aTEIsIMH JTOCTYITHOCTH IPENOCTABICHUS MYHHIMNAIBHOW YCIYTH
SIBJISIFOTCSL:

2.24.1.  Pacnosio)keHHME€  TOMEIIECHMM,  TNpeJHA3HAYEHHBIX  JUII  IPEJOCTaBIICHUS
MYHULUIIAJIBHON YCIYI'M, B 30HE€ JOCTYHHOCTM K OCHOBHBIM TPAHCIHOPTHBIM MAarucTpaisiM, B
npeenax NemexoaHoN T0CTYTHOCTH 711 3asBUTENCH.

2.24.2. Hamuume mOJHOW W TOHATHOM WHPOpPMAIMM O TIOPSANKE, CPOKaX M XOJE
MPEIOCTABICHU MYHULUINAIBHOW YCIYITM B HH(DOPMAIIMOHHO-TEIEKOMMYHUKALMOHHBIX CETAX
00111ero 1mop30BaHus (B TOM 4HCie B ceTh IHTepHET), CpeacTBax MacCOBOM HHGOPMAIIHH.

2.24.3. Bo3MOXXHOCTh BbIOOpa 3asBHUTENEM (OpPMBI OOpalleHUus 3a MPEeIOCTaBICHUEM
MYHHUIMIIAIBHON YCIYTH HEMOCPEACTBEHHO B AJIMUHUCTpALUIO, JUOO B (opMe 3JIEKTPOHHBIX
JOKYMEHTOB ¢ ucnoJib3oBanuem PIITY, mubo dyepe3 MHOTOpyHKIIMOHAIBHBIN IIEHTP.

2.24.4. BO3MOXHOCTh MOJIyYCHHUSI 3asBUTEJIEM YBEJAOMJICHUH O MPEIOCTABICHUHN
MYHHUIIMTNIATIBHOU yciyru ¢ nomoinbio PIITTY.

2.24.5. B0O3MOXHOCTh MOJy4YeHUsT WHOOPMAIMU O XOJ€ IMPEAOCTABICHUS MYHHUIIMIAIBHOU
yCIIyTH, B TOM YHCJIE C UCTIOJIb30BaHUEM HH(OPMAIIMOHHO -KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

2.25. OCHOBHBIMHU TMIOKa3aTEIsIMH KauyecTBa MPEJOCTABICHUS MYHHUIMIAIBHON YCIYTH
SIBJISIFOTCSL:

2.25.1. CBOEBpPEMEHHOCTb MPEAOCTABICHUS] MYHULUIAIBHON YCIYIM B COOTBETCTBHM CO
CTaHAAPTOM €€ IIPEI0CTABIICHUS, YCTAHOBICHHBIM AJIMUHUCTPATUBHBIM PETIaMEHTOM.

2.25.2.  MuHHUMaJIbHO BO3MOXKHO€ KOJMYECTBO B3aWMOJICUCTBUNA TpakJaHUHA C
JOJKHOCTHBIMHM JIMLAMH, YYAaCTBYIOIIUMH B IPEIOCTABICHUN MYHUIIMIIAIBHOM YCIIYTH.

2.25.3. OtrcyrcTBUe 00OCHOBAHHBIX XaloO Ha JeiicTBus (Oe31aeiicTBIE) COTPYIHUKOB M UX
HEKOPPEKTHOE (HEBHUMATEIHHOE) OTHOILIECHHUE K 3aBUTEIISIM.

2.26.4. OtcyrcTBHE HapyIIEHHH YCTAaHOBJIEHHBIX CPOKOB B IIPOLIECCE IPENOCTAaBICHMUS
MYHULHUIIAIBHON YCIYTH.

2.25.5. OrtcyrctBue 3asBICHHI 00 ocnapuBaHMM pelIeHUM, aelcTBUN (Oe3meicTBUA)
AIMUHHCTpalMM, YTOJHOMOYEHHOIO OpraHa, €ro JOJDKHOCTHBIX JIMI, HPUHUMAaEMBbIX
(COBEpIICHHBIX) MPU MPEIOCTABICHUN MYHHUIIUIAIBLHON YCIYrH, IO UTOTAM PacCMOTPEHUSI KOTOPBIX
BBIHECEHBI PEIICHUS 00 YAOBIETBOPESHUH (YACTHUYHOM YAOBIETBOPEHUH) TPEOOBAHUN 3assBUTEIICH.

HHble TpedoBaHNs, B TOM YHC/I¢ YYUTHIBAIOIIME 0COOCHHOCTH NMPEeI0CTABICHHA
MYHUIMNIAJTbHOM YCJIYTH B MHOT0YHKIMOHAIBHBIX IEHTPAX NMpPe10CTaBIeHUs
rOCy/1apCTBEHHBIX H MYHHIHNIAJIBbHBIX YCJIYT, 0COOCHHOCTH NPEI0CTABJICHHS MYHHIIUIIAJIbHOM



YCJIYTH M0 3KCTEPPUTOPHATbHOMY NPHMHUIMITY M 0COOCHHOCTH NPeI0CTABICHHSA
MYHMIMIAJIbHON YCJIYTH B 3JIEKTPOHHOM (hopme

2.26. IlpenocrtaBieHre MYHULUINAIBHONW YCIYrM IO SKCTEPPUTOPUAIBHOMY IPUHIUILY HE
OCYIIIECTBIIACTCS.

2.27. 3asBuTensiM  00eCHEUMBACTCS  BO3MOXKHOCTH  MPEICTABICHHUS  3asBICHUS O
MPEJOCTaBICHUH MYHHLIUNAIBHOW YCIYI'M W TpWIaraéMbIX K HEMY JOKYMEHTOB B (opme
3NIEKTPOHHOTO I0KYMEHTA.

[Tpu noave GU3NIECKUM JIUIIOM 3asBJICHUS O IPEIOCTABICHUN MYHUITUTIAIEHON YCIIYTH B
anekTpoHHOU opme nocpeactoM PIIT'Y ucmonb3yercst mpocTast 3IeKTpOHHAS MOIMUCH MTPH
YCIIOBHH, YTO MPH BbIIa4e KIIF0Ya MPOCTOH IMEKTPOHHON MOIIHUCH JIMYHOCTD (PU3NYECKOTO JInIa
yCTaHOBJICHA MIPH JJMYHOM TIPUEME.

I11. CocTaB, nocjie10BaTe/IbHOCTb U CPOKH BbITIOJIHEHUS AIMUHUCTPATUBHBIX
npoueayp, TPe00BaHUS K MOPSIAKY UX BBITMOJHEHHUsI, B TOM YHCJI€ 0COOEHHOCTH BbINMOJTHEHUS
aIMHUHUCTPATHUBHBIX MPOIEAYP B IEKTPOHHOI (hopMe, a TaKKe 0COOEHHOCTH BbINMOJTHEHUS
aIMHUHUCTPATUBHBIX MPOIEAYP B MHOTO()YHKIIHOHAJIbHBIX IIEHTPAX

HcuyepnbiBaoiuii nepeyeHb AAIMUHUCTPATUBHBIX MPOLEAYP

3.1 [IpenocraBienne MyHUIIUTIATBHONW YCIAYyrd BKJIIOYAeT B ce0S  Clenyronue
aIMUHUCTpPATUBHBIE IIPOLIEAYPHL:

HAIpaBJICHUEC 3adBUTCIIO YBCIAOMIICHUA O HAJIWYUHU KUJIOTO IMOMEIICHHUA MYHHIUIIAJIBHOIO
KITMIIHOTO (DOH/IA B IEJISIX TATBHEHIIETO PEAO0CTaBICHHS €ro TI0 JJOTOBOPY COIMAIbHOTO HaliMa,

MIPUEM U PETUCTPAIHS 3asBJICHHSI U TIPUIIAraeMbIX K HEMY JOKYMEHTOB;

paccMOTpeHHe 3asIBIICHUS " NpeCTaBICHHBIX JOKYMEHTOB, HarpaBJICHUE
ME)XBEJIOMCTBEHHBIX 3aIIPOCOB;

MPUHATHE PEIIEHUs O TPEJOCTaBICHUH WJIM 00 OTKa3e B TPEAOCTABICHHH KUAJIOTO
MOMENICHHUS TI0 JIOTOBOPY COLMAIBHOTO HalMa.

HanpagJieHue 3asiBUTEJII0 YBeIOMJIEHHSI 0 HAJHYUH KUJIOT0 MOMeIeHUsI MyHHIMNAJIbHOI0
JKHJTHIHOTO (pOoH/IA B 1eJISIX TaJbHeHIIero npeaocTaBjeHust ero 1mo J0roBopy coluaJIbHOTo
HaiiMa

3.1.1. OcHoBaHMeM I HavyaJla aAMUHHUCTPATUBHOW MPOLIEAYPHI ABJISETCS MOCTYIUICHUE B
pacnopsbkeHre AJIMUHUCTPALMU SKUJIBIX TOMEUICHHH MYHUIIMIAIBHOTO KWIMIMHOTO (OHIA,
MpeAHa3HAYEHHbIX JJIs MPEJOCTAaBICHUS IpakJaHaM, IPU3HAHHBIM B YCTAaHOBJIEHHOM IOPSJIKE
MaJIOUMYLIMMHU M COCTOSIIIMM Ha Y4YeT€ B KAaueCTBE HYXKJAIOUIUXCS B KWIbIX IHOMEIICHUSIX,
OTBEUAIOUIUX YCTAaHOBJIICHHBIM TpeOOBaHUSAM (Haliee — >KUIIble TOMEUICHUsSI, TpeIHa3HAYCHHbIE IS
JAIBHEHIIIETO TIPEIOCTABICHUS 3asIBUTEIISAM ).

[Ipy  moctymneHun B pacnopshkeHue — AJMUHUCTpAUUMU — KUJBIX — [OMELICHWH,
MpeAHa3HAYEHHBbIX JJIs JAJbHEWUIIEro MPEAOCTABICHUS 3asBUTENSAM, CIEHHAINUCT BBIIOIHIET
CHEAYIOLIUE NCHCTBUA:

COTOCTaBJISAET OOIIYIO TUIOIMIAAb KUJIBIX MMOMEIIEHUH, MpeIHa3HauYeHHbIX Ui AalbHEHIIero
MIPEIOCTABICHUS 3asBUTENSIM, C OOIIeH TIUIOMAAbI0 JKHIBIX IMOMEIICHUH, HEOOXOTUMBIX IS
MPEIOCTaBICHUS TpaXKJaHaM B COOTBETCTBMM C OYEPEAHOCTHIO (00IIas TMIom@aab >KUJIBIX
MOMEUIEHUH, TOMJEKAIINX MPEJOCTABICHUIO 3asBUTEINSIM, OIpPEAENAECTCS HMCXOAS W3 HOPMBI
MPEAOCTABJICHUS TUIOMIAAN >KUJIOTO TIOMEIICHMs], JEUCTBYIOIIEH Ha TEPPUTOPUU H
crareii 57-58 XKunuirHoro konekca Poccuiickoii denepanun);

MpU HAMYUH JKWIBIX TMOMEMICHUH MYHUIUIAIBHOTO >KUIUIIHOTO (oHIAa HEOOXOIUMOI
HOMEHKJIATYpbl HH(OpPMHpYET 3asBUTENS IyTeM HalpaBlIeHUs MHUCbMEHHOTO YBEIOMIICHHUS
MOCPEACTBOM MOYTOBOU CBSI3U O HAJIMUMHU COOTBETCTBYIOIIETO KMIJIOTO MOMEIIEHUS;

OCYIIECTBJISIET COBMECTHO C 3asBUTEJIEM BBIE3J JUIsI OCMOTpa >KWJIOIO TOMEIIECHHUS,



NpeHA3HAYSHHOTO JIsl TAJIbHEHIIIETO MPEI0CTaBICHNUS;

UHPOPMHUPYET 3asBUTENS O MPEIOCTABICHUN JOKYMEHTOB, HEOOXOJMMBIX ISl PELICHUS
BOITPOCA O MPEAOCTABICHUH )KUJIOTO TIOMEIICHHUS 10 I0OTOBOPY COLMAIBHOTO HaliMa.

Pe3ynpTaToM  aJIMUHHCTPATMBHOW MpPOLEAYPHl SBISCTCS HANPABICHUE YBEIOMIICHHS
3afBUTEII0 O HAJIMYMM SKWIOTO TOMEIICHHS MYHHIMNAIBHOTO JKHJIUIMHOTO (oHIa B LENsX
JaIbHEUIIIero MpeI0CTaBICHHS eTo 110 JOrOBOPY COIMAIIBHOTO HaiiMa.

MakcumanbHbIi CPOK BBINOJIHEHHS aMUHHCTPATUBHOW TPOLEAYPHI HE JIOJDKCH HPEBBIIIATH
30 paboumx HEH cO THS MOCTYIICHHUS KHUIIBIX TIOMEIEHUH B pacopspDKeHNEe AIMUHUACTPAIIH.

HpueM U perucrpanus 3asiBJICHUS U NIPpUWJIara€éMbIX K HEMY JOKYMCHTOB

3.1.2 OcHoBanueMm /s Hayajga aJMUHUCTPATUBHOM MpOIENyphl SBISETCS IMOCTYIUIEHHE
3asBIICHUSI U TIPWIJIOKEHHBIX K HEMY JIOKYMEHTOB B aJjpec AIMUHUCTPAIIHH.

3asBiieHHEe B TEUEHHE OJHOTO paboyero JHS C MOMEHTa MOCTYIUIGHUS TepemaeTcs Ha
pPETUCTpAIMIO B KaHIEISAPUI0O AJMHHUCTPAIMH. 3asBUTEIIO BBIJACTCS PACHUCKA B TIOJTYYCHHH
JOKYMEHTOB C YKa3aHHEM UX MePEUHs U IaThl TIOTyUSHHS.

I[Ipu momaue  3asBUTENEM  3asABJICHUS W TNPWIATAEMBIX  JOKYMEHTOB  4epe3
MHOTO(YHKIIMOHAJIGHBIA TEHTP HAdaJoM aJMHUHHCTPATHBHOW MPOIEAYPHI SIBISCTCS TIONTydeHHE
OTBETCTBEHHBIM CIEIHAJIMCTOM I10 3allWIIEHHBIM KaHajaM CBs3W 3asBICHHUS O MPEIOCTaBICHUH
MYHUITUTIATBHON YCIIYTH W TPHJIAraeMbIX JTOKYMEHTOB B (OpPME DIIEKTPOHHOTO JOKYMEHTa M (WIIN)
AIIEKTPOHHBIX 00Pa30B JOKYMEHTOB.

3asBiIeHHE, MOCTYNHBIIEE OT MHOTO(QYHKITMOHAIBHOTO [IEHTpa B AJIMUHUCTpAIHIO B (opme
ANIEKTPOHHOTO JOKYMEHTA U (WJIM) SJEKTPOHHBIX 00pa30B IOKYMEHTOB, B TE€UYEHUE OJTHOTO pabodero
IHS C MOMEHTA €ro IMOCTYIUICHHS Ha PETUCTPAIMI0 B KAHIEISIPUIO AIIMUHHCTPAIUU C yKa3aHUEM
IaThl ¥ BPEMEHHU TOJYYEHUS TAKHX JTOKYMEHTOB C MOCIEIYIONINM BHECEHHEM HMH(GOpMAIMU O JaTe
MOCTYIUICHUS 3asBJICHHUS U MPHJIAraeMbIX K HEMY JIOKYMEHTOB B ()OpMeE JOKYMEHTOB Ha OyMakHOM
HOCHTEJIE.

