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OG0 yrBepxaennn AIMHHHCTPATHBHOIO perJiaMenTa NpeaocTaB/IeHHs
MYHHIMNAAbLHOH yeayrn «[Ipu3Hanue rpaxkian MaJOHMYIIHMH B HeJsX
NOCTAHOBKH HX Ha yYeT B KaYecTBe HYKAAILIHXCS B JKHJILIX MOMeIIeHHSAX»
B CeJIbCKOM Moce/ieHHH borianoBcknii ceJibCOBET MYHHIIMNIAILHOIO paiioHa
Musikunckuii paiion Pecny6iuku Bamkoprocran

B cootsercTBHu ¢ PenepanshbimM 3akoHOM OT 27 Hions 2010 roga Ne 210-®3 «O6
OpraHM3allvy NMpeJOCTaBlIeHHs I'OCYJapCTBEHHbIX M MYyHHUMIAIBHBIX yCIyr» (majee —
®enepansHpii 3akoH Ne 210-D3), nocranosnenwem IlpasutensctBa PecryGimku
bamkoprocran or 22 ampens 2016 roma Ne 153 «O6 yTBepKAEHHHM THIIOBOTO
(PeKOMEH/IOBaHHOTO) MepedyHs MYHHLHMIATBHBIX YCIyr, OKa3blBaeMbIX OpraHaMu
MeCTHOro camoymnpasienus B Pecriybnuke bamkoprocran» AIMHUHHCTpaLHs CEILCKOro
rocejeHus boraaHoBckuit censcoBeT

ITOCTAHOBJIAET:

1.YTBepauTh AQMHWHHUCTPATUBHBIA pErjiaMEHT NPEAOCTABIEHUS MYHULHUIIAIBHOMN
yenyru «lIpusHaHMe rpakiaH MajJOMMYIIMMH B LENSX [OCTAHOBKHM HX Ha Y4YeT B
Ka4eCTBe HYKIAIOLIMXCS B JKUJIBIX TOMEILIEHHUIX» B CEJIbCKOM IOCeIeHHH borianoBCKui
CeJIbCOBET MyHHULIUNAIILHOrO paioHa Musikunckuii paion Pecriy6nuku Baiukoprocran

2. Hacrosmiee nocTaHOBIEeHHe BCTYNAeT B CHIy Ha CIeAYyIOLIMH JeHb, [10CHe JHs
ero o¢uuMansHOro omy6iaukoBaHus (06HaponoBaHMs) (eciM WHOMW TMOPSIOK He
YCTaHOBJIEH Y CTaBOM MYHUIUIIATLHOrO 0Opa30BaHu ).

3. Hacrosmee mnocraHoBneHue omy6iauKoBaTh (06HApOAOBaTh) (yKa3bIBaeTCH
MCTOYHUK ODHULIMATBHOTO ONMyOIUKOBaHUS THOO MECTO OGHAPOIOBAHNS ).

4. Konrtpous 3a HUCTIOJIHEHHEM HACTOAIIEr0 MOCTAHOBIICHHUS OCTaBIIAO 33 coboii

:
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Q‘g b P.M.Kapumos



Yr1BepxaeH
NMOCTAHOBJIEHHEM AJIMHHHUCTPAIUT
CeJILCKOI0 MoceJeHHus
Bornanosckuii ceJbCoOBeT
ot 29.07.2020 r. Ne52

AIIMHHI/ICTpaTHBHblﬁ PErjaIaMeHT NpeaoCcraBJaCHusA MyHHHHHaJIbHOﬁ yaiayru «Hpusﬂaﬂne
rpa;KaiaH MaJIOUMYIIMMHU B LEJISAX MOCTAHOBKH HX HAa YYE€T B KAaYE€CTBC HYKIAIIUXCH B KUJIBIX
NOMeEIEHUAX» B CeJbCKOM MmocejdeHnn bormaHoBCcKHil cejibCOBET

1. O0uIue moJI0KeHus
IIpeamet peryaupoBanus AIMUHNUCTPATHBHOIO perjiaMeHTa

1.1. ADMUHUCTPaTUBHBIN pErJIaMEHT MNPEIOCTaBICHUS MYyHHIMHNAIbHOW yciyru «lIpusnanue
IPKJaH MAJIOMMYLIIMMH B ILEJIIX ITOCTAHOBKM HMX HAa Y4E€T B KAaueCTBE HYKIAIOIIMXCA B KHIBIX
MOMEILEHUAX» (Jlajlee COOTBETCTBEHHO — AJIMMHHUCTPATUBHBIA perjiaMeHT, MyHULUIAJIbHAs yCIyra)
pa3paboTaH B LIESAX MOBBIIIEHNS KayecTBa M JOCTYMHOCTH MPEIOCTABICHUS MYHUIIMIIAIBHON YCIYTH,
OTpeJieNisieT CTaHIapT, CPOKH U MOCIEA0BATENbHOCTh JNEHCTBUHN (aAMHUHUCTPATUBHBIX MPOLEAYP) MpH
OCYIIECTBJIECHUHN IOJHOMOYUI IO NPHUHATHIO PEIIEHUH O MPUHATHM Ha y4eT TpaXKJaH B KadyecTBE
HYXJIAIOIIHUXCA B )KWIIBIX TIOMEHIEHUSAX B CEJICKOM MTOCEIEHUN bOTrTaHOBCKUIl CETbCOBET

Kpyr 3asiButenei

1.2. B mnemsax mnpuzHaHUS MAJOUMYIIUMH B IIEJIX TIOCTAHOBKM Ha YyYe€T B KadecTBE
HYXJAIOIMKUXCS B KWIBIX MOMEIICHUAX, 3adBUTEISIMH SBISIIOTCS Tpaxkaane Poccuiickoin dexpeparnuu,
MPOKUBAIOIINE HA TEPPUTOPHH CEIIbCKOTO TMoceeHnss bornqaHoBCKHiA cebcoBET

1.3. Wutepechl 3asBUTENEH, YKa3aHHBIX B NyHKTe 1.2 HacTosmero AJIMHHUCTPATUBHOTO
periiaMeHTa, MOTYT MPEJCTaBIATh JIHIA, 00JIaJaloNIUe COOTBETCTBYIOIMMH TIOJHOMOUMSAMHE (Hanee —
MPEACTaBUTEND ).

TpeOoBanus K NOpAAKY HHGPOPMHUPOBAHNS O MPEAOCTABJIEHNN MYHUIMIIAIbHON YCJIYTH

1.4. upopmupoBaHue 0 NOpsAIKE IPEIOCTaBICHUS MyHUIIUTIAIBHON YCIYTH OCYIIECTBIISIETCS:
—HEeTMOCPEICTBEHHO NPU JIMYHOM IMpUeMe 3asiBUTENsI B AIMUHUCTPALUU CEIBCKOTO MOCENIeHUs

bornanoBckmii cenmbcoBer (majmee — AJAMHHUCTpAMs WIM MHOTO(DYHKIIMOHAJIBHOM  IIEHTpE
MPEAOCTABJICHUS] TOCYJAPCTBEHHBIX W MYHHUIIMIIAJIBHBIX YCIYT (jajnee — MHOTO()YHKIIMOHAIbHBIN
LCHT);

—110 TeneoHy B AZIMUHUCTPALIUH WX MHOTO()YHKIIMOHAIEHOM IIEHTPE;

—IMMCbMEHHO, B TOM YHCJIE IOCPEACTBOM JIEKTPOHHOI MOYTHI, ()aKCHMUIBHOW CBSI3H;

—IIOCPEICTBOM Pa3MEIIECHHs B OTKPBITOH U IOCTYIHOM opme nHpopmanmu:

Ha [loprame rOCyJapcTBEHHBIX ¥ MYHUUIMNAIBHBIX ycuyr (¢yHkuumit) PecrmyOnukn
Bbamkoprocran (www.gosuslugi.bashkortostan.ru) (manee — PIII'Y);

Ha o(uIMaTbEHOM caiite AnmuHucTpanmu http://spbogdanovski.ru/

MOCPEICTBOM pa3MelieHus] HHPOpPMaIi Ha MH()OPMAIMOHHBIX CTeHAaX AJIMHHUCTPALUU WU
MHOTO(YHKIIMOHAIBHOTO IIEHTPA.

1.5. UadopmupoBaHme OCYyIIECTBISETCS 0 BOMIPOCAM, KaCarOIMCS:

CIIOCOOO0B IMOJIauM 3asBJICHUS O TPEIOCTABICHUN MyHUIIMIIAILHON YCIYTH;

anpecoB AJMHWHUCTPAMM M MHOTO(YHKIMOHAJIBHBIX IICHTPOB, OOpalieHue B KOTOpHIE
HEOOX0JMMO IS IPEOCTABICHUS! MYHUIUITATBHON YCIYTH;

crpaBo4YHOU MH(OpManuu o paboTe AJIMUHUCTPALTUH

JTOKYMEHTOB, HEOOXOJUMBIX JUIsl TIPEIOCTABICHHS MYHUIIUITATBHON YCITYTH;

MOPS/IKa ¥ CPOKOB TPEIOCTABICHHSI MyHHIIUTIAIBHOM YCITyTH;

MOpsiIKa TOJy4eHUs] CBEACHUH O XOJ€ pacCMOTpEHHs  3asBICHUS O MPEJOCTABICHUU
MYHUIMTIAIBHON YCIYTH M O pe3ylibTaTax Mpe0CTaBICHUs] MyHUIIMITAIBHON YCITyTH;




[0 BOIPOCAM MPEAOCTABICHHUS YCIYT, KOTOPBIE SIBISIOTCS HEOOXOTUMBIMHU U 0O0S3aTEIbHBIMH
JUIS TIPEIOCTABIICHUST MYHUIIMIIAIBHON YCIIYTH; MOPSIKAa AOCYIeOHOro (BHECYNEOHOT0) 0OKaIOBaHUS
nevictBuil (0e37elicTBUS) JOJDKHOCTHBIX JIMIl, M MPUHUMAEMBIX UMM PEIICHUH NPH MPEI0CTaBICHUN
MYHHUIIUIIAJBHOW YCIYTH.

[Tonmyyenne wHpOpPMALMK TO BOMPOCAM TPEAOCTABICHUS MYHUIMIAIBLHOW YCIYTH W YCIYT,
KOTOpBIE SIBJIIIOTCS HEOOXOIMMBIMU U 00s3aTE€IbHBIMU Ul MIPEIOCTABIICHUS MYHULIUIIAIBHON YCIIYTH,
OCYIIECTBIISIETCS OECIUIaTHO.

1.6. Ilpm ycrtHOM oOpamennn 3asBUTENs (IMYHO WIM TO TeledOoHy) CHEIHATHCT
AJMUHUCTpAIH, MHOTO(YHKIIMOHATFHOTO IIEHTPa, OCYIIECTBISIONINIA KOHCYJIFTUPOBAaHHUE, TIOAPOOHO
U B BEXJIMBOH (KOppeKTHOH) hopme nHDOpMUpyeT 00paTUBIIUXCS MO HHTEPECYIOMIMM BOIIPOCAM.

OTBet Ha TeneOHHBIN 3BOHOK JO0JDKEH HAUMHATHCS ¢ MH(OPMAIMK O HAMMEHOBAaHUH OpraHa, B
KOTOPBINA TIO3BOHUJ 3asiBUTENb, (PaMWINK, UMEHHU, OTYeCTBA (MTOCIIEAHEE — MTPU HATMYUHU) U JIOJDKHOCTH
CHelHaInCcTa, MPUHABLIETO TeIe(POHHbBIN 3BOHOK.

Ecnu cneumanuct AIMUHUCTpAallUM HE MOXKET CaMOCTOSATENbHO JaThb OTBET, Tese(pOHHBIN
3BOHOK JIOJDKEH OBITH TIepeajipecoBaH (MepeBe/iIcH) Ha JApPyroe JODKHOCTHOE JIUIO WU Ke
oOpaTuBILIEMYyCs JIMIY JOJKEH OBITh COOOILIEH Telne@OHHBII HOMEp, MO0 KOTOPOMY MOXHO Oyner
MOJYYUTh HEOOXOAUMYIO0 HH(POPMAITHIO.

Ecnu nonroroBka oTBera TpeOyeT MPOJOJDKUTENILHOTO BPEMEHH, OH MpenaiaraeT 3asBUTEIIO
OJMH U3 CIICIYIOIINX BapUAHTOB aJbHEHIINX ICUCTBUMN:

M3JI0KUTH OOpaIieHue B TMCbMEHHOHN (hopme;

Ha3HAYUTh JAPYroe BpeMs JJisl KOHCY/IbTalUH.

Crenmanuct AJMMHHMCTpAIlMM HE BIPAaBE OCYIIECTBIATH HHMOPMHUPOBAHUE, BBIXOJSIIEE 3a
paMK{ CTaHJAPTHBIX MPOLEAYpP U YCIOBUN MPEAOCTaBICHHUS MYHUIMNAIBHON YCIyrd, U BIIHSIOLIEE
MPSIMO UJTM KOCBEHHO Ha MPUHUMAEMOE pelleHHeE.

[IponomxuTensHOCTh HH(DOPMHUPOBaHUS 10 TeedOoHY HE T0JKHA IpeBbIaTh 10 MUHYT.

WNudopmupoBaHme oCyIIeCTBISETCS B COOTBETCTBUU C IpaUKOM MpHeMa rpaxkaaH.

1.7. Tlo mnmchbMEeHHOMY OOpAIICHHWIO CIEUUATUCT AJMHHHCTPAIMKM, OTBETCTBEHHBIN 3a
MPeIOCTaBICHHEe MYHHUIMIAIBLHON yCIyru, moApoOHO B MUCbMEHHOHN (hopMe pa3bsiCHSAET TpaKIaHUHY
CBEICHMS IO BOIPOCaM, yKa3aHHBIM B MyHKTe 1.5 AJIMUHUCTPATHBHOIO periiaMeHTa B MOpsKe,
ycrtaHoBieHHOM ®enepanbHbiM 3akoHOM OT 2 masg 2006 r. Ne 59-03 «O mnopsimke paccMOTpeHUs
oOparmenuii rpaxaan Poccuiickoit @eaepanuny» (nanee — OenepanbHbiil 3akoH Ne 59-03).

1.8. Ha PIIT'Y pa3memiaetcs cnenyromias uHGoOpMaIus:

- HauMEHOBaHMeE (B TOM YHCIIe KPATKOE) MyHUIIUTIAIBHON YCIYTH;

- HauMEHOBaHHe opraHa (OpraHU3aIuH ), TPEIO0CTABISIONIEr0 MYHUIIUTIATBHYIO YCIYTY;

- HAaMMEHOBAHUS OPraHOB BIJIACTM M OpraHM3alMii, Y4acTBYIOIIMX B MPEAOCTaBICHUU
MYHHIIMITATEHON YCITYTH;

— nepeuyeHb HOPMATHUBHBIX TPABOBBIX aKTOB, HEMOCPEICTBEHHO  PETYIHPYIOIINX
MIPEIOCTABJICHUE MYHUIIMNIAIBHON YCIYTH, C YKa3aHUEM MX PEKBHU3UTOB U MCTOYHUKOB O(PUIIMATIBEHOTO
OMyOMMKOBaHUA (B TOM 4YKCJIE HAUMEHOBAHHE M TEKCT aJIMUHUCTPATUBHOTO periamMeHTa C yKa3aHHeM
PEKBU3UTOB YTBEPAMBILETO €ro HOPMATHBHOTO IPABOBOTO aKTa M HCTOYHHKOB OQUIIUAIBHOTO
OmyOTMKOBaHUs 1100 HAUMEHOBAHUE U TEKCT MPOEKTa aJIMUHUCTPATUBHOIO PErIAMEHTA);

- CHOCOOBI MPEIOCTABIEHUSI MYHUITUTIATHHON YCIYTH;

- ONMCaHUE pe3yabTaTa MPeI0CTaBICHNUS] MyHULIUITAILHON YCIYTH;

- KaTeropus 3asiBUTENCH, KOTOPBIM MPEAOCTABIIAETCS MYHULIUTIAJIbHAS YCIIYyTa;

- CPOK MPEOCTaBICHUSI MYHHUIIMITAILHON yCIyrd (B TOM YHCIE C y4eTOM HEOOXOAMMOCTH
oOpallleHrs B UHbIE OpTaHbl BIACTU U OPraHU3AIMH, YIaCTBYIOIME B MPEAOCTABICHUN YCIYTH) U CPOK
BbIJJauu (HAmpaBlieHUs) JAOKYMEHTOB, SIBISIOIIMXCA PE3YIbTaTOM IMPEAOCTABICHUS MYHHIIMIIATBHOM
YCIIYTH;

- CpPOK, B TE€UYEHHUE KOTOPOIO 3asBIE€HHWE O MPEIOCTABICHUHM MYHUIUIAIBLHON YyCIyru
JIOJI’KHO OBITH 3aPETUCTPUPOBAHO;

— MAaKCUMAaJbHBIN CPOK OKMJAHUS B OUYEpEeNU IpPH IMojayde 3asBICHUS O MPEIOCTaBICHUU
MYHUIHUIAIBHON YCIYTy JIUYHO;



- OCHOBAaHHMA Ul TPUOCTAHOBJICHUS MPEJOCTAaBJICHHUs JMOO OTKa3a B MPEJOCTaBICHUH
MYHUIIUIATBEHON YCIYTH (€CIM BO3MOXKHOCTB 3TOTO MPEIYCMOTPEHA 3aKOHOJATEIbCTBOM);

— JOKYMEHTBI, TIOJUIeXkAaIIue 00s3aTeIbHOMY NPEACTABICHUIO 3asiBUTENIEM ISl TIOTydEHUS
MYHUIUNAIBHOW YCIIYTH, CIOCOOBI TOJYYEHHS OSTHX JIOKYMEHTOB 3asBUTEIIEM M TMOPSAOK HX
NPEJCTAaBICHNUS C YKa3aHHUEM YCIIYT, B pe3ylbTaTe MPEJOCTaBICHUS KOTOPBIX MOTYT OBITh MOJIy4EHBI
TaKue JOKYMEHTHI,

- JOKYMEHTBI, HEOOXOIUMBIC sl TPENOCTABICHUS MYHHIIMIIAIBHOMI yCIyTd U
HaXOJAIIMECSs B PACHOPSDKEHHHM PECIyOIIMKaHCKAX OPraHOB HCIIOJHUTEIBHON BIIACTH, OPraHOB
MECTHOro camoympasieHus PecnyOonukun bamkoproctan u  opraHu3auuii, Yy4acTBYIOUIUX B
MPEJOCTaBICHNU YCIYI'H, KOTOPHIC 3asBUTEIb BIIPaBe MPEACTABUTh JUISI MOJYYECHHUS YCIYTH IO
COOCTBEHHOW WHUIMATUBE, CHOCOOBI MOJIydEHHUS STHX JOKYMEHTOB 3asBUTEIEM W TOPSIIOK HX
MPEJCTaBICHUS C YKa3aHWEM YCIIYT, B pPe3ylbTaTe MPEJOCTaBICHUS KOTOPBIX MOTYT OBITH IMOJIyYEHBI
TaKue JJOKYMEHTHI,

- (OpMBI 3asiBIICHUH O TPEIOCTABIICHUU MYHUIIUIIAIBHOW YCIYTH W WHBIX JIOKYMEHTOB,
3allOJIHEHHE KOTOPBIX 3asBUTENEM HEOOXOAWMO JIsi OoOpamieHHs 3a MOJyYeHHEM MYHUIIUIATBHOU
YCIYTH B 3JIEKTPOHHOMU (opMme;

- CBEICHMSI O BO3ME3AHOCTH (0€3BO3ME3AHOCTH) MPEAOCTaBICHHUS MYHHUIUNAIBHON
YCIyTH, TIPAaBOBBIX OCHOBAaHUSX W pa3Mepax IUIaTbl, B3UMAaeMOW C 3asBUTENS (ecnH yciyra
MPEOCTaBISIETCST Ha BO3ME3JHOW OCHOBE), METOJMKE pacyera IUIaThl 3a MPeIOoCTaBICHHE
MYHUIIUNAIBHOW YCIYTH C yKa3aHHEM HOPMATHBHOTO IIPABOBOTO AaKTa, KOTOPBIM 3Ta METOJMKa
YTBEPIKIICHA;

- MOKa3aTeN TOCTYITHOCTH ¥ KaueCTBa MyHUITUTIAILHOW YCITYTH;

- nHOpMaus O BHYTPHBEIOMCTBEHHBIX M MEKBEIOMCTBEHHBIX aIMUHUCTPATHBHBIX
Mmpoueaypax, MOAJEKAIUX BBIMOJHEHUIO AJMUHUCTpauued, B TOM uucie uHopmanus o
MIPOMEXYTOYHBIX U OKOHYATENbHBIX CPOKAX TAKUX aAMUHUCTPATUBHBIX MPOLIETYD;

- CBEJICHUS O JOMYCTUMOCTH (BO3MOKHOCTH) M TOPSIKE IOCYAeOHOro (BHECYIEOHOTO)
oOxajloBaHUsI pemieHud u  JAeucTBUil  (0e34CHCTBUA) AJIMUHUCTpAIUU, MPEAO0CTaBIISIONIETO
MYHHUIMIIATBHYIO YCIIYTY.