Ecim mpu nuyHOM mprieMe OKYMEHTOB B AIMHHUCTPAIMH WJIA MHOTOQYHKIIMOHATBHOM
[IEHTPE HE YCTAHOBJICHA JIMYHOCTh 3asBUTENS, B TOM YHCIIE OH HE NPEABSBWI JOKYMEHT,
YIIOCTOBEPSIOIUN €ro JUYHOCTh, WM OTKa3zajcs €ro MpeIbsBHTb, a B clilydae oOOpalieHus
NPEJICTaBUTENSI  3asABUTENII — HE TPEABIBWI JOKYMEHT, MOJITBEPXKIAIONIMNA  TIOJTHOMOYHS
NPEJCTaBUTENS, B TPUEME 3asiBJICHHUS M MPWIAraeMblX K HEMY JIOKYMEHTOB OTKa3bIBaeTCS
HETIOCPEJICTBEHHO B MOMEHT HX IPEICTABIICHHUS.

[lpu mnocTymieHun 3asBICHUS B aapec AIMHHHCTPAllMd IO TI0YTE€ OTBETCTBCHHBIN
CICIUAINCT B TEYCHUE OJHOTO paboyero IHS ¢ MOMEHTA MOCTYIUICHHUS MUChMa B AJIMUHUCTPAIIHIO
BCKPBIBAECT KOHBEPT M IEPEJacT 3asBIICHHE HA PErHCTPALMUI0 B KaHUESISPHIO AJIMUHHCTpanuu. B
cllyyae BBISBIICHUSI OCHOBaHHMi OTKa3a B NpUEME JIOKYMEHTOB, YKa3aHHBIX B TyHKTe 2.14
AJZIMUHUCTPATHBHOTO pPErJIAMEHTa, OCYIIECTBIIICTCS IMOATOTOBKA W HAIpPaBJICHUE NMHUCHhMEHHOTO
YBEIIOMJICHHSI 00 OTKa3e B MPUEME M BO3BpATE JIOKYMEHTOB IO TIOYTOBOMY aJIpecy, YKa3aHHOMY B
3asIBJICHUH.

3asBieHME, MOJaHHOE B AAMUHUCTpaluio nocpeactsoM PIIIY, B Teyenue ojHOro paboyero
nHsS ¢ MoMmeHTa nojaauu Ha PIII'Y mepenaercs OTBETCTBEHHBIM CHELMAIHMCTOM Ha PErMCTPALUIO B
KaHIEJApUI0 AJIMUHUCTpallMU. B cilydae BBISIBIEHHS OCHOBaHMN OTKa3a B IpHEME JOKYMEHTOB,
yKa3aHHbIX B MyHKTe 2.15 AJIMHMHUCTPAaTHMBHOIO pETrJIaMEHTa, OCYIIECTBISETCS MOJArOTOBKA U
HanpaBJeHUEe YBEJOMJICHHsS 00 OTKa3e B NpHEME U BO3BpaTe JOKYMEHTOB B (hOpMe 3JIEKTPOHHOIO
JOKYMEHTA 10 a/Ipecy MEKTPOHHOM MOYTHI, yKa3aHHOMY B 3asBJICHUM.

[Ipomenmue perucTpauuio 3asBICHUS B TEUEHHE OJHOro pabodero AHA MepenaroTcs
OTBETCTBEHHOMY CIEIIHAIIICTY.

Pe3ynpTaToM BBINIOJIHEHUS aJMUHUCTPATUBHOMN MPOLELyphl U CIIOCOOOM (PUKCAIIUU SBISETCS
perucTpanys ¥ nepeaada 3asBICHUS O NPEAOCTaBICHUH MYHMLUIAIBHOW YCIYTH OTBETCTBEHHOMY
MCTIOJIHUTEIIO, @ TAKXKE YBEIOMIIEHHE 00 0TKa3e B IpUeMe U BO3BpaTe JOKYMEHTOB.

CpoK BBINOJHEHUS! aIMUHHCTPATUBHON Mpouenypbl 1 pabounii AeHb CO JHSA HOCTYIUICHUS
3asBIICHMUS.



PaCCMOTpeHI/Ie 3asiBJICHUA U NIPEACTABJICHHBIX JOKYMCHTOB, HAIIPpaBJICHUE
MEXKBECIOMCTBCHHBIX 3alIpOCOB

3.1.3. OcHoBanueMm [yig Hayaja aJMUHHCTPATUBHOW NPOLEAYPHI SBISETCS OTCYTCTBHE
JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.10 AZIMUHUCTPaTUBHOIO pErjaMeHTa.

B cnydae ecnu 3asBuTeNeM MO COOCTBEHHON WMHULIMATUBE HE IPEACTaBIEHBI JOKYMEHTHI,
yKa3zaHHble B MNyHKTe 2.10 AJIMUHUCTPAaTHBHOIO perjaMeHTa, OTBETCTBEHHBIM HCIOJHUTENIb B
TeyeHue 1 pabodero AHA C MOMEHTa TOCTYIUICHHUS 3asBJICHUS OCYHIECTBISCT (HOpMUpOBAHHE U
HaIpaBJIeHUE HEOOXOAMMBIX 3aIPOCOB.

Me>KBEeJOMCTBEHHBIH 3alpoc HANPABIISIETCSI B BUE DIIEKTPOHHOTO JOKYMEHTa MO KaHalIaM
CMD3B nmubo Ha OyMa)kHOM HOCHTEJIE 1O MOYTE WM KyphePCKOW JOCTaBKOM B Cilydae OTCYTCTBUS
TEXHUYECKON BO3MOXHOCTH (OpMHpOBAHMS U HalpaBlIeHUs 3amnpocoB mnocpenctsom CMOB.
MeXBeTOMCTBEHHBIM 3ampoc  (GOopMUpPYETCS B COOTBETCTBUM C TpPEOOBAHUSAMU CTaTbu 7.2.
®enepanpHoro 3akoHa ot 27 wuronga 2010 roma Ne 210-®d3 «O6 opraHu3zanuu NpeaoCTaBICHUS
rOCyJapCTBEHHBIX M MYHHIIUTIAIBHBIX YCITYT».

BHYTpHBEIOMCTBEHHBIH ~ 3alpOC  HAMpPAaBIsIETCST B CTPYKTYpHBIE  TOJPa3/ICICHUs
AJMUHHUCTpAUU B 3JIEKTPOHHOM BHJIE JIM00 Ha OYMaKHOM HOCHTEJIE.

PesyneTaToM u cioco6oM (ukcaiu aIMIHACTPATHBHON TIPOTIETYPHI SBISETCS MOCTYIUICHNE
B AJIMUHUCTpPAIIHIO IOKYMEHTOB B paMKaX MEKBEJIOMCTBEHHOTO B3aUMOICHCTBUSI.

Henpencrasinenne (HecBOeBpeMEHHOE IMPEACTaBICHHE) OpPraHOM WM OpraHu3aluen o
ME)XBEJIOMCTBEHHOMY 3aIpoCy JOKYMEHTOB W WH(POpPMAIINHY, YKa3aHHBIX B ITyHKTE 2 4acTh | cTaThu
7 ®enepanbHoro 3akoHa oT 27 utons 2010 roma Ne 210-®3 «O6 opraHu3anuy NpeaoCTaBICHUS
rOCyJApCTBEHHBIX U MYHULUIAIBHBIX YCIyT», B AIMUHUCTPALNIO, HE MOXKET SBJIATHCS OCHOBAaHUEM
11 OTKa3a B IPEJOCTaBICHUH 3asiBUTEII0 MyHULIUIIAIBHON YCIYTH.

MakcuManbHBIM CPOK BBITMIOJHEHUS aJMHHUCTPATUBHOM MPOILEIYPhl COCTABISIET 5 pabouux
THEH.

IIpunsiTHE pelIeHUsI 0 PeIOCTABIEHUH HJIH 00 0TKa3e B MPeJI0CTABJIECHUHU KUJIOT0
NoMellleHus 10 I0r0BOpPY COLMATbHOI0 HaliMa

3.1.4. OcHoBaHueM IS Hayaia aJMUHUCTPATUBHOTO JCHCTBUS SIBJSETCS CHOPMUPOBAHHBIN
MakeT JOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEJOCTABICHUS MYHUIIUIAIBHOMN YCIIYTH.

Anmvunuctparys (YTOJTHOMOYCHHBIH OpraH) BIpaBe CO31aTh OOLICCTBEHHbIE KOMHCCHU 0
KWIMIIHBIM ~ BOMpPOCAaM  JJIsl  MPEABAPUTENBHOTO  PACCMOTPEHMsI  3asfBIICHUN TpaxaaH H
MIPE/ICTAaBICHHBIX TOKYMEHTOB.

CoctaB KOMHCCHUHU, TIOPAIOK €€ paboThl  YTBEP)KOAIOTCS  OpraHaMd  MECTHOTO
caMOyTpaBICHUS.

B cnyuae Hanuuusi OCHOBaHUi, yKa3aHHBIX B MyHKTE 2.17 AIMUHUCTPAaTUBHOTO perjaMeHTa,
3asIBUTEIII0 OTKA3bIBAETCS B MPEIOCTABICHUH KUIIBIX MOMEIIEHUH 0 IOTOBOPY COLMAIBHOTO Haiima,
0 UE€M €My HalpaBJISIETCS] MOTUBUPOBAHHBIM OTKA3.

JloJKHOCTHOE MO0 AIMUHUCTPALIMH:

OCYHIIECTBJISIET MOATOTOBKY TMPOEKTa MOTHUBUPOBAHHOTO OTKa3a B MPEJOCTaBICHUHU
MYHULUIIAIBbHON YCIYTH;

COTJIACOBBIBAET MPOEKT MOTHMBUPOBAHHOTO OTKa3a C 3aMHTEPECOBAHHBIMU JOJIKHOCTHBIMU
JULAMH, HAJCICHHbIMU MOJHOMOYMSAMHU PYKOBOJIUTENEM AJIMUHHUCTPALMM [0 PACCMOTPEHUIO
BOIIPOCOB MPEIOCTABICHUS MYHUIIUNIATBHOM YCIIyTH.

CornacoBaHHbIM MPOEKT MOTHUBHPOBAHHOTO OTKa3a paccMaTpUBaeT M MOANKCHIBaeT I naBa
AJIMUHHCTpALUU.

JloJbKHOCTHOE MO  AJMUHUCTpPAlMA  TOJANMCAHHBIA ~ MOTHMBHUPOBAaHHBIM  OTKa3 B
MPEAOCTABICHUH KUJIbIX MMOMEUIEHUHN MO JO0TOBOPY COLMAIBHOTO HaliMa MepenaeT TOJKHOCTHOMY
JIMIlY, OTBETCTBEHHOMY 33 PErUCTPALIMIO UCXOISALIEH KOPPECTIOHICHIIUU.



B cnydae oTCyTCTBUS OCHOBaHHMM Ul OTKa3a B MPEAOCTaBICHUM MYHULMIIAIbHOW YCIYTH,
yKa3aHHBIX B ITyHKTE 2.17 AJIMUHUCTPATUBHOIO PETJIAMEHTA, JOPKHOCTHOE JIMLO AJIMUHUCTPALIUU:

OCYILIECTBIISIET MOJArOTOBKY IPOEKTa pelieHUs] AJIMUHUCTPALMU O MPENOCTABICHUU >KUJIBIX
IMOMEILIEHUI 10 JOTOBOPY COLIMATIBHOTO HalMa;

HalpaBiII€T MPOEKT peuleHus AJMUHUCTPAlMM Ha COIJIaCOBAHME 3aUHTEPECOBAHHBIM
JOJDKHOCTHBIM ~ JIMIIAM, HAJEJIEHHBIM IIOJHOMOYHUSMHU PYKOBOAMUTENEM AJIMUHUCTPALUUA IO
PaccMOTPEHUIO BOIIPOCOB MIPEIOCTABIICHUSI MyHUIIMIIAIBHON YCIYTH.

CoracoBaHHbIN IPOEKT pelieHuss AIMUHUCTPALMK O MPEAOCTaBICHUU KUJIbIX [TOMEILEHUN
110 JIOTOBOPY COLIMAIIBHOTO HaiiMa paccMaTpUBaeT U NMOANKCHIBAET | 1aBa AMUHUCTpALIUY.

JlomxHOCTHOE M0 AJIMUHUCTpALMM NEpeJaeT MOJANKUCAHHOE peuieHrne AJIMUHUCTPALUUA O
[IPEIOCTABJICHUN JKUJIBIX IOMELIEHUH M0 JOrOBOPY COLMAIBHOTO HaliMa JOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a PETUCTPALINIO UCXOAIIEH KOPPECTIOHIEHIIUY.

OTBETCTBEHHBIN HCIIOIHUTENIb 00ECTIEUNBACT BbIaUy (HAIIPABJICHHUE) 3asBUTEIIO PEe3yabTaTa
MYHHUIMIIAJIBHON YCIIyrH crioco0aMu, yKa3aHHBIMU B 3asIBJIEHUH O MPEIOCTaBICHUN MYHUIIMITAIBLHOM
YCIIyTH HE TO3/IHEE YeM Yepe3 TPU padouux JHSA CO JHS MPUHATHUS PELIEHUs O MPEeI0CTaBICHUN WU
OTKa3€e B PEI0CTABIECHUM KUJIBIX IOMEIIEHNUH TI0 JJOTOBOPY COLMAILHOTO HaliMa.

CriocoOoM (¢ukcanuu pe3ynbTara BBIIOJHEHHUS aJIMUHUCTPATUBHON NpPOLEAYpHl SIBISIETCS
BHECEHHUE CBEJICHUI O HampaBiieHUW pemieHus ['naBbl AJMUHUCTpPAIMU O MPEIOCTABIEHUU KUIIBIX
MOMEILIEHUH 10 IOTOBOPY COLIMAJIBLHOTO HaiiMa JTub0 0 MOTMBHPOBAHHOM OTKa3€ B MPEAOCTaBICHUU
B KYpHaJl pEerucTpaluy HCXOJAIIEH KOPPECIOHACHINN U (WJIM) B 3JEKTPOHHYIO 0a3y JaHHBIX MO
y4eTy TIOKyMEHTOB AJMHUHHUCTpAIUU.

Pe3ynbTaToM aqMUHUCTPATUBHOM MpOIIETypHI SIBISETCS HANpaBlIeHUE 3aBUTEIIO pe3yabTaTa
MYHHUIIUTIATBHOU YCITYTH.

Cpok BBITIOJIHEHUS AJAMUHUCTPATHBHOM Tpoueaypbl He mpeBbimaer 30 pabouymx JHEH C
MOMEHTA ITPEACTABJICHUS 3asBJICHHS U IPUIAraeMbIX JOKYMEHTOB B AJIMUHUCTPALUIO.

IlepeyeHb AAMUHUCTPATUBHBIX NpoUeAYyP (IelicTBUIA) MPH NMPeTOCTABIEHUH
MYHHMUIUNAJIBHON YCJIYIH B 3JIEKTPOHHOI (popme
IlepeyeHb AAMUHUCTPATUBHBIX NpoueaAyp (aeiicTBUIl) MPHU NMPeIOCTABJICHUN
MYHHMUIHUNAJIBHON YCJIYTH YCJIYT B JIEKTPOHHOI (hopme

3.2. OcoOGeHHOCTH MTPEAOCTABIICHUS YCIYTH B DJICKTPOHHOU (hopMme.

3.2.1. Tlpu mpenocTaBIeHUH MYHHUITUIIAIBLHOW YCIYrd B JJICKTPOHHOU (opme 3asBUTEIIO
obecrieunBaroTCs:

nostyueHue MHGOopMaluu O MOPSAIKE U CPOKaxX MPeT0CTaBICHUS MyHUIIUIAIBLHOM YCIIyry;

3amMch Ha MpUeM B AIMUHUCTPALINIO, MHOTO(DYHKIIMOHANBHBIM [IEHTP AJIs [MOJa4YH 3arpoca o
MPEIOCTABICHUN MYHUIIMTIATBHON YCIYTH (Janee - 3ampoc);

(hopMHpOBaHKE 3aMpoca;

MpUEM U perucTpanus AIMUHUCTpALUMEN 3ampoca U MHBIX JOKYMEHTOB, HEOOXOAUMBIX TS
MPEIOCTABJICHUS MyHULIUTIATHHON YCIYTH;

MOJIy4YeHHUE CBEACHUN O X0/1€ BHITIOJTHEHHS 3apoca;

OCYILIECTBIIEHUE OLIEHKH KaueCTBa NPEJOCTABICHNSI MyHULIMIIAIILHON YCIIyTH;

nocynebHoe (BHecyneOHoe) oOkanoBaHue pelleHud U  AeiicTBuil  (Oe3melicTBUs)
AnmuHuCTpanuu b0  gedictBus  (Oe3meHCTBUE)  JOIDKHOCTHBIX — JIMI]  AJMUHHUCTpAIlUU
IIPEIOCTABIISIOIIET0 MyHUIIUIIATIBHYIO YCIIYTY.

3.2.2. 3anuch Ha npHeM B AJIMUHUCTPAIMIO WIM MHOTO(YHKIIMOHAIBHBIA LEHTP IS [101a4n
3arpoca.

[Ipu opranuzanyu 3amucy Ha IpUeM B AJIMHUHHUCTPAIMIO WM MHOTO(YHKITMOHAIBHBIA IICHTP
3asBUTENIO 00€CTIeUNBACTCS BO3ZMOKHOCTb!

a) O3HAKOMJICHHS C paclucaHueM paboThl AIMUHHCTPALUHU, Y TOJHOMOUYEHHOTO OpraHa Win
MHOTO(YHKIIHOHAJLHOTO IIEHTpPA, a TaKXKe C JOCTYIHBIMU [UIsl 3allUCH Ha TPUEM JaTaMH H
WHTEpBaJIaMUd BPEMEHHU NPUEMA;



0) 3amucu B m00ble CBOOOJHBIC Ul NMpPUEMa JIaTy M BpeMs B IpejesiaX yCTAaHOBJICHHOTO B
AJMUHUCTpAIIUU WK MHOTO(QYHKIIMOHAIBHOTO IICHTpa Tpaduka mpreMa 3asiBUTeINeH.

AIMUHUCTpAIUsT WM MHOTO(QYHKIIMOHAJIHHBIA IIEHTP HE BIpaBe TPeOOBATh OT 3asBHTENS
COBEpIICHUS HMHBIX JCUCTBUN, KPOME WIPOXOXKICHUS WIACHTU(DUKAIMH W ayTCHTH()HUKAIMU B
COOTBETCTBMU C HOPMATHMBHBIMU NPaBOBBIMM akTaMu Poccuiickoit denepaiuu, ykazaHus LEIH
IpreMa, a TaKXKe MPEA0CTABICHHSI CBEICHUS, HCOOXOUMBIX JUIS pacuéra JTUTSIILHOCTH BPEMEHHOTO
WHTEpBaJa, KOTOPBII HEOOX0IUMO 3a0POHUPOBATH ISl TIpUEMA.

3anuch Ha TMPHEM MOXKET OCYHICCTBIATHCS TIOCPEACTBOM HH(DOPMAIIMOHHON CHCTEMBI
AJMUHUCTpAIIUU WM MHOTO(YHKIIMOHAILHOTO IICHTPA, KOTOpas O0ECIeYuBaeT BO3MOXKHOCTH
nHrerpanuu ¢ PIITY.

3.2.3. ®opmupoBaHue 3ampoca.

dopMupoBaHuE 3arpoca OCYIIECTBISAETCS MOCPEICTBOM 3aIOJIHEHUSI AJIEKTPOHHON (HOPMBI
3anpoca Ha PIII'Y Ge3 HEOOXOOMMOCTH AOTOJHHUTENIBHOW MOJAaud 3ampoca B KaKOW-IMOO WHOU
dbopwme.

Ha PIIT'Y pa3memiaroTcst oOpa3iibl 3aroIHeHHS JJIEKTPOHHOM (OpMBI 3arpoca.

®dopmaTHO-JI0rHMYecKas IpoBepka C(HOPMHUPOBAHHOIO 3allpoca OCYILECTBISAETCS MOCIe
3alOJHEHUs 3asBUTEIEM KaXJ0ro M3 ToJiel 3leKTpoHHOU ¢(opmbl 3ampoca. [lpu BbIsBIECHUH
HEKOPPEKTHO 3allOJHEHHOTO TOJs 3JIEeKTPOHHOM (opmbl 3ampoca 3asiBUTENb YBEIOMIISIETCS O
XapaKkTepe BBISBICHHOW OIMMOKM W TIOPSAIKE €€ YCTpaHEHHUs TOCPEICTBOM HH(POPMAIIMOHHOTO
COO0O0IIIEHNs HEMOCPEACTBEHHO B 3JIEKTPOHHOM popme 3ampoca.

[Ipu popmupoBanum 3ampoca 3asBUTEII0 0OECIIEUnBAETCS:

a) BO3MOHOCTh KOIHMPOBAHUS U COXPAHEHHUS 3aMpoca W MHBIX JOKYMEHTOB, YKa3aHHBIX B
nyHkrax 2.8 w 2.9 Hacrosmero AJIMUHUCTPAaTUBHOTO pErjaMeHTa, HEOOXOIUMBIX IS
MPEAOCTABICHNUS] MyHULIUIIAIBHON YCIIYTH;

0) BO3MOKHOCTb 3allOJIHEHUSI HECKOJbKUMHM 3asBUTEISIMU OJHON 3JIEKTPOHHOW (OPMBI
3ampoca Mpu oOOpallleHWHd 3a MYHHUIMNAJbHBIMU YCIyraMy, TPEANOoaralouiMi HarpaBieHHe
COBMECTHOTO 3alpoca HECKOJbKUMHU 3asBUTENSIMU (OMHUCHIBACTCS B Cllydae HEOOXOAUMOCTH
JOTIOJTHUTEJIHHO);

B) BO3MOKHOCTB TIe4aTH Ha OyMa)KHOM HOCHTEJIE KOTIUHU AJIEKTPOHHOH (hOPMBI 3ammpoca;

I) COXpaHEHHE paHee BBEICHHBIX B JIIEKTPOHHYIO (OpMy 3ampoca 3HAYEHHH B J1000M
MOMEHT IO JKEJIAHUIO I0JIb30BaTEeNs, B TOM YHUCIIE MPU BO3HUKHOBEHHH OMIMOOK BBOJA W BO3BpaTe
JUIS IOBTOPHOTO BBOJIa 3HAYCHHI B AIEKTPOHHYIO (hopMy 3ampoca;

1) 3aM0JIHEHUE TOJIeH PIEKTPOHHOM (hOpMBI 3arpoca 10 Havajia BBOJa CBEJCHUI 3asBUTEIEM
C MHCIOJb30BAaHHEM CBEJEHUM, pa3MelleHHbIX B (enepanbHoil cucteme «EnuHas cucrema
uaeHTU(DUKAIMM U ayTeHTH(UKAIMU B HHPPACTPYKType, obOecrneunBaronieli HWH(OpMaInoOHHO-
TEXHOJIOTHYECKOE B3aUMO/IeHCTBIE NH(POPMAIIMOHHBIX CUCTEM, HCIIOIb3yEMBIX Ui MPEAOCTABICHUS
rOCy/IapCTBEHHBIX W MYHUIUMAIBHBIX YCIYT B 3JEKTPOHHOU (opme» (manee — enuHas cucrema
uAeHTU(PUKAIIMN W ayTeHTU(UKAIMK), U CBEICHHH, omyOnukoBaHHbIX Ha I[lopramax, B uacty,
Kacarolleics: CBEICHUN, OTCYTCTBYIOLIUX B €MHON CUCTEME UJICHTU(UKAIIMU U ayTeHTU(DUKAIINH;

€) BO3MOXXHOCTh BEpHYThCS Ha JI000M M3 ATAMOB 3aMOJIHEHUS SJIEKTPOHHOU (hopMbI 3ampoca
0e3 moTepu paHee BBEACHHON HHPOpMAIINH;

) BO3MOXHOCTh AocTymna 3assutens Ha PIII'Y k panee mojaHHBIM UM 3alpocaM B TeUEHUE
HE MEHee OJIHOTO rojia, a TakKe YaCTUYHO CPOPMHPOBAHHBIX 3aPOCOB — B TEUEHUE HE MeHee 3
MECSIIEB.

ChopmupoBanHbIii ¥ TOAMUCAHHBIA 3ampPOC W HHBIE JOKYMEHTBI, HEOOXOJUMBIE IS
MPEAOCTABICHNS] MyHULIMTIAIBHOW YCIIYTH, HANIPABIIAIOTCS B AIIMUHHUCTpanuio nocpeactsom PIITY.

3.2.4 AnmuHuCTpanus o06ecrneynBaeT:

a) MpUeM JTOKYMEHTOB, HEOOXOAUMBIX TSI MPEAO0CTaBICHHSI MyHHIIUITATLHOM YCITyTH;

0) HampaBlieHUE 3asBUTENIO AIEKTPOHHBIX COOOIICHUN O TOCTYIJICHUH 3ampoca, O MpHeMe
3ampoca b0 00 0TKa3e B MpUEME K PACCMOTPEHUIO B CPOK He mo3aHee | pabodero AHS ¢ MOMEHTa
ux nojgauu Ha PIII'Y, a B cioyyae MX MOCTyIJIeHHs B HepabouMid MM Mpa3JHUYHBIA JIeHb, — B
CIICAYIOIINI 32 HUM NEpBHIN pabounii 1eHb;



B) PErHCTpalLMIO 3ampoca B TedeHue 1 pabodero AHA ¢ MOMEHTA HAIPABICHHUS 3asBUTEIIO
AJNIEKTPOHHOTO  COOOIICHHMsSI O TMOCTYIUIGHWH 3ampoca 0e3 HEe0OXOJUMOCTH IOBTOPHOTO
MPEJCTAaBICHUS 3asBUTEIIEM TaKUX JOKYMEHTOB Ha OymakHoM Hocutene. IlpenocraBieHue yciuyru
HAa4YMHAETCS C MOMEHTA I[puUeMa M PErucTpauuud AJMHUHHUCTpalMEdl 3JIEKTPOHHBIX JIOKYMEHTOB,
HEOOXOJAUMBIX Ul MPEAOCTABICHUS MYHHIMIIAIBHON YCIYTH, 3a UCKIIOUYCHHEM CIydasi, €CIU JUIs
Hayaja IpoLeAypbl NPea0CTaBICHUS MyHUIIMIIAIBHON YCIYTH B COOTBETCTBUH C 3aKOHOAATEIbCTBOM
TpeOyeTcs TN4Has SBKA.

3.2.5.  DnexTpoHHOE 3asBIICHWE CTAaHOBHUTCS JOCTYIIHBIM JUIA  JOJDKHOCTHOTO  JIMIIA
AJMUHHUCTpAaMu OTBETCTBEHHOI'O 3a IPUEM M PErHMCTpPALMIO 3asBIICHUA (Jajee — OTBETCTBEHHbIN
CTEUAINCT), B UHHOPMALMOHHON CUCTEME MEKBEIOMCTBEHHOTO JIEKTPOHHOTO B3aMMOJICHCTBHS (1anee
— CM3B).

OTBeTCTBEHHBIN CHEUATUCT:

IIPOBEPSIET HAIMYME DIIEKTPOHHBIX 3asBieHUM, noctynusBmux ¢ PIITY, ¢ nepuomom He pexe
JIBYX pa3 B JICHb;

M3y4aeT NOCTYMNUBIINE 3asBJICHUS U MIPUIIOKEHHBIE 00pa3bl TOKYyMEHTOB (JIOKYMEHTHI);

MIPOU3BOJUT JICHCTBUS B COOTBETCTBUU C MYHKTOM 3.2.8 HacToALero AJMUHUCTPATUBHOTO
periameHTa.

3.2.6. 3asBUTEN0 B KauecTBE pe3yabTara MPENOCTABICHHUS MYHUIIUTAIBHOW YCIYTH
oOecrieunBaeTcs  BO3MOXKHOCTh  IOJIy4€HHUSI  JIOKyMEHTa Ha  OyMaXHOM  HOCHUTEIE B
MHOTO(YHKIIMOHAJIBLHOM LEHTPE.

3.2.7. Tlomyuenne wH(pOPMAIMH O XOJ€ W PE3yNIbTaTe IMPENOCTABICHUS MYHHUIIUITATHHON
yciyru npousBoautcs B «Jlmunom kabunere» Ha PII'Y, mpu ycnoBum aBTOpH3aluu, a TakXkKe B
MOOWJIbHOM MPUJIOKEHUH. 3asgBUTEIb UMEET BO3MOXKHOCTH MPOCMATPUBATH CTATYC AJIEKTPOHHOIO
3adBJICHMs, a Takxke HHQPOpPMALMIO O JadbHEWIIMX JeicTBUAX B «JImuHOM KkaOuHeTe» 1O
WHUIMATUBE, B JTI000€ BpEMSL.

IIpu nmpenocraBieHUN yCIyru B 3JIEKTPOHHON (hOpMe 3asiBUTENIO HAIIPABIIACTCSA:

a) yBeIOMJICHHE O 3aIllCU Ha MpHEM B ATMUHHUCTPALIUIO WIM MHOTO(YHKIIMOHAIBHBIN LIEHTD,
coJZieprKaliee CBEIEHUs O JaTe, BpEMEHHU U MECTE MPUEMa;

0) yBeIOMJIEHHE O TIPUEME U PETHCTPALMU 3allpoca U MUHBIX JTOKYMEHTOB, HEOOXOAUMBIX IS
IIPEJOCTaBICHUS MYHUIMIAIBHOW YCIYr'M, COJEpKallee CBeIeHHs O (akTe Npuema 3ampoca U
JOKYMEHTOB, HEOOXOAUMBIX Ul MPEJOCTaBJICHUS YCIyr'H, U Haudajue MpOLEAypbl MpeloCTaBICHUs
yCIOyrd, a TakKe CBEIACHUSA O JaTe M BPEMEHM OKOHYAHUS IPEJOCTaBJIECHUS YCIYyTH JHO0
MOTHBHUPOBAaHHBIH OTKa3 B IpHEME 3alpoca M MHBIX JIOKYMEHTOB, HEOOXOIUMBIX UL
IIPEIOCTABIICHUS YCIYTH;

B) YBEIOMIIEHHE O pe3yibTaTaXx pPACCMOTPEHUS JOKYMEHTOB, HEOOXOIUMBIX JJIs
IIPEIOCTABJICHUS MYHULMIAIBHON YCIYTH, COAEpXKalllee CBEACHUSA O NPHUHATUM IOJOKUTEIBHOTO
pElIeHHs O MPENOCTABICHUNM MYHULUINAIBHOW YCIYTM M BO3MOXHOCTU IOJIyYUTh PE3YIbTaT
[IPEJOCTaBICHU MYHUIMNAIBHOW YCIyrd JUMOO0 MOTHBHUPOBAaHHBIM OTKa3 B NPEAOCTaBICHUU
MYHHULMIIAJILHOU yCIIyTH.