Nudopmanms wa PIII'Y o mopsnke u cpokax NpPeNOCTaBICHUS MYHHIIUIAIBHOW YCIyrd Ha
OCHOBAaHUU CBEJICHUH, COJepXalluXcsi B TOCYAapCTBEHHON HHpOpMaIMoHHOM cucreme «Peectp
rOCyIapCTBEHHbBIX W  MYHULMNAIbHBIX  ycuyr  (dynkouii) PecnyOnmku — bamkoprocTtany,
MIPEIOCTABIISIETCS 3asIBUTEI0 OECIIaTHO.

Hoctyn k uHbopManuu O Cpokax M TMOPSAKE MPEIOCTaBICHUS MYHULUMAIbHOW YCIYTH
ocyliecTBisieTcs: 0e3 BBINOJIHEHUS 3asBUTENIEM Kakux-aubo TpeOoBaHMii, B TOM uucie 0e3
WCIIOJIb30BAHUS TMPOTrPaMMHOIO OOecleueHusi, yCTaHOBKAa KOTOPOrO Ha TEXHHYECKHE CpeACTBa
3asiBUTENI TpeOyeT 3aK/IIOUeHUsl JHIICH3MOHHOTO WM HWHOTO COTJIAIIeHHs C IpaBooOiajaTreneM
MPOrpaMMHOTO  00OecreyeHus, MPEeAyCMATPUBAIOLIETO B3MMaHHE IUIaThl, PETUCTPALHUIO  WIH
ABTOPU3ALIMIO 3asIBUTEIS UM MPEAOCTABICHUE UM MEPCOHAIBHBIX JaHHBIX.

1.9. Ha odunmanbHOM caiiTe AIMUHUCTpALMK Hapsly CO CBEICHHUSIMH, YKa3aHHBIMU B MTyHKTE
1.8 AIMUHUCTPATUBHOTO PETJIaMEHTa, Pa3MEUIaloOTCs:

— MOPSIIOK ¥ CTIOCOOBI MOAAYU 3asBICHUS O IPEIOCTABICHIUH MYHUIIMITAILHOM YCIyTH;

— MOPSIIOK U CTIOCOOBI MPEIBAPUTETHHON 3aMiCH Ha TI0JIavy 3asBJICHUS O MPEAO0CTaBICHUH
MYHHIIUIIATEHON YCITYTH;

— nH(pOopMalKg IO BOIIPOCAM MPEIOCTABICHUS YCIYT, KOTOPHIE SABISIOTCS HEOOXOIMMBIMU
1 00s3aTeTbHBIMU IS TTPEIOCTABICHUSI MYHUITUTIATBHON YCITYTH;

— MOPSAZOK TOJYYEHHUsI CBEIEHHH O XOJie pacCMOTPEHMs 3asiBIEHHsS O IPelOoCTaBICHUU
MYHHIIMIIATEHOM YCIYTH U O pe3ybTaTaX Mpe0CTaBIeHUSI MyHUIIUTIATHHON YCITYTH.

1.10. Ha uHbOpMAITMOHHBIX CTEHAaX AJIMUHUCTPAIIMH TOJICKHUT pa3MEIeHHIO HH(OopMaIvs:

- 0 MECTe HaXOXkJAeHUs U Tpaduke paboThl TOCYAapCTBEHHBIX U MYHHUIIUTIAILHBIX OPTaHOB
Y OpraHu3zaiuii, oopaiieHre B KOTOpble HEOOX0AUMO IS MOTYYeHUsI MYHHUIIUIAIBHON YCIYTH, a TaKKe
MHOTO(YHKIIHOHATIHHBIX IIEHTPOB;



— CIpaBOYHbIC TeneOHBI CTPYKTYPHBIX nopa3aesieHui AJMUHHCTpALIUH,
MPEAOCTABIISIIONIUX MYHUIUIIAIBHYIO YCIYry, Y4YacTBYIOUIMX B TMPEIOCTABICHUM MYHUIIMNAIbHOU
yCIIyTH;

— azpeca o(UIMATBLHOTO CaiiTa, a Tak)Ke AIEKTPOHHON MOouThl U (Mim) GopMbl 0OpaTHOM
CBSI3M AZIMUHUCTPALIUY;

— BpeMsi OXXHJAHUA B OYEpeId HAa TMPUEM JIOKYMEHTOB M TIOJy4Y€HHE pe3yibTaTa
MPEAOCTABJICHUS] MYHULIMITAJILHOW YCIYTH B COOTBETCTBHHM C TPEOOBAaHUSMU AJIMUHUCTPATUBHOIO
periiaMenTa;

- CPOKH MPEIOCTABICHUS MYHUITUTIATLHON YCITYTH;

- 00pa3Iibl 3aM0THCHUS 3asBJICHUAS U TIPUIIOKEHUH K 3asSBICHUSM;

— WCUYEPNBIBAIONIUN  TEPEUYCHb JIOKYMEHTOB, HEOOXOAMMBIX [UIsi  MPEIOCTaBICHUS
MYHULUIIAJIBHON YCIYTH;

— WCUYEPNBIBAIONINN TEepPEYeHh OCHOBAaHUM JUIsi OTKa3a B TIpUEME JOKYMEHTOB,
HEOOXOUMBIX ISl PETOCTABICHUS MyHUIIMTTIAIIBHOW YCIIYTH;

— WCUYEPNBIBAIONIMN TEepEeYeHh OCHOBAaHWUW [UIsi TIPUOCTAHOBJICHUS WJIM OTKaza B
MPEAOCTABICHUN MYHUIIUTIAIIbHOW YCITYTH;

- MOPSZIOK M CIIOCOOBI TTOAau 3asIBJICHUS O MPEOCTABIICHUH MYHHUIUTIAIBLHOMN YCIYTH;

- MOPSZIOK H  CIOCOOBI  TIOJIYUCHUSI PA3bSICHEHUH TIO TIOPSAKY TPEIOCTaBIICHUS
MYHULUITAJIBHON YCIYTH;

- MOPSZIOK TIOJNYYEHUsI CBEJACHUN O XOJE€ PACCMOTPEHHS 3asBJICHHUS O MPEIOCTaBICHUHU
MYHUITUIIAIEHON YCIYTH U O pe3ybTaTax Mpe0CTaBICHUS MYHUITUTIATLHON YCIIYTH;

— MOPSZIOK 3aIMCH Ha JIMYHBIN IPHEM K JOJHKHOCTHBIM JIMIIAM;

— MOpsZOK  JocyaeOHoro  (BHecyneOHOTO)  OOKalOBaHUS  PEIICHWM,  JEWCTBUI
(6e3neicTBUS) JOKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 MIPEIOCTABICHNE MYHUIIUITAILHON YCITyTH.

1.11. B 3amax oxumaHnuss AIMUHHCTpAIMA pPa3MEIIAIOTCS HOPMATHUBHBIE IPABOBBIE AaKTHI,
perynupymoiire nopsaoK IpeaoCcTaBIeHUs] MyHUIIUIIAIbHOM YCIYTH, B TOM 4ucie AIMUHUCTPATUBHBII
periaMeHT, KOTOpbIe [0 TPEOOBAHUIO 3asIBUTEIS IPEJOCTABIIAIOTCA MY JUIS 03HAKOMJIICHHUS.

1.12. Pa3memienne wHGOpPMAIMU O TOPSJIKE NPEIOCTABICHUS MYHHUIIMIIAJBLHON YCIyTH Ha
MH(OPMALIMOHHBIX CTEHJAaX B TIOMEUIEHMH MHOTO(pYHKIIMOHAIBHOIO IIEHTpa OCYIIECTBISETCS B
COOTBETCTBUU C COIJAIIEHUWEM, 3aKIIOYEHHBIM MEXIYy MHOTO(YHKIIMOHAJIbHBIM ILIEHTPOM H
AnMmuHHUCTpanueil ¢ yueroM TpeboBaHuil K MH(DOPMUPOBAHUIO, YCTAHOBIEHHBIX AJMUHUCTPATUBHBIM
periaMeHTOM.

1.13. WUndopmamus o XoAe PAcCMOTPEHHUs 3asfBICHUS O MPEIOCTABICHUH MYHHIIMIIAIbHOM
YCIYTHU ¥ O pe3yibTaTax MpeA0CTaBICHHS] MyHULIUIIATBHON YCIYTH MOKET OBITh MOTY4YeHa 3asiBUTEIEM
(ero mpencraButeneM) B «Jluunom xabunere» Ha PII['Y, a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM
MoJApa3JeiecHnd AJIMUHUCTPALlMA TpU OOpallleHUH 3asBUTENS JMYHO, MO TeledoHy, MOCPEeICTBOM
AIIEKTPOHHOU TOYTHIL.

IMopsinok, popMa, MecTO pa3MelleHUsI U CIIOCOObI
MOJIy4YeHHs CIIPAaBOYHOI HH(opManun

1.14. CopaBouynas wuHpopMamuss 00 AIMHUHHMCTpALUHM, CTPYKTYPHBIX IOJApa3ieieHuH,
MPEJOCTABISIONUX MYHUIMIIAIBHYIO YCIIYTY, pa3MellleHa Ha:

MH(GOPMAIMOHHBIX CTeHAaX AJIMUHHUCTPALIUY,

opuuuanbHOM caiiTe AJMHHHUCTpAaUUMU B HH()OPMALMOHHO-TEJIEKOMMYHHMKAIIUOHHON CceTH
Wutepner http://spbogdanovski.ru/ (nanee — odurmanbHbIi caiT);

B TOCYAAapCTBEHHOH MH(pOpMaIMOHHON cucteme «PeecTp rocynapcTBEHHBIX U MYHHUIIMIIATbHBIX
yeayr (¢pynkuuit) Pecriyonuku bamkoprocran» u va PIITY.

CrpaBo4HOM sBIIsIeTCS HH(POPMALIUS:

0 MecTe HaxoxJIeHus U rpapuke paboThl  AJIMMHUCTPALUH, TPEIOCTABISIONIETO
MYHUIUNAIBHYIO YCIyTy, €e(ero) rocylapCTBEHHBIX M MYHUIIMINAJIbHBIX OPraHOB M OpraHU3alui,
oOpamieHHne B KOTOpble HEOOXOAWMO JJsi TOJYYEHUS MYHUIMNAIBHOW YCIYrM, a Takke
MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB;




CrpaBOYHbIE TeNe(OHBI CTPYKTYPHBIX MOApa3fe/eHHH AIMUHHCTPALUU, IMPEIO0CTaBISAIONIUX
MYHULUIIAIBHYIO YCIYTY, OpraHU3ali, y4acTBYIOIIUX B [IPEIOCTaBICHUN MYHULIMIIAIILHON YCIIYTH;

azpeca OJEKTPOHHOM mouTthl W (wim) ¢opmbl oOpaTHOW CBSI3M  AJMHHHUCTpAIUH,
IPEAOCTABIISIONIETO MYHUIIUIIATIBHYIO YCIIYTY.

II. CranapT npenocraB/jieHUsI MyHMIMIIAJIbHON yCJIYIH

HanmeHoBaHMe MyYHHIIUNIAJBHOM YCJIYTH
2.1 Tlpu3HaHue TpakJaH MAJIOMMYIIUMH B IIENSAX IOCTAHOBKM HMX HAa YYeT B KayecTBE
HY)KJAIOIIMXCS B AKUJIBIX TOMEILEHUSX.

HaumenoBanue oprana MeCTHOI0 caMoOynpasBJ/ieHUs! (OPraHu3aumm), NPeaoCcTaBISIOEero(-
1ei) MyHHIHMIAJIbHYIO YCIYTy

2.2. MyHunumangpHass yciayra MpeaoCTaBisieTcss AJMUHUCTpAIME CEeNbCKOTO TTOCENICHHS
bornaHoBCkHii cebCOBET.

2.3. B mpenocTtaBieHN MyHUIIMTIAIBHOW YCITYTH MPUHUMAIOT y4acTHe MHOTO(YHKIIMOHAIHHBIE
LEHTPHI MPU HAIUYUU COOTBETCTBYIOIIETO COTJIALIEHUS O B3aUMOJCHCTBHH.

[Tpu mpenocTaBieHUH MYHHUIMIAIBHOW yciyrd AaMmuHUcTpanus (YTOJIHOMOYECHHBIH OpraH)
B3aUMOJICICTBYET C:

denepanbHOM CITy’k00M TOCYIapCTBEHHOM perucTpaiy, Kagactpa u kaprorpadum;

MexpaiioHHOW uHcnekuuend PenepanbHOl HajoroBod ciyxObl Poccun mo PecryOmnuke
Bbamkoprocran;

otaenenusmu [lencuonnoro gonna nmo Pecnyonuke bamkoprocran;

roCy/lapCTBEHHBIM Ka3e€HHBIM YUpexJAeHueM PecryOIuKaHCKU LIEHTP COIMAIbHOM MOIEPKKU
HaCeJICHNUS;

LIEHTPaMHU 3aHATOCTH Hacenenus PecnyOnuku bamkoprocran;

denepanbHOM CITy)k00H CyeOHBIX TPHUCTABOB.

2.4. Tlpu npenocTaBiIeHUHW MYHUIIUNAIBLHON yCiayrd AnMuHHCTpanu# (YTOJIHOMOYEHHOMY
oprasy) 3arpeiiaercsi TpeOoBaTh OT 3asiBUTEIISI OCYIIECTBICHUS ACUCTBUI, B TOM YHCJIE COTJIacOBaHUIA,
HEOOXOUMBIX JJIi TOJYyYEHUS MYHUIUMNANIbHOM YCIYIH M CBSI3aHHBIX C OOpalleHHeM B HWHBIE
roCy/lapCTBEHHbIE OpraHbl M OpraHu3alliud, 3a HMCKIIOUEHUEM IOJy4eHHUS YCIYr, BKIIOUYEHHBIX B
MepeyeHb YCIYr, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMH U 00s3aTeIbHBIMU JJISl MPEJOCTaBICHUS
MYHHUIMIAIBHBIX YCIIYT.

Onucanue pe3yabTaTa NpeAoCTABIEHUSI MyYHHIMIAIbHON yCIyTru

2.5. Pe3ynbpTaToM npeaocTaBieHUsI MyHUIUIAIbHON YCIYTH SIBIISFOTCA:

peleHre O MPU3HAHUM TPaKIAHWHA MAJOMMYILIUM B IEJIAX IOCTAaHOBKM HA y4eT B KayecTBE
HYX/IAIOLIET0Csl B )KUJIOM IOMEIIEHHE.

MOTHBHUPOBAaHHBIN OTKa3 B MPU3HAHUU IPAXJTAHMHA MAJOUMYIIMM B LEJIAX OCTAHOBKH Ha y4eT
B Ka4eCTBE HY)KJIAIOIIErocs B )KMJIOM IIOMEIEHUH.

Cpok npegocTaB/ieHUsI MYHMIMNIAJBbHON YCJIYTH, B TOM YHCJE € y4eTOM He00X0AMMOCTH
o0paiieHus1 B OPraHU3alMu, y4aCTBYIOIIHE B IPEJOCTABJICHUN MYHUIIUNIATbHON YCJIYTH, CPOK
NPUOCTAHOBJICHUSA MPEAOCTABJICHUS MYHHIUNIATBLHOM YCJIYIH B CJIy4ae, ecJIM BO3MOKHOCTh
NPUOCTAHOBJICHHS NPeIYyCMOTPEeHA 3aK0HoAaTeIbCcTBOM Poccniickoii @enepauun, Pecnydiauku
BamkoprocraH, CpoK BbIIa4u (HANPABJICHUS) JOKYMEHTOB, SIBJISIIOLIMXCS Pe3y/IbTaTOM
NPeA0CTABJICHUS MYHUIHMIIAJIBbHOH YCIAYIH

2.6. CpOK NPUHATHA PCIICHUA O IPU3HAHUU I'paXXJAaHUHA MAJIOUMYIIIUM B HCJIAX ITOCTAHOBKU Ha
Y4€T B KaAUCCTBC HYXIAOMICTOCSA B XHWJIIOM IOMCHICHHUN 1100 IMPUHATUA PCIICHUA 00 oTKaze B
NPpU3HAHUU T'pAXKAAaHHHA MAJIOUMYIIHUM B HCJIAX ITOCTAHOBKU Ha YYCT B KaUCCTBC HYXKIAIOMICTOCSA B
JKHUJIOM IMOMCIICHUUN UCUUCIIACTCA CO AHA TPCAOCTABJIICHUSA 3a4BJICHUA B A,[[MI/IHI/ICTpaI_II/IIO. B ToMm uncne



MOCPE/ICTBOM IIOYTOBOTO OTHPABJICHUSA, dYepe3 MHOro(QyHKIMOHANBHBIA IEeHTp Jubo B (opme
AIIEKTPOHHOTO JOKyMeHTa ¢ ucrnonb3oBanuem PIII'Y, u ve nomxken npeseimate 30 pabouux THEH.