3.2.8. Ouenka KkayecTBa IHPEJOCTABIEHUS YCIYI'M OCYIIECTBIISIETCS B COOTBETCTBHU C
[IpaBunamu oneHKH rpaxaaHamMu 3(pQeKTHBHOCTH AEATEIBHOCTH PYKOBOIUTENECH TepPUTOPUATIBHBIX
OpraHoB (enepaibHbIX OPraHOB MCIOJHHUTENbHON BIACTH (MX CTPYKTYPHBIX MOJpa3JesieHuil) ¢
YYETOM Ka4yeCTBa MPEAOCTAaBICHUS UMH I'OCYAAPCTBEHHBIX YCIYT, a TAK)KE IPUMEHEHUS PE3Yy/IbTaTOB
YKa3aHHOM OLICHKM KaK OCHOBaHMS MJI MPHUHATHS PELIEHWH O JOCPOYHOM IPEKpallCHUH
UCTIOJIHEHUSI ~ COOTBETCTBYIOIIMMH  PYKOBOJUTENSIMH  CBOMX  JIOJDKHOCTHBIX  0Osi3aHHOCTEH,
yTBEepkACHHbBIMU TlocTaHoBieHHeM [IpaButensctBa Poccuiickoii ®@enepanuu ot 12 nexabps 2012
roma Ne 1284 «OO0 omeHke rpaxiaaHamMu >(PQPEKTUBHOCTH JEATEIBHOCTH PYKOBOJIUTEIEH
TEPPUTOPUAIBHBIX OpPraHOB (eaepabHbIX OPraHOB HCIIOJHHUTENBHOW BIACTH (MX CTPYKTYPHBIX
MOJIpa3/ielieHnii) U TEePPUTOPHAIBHBIX OPraHOB TOCYJApCTBEHHBIX BHEOIODKETHBIX (POHAOB (UX
PETMOHANBHBIX OTAEICHMI) ¢ y4ETOM KauecTBa IPEJOCTABIEHUS UMHU TOCYAAPCTBEHHBIX YCIYT, a
TaKXX€ O MPUMEHEHUM PE3YJIbTATOB yYKa3aHHOM OLIEHKM KaK OCHOBAaHMS JUISl NPUHATHS PEIICHUN O
JIOCPOYHOM IPEKPALIEHUH UCTIOJIHEHHUSI COOTBETCTBYIOLIMMHU PYKOBOJUTENSIMU CBOUX JOKHOCTHBIX
o0s13aHHOCTE».
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3.2.9.3asgBuTento obecreunBaeTCsl BO3MOXHOCTh HANpABICHUS HKaJoObl Ha pELICHUS,
neucTBus wiaM  Oe3neiicTBue AJMHHUCTpPAIlUH, JOJDKHOCTHOTO JMIAa AJMUHHCTpanud J00
MYHHMIMIIAJIBHOTO CIIYXAaIlero B COOTBETCTBUU co craThell 11.2 denepanbHoro 3akona Ne210-®d3 u B
MOPsIJIKE, YCTAaHOBJIIEHHOM nocTtaHoBiieHueM IIpaBurenscrBa Poccuiickoit ®enepanuu ot 20 HOAOpS
2012 rToma Ne 1198 «O (enepanpHOl TOCYTapCTBEHHON HMHMOPMANMOHHONW CHCTEME,
oOecreunBaroIIe MPoIecc M0CyAeOHOTO, (BHECYIEeOHOr0) OOXKAIOBaHHS PEIICHUNA W JCHCTBHIMA
(Oe3neiicTBUS), COBEPIICHHBIX MIPH MPEJOCTABICHUH TOCYIapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIIYT».

V. q)OprI KOHTPOJIsA 32 UCITOJTHEHUEM AIMUHUCTPATHBHOI'0 PErjiaMeHTa

Ilopsinok ocymiecTBIEHUS TEKYLIEro KOHTPOJIS 32 c00/I10leHHeM
U MCTIOJIHEHHEM OTBETCTBEHHBIMU JA0JIKHOCTHBIMU JIMIIAMHU MOJI0KEH Ui
perjiaMeHTa U HHbIX HOPMATHUBHBIX MPABOBBIX AKTOB,
YCTAHABJIUBAKIIUX TPeOOBAHUS K NMPEIOCTABJIEHUI0 MYHUITUNIATbHOM
YCJIYI", a TAK:Ke MPUHATHEM UMH PellleHuii

4.1. Texymuil KOHTPOJIb 32 COOMIOICHUEM U MCIIOJIHEHHEM AJIMUHHUCTPATUBHOIO PETJIaMEHTa,
WHBIX HOPMAaTHBHBIX TIPABOBBIX AaKTOB, YCTaHABIMBAIONIUX TPEOOBAHHMS K MPEIOCTABICHUIO
MYHUIIMTIAIEHON yCIyTH, OCYIIECTBIACTCS Ha TIOCTOSHHOW OCHOBE JOJDKHOCTHBIMH JIMIIAMH
AIMUHHUCTpAllUA  YIIOJJHOMOYEHHBIMH HA OCYIIECTBJICHHE KOHTPOJS 3a MPEAOCTaBICHUEM
MYHHUIIUTIATBHOU YCITYTH.

Jljig TeKyIero KOHTPOJISI UCIOJIb3YIOTCSl CBEIEHUS CITY)KeOHON KOpPECTIOHACHIIMU, YCTHAs U
NMUCbMEHHAast HH(OPMAITUS CIISIIUATUCTOB U IOJDKHOCTHBIX JIUI] AIMUHHUCTPAIIUH.

Texyiuit KOHTPOJIb OCYIIECTBISETCS MYyTEM MPOBEACHUS TPOBEPOK:

perieHuit 0 MpeaoCcTaBiIeHUH (00 0TKa3e B MPEAOCTABICHUN ) MYHUITUTIATBHOW YCIIYTH;

BBISIBJICHUS M YCTPaHEHUsI HAPYLICHUH MpaB IpaxaaH;

paccMOTpeHMs, TPUHATUS pEUIeHUH M TOATOTOBKM OTBETOB Ha OOpalieHus TpaxiaH,
CoJIep KaIIue xaqo0bl Ha PeIIeHUs, NeHCTBUS (0e3/1eHCTBHE) TOKHOCTHBIX JIHII.

Ilopsi10K U MEPHOAMYHOCTH OCYLIECTBJIEHHUS MIAHOBBIX M BHEILUIAHOBBIX
NPOBEPOK MOJIHOTHI U Ka4eCcTBa NMpPeJ0CcTaBIeHUs] MyHUIIUNIAIbHOM
YCJIYT'H, B TOM YHcJie MOPSIAOK U ()OPMBbI KOHTPOJIA 32 MOJHOTOI
U Ka4eCTBOM MpeA0CTABJEHNS] MYHHIHIAJIbHOH yCJIyrd

4.2. KoHTpoJb 32 IOJIHOTOM M Kauye€CTBOM IMPEIOCTABICHUS MYHUITUIIATIBHOW YCIYTH BKIIIOYAET
B ce0s MpoBEACHNE TUIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK.

4.3. IlnaHoBble TPOBEPKU OCYIIECTBISIOTCS Ha OCHOBAaHMM TOJIOBBIX IIJJAHOB PadOTHI
AJMUHHUCTpAIUU, YTBEPXKAAeMbIX pyKoBoauTeneM AnMuHuctpauuu. llpu mmaHoBoil mpoBepke
MOJIHOTHI ¥ KAYeCTBA MPEJIOCTABICHUS MyHULIUTIATHHON YCIYTH KOHTPOJIIO MOAJIEXKAT:

coOroieHre CPOKOB MPEIOCTABICHUS MyHUIIUTIATBHON YCITYTH;

coOroIeHNe TIOJIOKEHUH HACTOANIET0 AIMUHUCTPATUBHOTO PETiIaMeHTa;

MPaBWJIBHOCTh U OOOCHOBAHHOCTH MPHUHATOTO pelieHuss 00 OTKaze B MPEJO0CTABICHUU
MYHULUIIAIBHON YCIYTH.

OcHoBaHMEM JJ151 TPOBEICHUS BHEIIIAHOBBIX IIPOBEPOK SBIISIFOTCS:

MOJIyYe€HUE OT TOCYAaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYIpaBJIeHUs WH(OpMAIH
O MpEANnoJiaraéMbIX WJIM BBISBICHHBIX HApYHUIEHUSX HOPMATHBHBIX MPABOBBIX akTOB Poccuiickoil
denepaliv, HOPMaTUBHBIX IPABOBBIX akTOB PecmyOnuku bamkopTocTan 1 HOpMATUBHBIX MPABOBBIX
aKTOB OPraHOB MECTHOTO CaMOYIIPaBIICHNUS;

oOpallleHus TPaXJIaH ¥ IOPUANYECKUX JUI] Ha HAPYIIEHUS 3aKOHO/JATEIbCTBA, B TOM YHCIE Ha
KaueCTBO MPEJOCTABICHHUS MYHULIUTTAIbHON YCITYTH.

4.4. ]lns mpoBeneHUs TPOBEPKU CO3JACTCSI KOMHUCCHS, B COCTaB KOTOPOH BKIFOYAIOTCS
JOJKHOCTHBIE JIMIA U CHEUATUCTBl AIMUHUCTpAIUH, (Y TIOJTHOMOYEHHOTO OpraHa).

[IpoBepka ocyliecTBIAsETCS HA OCHOBAHUU MPHKa3a AJMUHUCTPALINH.
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4.5. PesymbTaThl MPOBEPKH OGOPMISIOTCS B BHJE CIPaBKH, B KOTOPOWM OTPaXKaroTCs
BBISIBJICHHBIC HEJOCTAaTKM M YKa3bIBAlOTCA CPOKM X ycrpaHeHus. CropaBka MOIMUCHIBAETCS
JOJDKHOCTHBIMHM ~ JIMIAMU W CHIEUUATUCTAaMU  AJMUHHUCTpPALMK, TPOBOJUBIIMMU  IPOBEPKY.
[IpoBepsieMble nuna Mo poCuCh 3HAKOMSITCS CO CIIPaBKOM.

OTBETCTBEHHOCTD /IOJLKHOCTHBIX JIMIL 32 pellleHUsl U el CTBUSA
(0e3neiicTBUE), NPUHUMAeMBbIe (OCYLIECTBJIAEMbIe) MMM B X0/1€
NPeI0CTABIEHUS MYHUIIUNIATbHON YCJIYTH

4.6. Ilo pe3ynpraTaM MpPOBEACHHBIX IPOBEPOK B CIIydae BBISABIICHUS HApYILIEHUN MOJIOKEHUI
AJIMAHHCTPAaTUBHOIO pErJIaMEHTa, HOPMAaTHUBHBIX IIpaBOBBIX akToB Poccuiickonn ®denepanuu,
PecniyOnuku bamkopTocTan ¥ OpraHOB MECTHOTO CAMOYIIPABJIEHUS OCYILECTBIISETCS MPHUBJICUCHHE
BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBHUHM C 3aKOHOAATENbCTBOM Poccuniickoit denepanuu.

[IepconanbHas OTBETCTBEHHOCTh JOJDKHOCTHBIX JIAI[ 3a IPaBUJIBHOCT U CBOEBPEMEHHOCTH
MPUHATHS PELIEHUsl O IMpeAoCTaBieHUN (00 OTKa3e B IPEJOCTABICHUH) MYHULUINAIbHON YCIyTH
3aKpEIUIsieTCs] B MX JOJDKHOCTHBIX PErJaMeHTaX B COOTBETCTBUH C TpeOOBaHUSAMH 3aKOHOIATENIbCTBA.

TpeOoBanus K MOPAAKY U (pOpMaM KOHTPOJISI 32 MPe0CTABIEHHEM
MYHMUIUNAJIBHON YCJIYI'H, B TOM YHCJ€e €O CTOPOHBI TPAKIAH,
HUX 00beIMHEHUIT U OpraHu3anui

4.7. I'paxxnaHe, ux OoObEIUHEHUS M OpraHU3alMM MMEIOT MPaBO OCYIIECTBISATH KOHTPOJb 3a
MIPEeIOCTaBICHUEM MYHUIIUTIATBHON YCIYTH MMyTeM MOJy4YeHHs] HHPOPMAIIH O XOJ€ MPeI0CTaBICHUS
MYHHULIMIIAJIBHOM YCIYI'M, B TOM YHCIE O CpPOKaxX 3aBEPLICHUS aIMUHUCTPATUBHBIX IPOLELYD
(neiicTBuit).

I'paxxnane, uX 0ObEJMHEHUS U OPraHU3aALUU TaKKe UMEIOT IPaBo:

HaIpaBJIATh 3aMEYaHHUd W MPEIOKEHUS 10 YIYyYLICHUIO JOCTYIHOCTH M KadecTBa
IIPEIOCTABJICHNS MyHULINIATIbHON YCIYTH;

BHOCUTb  NPEMIOKEHHA O  MepaXx IO  YCTPAaHCHUI0  HAapyIICHUH  HACTOALIECTO
AJIMUHUCTPAaTUBHOTIO PErjIaMEHTa.

4.8. JIoKHOCTHBIE JUUa AIMUHMCTPAUU IPUHUMAIOT MEPBI K MPEKPAIICHHUIO JOIMYIICHHBIX
HapyLEHUH, YCTPaHSIIOT IPUYUHBI U YCIOBHS, CHOCOOCTBYIOIINE COBEPILIEHUIO HAPYILIEHUI.

Nudopmanust o pesynbraTax pacCMOTPEHMsI 3aMEUaHMM M NPEeATOXKEHMH TIpaxiaH, HX
OoObEeIMHEHUH M OpraHu3aluil NOBOAMTCS O CBEAEHUS JIML, HAaNpPaBUBLIMX O3TH 3aMEyaHUsi U
IIPEIUIOKEHUS.

V. JlocyneGHblii (BHecy1eOHbII) MOPSI0K 00:kaJI0BaHUS pellleHuil u AeiicTBuii (0e31elicTBUS)
OpraHa, NpeaoCcTABJIAINIEr0 MyHHIHNIIAJIbHYIO YCIYTY,
a TaKiKe MX JOJIKHOCTHBIX JIUL, MyHUIIUNIAJIbHBIX CJIYKAIIUX, pPA0OTHUKOB
HNudopmanus 1is 3assBUTEJIS 0 €ro Mpase MoAaTh *Kaja00y

5.1. 3asBuTENb MMEET MPAaBO Ha OOXKAJOBaHHWE pelIeHUs W (Uiu) IedcTBuUil (Oe3aeiicTBus)
AJMUHUCTpAIUH, JOJDKHOCTHBIX JTUI] AIMHHHUCTPAIMN, MYHUIIUTAIBHBIX CIYXAIIUX B 10CYyIeOHOM
(BHECYneOHOM) MOpsAKe (Hanee — xkanoda)

IIpeamer xano0b1

5.2. IIpenmerom nocyneOHOTo (BHECYAEOHOT0) 00XKaIOBaHUS SBJISIOTCS PELICHUS U IeHCTBUS
(Oe3neiicTBue) AJAMUHUCTpAIMM, MPEAOCTABIAIOMIEH (€ro) MYHUIMNAIBHYIO YCIYTy, a Takke ee
(ero) NOKHOCTHBIX JIUI], MyHUIIMIATIBHBIX CIYKaIUX. 3aBUTEIb MOKET 0OpaTUThCS C HKaJIo00i 1o
OCHOBAHHUSM U B MOPSJIKE, YCTAaHOBIEHHBIM cTaThamu 11.1 u 11.2 ®enepansHoro 3akona Ne 210-D3,
B TOM UYHCJIE B CIEAYIOIINX CIydasix:
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HapylIEHUE CpPOKa PETHCTPALMM 3alpoca O MPEAOCTABICHUM MYHULHUIIAIBHOW YCIIYIH,
KOMIUIEKCHOTO 3aIipoca, ykazaHHoro B ctathe 15.1 denepanbHOro 3akoHa No 210-@3;

HapyIlIeHUEe CpoKa MPeA0CTaBICHUS MyHULIMIIAIILHOMN YCIyTH;

TpeboBaHue y 3asBUTENs JOKYMEHTOB WM HH(OpMAIMU JTHOO OCYIIECTBICHHS JEHCTBHH,
IIPEIOCTABJIIEHUE WJIM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU MPAaBOBBIMU
aktamu Poccuiickoit @enepanuu, HOpMaTUBHBIMU MPaBOBbIMHU akTamMu Pecnyonuku bamkoprocran
JUIS [IPEIOCTaBICHNUSI MyHULIUIIAJIbHOM YCITyTH;

OTKa3 B INpUEME JOKYMEHTOB, IPENOCTABIEHUE KOTOPBIX IPETyCMOTPEHO HOPMATHBHBIMU
npaBoBeIMU akTaMu Poccuiickoil denepanuy, HOpMaTUBHBIMM IPABOBBIMU akTamu PecnyOnuku
BbamkopTocTan [uist npeaocTaBiIeHUs] MyHULIMIIAIbHOM YCIIyTH, y 3asiBUTEIS;

OTKa3 B IPEJOCTABICHUM MYHULUIIAJBHOM YCIYI'M, €CJIH OCHOBaHUsA OTKa3a HE
MPEeTyCMOTPEHB! (PelepaJbHBIMU 3aKOHAMH W MPUHATHIMU B COOTBETCTBUM C HUMHU HHBIMH
HOPMAaTUBHBIMH NPaBOBbIMU akTaMu PecnyOonuku bamkoprocran;

TpeOOBaHUE BHECEHUS 3asBUTEJIEM MPU MPEIOCTABICHUN MYHULIUNIAIbHONW YCIYTH IUIAThI, HE
MPEeyCMOTPEHHOW HOPMATHUBHBIMH NPaBOBBIMH akTaMH Poccuiickoin denepanni, HOpMaTUBHBIMHU
npaBoBbIMU akTaMu Pecniyonuku bamkoprocran;

0TKa3 AJMUHHUCTPALUH, TOJDKHOCTHOTO JIMIa ATMUHUCTPALMU B UCIIPABICHUN JOMYIIEHHBIX
OMeyaToK M OMmHMOOK B BBLAAHHBIX B pe3yJAbTaTe IMPEAOCTaBICHUS MYHUIUMNAIBHON YCIyru
JOKyMEHTax J100 HapylIeHNe YCTAaHOBIEHHOTO CPOKa TAKUX MCIPABIICHUH;

HapyleHWe CpOKa WM MOpSAAKAa BbLAAYM JOKYMEHTOB IO pPE3yJabTaTaM IIPeI0CTaBIICHUS
MYHULUITAJIBHON YCIYTH;

IIPUOCTAHOBJICHUE  MPEJOCTABICHUS  MYHHLIMNAIBHOW  YCIyTH, €CIM  OCHOBaHUSA
MIPUOCTAHOBIIEHUS HE MPEAYCMOTpPEHBI (hefiepalbHbIMU 3aKOHAMHM M MPHUHITHIMU B COOTBETCTBHH C
HUMH WHBIMM HOPMATHUBHBIMHU IIPaBOBBIMHM akTamu Poccuiickoii @enepanyy, 3aKOHAMH W HHBIMH
HOPMAaTUBHBIMH NPaBOBBIMU akTamMu Pecniyonuku bamkoprocTan;

TpeOOBaHUE Yy 3asBUTENA MPHU MPEIOCTABICHUNM MYHHUIIMIIAIBLHOM YCIYTH TOKYMEHTOB WJIU
uHpopmaluy, OTCYTCTBME M (WJIM) HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIHCh IIpH
MEpBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTaBICHHUS
MYHHUIMIAIBHON ycIyru, Ju00 B MPEJOCTaBICHUM MYHHIMIIAIBLHOM YCIyrH, 3a HUCKIIOYEHHEM
Cly4aeB, PEAyCMOTPEHHBIX MYHKTOM 4 yactu 1 cratbu 7 @eaepaibHOTO 3aKkoHa No 210-D3.

Oprasbl MECTHOI0 CAMOYIIPABJIEHH, OPraHU3ANNH, J0ZKHOCTHbIE JINIA KOTOPbIM MOKET
ObITH HANIPABJIEHA KAJ100a

5.3. XKayob6a Ha pemieHus u neictBus (0e3aeiicTBre) AIMUHUCTPAINH, TOJDKHOCTHOTO JIMIIA
AJMUHHUCTpAIUU, MYHUITUTIAIBHOTO CITYXKAIIEeTo MOJaeTC PYKOBOIUTENIO0 AIMUHUCTPAIUH.

B cnydae ecnu oOxkanyroTcs pemieHus pyKOBOAUTENS AJIMUHUCTPALMH, MIPEIOCTABIISIONIETO
MYHHIMIIAIBHYIO YCIYTY, Xaloba Mmojaercs B (Yka3bIBaeTCsl BBIIIECTOSIINUN
OpraH B MOPSIKE TOTYUHEHHOCTH).

[Ipu O0TCYTCTBUU BBIIIECTOSIIETO OPTraHa kajioba MmoaaeTcsi HEMOCPEACTBEHHO PYKOBOAUTEIIO
AJMUHHUCTpAIUY, TPEIOCTABISIONIET0 MYHUIIUTAIBHYIO YCIYTY.

B AaMuHUCTpaluu  ONpEAENsioTCs  YIOJTHOMOYEHHBIE Ha  PacCMOTpeHHEe  kajol
JIOJDKHOCTHEIC JIMIIA

IHopsinok nmoxaum M pacCMOTPEHHS KAT00bI

5.4. XKanoba monmaercss B MUCHbMEHHON (opMe Ha OyMa)KHOM HOCHTENE, B TOM YHCIE IO
MOYTe, a TAKXKE MPH JINYHOM TpreMe 3asiBUTENS, WM B SJIEKTPOHHOM BUJIE.

XKanoba nomkHa comepkars:

HaMMEHOBaHHE OpraHa, MPEJIOCTABISIONIEI0 MYHUIMIIAIBHYIO YCIYTY, €ro JO0JDKHOCTHOTO
JHIA, €ro pPYKOBOJHTENS, MYHHIMNAIBHOTO CIY)KAIero, PEUICHUs M JCHCTBUS  KOTOPBIX
o0XaIyroTCs;



Gbamunuio, UMs, OTYeCTBO (IMOCTeNHEe — NpU HAJMYWHU), CBEACHUS O MECTE JKHTEIbCTBA
3asgBUTEINS - (PU3UYECKOTO JIUIA, CBEICHUS O MECTE HAXOXKACHUS 3asBUTEIS — IOPUIHMUECKOTO JINIIA, a
TakKe HoMep (HoMepa) KOHTAaKTHOTO TeledoHa, aapec (aapeca) MeKTPOHHOU MOYTHI (TIPY HATHYWN)
Y TIOYTOBBIN a/ipec, 0 KOTOPHIM JOJDKEH OBITh HANPaBJICH OTBET 3asIBUTEINIO;

cBelleHUsT 00  OoOKalyeMbIX  pemieHusiXx W JeHCTBUsAX  (Oe3delicTBMM) — Oprasa,
MIPEIOCTABIISIIOIIET0 MYHULUNAIBHYIO YCIYry, €ro JOJDKHOCTHOTO JIMIA, MYHHUIIMIIAJIbHOTO
CILY’KalIlero;

JIOBOJIbl, Ha OCHOBAaHMU KOTOPBIX 3asBUTEIb HE COIJIACEH C pEUICHUEM U JEHCTBUEM
(Oe3neiicTBUEM) opraHa, MPEJOCTABIIIONIETO MYHHIUMAIBHYIO YCIYTY, €ro JOJDKHOCTHOTO JIMIIA
100 MYHUIMIIAJIBHOTO CIIY)KalIero. 3asBUTEIEM MOTYT OBITh NPEACTaBICHBI JAOKYMEHTHI (IIpH
HaJUYKH), TOATBEPIKIAIOIINE TOBOIbI 3asiBUTEIS, TNOO UX KOIUH.

B cnydae ecnm xanoba nonpaercs yepes MpPEACTaBUTENs, TAKKE MPEACTaBISAETCS TOKYMEHT,
MOATBEPKIAIOLIUIN MOJIHOMOYMS Ha OCYLIECTBJIEHHME NEHCTBUM OT MMeHU 3asBuTens. B kadectse
JOKYMEHTA, MOATBEPKIAIOIIEr0 MOJHOMOYHUS Ha OCYIIECTBIECHUE NEHCTBUN OT UMEHH 3asBUTEINS,
MOXXET OBITh NpeJCTaBlI€Ha OQOpPMIIEHHAs B COOTBETCTBHMHM C 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu T0BEPEHHOCTH (7151 (GPU3UUECKUX JIUIT).

5.5. [Ipuem xano6 B NMCbMEHHOI (OpME OCYIIECTBIISIETCS:

5.5.1. AaMuHHCTpaIeil B MecTe MpPeIOCTaBlIeHUs] MYHUIMIAIBHON yciayru (B MecTe, rae
3asiBUTEIIb MOJaBall 3alpoC Ha MOJYyYeHHEe MYHUIUIAIbHON YCIyrd, HapylleHHe Mopsijaka KOTOpPOu
oOxanyercsa, JAuM00 B MecTe, IJie 3asBUTEJEM IOJY4YeH pe3yJabTaT yKa3aHHOM MYyHMIIMIIAJbHOM
YCIIYTH).

Bpewmst npuema xano0 JOJKHO COBIAAATh CO BPEMEHEM IPENOCTABIECHUS MYHHUIIMIAIbHOMN
YCIYTH.

Kanoba B muceMeHHO# hopMe MOXKET OBITh TAaK)KE HAIlpaBJIeHA TI0 MOYTE.

B cnydae momaum kamoObl MpH JMYHOM MpHEME 3asBUTENb MPEACTaBISET JOKYMEHT,
YIAOCTOBEPAIOUINNA €r0 JIMYHOCTh, B COOTBETCTBUU C 3aKOHOIaTeNbcTBOM Poccuiickoit denepannu;

5.5.2. MHOTO(YHKIIMOHAJIBHBIM [IEHTPOM WJTH TTPUBJICKAEMOM OpraHU3aIHeH.

[Ipu moctymieHnu >xao0bl Ha pereHus u (WiK) AercTBus (0e3aeicTBrs) AIMUHUCTPAIINH,
€ro JOJDKHOCTHOTO JIMIA, MYHHUIMIAIBHOTO CiyKaumero MHOTO(YHKIIMOHANBHBIA  LIEHTP
obOecrieunBarOT ee Mnepeiadyy B AJIMUHUCTPALMIO B TOPSAKE M CPOKH, KOTOPbIE YCTaHOBIICHBI
COTJIAIlIEHUEM O B3aUMOJCHCTBUU MEXIy MHOToQyHKIMOHAJIBHBIM LIEHTPOM U AJIMHUHHUCTpanueit
MPEIOCTABIISIIOIIMM MYHUILIMNIAJIBHYIO YCIYTY, HO HE MO3JHEee CIEAYIoulero padoudero JHS CO JHA
MOCTYIUICHHUS KAIOOBbI.

[Ipn 3TOM CpOK paccMOTpEHHUsl KaJloObl HMCUUCISETCS CO JHSA PEruCTpaluu XaloObl B
AJIMUHUCTPALIMIO.

5.6. B anexTpoHHOM BHJIE kanio0a MOXKET ObITh 1MoiaHa 3asiBUTENIEM MTOCPEACTBOM:

5.6.1. opunmansHOTO CcaiTa;

5.6.2. PII'Y;

5.6.3. ®denepanbHO TOCYIApPCTBEHHONW HMH(POPMAIMOHHONW CHCTEMBI, 00eCIeUHBAIOIHi
mpouecc AocyaeOHoro (BHecyaeOHOro) oOKanoBaHUsI pelleHud u jaedcTBuil  (Oe3neicTBus),
COBEPILICHHBIX  MpPU  NOPENOCTABIECHMU  TOCYNApCTBEHHBIX M  MYHUUUIAIBHBIX  YCIyT
(https://do.gosuslugi.ru/).

[Tpu mogaue xanoObl B 2IEKTPOHHOM BHUJI€ JOKYMEHTHI, YKa3aHHbIE B IYHKTE 5.4 HACTOSIIETO
AJIMUHUCTPATUBHOTO PErJIaMeHTa, MOTYT OBITh MPEJICTABICHBI B (POpPME ANEKTPOHHBIX JOKYMEHTOB,
MOANMCAHHBIX IEKTPOHHOW MOANKCHIO, BHJ KOTOPOM NPELYCMOTPEH 3aKOHOIATEIbCTBOM
Poccniickoit ®enepanuu, mnpu 5TOM JOKYMEHT, YAOCTOBEPSIOIIMNM JIMYHOCTHb 3asBUTEIA, HE
Tpebyercs.

B cinydae, ecnu B KOMIIETEHLMIO AJMUHUCTpAIlMU, HE BXOJUT HPHUHATHE PEIIECHUS IO
MOJIAHHOM 3asBUTENEM >KaloObl, B TEUYEHHE TpeX pabouyux JHEW CcO JHSA ee pEerucTpalyu
AJMUHHUCTpAIMsi  HampaBisieT kanoOy B YIMOJIHOMOYEHHBIM Ha €€ pacCMOTpEeHHEe OpraH U B
MUCHbMEHHOU hopMe MHPOPMUPYET 3asBUTEINS O NEPEHATPABICHUH YKaJI00bI.

Cpoku paccMOTpeHus Kaa00bl
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5.7. JKanoba, mocrynuBmas B AJIMHUHHCTPALMIO TOUICKHT PACCMOTPEHHIO B TEYCHHE
MSATHAIATH paboyuX JAHEH CO THS €€ PeruCTpalty.

B cimydae oOxamoBaHus OTKa3a AIMHHHCTpAMu €€ (ero) JOJDKHOCTHOTO JIMIa JMO0
MYHUIIUOAIBHOTO CIOY)Kallero B TIpHEMe JOKYMEHTOB Yy 3asBUTENA JIMOO B HCIPaBICHUH
JOMYIICHHBIX OIEeYaTOK M OMMOOK WJIM B Cciydae OOKaJOBaHHs 3asBUTENIEM HapyIICHUS
YCTaHOBJIEHHOTO CpOKa TaKMX UCIpPaBIIEHUI jkajnoba paccMaTpuBaeTcsl B TeUeHHUE S5 pabodmX JAHEN co
THS €€ PerUCTPaIUH.

5.8. OcHOBaHM 1151 IPUOCTAHOBIICHHUS PACCMOTPEHUS JKaI00bl HE UMEETCSI.

Pe3yabTaT paccMOTpeHuUs KaJI00bI

5.9. Ilo pesymbratam pacCMOTPEHHs KAJIOOBI JOJKHOCTHBIM JIUIIOM AJIMUHHCTPALIUH
HAJICJICHHBIM TOJHOMOUYHSAMH TI0 PACCMOTPEHHMIO KaJl00, MPUHUMAETCS OJHO W3 CIIEIYIOIINX
peLeHui:

)ano0a yIoBIETBOPSAETCS, B TOM UKciie B JOpME OTMEHBI IPUHSATOTO PEIICHUSI, HCTIPABJICHUS
JOTYIIEHHBIX OIMEYaTOK M OIMMOOK B BBIJAHHBIX B Pe3yJbTaTe MPEIOCTaBICHUS MYHUIIUNATBLHON
YCIIYTH  JIOKYMEHTax, BO3BpaTa 3asBUTENIO JICHSXKHBIX CPEACTB, B3WMaHHE KOTOPBIX HE
MPEyCMOTPEHO HOPMATUBHBIMU MPABOBBIMU akTaMu Poccuiickoit ®denepanuu, HOpMaTUBHBIMHU
npaBoBbIMU akTaMu Pecniyonuku bamkoprocran;

B YZIOBJICTBOPEHUH KATOOBI OTKA3bIBAETCSI.