JlaTtoii nocTynaeHus 3asBICHUS SBISIETCS:

[IPU JTUYHOM OOpaIlleHUH 3asiBUTENS B AJIMUHUCTPAIIUIO CUYUTACTCSA — JICHD [10JIa4X 3asIBJICHUS C
IIPWIOKEHUEM IPEIYCMOTPEHHBIX IYHKTOM 2.8 AJMHMHHUCTPAaTHUBHOIO pErjaMeHTa HaJIeKalux
00pa3oM 0(hOPMIICHHBIX IOKYMEHTOB. ;

IpU TIOCTYIUICHUW 3asBIICHUS B (OpME DJIEKTPOHHOTO JTOKYMEHTa ¢ ucrosb3oBanuem PITIY,
IIOCPEJICTBOM HAlpaBJICHUS 3asBJICHMSI Ha 3JICKTPOHHBIA ajpec ATMUHUCTPALMU CUUTAETCS — JIEHb
HaIpaBJICHUS 3asBUTENIO 3JIEKTPOHHOIO COOOIIEHHS O IpPHUEME 3asiBICHUS O NPUHATUU HA YYET B
KauyeCTBE HYXK/IAIOLIErocs B JKUJIOM OMEUICHUH;

JaTON TOCTYIJIEHUS! 3asBJICHUS MIPU 0OpallleHnU TpakJaHUHA B MHOTO()YHKIIMOHAJIBHBIM LEHTP
CUMTAETCs — JEHb MepeAayd MHOTO(QYHKIMOHAJIBHBIM ILIEHTPOM B AJIMUHUCTPALMIO 3asBJICHUS C
MPWIOKEHUEM MPEAYCMOTPEHHBIX IYHKTOM 2.8 AJIMHHHCTPAaTUBHOTO pErjaMeHTa HajeKallum
00pazoM 0(hOPMIICHHBIX IOKYMEHTOB;

IIpM  HalpaBJICHUW 3asBJIEHUS [OYTOBBIM OTIIPaBI€HWEM — JE€Hb MOCTYIUIEHHS B
AJMUHHUCTpALUIO 3asIBICHUS C MPUJIOKEHUEM MPETYCMOTPEHHBIX MYHKTOM 2.8 ATMUHUCTPAaTUBHOTO
peryiaMeHTa Hajyiexarimum o0pa3oM opOPMIIEHHBIX JOKYMEHTOB.

Boigaua (HampaBieHHE) 3asSBUTENIO JOKYMEHTA, IMOATBEPIKAAIOLIEro IMPHHITHE PpEIICHUS O
MPU3HAHUM ~ MaJOUMYIIUM, JMOO MOTHMBHUPOBAHHOTO OTKa3a B MPU3HAHUUA  MaJOMMYIIUM
OCYILIECTBIISIETCS B TeueHue 3-X pabouux JHEW ¢ MOMEHTa IPUHATHS COOTBETCTBYIOLIETO PEIICHUS.

HopMaTuBHBIE IPaBOBbIE aKThI, PeryJMpyoOLIHe IPeA0CTaBIeHHEe MYHHIMIIAJIBLHON YCIyrH

2.7. IlepeyeHb  HOPMATHUBHBIX NPABOBBIX  AKTOB, PETYJIHPYIOMIUX  NPEIOCTaBICHHUE
MYHUITUTIAILHON YCIYTH (C YKa3aHUEM UX PEKBU3UTOB M MCTOUYHUKOB O(HUIIMATIHLHOTO OMyOIMKOBAHMS ),
pa3MelieH Ha 0UIIUATLHOM caiiTe AIMHUHHUCTPAIMH, B TOCYJaPCTBEHHONW HWH(GOPMAIIMOHHON CHUCTEME
Peectp rocynmapCTBEHHBIX W MYHHITUTIATBHBIX ycayr (pyHkmui) PecnyOmukn bamkoproctan» u Ha
PIIT'Y.

HcyepnbiBaromuii nepevyeHb J0KYMEHTOB, HE00X0JUMbIX B COOTBETCTBUU ¢ HOPMATHBHBIMH
NPaBOBBIMHU AKTAMM /IS MPEIOCTABJEHUS MYHHIIUIIAJIBbHOM YCJIYIH H YCJIYT, KOTOpPbIe ABJISIOTCS
Heo0X0AUMBbIMHU M 00513aTeJILHBIMHU /ISl NIPEJ0CTABIEHUSI MYHUIIMNIAIbHOM YCIYTH, MOAJIeKAIIUX
NpeACcTABJICHHIO 3asiBUTEJIEM, CIIOCO0bI UX MOJIyYeHHs 3asiBUTe1eM, B TOM YHcJIe B 3JIEKTPOHHOM

(opme, nopsaI0K UX NpeACTABICHUS

2.8. McuepnbIBarouii nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUU C HOPMATHUBHBIMU
IIPAaBOBBIMU aKTaMH Ul IPEJOCTABJICHUS MYHHUIMUIAJIBHOM YCIyrd, MNOAJIEXKAIIUX IPEICTaBICHUIO
3asIBUTEIIEM

2.8.1. 3asBienue no opme cornacHo npuioxkenuto Ne 1 k HacrosimeMy AJIMUHUCTPATUBHOMY
periaMeHTy, MOJaHHOE B aipec AAMUHUCTPALMH CIEIYIOUIMMH coco0amMu:

1) B dopme nokymeHnta Ha OyMa)kKHOM HOCHUTENIE — IOCPEICTBOM JIMYHOTO OOpalleHus B
AJZIMUHUCTpAIMIO, 4Yepe3 CTPYKTYpPHOE MOojpa3fiejieHue MHOTO(YHKIMOHAJIBHOTO LEHTpa (Janee —
JMYHOE oOpallleHHe), MOCPEICTBOM IOYTOBOTO OTHPABIECHUS C OOBSBIEHHOM IEHHOCTBIO TIPH €ro
NIEPECHITIKE, OMKCHIO BIOXKEHUS U YBEIOMJIEHUEM O BPYYEHUH (J1ajiee — M0UYTOBOE OTIPABIICHUE);

2) myreM 3amoJHeHHus (OpMBI 3arpoca yepe3 «IndHbli kabuner» PIII'Y (manee — oTnpaBieHue
B QJIEKTPOHHOH (opme);

3) myTeM HampaBjieHHs 3JCKTPOHHOTO MOKYMEHTa Ha OQHIMATIBbHYIO DICKTPOHHYIO IMOUTY
AnMuHHMCTpanuy (J1anee — NpeaocTaBlIeHUE OCPEACTBOM NIEKTPOHHOM MOYTHI).

B 3asBienuu Taxke yka3plBaeTCsl OJMH U3 CIEIYIOUINX CIIOCOO0B MPEAOCTaBICHHS Pe3yabTaTOB
MYHUILUIIAIBHON YCIYTU:

B BUJIe OYMa)KHOTO JIOKYMEHTA, KOTOPBIH 3asBUTENb MOJIy4yaeT HEMOCPEACTBEHHO MPH JINYHOM
oOpatieHny B AIMUHHUCTpALINY,



B BHJIe OYMa)KHOTO JTOKYMEHTa, KOTOPBIH 3asBHUTEIb MOJIy4aeT HEMOCPEICTBEHHO NPU JTHYHOM
oOpamieHny B MHOTO(YHKIIHOHAIBHOM LIEHTPE;

B BuJe OyMa)XHOTO JOKyMEHTA, KOTOPBIH HAINpaBIsieTCS 3asBHTENIO IMOCPEACTBOM IOYTOBOTO
oOpareHus;

B BHUJIC 3JCKTPOHHOTO JAOKYMEHTa, Pa3MEIICHHOr0 Ha O(UIMAIBHOM caiiTe AIMHHHCTPALUH,
CCBLJIKA Ha KOTOPbIN HalpaBJIseTCsl 3asBUTEINIO IOCPEICTBOM JIEKTPOHHON MOYTHI;

B BUJIE DJIEKTPOHHOTO JOKYMEHTA, KOTOPbIM HampaBiseTCs 3agBUTENIO B «JInyHbIN KaOuHET» Ha
PIIT'Y.

2.8.2. JIOKyMEHTBI, YAOCTOBEPSIOMINE JIMYHOCTh KaKJIOTO WICHA CEMbH 3asiBUTENS JUIS JIHIL
cTapuie 14 ner u cBUJETENbCTBA O POKIACHUM JUIsl AeTer 10 14 ner.

2.8.3. JIoKyMEeHTBI, IOATBEPKAAIOIINE pa3Mepbl U HCTOUYHUKH JIOXOJIOB I'PaXkIaHUHA-3asIBUTEIIS
U YIEHOB €ro CEMbH, 3a JIBEHaJlaTb MECALEB, MPEIIECTBYIOIIMX MECSIy MOJa4yl 3asBICHUS O
MIPU3HAHUM FPaKJaHNHA MaJOUMYLIUM:

- cripaBKa o j1oxoAax 1o ¢opme 2 - HIADJI;

- BBIIMCKAa C OAHKOBCKOTO CYe€Ta O HAJIWYUM Yy 3aiBUTENS M (WJIM) WIEHOB €ro CeMbHU
COOCTBEHHBIX CPEJICTB, XPAaHALIUXCS Ha JIMIIEBBIX cUETax B OaHKaX (MpU HAIUYUH);

- ClIpaBKa U3 yueOHOTr0 yUpeKIeHHUs O pa3Mepe ModydaeMoi CTUIIEHINH;

- KOTIMIO TPYJAOBOW KHIKKH (B ClIydae, €clii TpaXkJIaHUH sABjsieTcs 0e3paboTHBIM).

2.8.4. JIokyMeHTBI, TIOATBEPKTAIOIINE TIOTYUYEHHE COTIIACHUS JIUI, HE SBIISIONINXCS 3asBHTEIIECM,
WIM MX 3aKOHHBIX TpeJcTaBUTeNell Ha oOpaOOTKy MEepCOHANBHBIX IaHHBIX MO (opMe COTrJacHO
pHUI0KEHHIO Ne 2 Kk ATMHUHHCTPATUBHOMY PETJIAMEHTY.

2.8.5. JlokyMeHT, MOATBEP)KIAIONIUN TOTHOMOYHS IPEJACTABUTENS, B Cydae OOpalieHus 3a
MOJIyY€HUEM MYHUIIMNIAIBHON YCIYTH MPEACTaBUTEIIS.

2.9. B cnyuae nuvHOrOo oOOpamieHuss B AJIMHHUCTPAIHMIO, MHOTO(YHKIIMOHAIBHBINA IICHTP
3asiBUTENIb, TMpeAcTaBUTENb (B ciaydyae oOpalieHuss 3a TMOJyYeHHEM MYHULUIAIbHOW YCIYTH
MIPE/ICTABUTENSI) MPEIbABISET JTOKYMEHT, YIOCTOBEPSIOUIMM €ro JMYHOCTb, MPEIyCMOTPEHHBIN
3aKkoHo 1aTenbcTBOM Poccuiickoit denepannm.

2.10. JlokymeHThI, yKa3aHHbIe B myHKTax 2.8.2-2.8.5 AIMHUHHCTPAaTHBHOTO peErJIaMEHTAa,
MPEIOCTABISIIOTCS B MOAJMHHHMKAX JHMOO KOMHUSAX, BEPHOCTb KOTOPBIX 3aCBUIETEIHCTBOBAHA
HOTapuaibHO, JUOO 3aBEPEHHBIX B YCTAHOBICHHOM THOPSAKE, BBIAABIIMMU COOTBETCTBYIOLIUI
JOKYMEHT OpraHaMu TOCyJapCTBEHHOW BIIACTH HWJIM OpPraHaMd MECTHOTO CaMOYIPAaBICHHS, a TaKkKe
OpraHu3aIusIMu.

JIokyMeHTBI, yKa3aHHble B TyHKTax 2.8.2-2.8.5 AIMUHHUCTPATUBHOTO perjiaMeHTa,
MIPEeIOCTaBIISIEMbIE TOCPEICTBOM IOYTOBOTO OTIPABIICHUS, MPEJOCTABISAIOTCS B KOMHSIX, BEPHOCTh
KOTOPBIX 3aCBHJIETEIBCTBOBAHA HOTAPUAIBHO, JUOO 3aBEPEHHBIX B YCTAaHOBIECHHOM MOPSIKE,
BBIJIABIIMMU COOTBETCTBYIOLIUN JOKYMEHT OpraHaMu TOCYJapCTBEHHOW BJIAcTU WM OpraHamu
MECTHOTO CaMOYITPABJICHHUS, a TAK)KE OPTraHU3AIUSIMHU.

HcyepnbiBaromuii nepevyeHb J10KYMEHTOB, HEO0XOAMMBIX B COOTBETCTBHHM C HOPMATHBHBIMH
NPABOBbIMHU AKTAMH JUIS MPEJOCTABJICHUSI MYHHIIUNIAIbHOMH YCIyTH, KOTOPbIe HAXOAATCS B
pacnopsi;keHuH rocyAapcTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJIEHUS M HHBIX
OpPraHoB, yYaCTBYIOLIUX B NPEAOCTABJICHUH I'OCYIAPCTBEHHBIX WJIM MYHUIHMNAJIBHBIX YCJIYT, U
KOTOpbIE 3asiBUTEJIb BIIPaBe NMPEACTABUTD, 4 TAK/KE CIIOCOOBI X MOJTy4YeHUs1 3asBUTE/IAMH, B
TOM YHCJIe B JJIeKTPOHHOH (popMe, MOPAIOK UX NPEACTABICHHSA

2.11. JIns nmpenocTaBieHUss MyHULIMTIAIBHOM YCIYTH 3asiBUTENb BIIPaBe MPEICTaBUTH:

BBINIMCKHU 13 EAMHOTO rocy1apCTBEHHOTO peecTpa HEABMKMMOCTH O ITpaBax OTAEIBHOIO JIUIA Ha
UMeBIIMEeCs (MMEIOIIMEcs) Y Hero OOBEKThl HEABMKMMOCTH HA 3asABUTENS U UYICHOB €ro CEMbH,
coJiep Kalle CBeJIeHHs 3a 5 JIeT, peAlEeCTBYIOIUX 00paIleHUI0, B TOM YHCJIe Ha BCE MPUHA/AJIeKAIINe
paHee 3asBUTEIIIO U YWICHAM €ro CeMbH UMeHa ((haMHuITum);

JOKYMEHT O TIpaK[aHax, 3aperMCTPUPOBAHHBIX B JKUJIOM IOMEUIEHMM IO MECTY >KMTEIbCTBA
3asBUTEIIA;

KOMUIO (PMHAHCOBOTO JIUIIEBOTO CUETa,



KOIHIO HaJoroBou Aekiapanuu mo ¢popme 3-HADJI ¢ oTMeTko# HaIOroBOro opraHa o MpUHITHA
JEKIIapalLvy;

cupaBky u3 otaeneHus llencumonHoro ¢onma Poccuiickoit ®epeparmuu mno PecmyOnuke
bamkopTocTan o cymme nojryd4aeMoi IEHCUH;

CIPaBKy U3 OpraHOB COLMAJIBHOW 3allUThl HACEIEHMs O pa3Mepe BCEX I0Jy4aeMbIX
KOMIIEHCAIIMOHHBIX (KpOME KOMIIEHCAIIMOHHBIX BBIIJIAT HEPAOOTAIOUIMM TPYJOCIOCOOHBIM JIMLIAM,
OCYILIECTBJISIOLIUM YXO/J] 32 HETPYIOCIOCOOHBIMU I'PaXk/laHAMM) M COLMAJIbHBIX BBIILIAT;

CIIPaBKY O BBIIUIATAX, IPOU3BOJUMBIX CIYXKOOMN 3aHATOCTH HACEIEHUS 110 MECTY >KMTEIbCTBA (B
cilydae, €ClId TpakJIaHUH SIBJISIETCS] 0€3pab0THBIM);

ciupaBky u3 otnena PenepaibHOM CiaykObl CyIEOHBIX NPUCTABOB O pa3MeEpe MOJIydaeMbIX
QJIIMMEHTOB,

CIpPaBKy M3 YTpaBleHUS IOCYIapCTBEHHOW HMHCHEKIMU OE€30MAaCHOCTH JOPOKHOTO JIBUKEHHS
MunucrtepcTBa BHyTpeHHUX Jien 1o PecnyOnuke bamkopToctan Ha 3asBUTENS U YIEHOB €T0 CEMbU O
HaJIMYUU IpaB Ha O0OBEKTHI JBMKMUMOIO UMYIIECTBA,

CrpaBky wu3 IlocymapcTBeHHOro OrO/pKeTHOTO YyupexaeHuss PecnyOnuku bamkoprocran
«['ocynapcTBeHHass KajacTpoBas OLIEHKa M TEXHMUYECKas WHBEHTapu3alMs» Ha 3asBUTENS U YJICHOB
CEMbU O HAJMYMU TpaB Ha OOBEKTHl HEIBMKUMOCTU B CiIy4dae OTCYTCTBMs cBeldeHHH B EnuHoM
roCy/IlapCTBEHHOM peecTpe HEIBWKUMOCTU WM MHBIE CBEJEHHUS O HEABM)KMMOM HMYIIECTBE (J1ayax,
rapaxax U MHBIX CTPOCHHUAX, MOMEIICHUSIX M COOPYXKEHHUSIX), 3eMEIbHBIX Y4acTKaX, HaXOJALIUXCS B
COOCTBEHHOCTH 3asiBUTEJNII U WICHOB €ro CEeMbH U MOJJIEXKAIIUMX HAJOTr0O00JI0KEHHIO, B Clydae ecliu
paBa Ha YyKa3aHHble OOBEKThl HE 3aperucTpUpoBaHbl B EJIMHOM TOCYZapCTBEHHOM peecTpe
HEJBU)KHUMOCTH.

Henpencrasienue 3asBUTENIEM yKa3aHHBIX JIOKYMEHTOB HE SBJISIETCS OCHOBAHMEM Uil OTKa3a B
IIPEJOCTABICHUN MYHHULIUIIATBHOMN YCITyTH.