[Ipu ynoBneTBOpeHHH KajaoObl AIMUHHUCTpAIMsS MPUHUMAET HCYEPITBIBAIOIINE MEPHI 10
YCTPAaHCHHWIO BBISABJICHHBIX HAPYIICHWH, B TOM YHCJIE 10 BbIJaue 3asBUTETIO pe3yibTara
MYHHUIMIIAIBHON YCIIYTH, HE MO3/IHEee MATH pabouux AHEW CO JTHS MPHUHSATHS PEUICHUs, €ClI HHOE He
YCTaHOBJICHO 3aKOHOAaTeNbcTBOM Poccuiickoit denepannu u Pecriyonuku bamkoprocras.

AJMUHUCTpAIUs OTKAa3bIBAET B YIOBIETBOPEHUH KAIOOBI B CIEIYIOLIUX CIydasx:

a) HAJIMYME BCTYMUBIIETO B 3aKOHHYIO CHITY PEIICHUS Cyia, apOUTPpa)KHOTO Cy/ia o Kalooe o
TOM K€ IIPEeIMETE U 10 TEM € OCHOBAHUSIM;

0) momaua >kajgoObl JMIIOM, TOJHOMOYHS KOTOPOTO HE TMOATBEPKACHBI B TIOPAJKE,
YCTaHOBJIEHHOM 3aKOHOJIaTenbcTBOM Poccuiickoi denepannu;

B) HaJM4YUe PEUICHUS MO kajiobe, MPUHATOTO paHee B OTHOIICHUM TOTO K€ 3asBUTEJNSA U IO
TOMY K€ MPEAMETY >Kaa00bl.

B cnyuae, ecnu B xano0e He yka3aHbl amMuiIns T'paxkJaHWHA, HAIPaBHUBILIEro oOpalleHue,
WIM TIOYTOBBIM ajipec, MO KOTOPOMY JOJDKEH ObITh HAampaBjeH OTBET, jkajo0a Ha oOpaleHue He
naercsa. Ecnu B ykazaHHOU jkano0e coJiep>KaTcsi CBeIEHUS O MOAr0TaBIMBAEMOM, COBEPILIAEMOM WM
COBEPIICHHOM MPOTHBOIIPABHOM JESHUHU, a TAKXKE O JIMIIE, €r0 MOAr0TABINBAIOLIEM, COBEPIIAIOIIEM
WM COBEPIIUBIIEM, Ka00a MOJICKUT HAMPABICHUIO B TOCYIaPCTBEHHBIN OpPraH B COOTBETCTBHU C
€ro KOMIETEeHIIUEH.

XKanoba, B kxoTopoil oOxamyeTcsi CyneOHOE pelleHHe, B TEYeHHWe CEeMU JAHEH co THS
perucTpalyy BO3BpAaIllaeTCs T'PaKIAHHWHY, HANpPaBUBIIEMY OOpalieHHe, C Pa3bsCHEHHEM MOpsaKa
00xanoBaHusl JAHHOTO CYAEOHOTO peleHUs.

Anmunuctparnust (YOJIHOMOYEHHBI OpraH) BIpaBe OCTaBUTH >Kajno0y Oe3 oTBeTa IO
CYILECTBY NOCTaBJIEHHBIX B HEW BOIIPOCOB B CIEAYIOMINX CAyYasx:

HaJlW4ue B JKAI00e HELEH3YPHBIX JHOO OCKOPOHTENBHBIX BBIPAXKEHUH, Yrpo3 KHU3HHU,
3I0POBBIO U UMYILIECTBY JOJKHOCTHOTO JIMIIA, @ TAK)KE YJIEHOB €r0 CEMbH;

OTCYTCTBHE BO3MOXHOCTH MPOYMTATh KaKylO-THOO YacTh TEKCTa >KajioObl, (haMUIHIO, UM,
0TUeCTBO (MIPU HAJTMYMK) U (WJIM) IOYTOBBIN aJipec 3asBUTEINSI, yKa3aHHBIE B Kano0e;

TEKCT MUCHbMEHHOTO OOpalieHus] He TO3BOJSET OMPEACIUTh CYTh MPEATOKEHUS, 3asiBICHUS
WJTH JKAJTOOBL.

O6 ocraBneHnu kamoObl 0Oe3  oTBeTa  CcoOOmIaeTCs  3asgBUTENI0 B TEUCHUE
3 pabounx JHEN CO JTHS PErUCTPAIUH KATOOBL.

IHopsinok uH(pOPMHUPOBAHUS 3aIBUTEIS O Pe3yJIbTATAX PACCMOTPEHMSA KAJT00bI



5.10. He mo3niHee aHs, CIEIYIOMIETO 3a JHEM MPUHSTHS PEUICHUs, YKAa3aHHOTO B IYHKTE 5.9
HACTOSIIEr0 AIMHUHHCTPATUBHOTO PErjlaMeHTa, 3asBUTENI0 B MHCbMEHHON (opMe M MO KEITaHUI0
3asgBUTENS B (JOpME DIEKTPOHHOTO JOKYMEHTA, MOANUCAHHOTO JIEKTPOHHON IU(POBOH MOIIHCHIO
HaNpaBJsIeTCs. MOTUBUPOBAHHBIA OTBET O PE3YJIbTaTaX PACCMOTPEHUS KAIOOBI.

5.11. B otBeTe 1o pe3yabTaraM pacCMOTPEHHS KaTOObl yKa3bIBAKOTCS:

HAaMEHOBaHHE AJIMUHHCTPALUU, PACCMOTPEBIIErO >KAN00y, JOJDKHOCTh, (haMuIus, uMs,
OTYECTBO (IIOCIEAHEE - IPU HAIUYUH) €r0 JOHKHOCTHOIO JIMIIA, IPUHSIBILETO PELIEHHUE 10 Kao0e;

HOMEp, J1aTa, MECTO IPUHATHUS PEILICHNUs], BKJI0Yasi CBEJEHUS O JIOJPKHOCTHOM JIMILIE, PEILIEHUE
niu erctBue (0e3aeiicTBre) KOTOPOro ooxKamyercs;

(bamuus, UM, 0TYECTBO (TIOCIIEHEE - IPH HATMYHMH) WJIM HAMMEHOBaHUE 3asiBUTEII,

OCHOBAHMS ISl IPUHATHS PELISHHUS TI0 )KaJooe;

MIPUHSATOE MO kKanoOe pellieHue;

B Cilyyae, €cid »Xajnoba mnpu3HaHa OOOCHOBAHHOM, — CpPOKHM YCTPAaHEHHUS BBISBIECHHBIX
HapyIIEHU, B TOM YUCJIE CPOK MIPEOCTABICHUS pe3yJabTaTa MyHUIIMIIAIBHOMN YCIIYTH;

CBECHUSI O IOpsKE 00KaTIOBAHUS MPUHATOTO T10 Kan00e perIeHus.

5.12. B cnyyae mpu3HaHMS KajdoO0bl MOJAJIEXKAIEH YJOBJIETBOPEHHUIO B OTBETE 3asiBUTEIIO,
yKa3aHHOM B TIyHKTe 5.11 AIMHHHCTpAaTMBHOTO perjiaMeHTa, Jaetcs MHbopManus o JeHCTBUSIX,
OCYIIECTBIISIEMBIX AMHUHHCTpAlMEl B IENAX HE3aMEMIUTEIBHOTO YCTPAaHEHHS BBISIBICHHBIX
HapyIIeHWA TPH OKAa3aHWM MYHUIMITAJBHONW YCIYTH, a TakXkKe TPUHOCATCS W3BUHECHUS 32
JOCTaBJIeHHbIE HEy/n00CcTBa M YyKaszblBaeTcs HHGOpMalnMs O JaIbHEWIINX JEHCTBUSX, KOTOpbIE
HEO0OX0IMMO COBEPILIUTH 3aIBUTEIIO B LENSIX MOTYyYSHHS] MyHUIIUTAIBHOMN YCIIYTH.

5.13. B cnydae mpusHaHUS kKalloObl HE MOJyIeXkAaIlel YA0BIETBOPEHUIO B OTBETE 3asiBUTEIIO,
yKa3aHHOM B TnyHkTe S5.11 AJIMUHHCTpPaTUBHOTO periaMeHTa, JalTCs apryMEHTHPOBAHHbIC
pa3bsCHEHUS O NPUYMHAX MPHUHATOrO PEIICHUs, a Takke MHQOpMalus O Mopsake 00XKaJoBaHUS
MPUHATOTO PELICHUS

5.14. B cayyae yCTaHOBJIGHHMSI B XOJI€ WM IO pe3yJabTaTaM PACCMOTPEHHUS KaTOOBI
IIPU3HAKOB COCTaBa aJMUHMCTPATUBHOIO IPABOHAPYIIEHUS WIN MPECTYIUIEHUS JOJIKHOCTHOE JIUI0
AJIMUHUCTpAIUU, HAaJIEJICHHOE TTOJTHOMOYHSMHU MO0 PACCMOTPEHUIO 5Kajlod B COOTBETCTBUU C IYHKTOM
5.3 HacrosIero AIMUHUCTPATUBHOIO pErjaMeHTa, HallpaBisieT UMEIOIINEcss MaTepuallbl B OpraHbl
IIPOKYpaTyphl.

5.15. TlomoxeHust Hacroswmero AJIMHUHHUCTPATUBHOIO pEIVIAMEHTA, YCTAaHABIIMBAOLIUE
NOPAZIOK PACCMOTPEHUS Kajlo0 Ha HapyUIeHUs IPaB I'PaKIaH U OPraHU3aluil pU IpeaoCTaBIeHUH

MYHUIIMIIAILHON YCIIYT'H, HE PacHpoCTPaHSAIOTCS Ha OTHOIIEHUs, peryiaupyeMbie dDenepabHbIM
3aKOHOM Ne 59-@3.

[Mopsinok 00:ka/10BaHUS pellieHU 10 Kaji00e

5.16. 3asgBuTenp BIpaBe 00XKalIOBaTh PELICHUS, MPUHSATHIE MO pe3yiabTaTaM PacCMOTPEHUS
XKaoO0bl, B IOPSAKE, YCTAaHOBICHHOM 3aKOHOAaTeIbcTBOM Poccuiickoit denepanuu.

IIpaBo 3asiBuTessi Ha noJIy4eHne HHGpopMaLUKM ¥ TOKYMEHTOB, HEOOXOAUMBbIX A5
000CHOBAHMS ¥ PACCMOTPEHHS KAJT00bI

5.17. 3asBuTENb UMEET MPABO HA MOJydeHHE MHPOPMALUU U JOKYMEHTOB Uil 000CHOBAaHUS
U PacCMOTPEHUS JKaIo0Bbl.

JloKHOCTHBIE JIMIAa ATMUHHUCTPALIUN 00s3aHbI:

o0ecrieunTs 3asBUTENS HHPOPMAIEH, HEMOCPEICTBEHHO 3aTparuBarollel MpaBa U 3aKOHHbIE
HUHTEPECHI, €CIIM MHOE HE IIPEYCMOTPEHO 3aKOHOM;

o0ecreunTb 00BEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHUE KAIOObI;

HaINpaBUTh MUCBMEHHBIH OTBET JIMOO B (hopMe SIIEKTPOHHOIO JOKYMEHTa IO CYLIECTBY
MIOCTaBJICHHBIX B ajoOe BOMPOCOB, 32 MCKIIOYEHHUEM CIy4aeB, yKa3aHHBIX B IyHKTax 5.9, 5.18
HACTOSIIEro AIMUHUCTPATUBHOTO PETJIaMEHTA.
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Crnoco0b1 nHGopMupoBaHus 3asBUTeIel 0 OPsSIAKE NNOAAYH
U PaccCMOTPEHHUs KAJI00bI

5.18. AnMuHuCTpanusi 00eCIIeYnBacT:

OCHAIL[EHUE MECT IIpHeMa Kajloo;

nH(pOopMUpOBaHKE 3asBUTEINICH O MOPSAKE 00KAIOBAaHUS PEIICHUN U AeHCTBHIA (Oe31eiicTBHSA)
AJMUHHUCTpALUU, HX JOJDKHOCTHBIX JIMI[ JHMOO MYHUIMIIAJBHBIX CIYXaIlUX TMOCPEICTBOM
pazMenieHuss UHQOpMaIMM Ha CTEHJaX B MECTaX NpPEJOCTABJICHUS MYHUIMNAIbHBIX YCIYyr, Ha HUX
odurranbHbIX caitax u Ha PIIT'Y;

KOHCYJIbTUPOBAHHE 3asBUTENCH O TOpsAnKe oOXajoBaHUS pEHICHUH W JIeWCTBUM
(6e3neiicTBUsA) AAMUHUCTPAINH, €T0 JOJHKHOCTHBIX JIUI[ JIM00O MYHUIIMITAIBHBIX CIYXKallUX, B TOM
quclie 0 TelIeQOHY, EKTPOHHOU MOYTe, P JINYHOM MIPUEME;

3aKJIIOUEHUE corjiameHui 0 B3aUMO/JICHCTBUH B 4acTH OCYILIECTBIICHUS
MHOTOQYHKIIMOHAIBHBIMUA ~ IIEHTPaMH TIpHeMa >Kajo0 ¥ BbIJAYM 3asBUTENSIM  pPe3y/IbTaTOB
paccMOTpeHus Kaynoo.

V1. Oco0eHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX poueayp (aeiicTBuii) B
MHOTO(p)YHKIIMOHAJBHBIX LIEHTAX MPEeI0CTABJICHUS MYHHUIMIAIbHBIX YCJIYT

HcuyepnbiBaromuii nepeyeHb aAIMMHHUCTPATHBHBIX NIpoueayp (aeicTBuiil) npu
NPeI0CTaBJICHMH MYHHIMIIAJBHON YCIYIH, BHITOJIHAEMbIX MHOTO(QYHKINOHAIbHBIMH
LHEHTPAMHM MPeI0CTABJICHU MYHHIHMIIAIbHBIX YCJIYT

6.1. MHOTO()YHKIIMOHATILHBIHN IIEHTP OCYIIECTBIISACT:

nHpOpMUpPOBaHWE 3asBHUTEIEH O TMOPSAKE TMPEAOCTABICHUS MYHUIMMAIBHOW YCIYTH B
MHOTO(YHKIIMOHAIBHOM IICHTE, O XOJI¢ BBITIOJIHEHHSI 3arpoca O MPEA0CTaBICHUH MYHHUIIATIATLHON
YCIIYTH, TI0 WHBIM BOIIPOCAaM, CBS3aHHBIM C TMPEAOCTABJICHHEM MYHHIIUIAIBHOW YCIYTH, a TaKkKe
KOHCYJIbTHPOBaHUE 3asgBUTENCH O TOPSAKE TIPEIOCTABICHUS MYHHIIMNAIBHOW YCIYIM B
MHOTO(YHKIIHOHAJIbHOM IICHTE;

MpUEM 3alpoCOB 3asBHUTENICd O TMPEAOCTAaBICHUH MYHHIIMOAIBHOW YCIYTH W HWHBIX
JOKYMEHTOB, HEOOXOIUMBIX JIJIsl TPEIOCTABICHUS MYHUITUTIATBLHON YCIYTH;

BBIJIa4y 3asBUTEIIO PE3yJIbTaTa IPEAOCTABICHUS MYHHUIIUINAIBLHON YyCIyrd, B TOM YHCIIE
BbIJIla4a JIOKYMEHTOB Ha OyMa)XHOM HOCHUTENE, IOATBEP)KIAMOIINX COJCP)KaHUE DSICKTPOHHBIX
JOKYMEHTOB, HaIlpaBiIsieMbIX B MHOTO(DYHKIIMOHAIBHBIN LEHTP IO pe3yjabTaTaM IMPeI0CTaBICHUS
MYHHIMIIAIBHBIX YCIYT OpraHaMiy, MPeIOCTaBISIONIMMU MYHUIIMIIAIBHBIE YCIYTH, a TaKKe Bblada
JOKYMEHTOB, BKIIOYas COCTaBlieHHE Ha OyMa)XHOM HOCUTEJIE€ U 3aBEpEHUE BBIMHCOK U3
MH(OPMALIMOHHBIX CUCTEM OPraHOB, MPEIOCTABISIONINX MYHULIUIIATIbHBIE YCIYTH;

WHBIE IPOLEYPHI U IEUCTBUS, IPeyCMOTpeHHbIE DeepanbHbIM 3aKOHOM Ne 210-D3.