Yka3zanue Ha 3anpeT TPeOOBATH OT 3asiBUTEJISA

2.12. Tlpu npenocTaBiIeHNH MYHUIIUTIAILHON YCITYTH 3ampeiaeTcs TpeOoBaTh OT 3asBUTEIIS:

2.12.1. nmpencraBieHUsT JOKYMEHTOB U WH(GOPMAIMM WJIM OCYIIECTBJICHHS JCHCTBUH,
MIpeJICTaBJICHUE UM OCYILECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMH MPAaBOBBIMH aKTaMH,
PETrYIUPYIOMUMU OTHOIICHHSI, BOSHUKAIOIIME B CBS3U C IIPEIOCTABICHUEM MYHHUIIUIAIbLHOU yCIYyTH;

2.12.2. npeacraBieHuss JOKYMEHTOB M HHQOpMAIUH, KOTOpPble B COOTBETCTBUU C
HOPMaTUBHBIMU TIpaBOBbIMH akTaMu Poccuiickoit ®eneparmun u  PecmyOnmukm  bamkoprocTas,
MYHHUIMIIAIBHBIMA TPAaBOBBIMU aKTaMU HAaXOAATCS B PACHOPSIKEHHUHM OPraHOB, IPEIOCTABIISIFOIIUX
MYHHUIMIIAIBHYIO YCIYTy, TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBJICHUS U (UJIH)
MO/IBEIOMCTBEHHBIX FOCY/IaPCTBEHHBIM OpraHaM W OpraHaM MECTHOTO CaMOYIIPaBIICHUS OpraHHU3aIlHii,
YYaCTBYIOIIMX B MPEIOCTaBICHUN MYHULIUIIAIBHBIX YCIIYT, 33 UCKIIOYEHUEM JOKYMEHTOB, YKA3aHHBIX B
yactu 6 cratbu 7 @enepanbHoro 3akoHa No210-D3;

2.12.3. mpexacraBieHUs JAOKYMEHTOB W MHGOpMAIMH, OTCYTCTBHE M (WJIM) HEAOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIHUCH MPHU MEPBOHAYAIBHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHNUS MYHHUIMNAIBHON YCIyrd, JUOO B MNPEAOCTABICHUM MYHUILIMIIAJIBLHOW YCIIyru, 3a
UCKITIOYCHHEM CIICAYIOIINX CIIy4aeB:

W3MEHEHHE TpeOOBaHWN HOPMATHUBHBIX TIPABOBBIX AaKTOB, KacCalOIIMXCS MPEJOCTaBICHUS
MYHHIIMIIABHOW  yCIyTH, TOCNe TIepBOHAYajIbHOW TMMOJAayM 3asBICHUS O TMPEJOCTAaBICHUU
MYHHIIUIIATEHON YCITYTH;

HaJIW4Yue OMIMOOK B 3asiBICHWU O MPEIOCTABICHUU MYHUIIMNIAIBHOW YCIYTH W JOKYMEHTaX,
MOJAHHBIX 3asABUTENEM TOCIE MEPBOHAYAIBHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHUIIUINAIBHOW YCIYTH, JIUOO B MPEAOCTABICHUHM MYHHUIUIMATHHOW YCIYTH U HE
BKJIFOUEHHBIX B MIPEJICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

HCTEYEHUE CPOKa ACUCTBUS TOKYMEHTOB UM U3MEHEHHEe UH(POPMAIUH TIOCTIe IEPBOHAYAIEHOTO
OTKa3a B MpHUeMe JOKYMEHTOB, HEOOXOJIUMBIX JUIS MPEIOCTABICHUS MYHHUIIUIIAIBLHOW YCIYyTH, JTHUOO B
MIPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH;

BBISIBIICHHE JOKYMEHTAIBHO TMOATBEP)KJIEHHOTO (hakTra (MPU3HAKOB) OMIMOOYHOTO WU
MPOTUBOMPABHOTO JAeWcTBUA (Oe31eHCTBUS) MTODKHOCTHOTO JUIa AJIMUHHUCTPALMH, MYHUITUTIATBHOTO



CITyKalero, paboTHUKa MHOTO(YHKIIMOHATIBHOTO [IEHTPa, pab0THUKA OpraHU3aluH, IPETyCMOTPEHHON
yacteio 1.1 crateum 16 ®enepanbHoro 3akoHa Ne 210-D3, nmpu nepBoOHAYAIBLHOM OTKa3e B IMpHEME
JOKYMEHTOB, HEOOXOJUMBIX Ul MPEAOCTABICHUS MYHUIMIIAIBHONW YCIyrd, MO0 B MPEAOCTABICHUU
MYHHULMIIAJIBHON yCIyrd, O 4eM B MHCbMEHHOM BHJE 3a IOJIHUCBHIO PYKOBOJAWUTENST AJMHUHUCTpALMH,
PYKOBOAUTEISE MHOTO(YHKIIMOHAIBHOTO LIEHTpa MPHU MEPBOHAYATILHOM OTKa3€ B IMPHEME JOKYMEHTOB,
HEOOXOJMMBIX ISl TIPEIOCTABICHHUS MYHUIIUIAIBHOW YCIYTH, JHOO PYKOBOIUTENS OpTaHU3aIH,
npeaycMoTpenHoi yacteio 1.1 crateu 16 @enepanbaoro 3akona Ne 210-D3, yBegomiisieTcst 3asiBUTENb,
a TaKKe MPUHOCATCS U3BUHEHHUS 3a JJOCTABJICHHbIEC HEYA00CTBa,;

2.12.4. ocymecTBIeHHs ICHCTBHIA, B TOM YHCJIE COTIACOBAHMIA, HEOOXOIUMBIX JUIS MOJTyYCHHUS
MYHUIIUTIAIBHONW YCIIYTH M CBSI3aHHBIX C OOpAalleHHEM B HMHBIE TOCYAAPCTBEHHBIE OPraHbl, OpPTaHbI
MECTHOTO CaMOYIpPAaBJICHUS, OpraHU3alM, 3a HCKIIOYECHHUEM IMOJYYEHHUS YCIYyr U TMOJydeHUs
JOKYMEHTOB U HWHGOpMalUK, MPEAOCTaBIsIEMbIX B pPE3YylbTaTe IMPEJIOCTaBICHUSI TaKUX YCIYT,
BKJIFOUEHHBIX B NIEPEYHH, yKa3aHHbIE B yacTH | cratbu 9 denepanbHoro 3akona Ne 210-D3.

2.13. Tlpu mpemoCTaBICHUN MYHHUIMITATBHBIX YCIYT B JEKTPOHHOHN (opMe C HCIOIb30BaHUEM
PIIT'Y 3anpemieno:

OTKa3blBaThb B IPHUEME 3alpoca M HHBIX JOKYMEHTOB, HEOOXOJWMBIX MJIS MPEJOCTaBICHUS
MYHHMIMIIAJIBHOM YCIIyTH, B cly4yae €cli 3alpoc U JOKYMEHTbI, HEOOXOIUMBIE Ul MPEAOCTaBICHUS
MYHHMIMIIAJIBHOM YCIyTH, TOJAaHBI B COOTBETCTBUU C HH(OpMalMe O CpoKax U HOopsaKe
MpeI0CTaBICHNUS MyHULIUIIAIBbHON yCayru, onyonukoBanHoi Ha PIIT'Y;

OTKa3bIBaTh B MPEJOCTABICHUH MYHHMIMIIAJILHOM yCIyTU B Clydae, €ClIM 3alpoc U TOKYMEHTHI,
HE0OX0IUMBbIE ISl IPEJOCTaBICHHS] MyHUIIUTIAIBHOM YCIIYTH, MTOJAAHbI B COOTBETCTBUU C MH(pOpMaLuei
0 CpOKax U MOpSAKE MPeJOCTaBICHHUS MyHUIIMIAIbHOM yciyru, omyoaukoBanHoi Ha PIIT'Y;

TpeOoBaTh OT 3asBUTEIISI COBEPILEHUS UHBIX JIEHCTBUHN, KPOME MPOXOKIECHUS UACHTUPUKAIIUN U
ayTeHTU(UKAIIMK B COOTBETCTBMU C HOPMATHBHBIMH IPAaBOBBIMU akTamu Poccuiickoit denepanuu,
yKa3aHUs LEeIH MpUueMa, a TakKe IPeJ0CTaBIICHUs CBEICHNH, HEOOXOAUMBIX JUIsl pacueTa JJIUTEIbHOCTH
BPEMEHHOT0 HUHTEpBaJia, KOTOPbIA HEOOXOAUMOCTH 3a0pOHUPOBATH JIJIs IPUEMA;

TpeOoBaTh OT 3asABUTENSl MPEIOCTABICHUS JOKYMEHTOB, MOATBEPKAAIONINX BHECEHUE
3asBUTEJIEM IUIATHI 3a MPEJOCTABICHUE MYHULIUITAIBHON YCIIYTH.

HcyepnpiBaouii nepedyeHb OCHOBAHUM VIS 0TKAa3a B PUeMe JOKYMEHTOB, HE00X0AUMBbIX J1JIs1
NMpeoCcTaBJIeHUs] MYHUIIUNIAJIbHON YCJIYTH

2.14. OcHoBaHUSIMH IJI1 OTKaza B MpUEMe JOKYMEHTOB, HEOOXOJMMBIX Ui MPEAOCTaBICHUS
MYHHUIIMIIAILHOUN YCIYTH, SBISIOTCS:

HEYCTAaHOBJICHHE JIMYHOCTU JIMIA, OOpaTUBIIErocsl 3a OKa3aHHEeM YCIyru (HempeIbsBICHHE
JAHHBIM JIMIIOM JIOKYMEHTa, YJOCTOBEPSIONIEr0 €ro JIUYHOCTh, OTKa3 JAHHOTO JIWLA MIPEIbSIBUTH
JOKYMEHT, YIOCTOBEPSIOIIHI ero JIMYHOCTh), a TAK)KEe HEYCTaHOBJICHUE TIOJTHOMOYUM MpeCTaBUTENs (B
ciydae oOpalieHus MpeICTaBUTENs);

MIpeJICTaBJICHHE 3asBUTEIEM JOKYMEHTOB, UMEIOIINX MOBPEKICHIE U HATMYKME UCIIPABICHUN, HE
MO3BOJISIIOIIMX OJIHO3HAYHO HCTOJKOBAaTh WX COJIEpXkaHHe, HE coAepkallux oOpaTHOTO ajipeca,
MIO/IITHCH, TIeYaT (IPU HATUYIHN).

B mpueme 3asBneHHMs W OpUiIaraéMbIX K HEMY JOKYMEHTOB JIOJDKHO OBITh OTKa3aHO
HENOCPEJCTBEHHO B MOMEHT IIPEJICTABICHUs] TAKUX 3asiBJICHUS U JJOKYMEHTOB.

2.15. 3asBienue, noJaHHoe B (hopMe 3IEKTPOHHOIO JOKyMEHTa ¢ ucnoib3oBanuem PIIIY, k
pPaccMOTpPEHHUIO HE NMPUHMMAETCS B Cllydae HEYCTaHOBJICHUS MOJHOMOYHS NpeAcTaBuTens (B ciydae
oOpaleHus NpeCcTaBUTeNs), a TAKXKE ECITH:

HEKOPPEKTHOE 3aroJiHeHHe oO0s3aTesbHBIX MoJiell B (opme MHTepakTuBHOTro 3ampoca PIII'Y
(OTCyTCTBHE 3allOJTHEHUS, HEJOCTOBEPHOE, HETIOJIHOE JINOO HEMPaBUIbHOE 3all0JTHEHUE);

IIPEJCTaBICHNUE JEKTPOHHBIX KOIMUi (3JEKTPOHHBIX 00pa30B) TOKYMEHTOB, HE TO3BOJISIOMINX B
MOJIHOM 00bEeMe MPOUYUTATh TEKCT JOKYMEHTA H/UIIM paclo3HaTh PEKBU3UTHI IOKyMEHTA;

HE COOTBETCTBYIOT JAaHHBIE BIaJENblia KBATU(HUIMPOBAHHOIO cepTU(UKATa KII0Ya MPOBEPKU
IEKTPOHHOMN MOANMCH JaHHBIM 3asBUTENS, YKa3aHHBIM B 3asBJICHUU O ITOCTAHOBKE HA Y4ET B KAUECTBE



HY)KJAIOIIUXCA B JKWIbIX IOMEILEHUAX, INPEAOCTABISIEMbIX [0 JIOTOBOpPaM COLMAJIBHOIO HaiiMa,
MOJIAHHBIM B 3JIEKTPOHHOM (opme ¢ ucnonb3oBanueM PIITY.

HcuepnbiBalonyii nepeyeHb OCHOBAHUM 1JIS IPUOCTAHOBJIEHUS UJIM 0TKAa3a B IPEJ0CTABIEHUH
MYHUIIUNIAJIBHOMH yCJIYyTIH.

2.16. OcHoBanuMs [uIi TPHUOCTAHOBICHHS MPEJOCTABICHUS MYHHIHUIAIBHON  YCIyru
OTCYTCTBYIOT.

2.17. OcHoBaHMAMU JJIS OTKA3a B MPEIOCTABICHUN MYHHIIUTIAIBHON YCIYTH SIBIISTFOTCS:

HETPEe/ICTaBICHNE JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.8.2 - 2.8.5 AJMUHUCTPaTHBHOTO
periameHTa, 0043aHHOCTB TI0 MTPEIOCTABIIEHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTEIIS;

MIPeI0OCTABJICHNE 3asBUTEIEM HETOIHbIX U (MJIN) HETOCTOBEPHBIX CBEICHUI;

OTBET OpraHa TOCYJapCTBEHHON BJIaCTH, OpraHa MECTHOTO CaMOYyIpaBieHHUs JH00
MO/IBEIOMCTBEHHOH OpraHy TIOCYJapCTBEHHOW BJACTH WJIM OpraHy MECTHOTO CaMOYIpaBJICHUS
OpraHM3alii Ha MEXBEJOMCTBEHHBIM 3alpoc CBHUJETENBCTBYET 00 OTCYTCTBMM JOKYMEHTa U (WIJIH)
nH(popMaluy, HEOOXOIUMBIX JUIsl IPU3HAHUS T'PaXJaH MaJOMMYIIMMH, B COOTBETCTBUU C IYHKTOM
2.11 HacTosero AIMHHHCTPAaTHBHOTO DETJIAMEHTA, €CJIH COOTBETCTBYIOIIMH JOKYMEHT HE OBLI
MIpe/ICTaBJIeH 3asgBUTENEM [0 COOCTBEHHOM MHMIIMATUBE, 3a UCKIIOYEHHUEM CIIy4aeB, €CJIM OTCYTCTBHE
TaKMX 3allpallliBaeMbIX JIOKYMEHTa WM HWHGOPMAalMUd B pACHOpPSHKEHUHM TaKUX OpPraHOB HWIIU
OpraHu3aluil MoATBEPKAAET MPABO COOTBETCTBYIOIIUX T'Pak/1aH ObITh MPU3HAHHBIMU MAJIOUMYILUMU;

€ClIi €eKEeMEeCAYHBIH JI0XOJ 3a Tepuoj, JOCTaTOUHBIM JUId HAKOIUIEHUS TpakKIaHAMU
HEJOCTAIOUIUX CPEICTB JUIsl MPUOOPETEHUs KUJIOTO MOMEIIEHHUs, OOJbIlle BETWYHUHBI, IMOJTYYEHHOH B
pe3ynbTaTe MCKIIIOYEHHUS! M3 PacyeTHOro MOoKa3aTelis pa3MepoB CyMM, MPEIYCMOTPEHHBIX MYHKTOM 2
cratbu 7 3akoHa PecnyOmuku Bamkoprtoctan ot 2 aexabpst 2015 roga Ne 250-3 «O perynmupoBaHuun
KUJTUIIHBIX OTHOIIeHUH B Pecrrybnmuke bamkoproctany.

Ilepeuenns yciayr, KOTopble SIBJISIOTCH HEOOX0AUMBIMH U 00513aTeIbHBIMHM J1JIS1 IPEA0CTABJICHUS
MYHMUIMIAJIbHON yCJIYyTH, B TOM YHcJ/Ie CBeIeHUsl 0 JOKYMeHTe (JOKyMeHTaXx), BbIIaBaeMOM
(BbIIaBaeMbIX) OPraHU3ANUSIMU, YYACTBYIOIIMMH B NPEA0CTABJIEHNH MYHUIIUNIAJIbHON YCIyTH

2.18. Ycayru, KOTOpble SBJSIOTCS HEOOXOAMMBIMU W 00S3aTENbHBIMH JUISl TMPEJOCTaBICHUS
MYHHUIMIIATBHOM  YCIIyTM, M JIOKyMEHTHI, BBbIJaBa€Mble OpraHu3alMsIMH, YYaCTBYIOIIMMH B
MPEIOCTABICHUH MYHULIUTIATBHON YCIYTH, HE IPETyCMOTPEHBI.

Ilopsinok, pa3Mep ¥ OCHOBAHUSI B3UMAHMS IOCY1apPCTBEHHON MONLIMHBI WM HHOH NJIATHI,
B3MMAaeMO¥i 32 npeaocTaBjieHHe MyHUIIUNIAIBHON YCIyTru

2.19. IlpenocraBieHre MyHUIMIIATBHOMN YCIYrH OCYIIECTBIsIETCs Ha 0€3BO3ME3JHOI OCHOBE.

ITopsinok, pasMep ¥ OCHOBAHHUSI B3MMaHMs IJIATHI 32 IIPEAOCTABJICHHE YCIYT, KOTOPbIE SIBJISIIOTCH
HEO00XOAMMBIMHU M 00513aTEJbLHBIMH Il IPEJOCTABJICHUS] MYHUIUIIAJbHOH YCJIYTH, BKJII0Yas
HH(popMaLHIO 0 METOAUKE pacyeTa pa3Mepa TaKoi I1aThl

2.20. Ilnara 3a MMpEAOCTaBJICHUC YCIYT, KOTOPLIC ABJIAIOTCA HCO6XO,[[I/IMLIMI/I 1 00s3aTeIbHBIMU
UL IPpEAO0CTAaBJICHU A MYHPILII/IHaHBHOﬁ YCIIYIru, HC B3UMACTCH.

MaxkcuMaJIbHBIH CPOK OKHAAHHUS B OYepeaH NPH Noaave 3asiBJCHHUS 0 MPeJI0CTaBJICHUH
MYHUIMTIATbHOM YCJIYTH U NPH MOJYYeHUH Pe3y/ibTaTa NpeaocTaBIeHUs MyHUIIMNATbHOM
yeayru



2.21. Ilpuem TpakgaH MpPH HATHMYUM TEXHUYECKOW BO3MOXKHOCTH BEAETCS C IOMOIIBIO
JIEKTPOHHOW CHCTEMBI YIPaBJICHUsI OUEPENbI0, IPU 3TOM YUHUTBHIBAIOTCS 3asSBUTEJIM, OCYILECTBUBLINE
MpeIBapUTENIbHYIO 3aMUCh 0 Tenaedony mmbo yepe3 PIITY.

MaxkcumanbHbIi CPOK 05KUJIAaHUS B OUEPEIN HE MTPEBBIIIAET 15 MUHYT.