HNudpopmupoBanue 3asaBuresiei

6.2. NUudpopmupoBanue 3asButeneil ocyuiectBiaseTrcss MHOroyHKIMOHAIBHBIMU LIEHTPaMHU
CIIEYIOIIUMHU CIIOCOOAMH:

a) MOCPEACTBOM INPHUBJICYEHUS CPEJICTB MACCOBOM MH(OPMAIIUK, a TaKXKe IyTeM pa3MeLeHHs
uHbopManMu Ha oOQHUUMATBHOM caiiTe PecmyOmuMKaHCKOTO TroCyAapCTBEHHOTO aBTOHOMHOTIO
yupexaeHuss ~ MHOroQyHKUMOHANbHBIM  IEHTp  NPEAOCTAaBICHHS  TOCYJapCTBEHHBIX U
MyHUIMNAIBHBIX  ycnyr (mamee — PIAY MO®I) B cerm HWurepuer (https://mfcrb.ru/) m
nHpopManMoHHbIX cTenaax PITAY M®IJ;

6) mpu obpamenun 3assurens B PTAY M®I] nuuno, o tenedoHy, HOCPEICTBOM MOYTOBBIX
OTIIPaBJICHUH, JINOO MO HIEKTPOHHOI MouTe.

[Ipy KOHCYJABTUPOBAHMU MO NMHCBMEHHBIM OOpaIeHUsM 3asiBUTEJEeH OTBET HAIpaBIIsIeTCS B
MUCHbMEHHOM BHJIE B CPOK He no3jHee 30 KaJeHAapHbIX JHEH ¢ MOMEHTa PEeTrucTpaiy oopalieHus B



https://mfcrb.ru/

(dopmMe BIIEKTPOHHOTO JOKYMEHTa IO aJapecy SJEKTPOHHOW MOYTHI, YKa3aHHOMY B OOpalleHUuH,
noctynuBuieM B PITAY M®I] B ¢opme 37IeKTPOHHOTO JOKYMEHTa, M B NMHUCBMEHHOH (opme Mo
MIOYTOBOMY aJIpecy, yKazaHHOMY B oOpaineHnuu, noctynusiiem B PCAY M®I] B muceMeHHOU hopme.
CocraBiieHre 0TBETOB Ha 3arpoc ocyiiectBiisieT [Iperensnonnsiii otaen MOLI.

IIpuem 3anpocos 3asiBuTeJIeil 0 NpeJ0CTABICHUM MYHHIIUIIAJBHOH YCJIYTH U HHBIX
AOKYMEHTOB, He00X0AUMBIX /UISl MIPeAOCTABJICHNUS] MYHHIMIIAJIbHON yCJIYIH

6.3. Ilpuem 3asBureneil Juisi MOJIyYEHUS MYHHMLMIAIBHBIX YCIYT OCYLIECTBIISETCS
cnenuanuctamu PI'AY MO®IL] npu nauuHoMm npucyrctBun 3asBUTENs (IPEICTABUTENS) B MOPSJIKE
OYEPEIHOCTH IIPU IIOJIY4YEHMM HOMEPHOIO TaJOHAa U3 TEPMHMHAJIA DJIEKTPOHHOM oOdYepend,
COOTBETCTBYIOILETO LEIH 00palleHus, JM00 1o NpeABapUTEIbHON 3aMUCH.

[Ipn oOpaiieHnu 3a OpeOCTaBICHHEM JABYX M 00jiee MYHUIMNAIbHBIX YCIYr 3asBHUTEIIO
MIPEAJIaraeTcs MOIYYUTh MYJIbTUTATIOH 3JIEKTPOHHOM OYepeIn.

B cnydae ecnm KOIM4ecTBO HEOOXOOUMBIX YCIYT COCTaBisieT Oojiee YeThIpeX, NPUEM
OCYIIECTBJISIETCS TOJIBKO TIO TMPEIBAPUTEIBHOM 3amucu. TajJoH 3JIEKTPOHHOW ouepenu 3asBUTEIb
nosyyaeT nuyHo B PI'AY MO®II npu o6pamiennu 3a npenocrasieHuem yciayru. He pgomyckaercs
MTOJTy4EHHUE TAJIOHA AJIEKTPOHHONU O4epeu I TPEThbUX JIULL.

Cnenuanuct PITAY MO®II ocymiecTBIsIET CleAyONMe TEUCTBUA:

YCTaHABIMBAET JINYHOCTh 3AsIBUTENS Ha OCHOBAaHUM JOKYMEHTA, YAOCTOBEPSIOUIETO JTUYHOCTh
B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccutickoit @eneparuu;

MIPOBEPsIET MOJTHOMOYHUS MTPEICTaBUTEINS (B CiIydae oOpallleHus MpeiCTaBUTeNsl);

MIPUHUMAET OT 3asiBUTEJIEH 3asiBJICHNE HA NIPENOCTaBICHUE MYHUIIMTIIAIBHON YCIIYTH;

IPUHUMAET OT 3asBUTENEH JOKYMEHTBbI, HEOOXOIUMBIE Ui MOJIyYEHHS MYHHUIMNAIbHON
YCIIyTH;

IIPOBEPSET MPAaBWIBHOCTb O(GOPMIICHHMS  3asBJIECHUS, COOTBETCTBUE  IPEACTABICHHBIX
3asgBUTENEM JIOKYMEHTOB, HEOOXOOUMBIX JUIs TPEAOCTABICHHMS MYHULUNAIBHOW  YCIYIH,
TpeOOBaHUAM HACTOSIIET0 AIMUHUCTPATUBHOTO PErJIaMEHTa;

CHUMAcT KCEPOKOIHUM C OPUTMHAJIOB JOKYMEHTOB, IPEACTABICHHBIX 3asBHUTEICM, 3aBEpPSCT
CBOEH MOJMMCHIO C YKa3aHUEM JaThl, JOJDKHOCTH U (DaMWIINH, [IOCJIE Yero BO3BPAIAeT OPUTHUHAIIBI
JOKYMEHTOB 3asBUTEIIO;

B Clly4ae IpeAoCcTaBlIeHUs 3asgBUTEIEM COOCTBEHHOPYYHO CHSATBIX KCEPOKONUN JOKYMEHTOB, B
00s13aTeJIbHOM HOPS/IKE CBEPSAET MOTYYEHHYIO KOIHMIO C OPUTMHAIOM JOKYMEHTA, IIPEJCTaBICHHOTO
3asBUTENEM, 3aBEpsAET CBOCH MOANUCHIO C YKa3aHUEM [JOJDKHOCTH M (aMHIUHU, MOCIe Yero
BO3BpALIacT OPUTMHAIIBI JOKYMEHTOB 3asiBUTEIIIO;

B Clly4ae OTCYTCTBHSI HEOOXOJIUMBIX JOKYMEHTOB, JJMOO MX HECOOTBETCTBUS YCTAHOBJIEHHBIM
dbopmam u 6aHKaM, COOOIIAET O JaHHBIX (haKkTax 3asBUTEINIO;

B CIy4ae OTCYTCTBUS BO3MOYKHOCTH YCTPAHWMTH BBISBICHHBIE HEJOCTATKM B MOMEHT
MEPBUYHOTO OOpaleHus: npejiaraer 3asButento nocetutb PIAY M®I] emé pa3 B ynoOHoe ams
3asgBUTEIS BPEMS C IIOJIHBIM TAKETOM JOKYMEHTOB;

B ciay4yae TpeOoBaHMs 3asBUTENS HANpPAaBUTh HEMOJIHBIA IakeT JOKYMEHTOB B
AnMuHUCTpanuo UHGOpMUpPYET 3asBUTENS O BO3MOXKHOCTHU IMOJy4EHUsl OTKa3a B MPEOCTaBICHUU
MYHULUIIAJIBHON YCIYyTH, O 4YE€M JEeIacTCs COOTBETCTBYIOLIAs 3allUCh B PACHUCKE B IIPUEME
JOKYMEHTOB;

pPETUCTPUPYET NPEICTABICHHBIE 3asBUTEIEM 3asBICHHE, a TaKK€ HWHBIE JOKYMEHTHI B
aBTOMAaTH3UPOBaHHOHN MH(popManMoHHON cucteme «Eauubliii nentp ycnyr» (manee — AUC EIY),
€CJIM MHOE HE MPEAYCMOTPEHO COTJIALICHUAMU O B3aMMOACHCTBUY;

BBIJIaeT PAcHHCKy (OIMHUCH), colepxkallyio MHpopManuio o 3asBUTENE, PErucTPaiOHHOM
HOMEpE eI, IIEPEUHEe TOKYMEHTOB, aTe MPUHATHS JOKYMEHTOB U OPUEHTUPOBOYHOM J1aTe BbIIA4U
pe3ynbTaTa MpeAOCTaBICHUS] MYHULUIIAILHON YCIYTH. JIONOJHUTENBHO B PACIUCKE YKA3bIBACTCS
cnoco0 MOJy4YeHHUs 3asBUTENEM JOKYMEHTOB (JIMYHO, MO TIO4YTe, B OpraHe, MpeJOCTaBUBIIEM
MYHHULIMIIAJIBHYIO YCIYTY), a TaKXKe IPUMEPHBIN CPOK XpaHEHMs pe3ynbrara yciayru B PIAY M®I]
(ecnu BBIOpaH crmoco0 mosydeHHs pe3ynbTarta ycinyrd JuyHo B PIAY MOILI), pexxum paboTsl u



Homep TenedoHa enuHOoro koHTakT-mieHTpa PIAY MO®II. IlosyueHue 3asBUTENEM yKa3aHHOTO
JOKYMEHTA TOJITBEPKaaeT (PaKT MPUHATHS JOKYMEHTOB OT 3asIBUTEIIS.

6.4. Criertmanuct PICAY MO®I] ve BripaBe TpeOOBaTh OT 3asiBUTEIIS:

MPEIOCTABJIICHUS JOKYMEHTOB W  HWHPOpPMAIlMM WM  OCYIICCTBICHUS  JCUCTBHIA,
MPEAOCTABIICHUE WA OCYILIECTBIEHHWE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MPaBOBHIMHU
aKTaMH, PETYJIUPYIOIIMMHU OTHOIICHHUS, BO3HUKAIOIINE B CBSI3U C MPEIOCTABICHUEM MYHHUIUTIATHLHOM
YCIIyTH;

MPEACTABICHUS JTOKYMEHTOB M HWH(GOpPMAIMK, B TOM YHCJIE TMOATBEPKIAIONIMX BHECEHUE
3asBUTENIEM TIUIaThl 3a TPEAOCTABICHHWE MYHUIIMNAIBHOW YCIYyTrd, KOTOpPbIE HaXOIATCS B
pactopspKEHUM OPraHoB, MPEAOCTABISAIONIMX MYHHUIIMIAIBHBIE YCIYTH, WHBIX MYHHIIUIATBHBIX
OpPraHoB, OPTaHOB MECTHOTO CaMOYIPABIICHUS JINOO TOIBEIOMCTBCHHBIX MYHHUIIUTIATHHBIM OpPTaHaM
WM OpraHaM MECTHOTO CaMOYIpaBJIEHUs OpraHu3aliidi B COOTBETCTBUM C HOPMATHBHBIMH
npaBoBeIMU akTaMu Poccuiickoil denepanny, HOpMaTUBHBIMM IPABOBBIMU akTamMu PecnyOmuku
bamkoprocTtaH, MyHUIIMNAJIBHBIMH TPABOBBIMU  aKTaMH, 3a HCKIIOYEHHEM JIOKYMEHTOB,
MoAJIeXKaluX 00s3aTeIbHOMY HPEJICTaBICHUIO 3asBUTEIEM B COOTBETCTBUU C YacThi0 6 cTaThbu 7
OenepanpbHoro 3akoHa Ne 210-d3. 3asBurens BOpaBe MNPEACTaBUTH yKa3aHHbIE JOKYMEHTHI U
MH(POPMAITHIO IO COOCTBEHHOW MHHUIMATHRE;

OCYIIIECTBJICHUSI JICHCTBUI, B TOM 4HCIIC COTJIACOBAHWM, HEOOXOAMMBIX IS TOJyYEHUS
MYHUITUTIAILHON yCIYTH M CBS3aHHBIX C OOpalieHueM B WHBIE MYHHUIIUIIAIBHBIE OPTaHbl, OPTraHbI
MECTHOTO CaMOYIIPaBJIEHUS, OpraHU3aliy, 3a UCKIIOUYEHUEM MOJIYYEeHUS YCIIYT, KOTOPBIE SBIISIOTCS
HEOOXOIUMBIMH M 00s3aT€TLHBIMHU JIJISI TIPEIOCTABICHUS MYHHIIUTAIBHOW YCIYTH, W TIOJYYCHHS
JTOKYMEHTOB U MH(OPMAITUH, PEOCTABISEMBIX B PE3YJIbTATE MPEIOCTABICHUS TAKUX YCIIYT;

6.5. IlpencraBnennsie 3asBUTENeM B (hOpMe TOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE 3asBICHHE
U IpUjlaraeMble K HeMy JOKYMEHTBI IEPeBOAATCS CHeHanTucToM MHOT0(YyHKIIMOHATILHOTO LIEHTPA B
(dhopMy SJEKTPOHHOTO MOKyMEHTa W (WJIM) JJIEKTPOHHBIX 00pa30B JOKYMEHTOB. OJIEKTPOHHBIE
JOKYMEHTBI ¥ (WJM)  OJCKTPOHHBIE  00pa3bl  JOKYMEHTOB  3aBEpPSIOTCS  YCHUJICHHOU
KBATU(HUITUPOBAHHOMN JIEKTPOHHOM MOIAMUCKHIO Mo KHOCTHOTO Juiia PITAY M®II, nanpanstoTcs B
Anmmvunuctpanuto ¢ ucrnois3oBanueM AVC EIY u 3ammieHHbIX KaHaI0B CBSI3H, 00€CIICUNBAIOIINX
3aIMTY MepeaBaeMoi B AJIMUHUCTpAIMI0 HH()OPMAIIMK B CBEICHUM OT HEMPABOMEPHOTO JTOCTYIIA,
YHUUTOXKEHMs, MOoauduKanuu, OJOKMpPOBAHMS, KOMUPOBAHHUS, pPACIpPOCTPAHEHHs,  HHBIX
HEMPABOMEPHBIX JACHUCTBHI

Cpok nepenaun PI'AY MOI] npuHATBIX MM 3asBICHUM W MPUIIAraeMbIX JTOKYMEHTOB B
(hopMe FMEKTPOHHOTO JOKYMEHTA U (MJIH) AIEKTPOHHBIX 00pa30B JOKYMEHTOB B AJIMUHHUCTPAIINIO HE
JOJI’KEH MPEBBIILIATH OJJUH paboymil IeHb.