Cpok 1 NopsiI0OK perncTpalum 3anpoca 3asBUTeIs O MPeI0CTABJIEHMHA MYHUIIUNIAJTbHOU YCJIYTH,
B TOM YHCJIe B JIEKTPOHHOI opme

2.22. Bce 3asBieHHSA, TOCTYNHMBIIME B AJMHHUCTPAIUIO, NPUHATHIE K PACCMOTPEHUIO
AnMuHHUCTpanue, noyiexar perucTpaluy B redenue 1 padbodero .

Tpeﬁona}mﬂ K MIOMCIHICHUSAM, B KOTOPBIX MPEAOCTABJACTCA MYHUIIMIIAJIbHAA yCJIyra

2.23. MecTonoJio)KeHne aTIMUHUCTPATUBHBIX 3JIaHUN, B KOTOPBIX OCYIIECTBISICTCS TPHEM
3asiBJICHUA U JOKYMEHTOB, HEOOXOJMMBIX JUIsl MPEJOCTaBICHUS MYHUIUINAIbHOW YCIYrH, a TaKkxKe
BbIJaya pe3yJIbTaTOB MyHHLMIIAILHOMN yCIyrH, JOJKHO oOecrieunBarh yaq00CTBO JUIsl TPaXAaH C TOUKU
3peHus NemeX0JHOW JOCTYITHOCTH OT OCTaHOBOK OOIIECTBEHHOTO TPaHCIOPTA.

[To BO3MOXXHOCTH BO3J€ 3JaHHs (CTPOEHHSA), B KOTOPOM MPENOCTABIISAETCS MYyHUIIMIAIbHAS
yCciIyra, OpraHWU30BBIBA€TCA CTOsSHKA (MApKOBKA) I JIMYHOTO aBTOMOOWJIBHOTO TpaHCIOpPTa
3asBUTEJIEH, 3a NI0JIb30BAaHUE KOTOPOM IUIaTa HE B3UMAETCHI.

JIJiss TapKOBKHM CHENUAIBHBIX aBTOTPAHCHIOPTHBIX CPEACTB MHBAIUIOB Ha CTOSHKE (MTAPKOBKE)
BbIziensieTcst He MeHee 10% MecT (HO He MeHee 0JIHOTo MecTa) Juld OecIyIaTHOM MapKOBKH TPAaHCIIOPTHBIX
cpencts, ympaBisieMblx uHBaMmamu I, II rpynm, a Taxxe wuBamumamu III rpymmer B mopsike,
yctaHoBiieHHOM [IpaButenbctBoM Poccuiickoii @enepanuu, U TPAaHCHOPTHBIX CPEACTB, MEPEBO3SIINX
TaKUX WHBAJIWAOB U (WIM) NETeH-UHBANUAOB. YKa3aHHbIE MECTa JJIsl MapKOBKU HE JIOJIKHBI 3aHMMAaTh
WHbIE TPAHCTIOPTHBIE CPEACTBA.

B mensx obecriedenusi OecHpensaTCTBEHHOTO JIOCTyMa 3asBUTENEW, B TOM 4YHCIE
MEPEe/IBUTAIOIINXCS HAa UWHBAIMAHBIX KOJISICKaX, BXOJ B 3JaHUE M TOMEIICHUS, B KOTOPBIX
MPEeIOCTABISIETC MYHHULUIAIbHAS Yyclyra, OOOpYIyIOTCS MaHIyCaMH, MOPYYHSIMHU, TaKTHJIbHBIMU
(KOHTpPaCTHBIMHU) MPEIYNPEKIAOUIUMU 3JIEMEHTaMU, UHBIMH CIHEIHAIbHBIMH  MPUCIIOCOOICHUSIMH,
MO3BOJISIIOIIMMU ~ 00€CIeYnTh OCECHpPEensATCTBEHHBIM JOCTYyl W TNEpeIBUKEHHE WHBAIUAOB, B
COOTBETCTBUU C 3aKOHOJaTeNbCTBOM Poccuiickoit denepanuu o colManbHOM 3allUTe HHBAIUOB.

LenTpanpHblii BXOJ B 37aHWe AJIMHMHHUCTpAIMH AOJDKEH ObITh 000pynoBaH MH(OPMALMOHHON
TaOIMYKOM (BBIBECKOH), coaeprkaiieit nHhOpMaIHio:

— HaWMEHOBAaHUE;

—  MECTOHaxOXJCeHHE U IOPUIUUYECKHI aapec;

—  peXuM paboThI;

—  rpaduk npuema;

— HoMepa TenedOHOB Ui CIPABOK.

[Tomemnienus, B KOTOPBIX MPEAOCTABISAETCS MYHUIIMNIAIbHAS YCIyra, JOJKHBI COOTBETCTBOBATh
CaHUTAPHO-IMUIEMHOJIOTHUECKUM MPaBHJIaM U HOPMATHBaM.

[Tomemnienus, B KOTOPBIX MPEAOCTABISETCS MyHHUIIUIATbHAS YCIYTa, OCHAIIAIOTCS:

MIPOTUBOTIOKAPHOUN CUCTEMON U CPeACTBAMU MOKAPOTYLIECHNUS;

CUCTEMOM OMOBEIIEHHS 0 BOSBHUKHOBEHUHU YPE3BbIUAHOW CUTYALINH;

CpelICTBaMH OKa3aHHs NEPBOU METMLIMHCKON MTOMOIIIN;

TyaJleTHBIMU KOMHATaMU JIJIsl IOCETUTEINEH.

Mecta oxwunanusi 3asBUTENEH 00OPYAYIOTCS CTYIbSIMH, CKaMbsIMH, KOJMYECTBO KOTOPBIX
oTpeeNsaeTcss UCXO s U3 (aKTUIECKOW HArpy3KH U BO3MOXKHOCTEH Ui UX pa3MeEIIeHHs B TOMEICHHUH,
a Taxke HH(POPMAIMOHHBIMU CTEHIAMHU.

TexkcTsl MaTepuasioB, pa3MENICHHBIX Ha MHQOPMAIIMOHHOM CTEHJIE, TIeUaTaTCcs yI0OHBIM s
yreHust mpudrom, 6e3 UCIpaBiIeHUl, C BbIICIIEHHEM HarboJiee BaXKHBIX MECT MOTYKUPHBIM HIPU(TOM.

MecTta i 3anodHEHHs 3asBICHUNA OOOpPYIYIOTCS CTYIbSIMH, CTOJIAMU (CTOWKamu), OIaHKaMu
3asIBJICHUN, THChbMEHHBIMU MPUHAIIE)KHOCTIMHU.



Mecra npuema 3asBuTeneil 000OpyAyIOTCS MH(POPMAIMOHHBIMH TaOMUYKaMU (BBIBECKAMH) C
yKa3aHUEM:

HOMEpa KaOMHeTa M HAMMEHOBAHUSI OT/IEINa;

(amuTumM, IMEHU U oT4YecTBa (IIOCIEeHEE - IPU HAJMYWH), TOJHDKHOCTA OTBETCTBEHHOTO JIMLIA 32
IIPUEM JIOKYMEHTOB;

rpaduka npuema 3asiBUTEICH.

PaGoyee MecTo KaXJOTO OTBETCTBEHHOTO JIHMIA 32 MpPUEM JOKYMEHTOB, JIOJDKHO OBITH
000OpYZOBaHO TEPCOHANBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTyNIa K HEOOXOIUMBIM
MHPOPMAIMOHHBIM 0a3aM JaHHBIX, MEYATAIOIIUM YCTPOMCTBOM (TPUHTEPOM) M KOMUPYIOIIHM
YCTPOWUCTBOM.

JIuo, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, JOJDKHO HMMETh HACTOJNBHYIO TaOIWYKy C
yKa3zaHueM (haMuIIH, UIMEHHU, OTYeCTBa (IIOCIEAHEE - IPU HATUYUH) U JOJDKHOCTH.

[Ipu npegocraBieHMH MyHULIUNIAIBHONW YCIYTY HHBAINUIAM 00ECIIeUnBAIOTCS:

BO3MOXHOCTh O€CIPENSITCTBEHHOTO J0CTyNna K OOBEKTYy (3[JaHHI0, MOMEIIEHHI0), B KOTOPOM
MIPEIOCTaBIISIETCS MyHULIMIIAbHAS YCIIYTa;

BO3MOYHOCTb CaMOCTOSITEJIBHOTO MEPEIBUKEHUSI M0 TEPPUTOPUM, HA KOTOPOH PACIOI0KEHBI
3/1aHUSl U MOMEIIEHHUS, B KOTOPBIX MPEAOCTaBIseTCS MyHHUIMIAIbHAS YCIyra, a TakKe BX0Ja B TaKHe
00OBEKTHI U BBIXOJA U3 HUX, MOCAZAKU B TPAHCIIOPTHOE CPEICTBO M BHICAJKH W3 HEro, B TOM YHCIE C
HCI0JIb30BaHUE KPeCca-KOJSICKY;

COMPOBOXKJCHUE WHBAJIMJOB, HMEIOUIUX CTOMKHE paccTpoicTBa (GYHKIMHM 3pEHUS H
CaMOCTOSITEJILHOTO MepeABIKCHHUS,

Hajuiexallee pasMmelleHue o0opydoBaHMs M HocuTenaed uHGopMaluu, HEOOXOIUMBIX IS
obOecrieueHust OECHpENsITCTBEHHOTO [JOCTYIla WHBAJIWAOB 3JaHUSM M IOMEIIEHUSM, B KOTOPBIX
IPEJOCTaBIIETCS MyHHLIMIANbHAsA yciayra, U K MYHUIMIAIbHON yCIyre ¢ y4eToM OTpaHHYEeHUH HX
KHU3HEEATEIbHOCTH;

OyOoIupoBaHUEe HEOOXOAMMOH Ui MHBAIMUJOB 3BYKOBOM M 3pUTENBbHOM MH(OpMAIUM, a TaKkkKe
HaJnucel, 3HAKOB W HWHOM TEKCTOBOM H rpadudeckod uH(OpMAIMKM 3HAKAMHU, BBITIOJHEHHBIMU
penbedHO-ToueuHBIM mpudTOM bpaiins;

JOITYCK CypAONEPEeBOIUMKA U TU(IOCYPAONIEPEBOTUHKA;

JOITyCK COOAKU-TIPOBOJHHMKA MPU HAIWYMU JOKYMEHTA, IMOJITBEPXAAIOLIET0 €€ CIeUUalbHOe
oOyuyeHue, Ha OOBEKTHI (3/1aHUS, TIOMELIEHHUS ), B KOTOPBIX IPEAOCTABIIAECTCS MyHULIMIIAJIbHAS YCIIyTa,;

OKa3aHHe MHBAIWJAM MOMOIIM B MPEOJOJIECHUH 0apbepoB, MEIIAOUINX HOIYYEHUI0 UMH YCIIyT
HapaBHE C JIPYrUMHU JUIAMU.

Iloxa3zarenn AOCTYIIHOCTH M KaYeCTBa MyHHHHHaJIbHOﬁ YcCiayru, B TOM 4Y4CJj1€¢ KOJIUYIE€CTBO
B3aHMOHeﬁCTBHﬁ 3adBUTEA ¢ JO/KHOCTHBIMH JIMIIAMMU IIPHA NTPEA0OCTABJICHUH MyHHIIHHﬂJIbHOﬁ
YCIyru u ux npoao/IKMTEC/IbHOCTb, BO3SMOKHOCTD MOJTYYCHU S MYHHIIHHQJILHOﬁ yciayru B
MHOFO(l)yHKIII/IOHaJIbHOM IHEHTPE NMPEeI0CTABJCHUA INOCyAapCTBCeHHbBIX U MYHUIIMIIAJIbHBIX YCJIYT,
BO3MOKHOCTDb IIOJIY4YCHUSA I/lH(l)OpMaIII/II/I 0 X0/J1¢ mpeaocraBJCcHUA MyHI/IHI/IHaJIbHOﬁ Yciayru, B TOM
YyucJje ¢ uCnmoJab30BaHUEM I/IH(l)OpMa].[I/IOHHO'KOMMyHI/IKaIII/IOHHbIX TEeXHOJIOT hii

2.24. OCHOBHBIMHM IIOKA3aTEJIIMU JOCTYITHOCTH IPEJOCTaBICHUS MYHMLHUIAIBHON YCIyru
SIBJISIFOTCSL:

2.24.1. PacnonoxeHue MOMENEHUH, NMpeIHa3HaueHHBIX s MPEJOCTaBIEeHUs MyHUIIUNIATbHON
yCIyTH, B 30HE JOCTYIIHOCTH K OCHOBHBIM TPAaHCHOPTHBIM MarucTpajsiM, B IpeleNiax IMeHIeXOJHON
JOCTYITHOCTH JIJIS 3 BUTEJEH.

2.24.2. Hanuuue noJIHOM U MOHATHOM MH(OpMaIMK 0 HOPs/IKE, CPOKAX U XOJie MPEIOCTaBICHUS
MYHULUNAIBHONW YCIYTH B MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSAX OOIIEro Mojb30BaHUs (B
TOM 4Hcie B ceTh VIHTepHeT), cpeicTBaX MaccoBOW MHPOpMaIIUH.

2.24.3. Bo3MOXHOCTb BbIOOpa 3asBUTENEeM (opMbl oOpamieHus 3a MPeloCTaBICHUEM
MYHUIUNAIBHOW YCIYTH HENOCPEIACTBEHHO B AJIMUHHUCTpanuio, Ju00 B (opMe 3IEKTPOHHBIX
JTOKYMEHTOB ¢ ncnojb3oBanueM PIITY, nu6o yepe3 MHOTO(QYHKIIMOHAIBHBIM HEHTP.

2.24.4. BO3MOXHOCTh  TOJyYeHHs  3asiBUTENIEM  yBEJIOMJIEHHH O  IpelOoCTaBICHUHU
MYHULUIIAIBHON yCiayru ¢ nomouso PIITY.



2.24.5. B0o3MOXHOCTh TOJy4eHHUS HHGPOPMAIMKA O XOJAE MPEIOCTABICHUS MYHULIUIAIBLHON
YCIYTH, B TOM YHCIIE C HCIIOJIb30BaHUEM HH(DOPMAIIIOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA.

2.25. OCHOBHBIMH TOKa3aTEISIMHU KauyeCcTBA MPEJOCTABICHUS MyHULIUTIAIEHOM YCITYTH SIBIISTIOTCSL:

2.25.1. CBOEBpeMEHHOCTh NPEAOCTABICHHUS] MYHHIMIIATBHOW YCIYrd B COOTBETCTBHH CO
CTaHJAPTOM €€ MPEIOCTABJICHHUS, YCTAHOBICHHBIM A TMUHHUCTPATUBHBIM PErJIAMEHTOM.

2.25.2. MuHUMAIBFHO BO3MOXHOE KOJMYECTBO B3aMMOACHCTBHUH I'pakIaHMHA C JJOJDKHOCTHBIMU
JUIIAMH, Y9aCTBYIOUIMMH B IPEJOCTABICHUN MyHUIIUTIAIIEHOU YCITYTH.

2.25.3. OtcyrctBue OOOCHOBAHHBIX XKaoO Ha JeHcTBUs (Oe31elicTBHE) COTPYTHUKOB U UX
HEKOPPEKTHOE (HEBHUMATEIIFHOE) OTHOIICHUE K 3asIBUTEIISIM.

2.26.4. OrtcyrcTBHE HapyIICHWH YCTaHOBJICHHBIX CPOKOB B TIpOIECCE MPEIOCTaBICHUS
MYHHUIIMIIAJIbHOU YCIYTH.

2.25.5. OrcyrcTBue 3asBJICHHNA 00 OCHapUBaHWM PEIICHWM, JAeWcTBHNA (Oe31eHCTBUS)
AJZIMAHUCTpAINH, €ro JOJDKHOCTHBIX JIMI, MPUHUMAEMBIX (COBEpIICHHBIX) MpPH TPEIOCTABICHUU
MYHUIIUTAIBHON YCIYTH, TI0 HTOTAM PAaCCMOTPEHHUSI KOTOPBIX BEIHECEHBI PEIICHUs 00 YIOBIETBOPEHUN
(4acTUYHOM YIOBJIETBOPEHUN) TPEOOBAHUMN 3asiBUTEIEH.

HNuble TpedoBaHUs, B TOM YHCJI€ YYUTHIBAIONINE 0COOEHHOCTH NMPEI0CTABIEHHS YCJIYTH M0
IKCTEPPUTOPUHAILHOMY NPUHIMNY (B cjIydae, ecJIM roCyJapCTBEHHAs yCJIyra npeacraBJisieTcst
IKCTEPPUTOPHUATBHOMY NPUHIIUITY) U 0COOEHHOCTH NMPeI0CTABJICHUS MYHUIIUNIAJILHON YCJIYyId B
¢opme 3JIEKTPOHHOI 0 JOKYMEHTA

2.26. IlpemocraBieHWE MYHHIMIAIBLHOW YCIYTH TIO JKCTEPPUTOPHATIHHOMY TPHHIMITY He
OCYIIECTBIISIETCS.

2.27. 3asBuTensM o0ecredynBaeTCs BOBMOXHOCTh MTPEICTABIICHUSI 3asBJICHUS O MPEI0CTaBICHIN
MYHHIIMITAILHOM YCIYTU U MpUJIaraéMbIX K HEMY JOKYMEHTOB B JopMe 3JIEKTPOHHOTO JJOKYMEHTA.

[Ipn nonaue (u3MUECKUM JIMIIOM 3asBJICHUS O MPEIOCTABICHUUM MYHUIIMNAIBHOW YCIYTH B
anekTpoHHOU dopme nocpeactBoM PIITY ucmonws3yeTcst mpocras 3JIeKTpOHHAs TOANKUCH MIPU YCIIOBHH,
YTO MpU BblJaye KIOYa MPOCTON SJIEKTPOHHOM MOANUCH JIMYHOCTh (PU3MYECKOTO JIMIA YCTaHOBIIEHA
IpU JUYHOM Mpueme. 3asBUTENSIM O0O0ecledrBaeTcs BblJaya pe3ylibTaTa MYHUIUMNAIbHOW YCIYTH B
dbopMe DIEKTPOHHOTO JIOKYMEHTAa, 3aBEPEHHOT0 YCWJICHHOW KBaNU(UIIMPOBAHHON 3IEKTPOHHOU
MOANUCHI0 ATMUHUCTpALUU (TIPU HATUYHH).

I11. CocTaB, nocjieq0BaTeIbHOCTH U CPOKHU BBINOJTHEHUS] AIMUHUCTPATUBHBIX MPoOLEAYP,
TPeOOBaHUS K MOPSIAKY UX BHINOJHEHHUS, B TOM YHCJIe 0CO0€HHOCTH BbINOJIHEHHUS
aJIMMHHMCTPATUBHBIX MPOLEAYP B 3JeKTPOHHOH Gopme
HcuepnbiBaromuii nepeyeHb aAMMHUCTPATUBHBIX NPOLEAYP

3.1 IlpenocraBieHue  MYHUIMNAIBHOM  ycIyrM  BKJIIOYaeT B cedd  cleayromue
aJIMUHUCTPATUBHBIE MTPOLIEYPHI:

IIPUEM U PErUCTpaLysl 3aBJICHHUS U HEOOXOIUMBIX JJOKYMEHTOB;

paccMOTpEeHHE 3asBICHUS U NPEICTABIEHHBIX JJOKYMEHTOB;

(dbopMupoBaHHE U HAIIPABICHUE MEKBEOMCTBEHHBIX 3aIIPOCOB;

IPUHATUE PELICHUs O MPHU3HAHUU I'pakJaHMHA MAJOMMYILUM B IIeJIAX MOCTAHOBKU Ha y4yeT B
Ka4yecTBE HYKJIAIOIIErocs B )KMJIOM MOMEIIEHUH JIN00 00 0TKa3e B MPEI0CTAaBICHNUHU YCIIYTH;

HampaBjieHue (Bbladya) TPaKIAHWHY pEIIeHUS O NPU3HAHUM €ro MaJOUMMYIIMM B IIEJsX
MIOCTAaHOBKHM Ha y4YeT B KayeCTBE HYXJAIOUIETrocs B JKUJIOM IMOMEIIEHUH MO0 OTKa3za B NMPU3HAHUHU
rpaXJaHMHA MaJOMMYILIUM B IENAX IMOCTAaHOBKM Ha Yy4eT B KayeCTBE HYKIAIOIIErocs B KHIOM
MIOMEILEHUU.

IIpuem u perucrpanus 3asiBJIeHU ¥ HeO0X0AMMBIX JOKYMEHTOB

3.1.1 OcnHoBanuem JJIL Hadajia aIlMI/IHHCTpaTI/IBHOﬁ npoucaypsl SABJISICTCA TOCTYIJICHHUC
3adABJICHUS U ITPUJIOKCHHBIX K HCMY JOKYMCHTOB B aApCC AI[MI/IHI/ICTpaI_II/II/I.



3asBlIeHME B TEUEHUE OJHOTO padoyero JOHS C MOMEHTa IMOCTYIUIEHMsI — IEpelaeTcsl Ha
perucTpanmio B KaHIEJIAPUI0 AJIMUHUCTPALUH.

IIpu nocrynneHuu 3asBiaeHUS B apec AIMUHUCTPALMU 110 IOYTE OTBETCTBEHHBIN CIIELUAINCT B
TEUYEHHE OJHOrO0 pabodero AHA C MOMEHTa TOCTYIUIEHHS NMHCbMa B AJMHUHUCTPAIMIO  BCKPBHIBACT
KOHBEPT U PETUCTPUPYET 3as1BJICHUE.

3asBieHue, nojaHHoe B AnMuHuctpauuto nocpenctsom PIIIY, B Tedyenue oaHoro pabouero
IHs ¢ MoMeHTa nogauyu Ha PIII'Y peructpupyercst OTBETCTBEHHBIM CIIELIMAIACTOM.

I[Ipu  momaue  3asgBuUTeneM  3asBICHHA M [PWIATaéMbIX  JOKYMEHTOB  uepe3
MHOTO(YHKIIMOHAJIGHBIA LEHTP HAvajloM aJMUHUCTPATHBHON NPOIEIYPHl SBISIETCS MOJydCHHE
OTBETCTBEHHBIM CIELUAJINCTOM 10 3alUIICHHbIM KaHajlaM CBSI3U 3asBJICHMSI O IIPEIOCTaBICHUU
MYHUIIUNAIBHOW YCIYyTH W TPHJIAraeMbIX JOKYMEHTOB B (pOpMe 3JIEKTPOHHOTO JIOKYMEHTa W (WIJIH)
AJIEKTPOHHBIX 00pa30B JOKYMEHTOB.

3asiBIeHME, MOCTYNHBIIEE OT MHOTO(YHKIIMOHAIBHOTO IIEHTpa B AJIMHHHUCTpAnuio B (opme
AJIEKTPOHHOTO JOKYMEHTA W (MJIM) 3JEKTPOHHBIX 00pa30B JOKYMEHTOB, B T€YEHHE OJHOTO paboyero
JIHS C MOMEHTa €ro INOCTYIJIEHUS! PETUCTPUPYETCS] OTBETCTBEHHBIM CIIELUATIMCTOM C IMOCIEIYIOLIUM
BHECEHHEM MH(OpPMAIUH O JaTe MOCTYIUICHUS 3asiBICHUS U IPUJIaraeéMbIX K HEMY JOKYMEHTOB B (popme
JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE.

Ecnu npu nauyHOM mnpueMe OOKYMEHTOB B AJIMUHHUCTPALMM WM MHOTO(QYHKIMOHAIHHOM
LIEHTPE HE YCTAaHOBJIEHA JIMYHOCTh 3asBUTENII, B TOM 4YHCIE OH HE NPEIbsIBUI JOKYMEHT,
YIOCTOBEPSAIOIIUNA €ro JHMYHOCTb, WM OTKa3zajcsi €ero MpeabsBUTh, a B ciydae oOOpaiieHus
MIPEJICTABUTEINSI — HE MPEABSBUI JOKYMEHT, MOATBEPKIAI0OIIUHN TOJTHOMOYHS MPEACTaBUTENS, B IIpUeMe
3asBJICHHUS M TPWIAraeMblX K HEMY JOKYMEHTOB OTKa3bIBA€TCSl HEMOCPEACTBEHHO B MOMEHT HX
MIpe/ICTaBICHHUS.

IIpu nocryniaeHuy 3as8BICHUS B aipec AIMUHHACTPALMHU 110 IOYTE OTBETCTBEHHBIN CIIEUANIACT B
TE€YEHUE OJHOro pabodero AHsA ¢ MOMEHTa MOCTYIUIEHHs NUCbMAa B AJMMHUCTPAILMIO  BCKpBIBAET
KOHBEPT M IEepeAacT 3asBICHME Ha PETUCTPALMIO B KAaHLEIApUIO AJMHHHCTpanuu. B ciydae
BBISIBJICHUSI OCHOBAaHUM OTKa3a B MpUEME JOKYMEHTOB, YKa3aHHbBIX B MMYHKTE 2.14 AIMUHUCTPATUBHOIO
periaMeHTa, OCYIIECTBIIAETCS MOArOTOBKA M HAIPaBJIEHHE NMHUCBbMEHHOTO YBEAOMIIEHUS 00 OTKa3e B
IIPUEME U BO3BPATE TOKYMEHTOB II0 TOYTOBOMY aJIpECY, YKa3aHHOMY B 3asBJICHUU.

3asBreHue, nogaHHoe B AamuHucTparuio nocpeacrsom PIITY, B TedeHwe omHoro pabouero
nHs ¢ MomeHTa nozauu Ha PIII'Y mepemaercs OTBETCTBEHHBIM CHELMAIMCTOM HA PErMCTPaLUIO B
KaHLEIAPUIO AIMUHUCTpauuMu. B ciaydae BBIABICHMS OCHOBaHMM OTKa3a B IIPUEME JOKYMEHTOB,
YKa3aHHbIX B IyHKTe 2.15 AIMUHUCTPAaTHBHOIO pEINIAMEHTA, OCYLIECTBIISIETC IOArOTOBKA U
HalpaBJeHUE yBelOMJIeHHs 00 OTKaze B IpHEME U BO3BpaTe JOKYMEHTOB B (POpME 3JIEKTPOHHOTO
JOKYMEHTA 10 aJpecy NIEKTPOHHOM MOYTHI, yKa3aHHOMY B 3asBJICHUU.

[Ipomeniue perucTpanyio 3asBJICHUS B TEYEHUE OJHOro paboyero MJHs IepelarTcs
OTBETCTBEHHOMY UCIIOJIHUTEIIIO.

Pe3ynpTaToM BBINOJHEHUS aJAMUHUCTPATUBHOM NpoOLEAYyphl M CIOCOOOM (UKCAMM SIBIISETCS
perucrpanys M Iepeaada 3asBICHUS O NPENOCTaBICHUM MYHUIMIAIBHOM YCIYTH OTBETCTBEHHOMY
HCIIOJIHUTEIIO, @ TAKXKE YBEIOMIIEHHE 00 OTKa3e B IpUeMe U BO3BpaTe JOKYMEHTOB.

CpoK BBINOJHEHUS AJAMUHUCTPATUBHOM mpoueaypbl — 1 pabouuii JeHb cO JHS HOCTYIUIEHUS
3asIBJICHHUS.

PaCCMOTpeHI/Ie 3asiIBJICHUSA U NMPEACTABJICHHBIX TOKYMEHTOB

3.1.2. OcHoBanMeM [uIsi HayajJa aJMHUHHCTPAaTUBHOM MPOLENYPHl SBISAETCS IOJYy4YEHHE
OTBETCTBEHHBIM MCIIOJIHUTEIIEM 3apPErMCTPUPOBAHHOTO 3asBJICHUS U IIPEICTaBICHHBIX JOKYMEHTOB.

OTBeTCTBEHHBI HCHOJHUTENb (YKa3blBaeTCs HaUMEHOBAHHE CTPYKTYPHOIO MOJpa3/elieHus,
OTBETCTBEHHOI'O 3a HCIIOJIHEHUE) IPOBEPSAET 3asABJICHUE W IpUJaraéMble K HEMY JOKYMEHTBHl Ha
COOTBETCTBUE TPEOOBAHUSAM 3aKOHOAATENIbCTBA.

B ciydae HECOOTBETCTBHSI MPEICTABICHHBIX JOKYMEHTOB yKa3aHHBIM TPEOOBaHHUSIM U HAJIWYMA
OCHOBaHMH, TPEAYCMOTPEHHBIX MyHKTOM 2.17 Hacrosimero AJMUHUCTPAaTHUBHOIO perjaMeHTa,
OTBETCTBEHHBII HCIOJHUTEND NEPEXOJUT K OCYIIECTBIEHUIO JEHCTBUM IO MOATOTOBKE YBEIOMIICHUS
00 oTKa3e B MPEJOCTaBICHUN MYHHIMIIATBHON YCIYrH B MOpsJKE, IPEIyCMOTpeHHOM MyHKTOM 3.1.4



AJIMUHUCTPAaTUBHOT'O PErjIaMEHTa.

B cnyuae oTcyTCTBUS OCHOBAaHUM JUIsl OTKa3a B IPEJOCTABIEHUU YCIYTH U, €CIIU 3asiBUTEIIEM T10
COOCTBEHHOW WHHUIIMATHBE HE NPEACTABICHBl JOKYMEHTBI, yKa3aHHble B nyHkre 2.11
AJZIMUHUCTPAaTHBHOTO pETJIAMEHTA, OTBETCTBEHHBIH HCIIOJHUTENb NEPEXOJUT K (POPMUPOBAHUIO H
HaIIPABJIEHUIO MEKBEJIOMCTBEHHBIX U BHYTPHUBEIOMCTBEHHBIX 3alIpOCOB B MOPSIKE, IPEIYCMOTPEHHOM
nyHKTOM 3.1.3 AAMUHHCTPATUBHOTO perjiaMeHTa.

Pe3ynbraToM BBINONHEHUS AAMMHUCTPATUBHOM IMPOLIETYPHl SBISETCS OIPEAEICHUE IMOJHOTHI
IIPE/ICTABICHHBIX JTOKYMEHTOB, INPUHATUE pelleHUs 00 OTKa3e B IPEJOCTaBIECHUH MYHHUIMIAIbHOMN
ycayr u60 (OPMHUPOBAHUH M HATIPABICHUU MEXBEIOMCTBEHHBIX 3aIIPOCOB.

®dukcanus pe3ynbrara aIMUHUCTPAaTUBHON MIPOLIEAYPHI HE IPEAYCMOTpEHA.

MaxkcumanbHbIi CPOK BBIIIOJHEHHS aIMUHUCTPATUBHOM MpoLeypbl — OJIMH pabOUnil AEHb.

®opMuUpOBaHUE U HANPaBJIeHHE MeKBEAOMCTBEHHbIX 0 NIPe0CTABJIEHNUH JOKYMEHTOB H
HH(pOpMaLUHU, NT0JyUYeHHe OTBETOB Ha 3aNPoChI

3.1.3 OcHoBanueMm i Hayaja aJMHHUCTPATUBHOM MpPOLEAYpPbl SIBISETCS OTCYTCTBHE
JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.11 AAMUHHCTPATUBHOTO perjiaMeHTa.

B cnywyae ecnu 3asBuTEneM MO COOCTBEHHOM HWHUIIMATHBE HE MPEJICTaBJICHBI JOKYMEHTHI,
yKa3aHHbIe B TyHKTE 2.11 AIMHUHHCTPAaTHBHOTO pPErIaMeHTa, OTBETCTBEHHBIN MCIIOJIHUTENh B TCUCHUE
1 pabouero aHA ¢ MOMEHTa MOCTYIUIEHUS 3asBJIEHUS OCYIIECTBIsAET (OPMHUPOBAHHE U HaIpaBJIEHUE
HEO0OXOJMMBIX 3aIPOCOB.

MeXBeTOMCTBEHHBIM 3alpoc HAaIMpaBisieTcss B BHJIE JJEKTPOHHOTO JOKYMEHTa MO KaHajam
CM3B mbo Ha OyMa)XHOM HOCHUTENE MO0 MOYTE WJIM KYyphepCKOW JIOCTaBKOM B Cilydae OTCYTCTBHUS
TEXHUYECKOW BO3MOXKHOCTH (OPMHUpPOBAHWS | HalpaBJeHHUs 3ampocoB mocpenctsom CMOB.
MexBeTOMCTBEHHBI  3ampoc  (QOPMHUPYETCSI B COOTBETCTBMHM C TpeOOBaHUSIMH CTaTbu 7.2.
®denepanbHOrO 3aKOHa Ne 210-®3 .

Pesynbratom u cnocobom (ukcanuyu aAMUHUCTPATUBHON MPOLEAYPHI SBIISETCSA MOCTYIJICHUE B
AJMUHUCTpAIUIO TOKYMEHTOB B paMKaxX MEKBEIOMCTBEHHOT'O B3aMOICHCTBHSL.

HenpencraBinenne (HECBOEBPEMEHHOE TPEICTABICHUE) OPraHOM WM OpraHu3aluen o
MEXBEJJOMCTBEHHOMY 3aIIpOCy JOKYMEHTOB U MH(OpMAIMH, YKa3aHHBIX B MyHKTe 2 yacTu 1 cratbu 7
®enepanbHoro 3akoHa Ne 210-D3, B AIMUHUCTpALMIO, HE MOKET SIBJISITHCSI OCHOBAHHWEM JJIsl OTKa3a B
MIPeIOCTaBICHUU 3asiBUTEII0 MyHULIUIIATHLHON YCIYTH.

MaxkcuMmanbHbIA CPOK BBIMOJTHEHUS aAMHUHUCTPATUBHON MPOLIETyphl MPU HAMpPaBICHUH 3a1poca
MOCPECTBOM MH(DOPMALIMOHHON CUCTEMBI MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aUMO/ICHCTBUS (anee
— CMDB) cocraBnsier 5 pabounx JTHEH.

MaxkcuManbHbI CPOK BBIMOTHEHUS aJMHUHUCTPATUBHON MPOIIEyphl MIPH HAIIPaBJICHUHU 3alpoca
Ha OyMa)kHOM HocuTesie cocTaBisgeT 30 KaleHIapHbIX JTHEH.

IIpuHsiTHE pelieHHs] 0 NPU3HAHNYU TPAKAAHMHA MAJOMMYIIUM B LeJISIX IOCTAHOBKH Ha
ydeT B KauecTBe HY:KIAI0IIerocsi B KUJI0M NOMelleHHH 1100 00 0TKa3e B Pe10CTABJICHNH
yCJIyru

3.1.4 OcHoBaHueM /jsi Hayana aJMHUHHMCTPATUBHOTO JEHCTBUA SBIsETCS CHOPMHUPOBAHHBIN
MaKeT TOKYMEHTOB, HEOOXOAUMBIX JJIsl PEIOCTABICHNS MYHUIUITAIBHON YCIyTH.

Anmunuctpanus (YHOJTHOMOYEHHBIH OpraH) BIpaBe CO3[aTh OOLICCTBEHHbIE KOMHCCHH IO
KUJIMILHBIM BOTIpOCaM Ul IPEABapUTEILHOIO PAaCCMOTPEHUS 3asiBICHUM I'pakJaH U Mpe/ICTaBICHHbBIX
JOKYMEHTOB, a TAK)Ke JJIs1 IPOBEPKU JKUIIUILHBIX YCIOBUH 3asBUTEIEH.

CocTaB KOMUCCHH, TIOPSJIOK €€ paboThl M (hopMa akTa MPOBEPKH KUIHUIIHBIX YCIOBHH TpakaaH
YTBEPKAAIOTCS OPraHaMU MECTHOTO CaMOYIPABIIECHUS.

B cnyuae Hanuuus OCHOBaHWi, yKa3aHHBIX B NMyHKTe 2.17 AJMUHUCTPaTHBHOIO perjiaMeHTa,
3asIBUTENII0 OTKAa3bIBA€TCS B IPEJOCTABICHUH MYHMLMIIAJBHOM YCIYyrM, O 4Ye€M €My HaIlpaBiIsieTCs
MOTHBUPOBAaHHBIA OTKA3.

OTBETCTBEHHBIN UCTIOJTHUTEID.



OCYHIECTBJISIET MOATOTOBKY MPOEKTa MOTUBHUPOBAHHOTO OTKa3a AJMUHUCTPAIUY;

COTJIACOBBIBAET IMPOEKT MOTHUBHPOBAHHOTO OTKa3a AJIMUHHCTPALUM C 3aMHTEPECOBAHHBIMU
JTOJDKHOCTHBIMHM ~ JIMIIAMU, HAJCJICHHBIMU TIOJHOMOUYUSMHU PYKOBOJUTENEM AJIMUHHUCTpAIUU IO
PaccMOTPEHUIO BOIIPOCOB MPEAOCTABIEHUS MYHULIMIIAIbHOW YCIIYTH.

CornacoBaHHbIi TPOEKT MOTHUBHPOBAHHOTO OTKa3a AJIMUHUCTpallMd paccMaTpuBaeT U
MOJNUCHIBAeT [ 1aBa AJMUHHUCTpAIUH.

[ToanucanHbli MOTMBUPOBAHHBIA OTKAa3 B MNPHU3HAHUM TPAKIAHMHA MAJTOUMYIIUM B LEJISIX
MOCTAHOBKHM HA YYET B KAYECTBE HYKJAKOUIETOCSA B KUJIOM MOMEIICHUH OTBETCTBEHHBIM MCIIOJIHUTEID
NepeaeT J0HKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a PETMCTPALMIO UCXOIAIIEH KOPPECTOHAEHIIUH.