[Topsnok u cpoku mnepegaun PI'AY MO®PIl npuHATBIX MM 3agBICHUNM M MpUIIaraeMbIX
JOKYMEHTOB B (hopMe IOKYMEHTOB Ha OyMa)XHOM HOCHUTeNIe B AJIMUHHUCTPALMIO OINPEACISIOTCS
COTJIAIIEHUEM O B3aUMOJCHCTBHHM, 3aKIIOUYEHHBIM MEXAY MHOTO(pYHKIHMOHATIHHBIM LIEHTPOM U
AnmuHHuCTpanueil B mopsnake, ycraHoBieHHOM [locranoBnenuem IlpaBurennctBa Poccuiickoit
Oenepatin - ot 27  centsiOps 2011 roma Ne 797 «O  B3aUMOJEHCTBUU  MEXIY
MHOTO(YHKIIMOHAJIBHBIMU LIEHTPAMHU MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIyT
U QenepanbHBIMH OpraHaMy UCIIOJHUTENBHOM BJIacTH, OpraHaMH TOCYJapCTBEHHBIX BHEOIOKETHBIX
(GhoHIOB, OpraHaMH TOCYIapCTBEHHOW BIAacTH cyObekToB Poccuiickoit denepanuu, opraHamu
MECTHOTO caMoympaBieHus» (nanee — [locranosnenue Ne 797).

®opmupoBaHue U HanpasJeHne MHOro()yHKIMOHAJIBHBIM HEHTPOM NPEeI0CTABICHHSA
MEKBEJOMCTBEHHOI' 0 3a1poca

6.6. B cimydyae eciM JNOKyMEHTHI, IIPEIyCMOTPEHHbIE IMYHKTOM 2.10 AJAMHHHCTPaTUBHOTO
periaMeHTa, HE NpEACTaBJICHBl 3asBUTEJIEM MO COOCTBEHHON MHHUIMATUBE, TaKUe JIOKYMEHTHI B
nopsiake, onpeaeneHHoM CornameHussMu o B3aumojeictBuu PI'AY MO®Il u AamunucTtpanmei,
Moryr 3ampamnBarbes PI'AY  MO®I[ caMoCTOATENPHO B  NOPSAOKE MEKBEJOMCTBEHHOIO
JJIEKTPOHHOI'O B3aMMOJECHCTBUSA.
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Brigauya 3asiBuTeii0 pe3y/ibTaTa NpeaoCcTaBJIeHNus] MyHHIHMNAJIbHON yCJIyTH

6.7. Ilpn Hanuuuu B 3aBJICHUU O IPENOCTABICHUU MYHUIMNAIBHOM YCIYTM YKa3aHHs O
BbIJIaU€ Pe3yJabTaTOB Oka3zanus yciayru uepe3 PITAY MOILI, AnMunucTtpanuio nepenaet T0KyMEHThI
B CTpykrypHoe mnoapasaeineHue PIAY MO®I[ nans  nocnenyromed BblIaud  3asBUTENIO
(mpeacTaBUTEIIO).

[lopsimox u cpoku nepenaun AJIMUHUCTpauuedl Takux JaoKymMeHToB B PI'AY MOI]
OIIPENEIAIOTCS COIVIAIEHUEM O B3aUMOJCWCTBUM, 3aKIIOYEHHBIM MU B IIOPSJKE, YCTAaHOBICHHOM
[ocranosnennem Ne 797.

6.8. Ilpuem 3asBuTeneid [uis BBIJAYM  JIOKYMEHTOB, SIBJSIOLUIUXCS  PE3YJIbTATOM
MYHULUIIAJIBHOMN YCIyrH, B IOPSAAKE OYEPEAHOCTH IIPU MOJYYEHUH HOMEPHOTO TaJIOHA U3 TEPMHUHAIIA
AIIEKTPOHHOU OUYepeIu, COOTBETCTBYIOUIETO 1iesii oOpallieHus, MO0 Mo MpeABapUTEIbHOMN 3aUCH.

Crennanuct PTAY MO®I] ocymiecTBaseT cieayronme 1eiCTBUs:

YCTaHaBJIMBAET JIMYHOCTH 3asBUTEIIS HA OCHOBAHUH JIOKYMEHTA, yJI0CTOBEPSIOIIEr0 JUUYHOCTD
B COOTBETCTBHH C 3aKOHOAATeIbCTBOM Pocculickon Penepanny;

MIpOBEpsIET OJTHOMOYHS MTPEICTAaBUTEINS (B CiIydae oOpallleHus peICTaBUTeNsl);

ompenensieT cTaTyc ucnoiaHeHus 3amnpoca 3assutens B AUC EIY;

BBIJIAET IOKYMEHTHI 3asiBUTEIIO, IPH HEOOXOAMMOCTH 3alpalliiBaeT y 3asBUTENS TOIIUCH 32
K&Kl BBIJIAHHBIN JOKYMEHT;

3alpallvBaeT Corjlacue 3asBUTENsl Ha YYacTHE B CMC-OIIPOCE /Ui OLIEHKM KadecTBa
npenocTaBieHHbIX yeiayr PICAY M®II.

HocyneOoHblii  (BHecyneOHBI) TOPSAJAOK 00:KajJ0BaHMsl pelleHUid W JAelcTBUiA
(0e3xeiicTBUA) MHOTO(PYHKIMOHAJIBHOTO IIEHTPA, €ro pa00THUKOB

6.9. 3asBuTeNh UMEET MPaBO Ha OOXKAJIOBAHHWE pelIeHHUS W AcicTBuid (Oe3meiictBusi) PIAY
MO®II, pabotHukoB PI'AY M®II, a Takxke opraHmszaiui, OCYIIECTBISIIONUX (PYHKIUUA I10
MPEIOCTABICHUI0O MYHULIMTIAIBHBIX YCIYT, MPEAYCMOTPEHHBIX YacThio 1.1 crathu 16 denepanbHOTO
3akoHa Ne 210-d3 (mamee — mpuBiIeKaeMasi OpraHu3alvs), U WX pPaOOTHUKOB B J0CyneOHOM
(BHECYymeOHOM) TIOpsIZIKE (J1ajee — xKano0a).

KanoOpl Ha pemeHuss u jaeiictBus (Oe3peiictBue) pabotHuka PI'AY MOI[ monparorcs
pykoBoautento PI'AY M®II.

KanoOsl Ha pemienus u neiictBus (6esaeiicteue) PIAY MO®I] nonatores yupenurento PLAY
MOII.

KanoObl Ha permeHus u aecTBus (Oe3aeiicTBre) paOOTHUKOB MPUBJICKAEMBIX OPTraHU3aAIuN
MOAAI0TCA PYKOBOJUTEISM 3TUX OPraHU3aIHi.

B PT'AY M®II, npusnekaemoil opranuzauuu, y yupeaurtens PITAY MO®L onpenensitores
YIIOJHOMOYEHHBIE Ha PACCMOTPEHHUE ka0 JOHKHOCTHBIE JIHIIA.

6.13. XKano6a nomaercst B muchbMeHHON (opMe Ha OyMa)KHOM HOCHUTENE, B TOM YHUCIE IO
MouTe, a TaKKe MPU JUYHOM MpPUEME 3asSBUTEINSI, UM B AJIEKTPOHHOM BHUJE Ha aJ[pec AIEKTPOHHOM
noutsl PCAY MO mfc@mfcrb.ru.

CriocoObl o1aun xKanoObl, TPEOOBAHUS K €€ COJIEP>KAHUI0, TIOPSAOK U CPOKH PACCMOTPEHHUS
OCYILIECTBIISIOTCS B COOTBETCTBUU C pa3/ieioM 5 AJIMHHHCTPATHBHOTO perjaMeHTa.
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IIpunioxenue Ne 1

K AAMMHHCTPATUBHOMY perjiaMeHTy
NpeJ0CcTaBIeHUsI MyYHUIIUNIAJBLHOH YCIYyTH
«IIpenocraBjieHHe B yCTAHOBJICHHOM
NOPSIAKE KUJIBIX OMeLeHU
MYHMUMIIAJIBbHOIO JKHJIUIIHOTO (pOHIA MO
JI0r0BOPaM COLMAJbLHOI0 HaiiMa»

['maBe AaMuHHCTpaLUK

(®.1.0. 3asBuTEINS, MACIOPTHBIC IaHHBIC, TOYTOBBIN/3JIEKTPOHHBIN ajapec, Te.)

3asBiieHUE

[Tpomry Bac nmpegocTaBuTh )KHI0€ TOMEIEHHE MYHUIIUITAIBHOTO KUJI0TO (POH/1a
Ha OCHOBaHUHU

JIOTOBOPA COLMAIIBHOTO HaiMa.

HacrosimuMm 3asiBieHHeM MOATBEpPXkJal0 CBOE cOrjiacue Ha 00pabOTKy MOUX IEPCOHATbHBIX

JTAHHBIX B TIOPSIAKE, YCTAHOBJICHHOM 3aKOHO1aTeNbcTBOM Poccuiickoit @eneparuu. Coriiacue MOKET
OBITh OTO3BAaHO MHOM B TUCEMEHHOH (hopMme.

Pesynbrar nmpomry (Hy)kHOE yKas3aTh):

HAIIpaBUTH IIOYTOBBIM OTIPABJICHUEM C YBEAOMIICHUEM O BPYUCHUU

BBIJATh 4E€PE3 TCPPUTOPUAIIBHOC IMOAPA3ACTICHUC MHOFO(i)yHKI_II/IOHaJ'IBHOl"O OeHTpa
IpeaoCTaBJICHUA I'OCYAAapCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT

BBIJIaTh B AIMUHUCTPAIUN

K 3agsnenwuro npuiararo nepeYCHb I0KYMCEHTOB:

«_» 201 r.

(®.1.0. 3asBuTENI/MPEICTABUTEIS) (moamuce)

(pCKBI/I3I/ITLI JAOKYMEHTA, YAOCTOBEPAIOMICTO ITOJTHOMOYNS NPEACTABUTEA 3asIBUTEIIA (HpI/I HCO6XOHPIMOCTI/I)



IIpunioxenne Ne 2
K AAMMHHCTPATUBHOMY perjiaMeHTy
NpeaoCcTaBJIeHUsI MyYHUIIUNIAJBLHOH YCIYyrH
«IIpenocraBjieHHe B yCTAHOBJICHHOM
NOPSIAKE KUJIBIX TOMELIeHU I
MYHMUIMIIAJIBbHOIO JKHJIUIIHOTO (POHIA MO
JI0r0OBOPaM COLHMAJIbLHOI0 HaiiMa»

['maBe AnMuHUCTpaK

(yka3bIBaeTcsl OJIHOE HAUMEHOBaHUE
nosxHOocT 1 DUO)
OT

(pamuus, UMs1, OTYECTBO)
MpOo>KUBAroOIIEro(ei) mo aapecy:

KOHTaKTHBINA TenedoH

3ASBJIEHUE

0 corylacu Ha 00pabOTKy MEPCOHATBHBIX TAHHBIX
JIWII, HE SBIISTIOIIMXCS 3asiBUTCIISIMU

A,
(®.1.0. moaHOCTHIO)
MachopT: cepus HOMEp JaTa BBIOAYU:
« » 20 r.
KEM BBIJIaH

(peKBI/BI/ITH JAOBCPCHHOCTH, JAOKYMCHTA, NMOATBCPKAAIOLICTO IOJITHOMOYHA 3aKOHHOTI'O
np C,Z[CTaBI/ITeJ'IH)

YJICH CEMbHU 3asABHUTCIIA

(®.N.0. 3asBUTENSA HA MOJTydEHUE MYHUIIUIIATBHOI )

cornaceH (Ha) Ha 00pabOTKy MOUX MEPCOHAIBHBIX JIaHHBIX M MEPCOHATBHBIX JAHHBIX MOUX
HECOBEPIICHHOJIETHUX JeTei (omekaeMbIX,
MOOTICYHBIX)

(bamunus, M1, OTYECTBO)



AnmuHuCTpanuen (Y110IHOMOUYEHHBIM OpPraHoM), WHBIMH OpraHamMHM H

OopraHnu3anusamMu C LOCJbIO (yKaSBIBaCTCSI HanMCHOBAHUC

MYHHUIMIIAJIBHOM YCIIyTH, A7 TOJYy4eHHUs] KOTOPOM MOJaeTcs 3asBICHHE) B CIIEAYIOUIEM 00bEME:

(bamuHsi, UM, OTYECTBO;
JaTa PoKJICHHUS;

wn e

aJIpec MecTa KUTEIIbCTBA;

4. CCpus, HOMCPp M JaTa BblAa4YW IACIIOPTa, HAMMCHOBAHHWC BbIAABIICTO ITACIIOPT OpraHa
(MHOTO JOKYMEHTA, YIOCTOBEPSIONIEIO JTMIYHOCTD)

5. HWHBIC CBCACHUS, UMCIOIUCCA B JOKYMCHTAX HAXOAAIIUXCA B JIMYHOM (y‘-ICTHOM) JecJIe.

O06paboTka MepcOHANBHBIX TAaHHBIX BKIIOUAET B ce0si: cOOp, CUCTEMATU3AIINIO, HAKOTIJICHHE,
XpaHeHue, yrouHeHue (0OHOBJICHHE, U3MEHEHUE), UCIIOJIb30BaHNE, PACIIPOCTPaHeHNE (B TOM YHCIIE
nepeaady), obOe3nuurBaHuE, OJOKUPOBAHWE, YHHYTOXKEHHWE U JIIOObIE Jpyrue JeHCTBUS C
MEePCOHAIBHBIMU JaHHBIMHU B 3JIEKTPOHHOM M OyMa)KHOM BHJI€ C Y4E€TOM COOJIIO/IEHUSI 3aKOHOB U
HWHBIX HOPMATHUBHBIX IIPABOBBIX aAKTOB.

S Taxke nmar corjlacMe Ha MPOBEPKY JOCTOBEPHOCTH M MOJHOTHI MPEJCTABIEHHBIX MHOIO
MNEPCOHAJIBHBIX JAHHBIX, B TOM YHUCIIC C YHJaCTHEM TpeTBeI\/II CTOPOHBI U NIOATBEPIKAAIO, YTO, JaBasd
TaKoe coryacue, s IeHCTBYIO CBOEH BOJIEH U B CBOMX MHTepecax (MHTepecax HeCOBEPIIEHHOJIETHHX,
OIEKAEMBIX, I10/IOTIEYHBIX).

Cpok OeWCTBUS MOETO COTJIACHSI CYMTATh C MOMEHTA IOJINMCAHHs JAHHOTO 3asBICHHUS Ha
CPOK: OECCpOYHO.

3asBIIeHHE MOXET OBbITh OTO3BAHO B CIIydasiX, IPeayCcMOTpeHHbIX DeepabHbIM 3aKOHOM OT
27.07.2006 1. Ne 152-®3 «O mnepcoHalIbHBIX JaHHBIX» TOCPEACTBOM HAIPABICHUS MHOIO
nucbMeHHoro yBenomiieHus B hunmman (otaen ¢unmana) ['KY PLICITH He MeHee ueM 3a 01MH MecCSIT
JI0 MOMEHTA OT3bIBa COTJIACHSI.

« » 20 . / /

MOJIMUCH pacuidpoBKa MOAMUCH

[Mpunsm: « » 20 T /

JOJDKHOCTB CHEUAJINCTa MOJIIINCH
pacmngpoBKa MOANNUCH

* Ipu Mmogayvc 3asABJICHUA O COTJIACHUU HaA o6pa60TI<y NEPCOHAJIBHBIX JaHHBIX HECIIOCPCACTBCHHO
3asABUTCIIEM Ha CBOUX HECCOBCPHICHHOJICTHUX
JIeren (OHCK&CMBIX, HOI[OHC‘{HBIX) B CTPOKEC «HJICH CEMbU 3adBUTCIISD IPOCTABUTL «HET»
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