3.1.5. B cinydae oTCyTCTBHS OCHOBAHHM JUISI OTKa3a B MPEIOCTABIICHUN MYHUITUTIATLHOM YCITYTH,
YKa3aHHBIX B IMyHKTE 2.17 AJIMHUHHCTPATHBHOTO PETIIAMEHTA, OTBETCTBCHHBIN HCIIOJTHUTEIb:

OCYIIECTBJISIET TOATOTOBKY MPOEKTa peuieHuss AJIMUHHCTPAllUM O TPU3HAHUU TpakJIaHUHA
MAJIOMMYIIMM B LEJSX MTOCTAHOBKY HA YYET B KAYECTBE HYXKJIAKOUIErOCs B JKHJIOM ITIOMEIICHUH

HalpaBJisieT TPOEKT pelIeHus AIMUHUCTpPAIlMA Ha COTJIACOBAHWE  JOJDKHOCTHBIM JIMIIAM,
HAJIEJICHHBIM TIOJIHOMOYHUSIMU IO PACCMOTPEHUIO BOITPOCOB MPEAOCTABIECHUSI MYHUIIUITATILHOU YCITYTH.

CornacoBaHHBINM MPOEKT pelieHuss AIMUHUCTPAIIUN O TIPU3HAHUH TpakJaHUHA MaJOMMYIIUM B
[EJIIX MOCTAaHOBKM HAa YYE€T B KayeCTBE HYXIAIOMIErOCs B JKWJIOM IMOMEIICHHH pPACCMATPUBAECT H
noanuceiBaeT ['1aBa AIMUHUCTpAIUU.

OTBETCTBEHHBIN HCIOJHUTENb MEPEAACT MOANUCAHHOE pEIICHHEe AJIMUHUCTPALMM O MPU3HAHUHT
rpaXJaHMHA MaJOMMYIIUM B LEJISIX IMOCTAHOBKM Ha Y4Y€T B KAueCTBE HYKIAIOWIETOCAd B KUJIOM
MOMEIIEHUHU JTOJGKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a PETHCTPAIMIO HCXOIAIIECH KOPPECTOHACHIINH.

Crocobom (¢ukcaruu pe3ysabTara BBITIOJHEHUS] aJIMHUHUCTPATHBHOW TIPOLEITYPHI SBISICTCS
MOJIMUCAHHOE U 3apeTUCTPUPOBAHHOE perieHue [1aBbl AJIMHHUCTpAIMK O TPU3HAHUU TPaKIaHWHA
MaJIOUMYIIUM B IIEJISAX MMOCTAHOBKM HA YUET B KaUECTBE HYXIAIOIIETOCS B KUJIOM MOMEIICHUH JTHO0 00
OTKa3e¢ B NPU3HAHUU TpaXJaHWUHA MAJOUMYIIMM B ILENAX IIOCTAHOBKM Ha Yy4Ye€T B KadyeCTBE
HYXJAIOIIET0Cs B KUJIOM OMEUICHUH.

CpoK BBITIOJTHEHUS aIMUHUACTPATUBHOM TIpotieryphl He mpeBbimaeT 30 pabounx JTHEH ¢ MOMEHTa
MPEJICTaBICHUS 3asBJICHUS U MPUJIAra€MbIX JOKYMEHTOB B AJIMUHUCTPALIHIO.

HanpasJienue (BbI1a4ya) rpaskIaHNHy pelIeHUs 0 MPUHATHU IPAKIAHUHA HA y4YeT B
KayecTBe HYKIAKIIErocsi B JKUJIOM MOMEIeHUH MYHUIIUNIAJBHOI0 KMJIUIIHOTO (oHIa 1o
JIOrOBOPY COLHUAIBHOI0 HaiiMa J1u00 0TKa3a B IpHMeMe HA TAKOH y4eT

3.1.6 OcHoBanumeM [yIsi Hayajla aIMUHHUCTPATUBHOW MPOLEIYpPHl SBISETCS IOJIMHACAHHOE M
3apeTrUCTPUPOBAHHOE pelieHre [ 1aBbl AJIMHHUCTpAIMK O NMPU3HAHUHU TPaKJIaHWHA MaJOUMYIIUM B
LIEeJAX TMOCTAHOBKM Ha YYEeT B KayeCTBE HYKIAIOIIETOCS B KUJIOM IOMEIICHUH OO0 00 OTKa3e B
MPU3HAHUM TPaKJIAaHWHA MAOMMYIIMM B IENSIX MOCTAaHOBKM HAa y4eT B KayecTBE HYKJAIOILIErocs B
JKHJIOM ITOMEILIEHHH,

OTBeTCTBEHHBIN HCIIOJHUTENb OOECIEUNBACT BbIAAUy 3asBUTEIIO pe3ylibTaTa MYHHIIMITAIBHOM
yCIyTu Coco0aMu, yKa3aHHBIMU B 3asIBJICHUU O MPEIOCTABICHUN MYHHUIIMIIATLHOU YCITyTH.

Pe3ynbTaTtoM agMUHUCTPATUBHOM MpOILEIyphl SBJISETCS HANpaBlieHHE 3asBUTENIO pe3ylbTaTa
MYHHIIMIIATBHON YCITYTH.

Cpok agMUHUCTPATUBHOM MPOIIETyphl COCTABISAET TPH PabOUUX JHS CO JHS MPUHSATHUS PEIICHUS
O TPU3HAHUU TPAXKIAHWHA MAJIOMMYILIUM B IIEJIIX TOCTAHOBKHM Ha Y4eT B KayecTBE HYXKAAIOILIErocs B
KUJIOM TIOMEIEHUHN WK 00 OTKa3e B NMPU3HAHWM TPaKIaHWMHA MAJOUMYIIHUM B IIENIIX MOCTAaHOBKH Ha
y4eT B KaUeCTBE HYKJAIOLIEr0oCs B KUJIOM TOMEUICHUH.

Crnocobom ¢ukcanuu pe3yinbTaTa BBINOJTHEHUS aJMUHUCTPATUBHOM MPOIETYpPHl SBISETCS
BHECEHUE CBEJCHHWI O HAmpaBleHUU pelleHus [maBpl AIMUHUCTpallMd O TPU3HAHUU TpaKIaHHUHA
MaJOMMYIIUM B IIEJISIX MOCTAHOBKU HA YY€T B Ka4eCTBE HYKJAIOLIETOCs B KHIJIOM MOMEIICHUH JTHO0 00
OTKa3e B TNPU3HAHMM TPAXIAHWMHA MAJIOUMYIIUM B IIeNIIX IOCTAHOBKM Ha Yy4eT B KadecTBe
HY>KJAIOIIETOCs B )KIJIOM IMOMEIICHUH B KYPHAJl PETUCTPALIMU UCXOASIIEH KOPPECTIOHICHIINH U (MJIH) B
AIIEKTPOHHYIO 0a3y JaHHBIX MO yYeTy JOKYMEHTOB AJMUHHUCTPAIIHH.



Ilepeyen» aIMUHUCTPATHBHBIX NPoLeAYP (AeHCTBUI) NPHU NPeJ0CTABICHUN
MYHMUIMIAJIbHON YCJIYTH YCJIYT B 3JIEKTPOHHOH opme

3.2. OcoOeHHOCTH PEOCTABIICHUS YCIYTH B 3JIEKTPOHHON (hopme.

3.2.1. Ilpu mnpenocTaBiI€HWH MYHUIMIAIBHONW YCIYIM B JJIEKTPOHHOW (opme 3asBUTEIIO
o0ecrieynBaroTCA:

MoJIyueHuEe MHPOPMALIUU O NOPSAIKE U CPOKaX MPETOCTABICHNUS MyHULIUIIATbHON YCIYTH;

3amMch Ha MPUEM B AJIMUHUCTPAIMIO, MHOTO(QYHKITMOHATBHBIA IICHTP JUISl TIOJAa4YH 3arpoca O
MPEAOCTABJICHUN MYHUILIUITAILHON yCIyrH (fajiee - 3ampoc);

(dhopMHpOBaHKE 3aMPOCa;

MpUeM U perucTpanus AIMUHUCTpAIMEN 3ampoca M HHBIX JIOKYMEHTOB, HEOOXOAMMBIX st
MPEAOCTABJICHHS] MYHUIIUTIAILHON YCITyTH;

MOJIy4Y€HUE pe3ynbTaTa MPel0CTaBICHNU MyHULIUIIATbHON YCIYTH;

MOJIy4Y€HHUE CBEACHUN O X0/1€ BBITIOJIHEHUS 3aIpoca;

OCYILIECTBJICHUE OLIEHKH KayeCcTBa MPEJOCTaBICHHS MyHUIIMIIAILHON YCIIyTH;

nocyneObHoe  (BHecyneOHOe)  oOkalloBaHME  pelmieHud W jgelcTBuil  (Oe3nercTBHs)
AnMuHucTpanuu b0  gedictBus  (Oe3neWCTBUE) — MOJDKHOCTHBIX — JIMIT  AJMUHHUCTpAIUH,
MIPEIOCTABIISIIOIIET0 MYHUIIUIIATIBHYIO YCIYTY.

3.2.2. 3amuce Ha IpueM B AJIMUHUCTPAIHAIO WM MHOTO(QYHKIIMOHATBHBIA IICHTP JJIS MMOJAaYU
3ampoca.

[Ipu opranmzanmm 3anmucu Ha MpUeM B AJIMUHHCTPAIMIO WM MHOTO(YHKIIMOHAJIBHBIN IIECHTP
3asIBUTEII0 00ECIIEYNBACTCSI BO3MOKHOCTB!

a) O3HAaKOMJIEHHUS C pacnucaHueM paboThl AJMUHUCTPALUU WM MHOTO(QYHKIHOHAIBHOTO
LEHTPA, a TAKXKE C JOCTYIMHBIMHU JUIs 3aIIMCH HA IPUEM JJaTaMU U MHTEpBajaMU BPEMEHHU IIpHUeMa;

0) 3amucu B JIOOBIC CBOOOJHBIC sl TIpUEMa JaTy W BpeMs B Mpeaeinax YCTAaHOBJICHHOTO B
AJMUHHUCTpAUU WM MHOTO(YHKIIMOHAILHOTO IIEHTpa rpaduka npruemMa 3asBUTeeH.

Anvunuctparus (YTIOJIHOMOYEHHBIH OpraH) WM MHOTO(GYHKIIMOHAILHBIN [IEHTP HE BIIPaBe
TpeOOBaTh OT 3asBUTENIA COBEPIUECHUS HUHBIX JACUCTBUN, KPOME MPOXOXKIACHUS HACHTU(GUKALUU U
ayTeHTU(HUKAIMK B COOTBETCTBHU C HOPMATHBHBIMH TPAaBOBBIMU akTamu Poccuiickoit denepammu,
yKa3aHUs LIeJH IpUeMa, a TaKkKe MPEeJI0CTaBICHUs CBEICHHS, HEOOXOAUMBIX JUTs pacuéra JUINTEeIbHOCTH
BPEMEHHOT'0 UHTEpBaJia, KOTOPbI HEOOX0AUMO 3a0pOHUPOBATH JAJIs IpHUEMa.

3anuch Ha MPHEM MOXET OCYILECTBISTHCS IOCPEACTBOM HHGOPMALMOHHON CHUCTEMBI
AJMUHHUCTpAlUd WM MHOTO(QYHKIHMOHAIBHOTO LIEHTpa, KOTopas oOecrneyruBaeT BO3MOXKHOCTh
unterpamuu ¢ PIITY.

3.2.3. ®opmupoBaHuUe 3arpoca.

dopmupoBaHUE 3ampoca OCYLIECTBISIETCS MOCPEICTBOM 3allOJHEHUS] SJIEKTPOHHOU (OpPMBI
3anpoca Ha PIII'Y 6e3 HeoOX0qMMOCTH JONOTHUTENBHOM MoJauu 3ampoca B Kakoi-11ub0 nHoi dopme.

Ha PIIT'Y pa3merniaroTcst 00pa3iibl 3aMoHEHUS NIEKTPOHHOM opMBI 3arpoca.

dopmaTHO-JIOrHYecKas MpoBepKa CPOPMHUPOBAHHOTO 3alpoca OCYIIECTBISAETCS  TMOCTe
3alOJIHEHUS 3asBUTENIEM KaXJ0ro M3 ToJedl sjiekTpoHHOW Gopmbl 3ampoca. [Ipu  BbIABIEHUU
HEKOPPEKTHO 3aIl0JIHEHHOTO MOJIs AIEKTPOHHOM (DOPMBI 3aIipoca 3assBUTENb YBEIOMIISIETCSA O XapaKTepe
BBISIBIICHHONW OIIMOKA U TOPSJKE €€ YCTpAaHEHHUs TMOCPEICTBOM HH(POPMAIMOHHOTO COOOIIEHUS
HETOCPEICTBEHHO B AIEKTPOHHOHU (hopMe 3ampoca.

[Tpu popmupoBanum 3ampoca 3asBUTEITIO 00ECIEUnBACTCS:

a) BOBMOYXHOCTh KOIIMPOBAHUS M COXPAHEHHUS 3alpoca M UHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABJICHUS MyHUIIUTIATHHON YCIYTH;

0) BO3MOKHOCTh 3alIOJTHEHHsI HECKOJIbKUMU 3asBUTENISIMH OJHOM 3JIEKTPOHHOU (popMBbI 3armpoca
npu OoOpalleHUd 33 MYHULUMATbHBIMU YCIyTaMH, MPEANoJaraloliMMHi HampaBlIeHUE COBMECTHOTO
3armpoca HeCKOJIbKUMU 3asBUTEIISIMU (OTICHIBAETCS B CIIydae HEOOXOAMMOCTH JOMOTHUTENBHO);

B) BO3MOXKHOCTb I€YaTH Ha OyMaKHOM HOCHUTEIIE KOIHH JIEKTPOHHOU (hOpMBI 3ampoca;

I') COXpaHEHHE paHee BBEICHHBIX B DIIEKTPOHHYIO (hOpMY 3ampoca 3HaYeHHH B JIF000H MOMEHT
M0 JKETaHWUIO T0JIb30BATENs, B TOM YHCIE TpPH BO3HUKHOBEHHWH OIIMOOK BBOJA W BO3BpaTe s
MMOBTOPHOTO BBOJIa 3HAYCHUI B AJIEKTPOHHYIO (hOpMY 3ampoca;



1) 3ar0JIHEHHUE TOJIeH AIIEKTPOHHOM (OPMBI 3ampoca 0 Hayajla BBOJA CBEIACHUHN 3asBUTENEM C
UCTIOJb30BAHMEM  CBEICHUH, pa3MeuleHHbIX B  (¢exaepanbHoil  cucteme «Eamnas  cucrema
UACHTUGUKAIIMM W ayTeHTU(UKAMK B HHOPACTpyKType, obecneunBaromeid HHPOPMALMOHHO-
TEXHOJIOTUYECKOE B3aUMOJCHCTBUE MH(POPMALMOHHBIX CHCTEM, HCIOJIb3YyEeMBIX ISl MPEAOCTaBICHUS
rOCYJapCTBEHHBIX M MYHHMILMIAIBHBIX YCIYT B JJIEKTPOHHOH Qopme» (mamee — eauHas cHcTeMa
UICHTH(PHUKAIIMM W ayTeHTU(UKauuM), W CBEACHWH, OmMyONMKOBaHHBIX Ha I[lopramax, B YacTw,
Kacaroleics: CBeJICHH, OTCYTCTBYIOUINX B €IMHON CHCTEME UICHTU(UKAIIUU U ayTeHTU(DUKALINY;

€) BOBMOXXHOCTh BEPHYTHCSI Ha JIF000M U3 3TAIMOB 3aM0JIHEHUSI JIEKTPOHHOH (hopMmbI 3ampoca 0e3
[IOTEpU paHee BBEICHHOW MH(pOpMaLnu;

) BO3MOXHOCTB jocTyna 3asButens Ha PIII'Y k panee nmojaHHBIM UM 3ampocaM B TEUEHHE HE
MEHee OJIHOTO TO/[a, @ TAKXKE YaCTUYHO C(POPMHUPOBAHHBIX 3aIIPOCOB — B TCUCHHUE HE MEHEe 3 MECSIIEB.

CopMHUpOBaHHBIN W TOJNUCAHHBIM 3aMpoC W HHBIE JOKYMEHTBI, HEOOXOIWMBbIE IS
MPEAO0CTABJICHHUS MYHUIIUITAIbHON YCITYTH, HAMPABJISIFOTCS. B AIIMUHHCTpaiuio ocpeactsom PIITY.

3.2.4. AnmuHucTparys (Y OJTHOMOYEHHBIH OpraH) 00ecreurnBaeT:

a) MpueM TI0OKyMEHTOB, HEOOXOAUMBIX JUIsl PEA0CTaBICHHUSI MyHUIIMITAJIbHOM yCIyTH;

0) HampaBJIeHHE 3asBUTENI0 3JEKTPOHHBIX COOOLIEHUH O MOCTYIUIGHHH 3ampoca, O IpHEMeE
3anpoca 1100 00 0TKa3ze B IpUEME K paCCMOTPEHHIO B CPOK He no3aHee | pabouero JHS ¢ MOMEHTa UX
nomaun Ha PIIT'Y, a B ciydae ux mOCTyIJIeHUs B HEPaOOUHMI WJTH TIPa3THUYHBIN J€Hb, — B CICTYIOIIHI
3a HUM MepBbIN pabouunii 1eHb;

B) pErucTpalyio 3ampoca B TeueHue 1 paboudero OHS C MOMEHTA HampaBiCHHs 3asBUTEIIO
AJIEKTPOHHOTO COOOIIEHHUSI O TIOCTYIUICHHH 3ampoca 0e3 He0OXOIMMOCTH TMOBTOPHOTO MPEACTABICHUS
3asiBUTENIEM TAaKUX JIOKYMEHTOB Ha OyMa)kHOM HOcHUTelle. AIMUHUCTpalus, YTOJTHOMOUYEHHBIH OpraH
obOecrieunBaeT MpUeM JOKYMEHTOB, HEOOXOIUMBIX JJISi MPEAOCTaBICHHUS MYHUIUINAIbHON YCIyrH, U
perucrpanuio 3ampoca 0e3 HeoOXOJUMOCTH MOBTOPHOTO TPEACTABICHUS 3asgBUTEIEM TaKHX
JOKYMEHTOB Ha OyMa)XHOM HOCHTENle, €ClIi WHOE€ HE YCTAaHOBJEHO (QenepalbHbIMU 3aKOHAMH U
NPUHUMAEMbIMH B COOTBETCTBUM ¢ HUMHU akTaMH [IpaButensctBa Poccuiickoit denepannu, 3akoHaMHU
PecniyOnuku bamikoptocTaH M NpUHMMaeMbIMH B COOTBETCTBUM C HHUMM akTamu PecryOnuku
bamkoprocran, MyHUIIUTAIEHBIMY [TPABOBBIMU AKTaMH.

[IpenocraBnenre MyHULMIIAIBHON YCIYIM HAUMHAETCS CO JHS HANpPAaBJICHUS 3asBUTEIIO
AIIEKTPOHHOTO COOOIEHHUS O PUEME 3asIBJICHHUS.

3.2.5. DneKTpoHHOE 3asBIEHHE CTAHOBUTCS  JOCTYIIHBIM Ul  JOJDKHOCTHOTO — JIMIIA
AJMUHHUCTpAIMU, OTBETCTBEHHOTO 3a MPHUEM U PETUCTPALMIO 3asBICHUS (Jajee — OTBETCTBEHHBIN
CHEIHANUCT), B UH(GOPMAIIMOHHOM CHCTEME MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOJEHCTBHS (Jlaee —
CMD3B).

OTBETCTBEHHBIN CHEUAIINCT:

MPOBEPSICT HAJWYUE AJICKTPOHHBIX 3asBieHUM, nocrynuBmux c¢ PIIT'Y, ¢ mepuomoM He pexe
JIBYX pa3 B JICHb;

M3y4aeT MOCTYMHBIIKE 3asBICHUS U MIPUIIOKEHHBIE 00pa3bl TOKyMEHTOB (JIOKYMEHTHI);

MIPOU3BOJUT ACUCTBHUS B COOTBETCTBUHM C NMYHKTOM 3.2.4 Hacrosmiero AJIMHUHHUCTPATUBHOTO
periaMeHTa.

3.2.6. 3asgBuTen0 B KauecTBE pe3yabTaTa IMPEIOCTABJICHUS MYHUIIMIAIBHON  YCIyTH
obecrnieunBaeTcs Mo ero BHI0OPY BO3ZMOXKHOCTh MOTYUYEHUS:

a) DIIEKTPOHHOTO JIOKYMEHTa, TMOJAMUCAHHOTO YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM
YIIOJTHOMOYEHHOTO OpraHa C HWCIOJb30BAaHHEM YCHIEHHON KBaTM(UIMPOBAHHON DIEKTPOHHOM
MOJITUCH;

0) ToKyMeHTa Ha OyMa)XHOM HOCHUTEIIe B MHOTO(YHKIIMOHAIBHOM IIEHTpE.

3.2.7. Tlony4yenue uHGopMaImu 0 X0A€ U Pe3ylIbTaTe MPeJOCTaBIECHUS MyHUIIUTIATBHON YCIYTH
npousBoauTcs B «Jlmunom kabunere» Ha PII'Y, mpu ycrnoBuu aBTOpH3aluu, a Takke B MOOUIIBHOM
MPUIOKEHUU. 3asBUTENIb MMEET BO3MOXKHOCTh MPOCMATPUBATH CTATYC JJIEKTPOHHOIO 3asBIICHUA, a
TakkKe WHPOPMAIUIO O AaNbHEHIMX NeHCTBUSX B «JIMUHOM KaOWHETe» MO0 WHHUIIMATHBE, B JII0O0OE
BpeMSL.

[Tpu mpegocTaBiIeHUH YCIyrd B QIEKTPOHHON (OopMe 3asBUTENIO HAIPABIISAETCS:

a) yBEIOMJICHHE O 3alKCH Ha TMpUeM B AJIMHHHUCTPALMIO WM MHOTO(]YHKIIMOHAIBHBIN IEHT,
COJIepJKalllee CBEICHUS O JaTe, BpEMEHHU U MECTE MPUEMA;



0) yBesOMIIEHHE O MPHEME M PErHCTPALMU 3alpoca U MHBIX JTOKYMEHTOB, HEOOXOAMMBIX JUIA
NPEJOCTaBICHUS MYHHMLMIAIBHOW YCIYrH, coJiepKaiiee CBeICHUs O (hakTe mpuemMa 3ampoca H
JOKYMEHTOB, HEOOXOIUMBIX ISl NPEAOCTABJICHHsS YCIYTH, W Hadaje NpOIEayphl IMPeIOCTaBICHUS
YCIYTH, a TaKKe CBEICHMSA O Jareé M BPEMEHH OKOHYAHHUS MPEJOCTaBICHUS YCIYTH JHOO
MOTHBUPOBAHHBIM OTKAa3 B MPHEME 3apoca U UHBIX JTOKYMEHTOB, HEOOXOIUMBIX IS PO CTABICHUS
YCIIyTH;

B) YBEIOMJIEHHE O pE3ylbTaTax pacCMOTPEHHs] JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTABJICHUS MYHHIMIAILHON YCIYrH, COJEpKaIlee CBEICHHS O NPHHATHU IIOJOXHTEIHLHOTO
pelICHusT O TPEAOCTABICHHA MYHUIUNATBHOW YCIYITH W BO3MOKHOCTH TIOJIYYHUTh PE3yJabTaT
MPEIOCTABJIICHUS MYHUIUTIATBHONW YCIyTd JIMOO MOTHBHPOBAaHHBIM OTKa3 B MPEIOCTABICHUU
MYHHUIIMIIAJIbHOU YCIYTH.

3.2.8. Ormenka KadecTBa TPEIOCTABICHHUS YCIYTH OCYIIECTBISETCS B COOTBETCTBUU C
[IpaBwnamMu orneHkH TpakaaHaMu A(P(HEKTUBHOCTH JCSITEILHOCTH PYKOBOJUTENCH TEPPUTOPHAIBHBIX
OpraHoB (e/iepalIbHBIX OPTAHOB HUCITOJIHUTEIIBHON BIACTH (MX CTPYKTYPHBIX IMOJPA3JICICHHI) C yISTOM
KauecTBa MPEJ0CTaBICHUS UMH FOCYIapCTBEHHBIX YCIYT, a TAK)KE IPUMEHEHUS PE3yIbTaTOB YKa3aHHON
OIICHKM KaK OCHOBaHUS I TPHHITHS PEIICHUH O JOCPOYHOM MPEKPANCHUN HCIIOJTHCHUS
COOTBETCTBYIOIIMUMH  PYKOBOJTUTEIIIMA CBOUX JIOJDKHOCTHBIX OOSI3aHHOCTEH, yTBEPIKICHHBIMH
nocranoBieHueM [IpaButensctBa Poccuiickoit @eneparuu ot 12 gexadbps 2012 roma Ne 1284 «O6
OIICHKE TpaxkJaHaMu S(PQPEKTUBHOCTH JCATCIHPHOCTH PYKOBOIHUTENEH TEPPUTOPHAIBHBIX OpPraHOB
(denepasbHBIX ~ OPraHOB  WCIOJIHUTEIBHOW  BIACTH  (MX  CTPYKTYPHBIX — TOJpa3jciieHud) U
TEPPUTOPUATBHBIX OPTAHOB TOCYIAPCTBEHHBIX BHEOIO/DKETHBIX (DOHIOB (MX PErHMOHAIBHBIX OT/IETICHU)
C yYeToM KadecTBa TPEIOCTABJICHUS HMH TOCYJApCTBEHHBIX VCIYr, a Takke O IPUMCHCHHH
pe3yJIbTATOB YKa3aHHOW OIEHKH KaK OCHOBAHWS JUIS MPUHATHS PEHICHUH O JOCPOYHOM IMPEKpaIeHUN
WCIIOJIHEHUSI COOTBETCTBYIOIIMMH PYKOBOIUTEISIMA CBOUX JTOJKHOCTHBIX 00SI3aHHOCTEM.

3.2.9. 3asBuTeno obecreunBacTCsl BO3MOXKHOCTh HAIlPaBJICHUS KaIOObl HA PEIICHUs, ICUCTBU
win 6e3aelicTBUe AIMUHUCTpALUH, IODKHOCTHOTO JMIA AJMMHHUCTpAlMHU JHOO0 MYHUIIMIAIBHOTO
CIY)KAaIller0 B COOTBETCTBUM cO cTatbeil 11.2 denepanbHoro 3akoHa Ne210-O3 u B mopsike,
yCTaHOBJIEHHOM TlocTaHoByieHHeM [IpaBurensctBa Poccuiickoit deneparuu ot 20 Hos0ps 2012 roma Ne
1198 «O denepanbHOl TOCYAAPCTBEHHOW HH(POPMAIMOHHON CHCTEME, OOeCTeUMBaIONIel Ipolecc
nocyneOoHoro, (BHeCYAeOHOro) 00KaloBaHUs PEIICHUN U AeUCTBUH (0e3/1eiCTBHS), COBEPIICHHBIX MPU
MIPEI0OCTaBICHUU TOCYJAPCTBEHHBIX U MYHULIUTIATBHBIX YCIIYT.

IVV. ®opMbI KOHTPOJIS 32 MCTIOJTHEHHEM A/IMUHUCTPATUBHOIO pPerjiaMeHTa

IMopsinok ocymiecTB/IeHUs TEKYIIEr0 KOHTPOJIA 32 CO0JII0IeHeM
U MCNOJTHEHHEM 0TBETCTBEHHBIMU J10/KHOCTHBIMH JTUIIAMU MOJI0KeHUH
periiaMeHTa U HHbIX HOPMATHBHBIX IPABOBbIX AKTOB,
YCTAHABJIUBAIOIIMX TPeOOBAHUS K MPEI0CTABICHHI0 MYHHIMIIAIbHOMI
YCJIYTH, a TAK:Ke NPUHATHEM UMM PelleHuii

4.1. Texkymuil KOHTpPOJIb 3a COOJIOAECHUEM U HCIOJHEHHEM AJMUHHUCTPATUBHOIO PEIJIaMEHTa,
UHBIX HOPMATUBHBIX [PaBOBBIX AaKTOB, YCTAHABJIMBAIOIIMX TPeOOBaHMS K MPEIOCTABICHUIO
MYHHULIMIIAJIBHOM  yCIYTHM, OCYLIECTBIISIETCS HA IIOCTOSIHHOM OCHOBE JIOJDKHOCTHBIMHM  JIMIIAMH
Anmunucrpanuy, (YTHOJIHOMOYEHHOTO OpraHa), YIIOJHOMOYEHHBIMH Ha OCYIIECTBICHHE KOHTPOJIS 3a
IIPEIOCTABJICHUEM MYHULIUNIATIBHON YCIYTH.

JUis TeKylero KOHTPOJS HCIHOJIb3YIOTCS CBEAEHUS CIYy)KEOHOM KOPPECTOHJIEHIMM, YCTHas U
NUCbMEHHas MH(pOpPMAIUs CIIEIUATUCTOB U IOJDKHOCTHBIX JTUI] ATMUHHUCTPALIUH.

Texymuil KOHTPOJIb OCYIECTBISAETCS IyTEM IPOBEACHHUS TPOBEPOK:

peleHuit o npenocraBieHny (00 0TKa3e B MPEAOCTaBICHUH) MYHUIIUIIAIBHON YCIYyTH;

BBISIBJICHUS M YCTPAaHEHHsI HapYILIEHUH MpaB rpakaaH;

paccMOTpeHHUsl, IPUHATHS pEIIeHUI U MOrOTOBKH OTBETOB Ha 0OpallleHHsl rpax/iaH, coAeprKaline
XasoObl Ha pereHus, nelcTBus (0e3aeCTBUE) JOIKHOCTHBIX JIHIL.

HOpfl}lOK N NePUOIUYIHOCTD OCYIIECTBJICHHUSA IJIAHOBBIX U BHENJIAHOBBIX
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MPOBEPOK INOJHOTHI U Ka4YeCTBa IPEAOCTABJICHUA MyHI/IIII/II[aJ'[bH()ﬁ
Yciayru, B TOM Y4CJI€ MOPAAOK H (l)()prI KOHTPOJIA 3a MOJIHOTOI1
H KAa4Y€CTBOM NPEAOCTABJICHUA MyHI/IIII/II[a.]'[bH()ﬁ ycayrn

4.2. KoHTpOJIb 3a OJHOTON M KaueCTBOM IPEAOCTABICHNUS MYHULIUIIAIbHONW YCIYrd BKJIIOYAET B
ceOst poBe/ICHNUE MIIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK.

4.3. IlnaHoBble NPOBEPKU OCYILECTBISIOTCS HA OCHOBAaHMM TOJIOBBIX IIJIaHOB pPabOThI
AMUHHUCTpanuy, YTBEPXKIAAEMbIX pyKoBoauTelneM AxaMmuHucTtpanuu. I[lpm mimaHoBoM mpoBepke
IIOJIHOTHI M KAYECTBA MPEIOCTABJICHNS MYHULIUIIATBHON YCIYTH KOHTPOJIIO MOIJIEXKAT !

COOITIOJICHHE CPOKOB MPEIOCTABICHUSI MyHHIIUIAIBHOW YCIYTH;

COOIIO/ICHNE TIOJIOKEHUI HACTOSIIIET0 AJIMHUHUCTPATHBHOTO PErilaMeHTa;

MPaBMWJIBHOCTh W OOOCHOBAaHHOCTh MPHUHATOIO pelIeHHs 00 OTKa3e B MPEJOCTaBICHUU
MYHHUIIMTIATbHOW YCITYTH.

OcHoBaHMeM ISl TPOBE/ICHNUST BHEIIAHOBBIX IPOBEPOK SIBIISIOTCS:

MIOJIyY€HUE OT TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBJeHUS MUH(POpMAIUHU O
MIPENIONaraéMblX WJIM BBISIBJICHHBIX HapYIIEHUSIX HOPMATUBHBIX IPaBOBBIX akToB Poccuiickoit
®denepanyv, HOpPMaTUBHBIX MPABOBBIX aKTOB PecnyOnuky bamkoprocTaH M HOPMATHBHBIX IPAaBOBBIX
aKTOB OPTaHOB MECTHOT'O CaMOYIpPaBJICHUS;

oOpallleHusl TpaX/JaH U IOPUIMYECKHX JIMIl Ha HapyIIEeHUs 3aKOHOJATEIbCTBA, B TOM 4YMCIE Ha
KayeCcTBO MPEA0CTaBICHHS] MyHULIMITAILHON YCIYT .

4.4. Ins mnOpoBeleHUS NPOBEPKH CO3/AETCS KOMHUCCHS, B COCTaB KOTOPOM BKIIOYAKOTCA
JIOJDKHOCTHBIE JIMIIA ¥ CHSIUATUCTBI AMUHHCTpaInH, (YIIOJTHOMOYEHHOTO OpraHa).

[IpoBepka ocymecTBIseTCS Ha OCHOBAHUH MPUKa3a AJIMUHUCTPAIIIH.

4.5. Pe3ynbTaThl MPOBEPKU OPOPMIISIOTCS B BHJIE CIIPABKH, B KOTOPOH OTPaKarOTCs BBISBIICHHBIE
HEJIOCTaTK! M YKa3bIBAIOTCS CPOKH UX ycTpaHeHHs. CripaBKa MOJNUCBHIBAETCS TODKHOCTHBIMU JIMIAMH
U CHelUaINCTaMM AJMHHUCTPALMK, IPOBOIMBIIMMU NpOBepKy. I[IpoBepsiemble Jmna moj pocCrnuch
3HAKOMSTCS CO CIPABKOM.

OTBEeTCTBEHHOCTD JIOJLKHOCTHBIX JIMII 32 PellleHUs U JieiicTBUsI
(0e3neiicTBUE), NPUHUMAEMBbIE (OCYIIeCTBJIAEMbIe) UMH B X0/
NnpeoCcTaBJIeHusi MyHUIIUNIAJTbHON YCJIYTH

4.6. Ilo pe3ynbTaTaMm MPOBEICHHBIX MPOBEPOK B CIIy4ae BBISBICHHUS HAPYIICHUN MOJIOXKEHHM
AJIMUHUCTPATUBHOTO PpEIrJIaMEHTa, HOPMATHUBHBIX NPaBOBBIX akToB Poccuiickoit ®Dexnepanum,
PecniyOnuku bamkopTocTaH M OpraHoB MECTHOTO CaMOYIPABIEHUS OCYLIECTBIISETCS IMPUBJICUYCHUE
BMHOBHBIX JIUII K OTBETCTBEHHOCTH B COOTBETCTBHHU C 3aKOHOAaTeIbcTBOM Poccuiickoii @eneparuu.

[lepconanbpHas OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMII 3a MPAaBWIBHOCTH U CBOEBPEMEHHOCTD
NPUHATHS pElIeHUs O NpenocTaBieHUH (00 OTKa3ze B MPEIOCTABICHHM) MYHULUINAIBHOW YCIYTU
3aKpeIIsieTcsl B MX JODKHOCTHBIX PErjaMeHTax B COOTBETCTBUH ¢ TPeOOBaHUSAMH 3aKOHOIATENIbCTBA.

TpeGoBanus k NOPAAKY U (popMaM KOHTPOJISA 32 NMPeIOCTABICHHEM
MYHHMUMNAJIBHON YCJIYIH, B TOM YHCJ€ CO CTOPOHBI IPAKIAH,
UX 00beIMHeHUI M OpPraHu3anmui

4.7. T'paxknane, ux OObEOUHEHHS M OpPraHU3AIMM HMEIOT MPaBO OCYIIECTBISATH KOHTPOJb 3a
MPEeIOCTaBICHUEM MYHHUIIMIAIBHON YCIyTH MyTeM MOMy4YeHUs WHGOpMAalUU O XOJ€ MPEeJOCTaBICHUS
MYHHIIMIIATBHOM yCIAYyrd, B TOM UYHCJIE€ O CPOKaxX 3aBepIICHUs aJMHUHUCTPATUBHBIX MPOLEAYP
(meticTBuif).

I'paxnane, ux oObeAMHEHUS U OPTAHU3AINH TAK)KE HMEIOT MPaBO:

HampaBJIATh 3aMEYaHWs W TMPEAJOKEHUS TO0 YIYYIIEHUI0 JOCTYIHOCTH W  KayecTBa
MPEIOCTABJICHUS MyHUIIUTIATHHON YCIYTH;

BHOCHUTH MPEJIOKEHUS O Mepax MO YCTPAaHEHUIO0 HApyIIEHUH HACTOSIIEro AJMUHUCTPATUBHOTO
permameHTa.



4.8. JlomxHOCTHBIE NHMIA AIMUHHCTPAMKM NPUHUMAIOT MEPbl K MPEKPALICHUIO IOIMYIICHHBIX
HapYLIEHUH, YCTPAHSIIOT IPUYMHBI U YCIOBHS, CHOCOOCTBYIOIINE COBEPIICHUIO HAPYIICHUI.

Wudopmanmst o pe3ynbraTax pacCMOTPEHHMsS 3aMEUYaHUH M MPEUIOKEHUH TpaxaaH, HX
OoObeIMHEHUH W OpraHu3alfii JOBOJWTCS 1O CBEACHUS JIML, HANpaBUBIIUX OTH 3aMEyYaHHi W
MIPEAJIOKEHUS.

V. docyneoHblii (BHecy1eOHBbIH) MOPSIOK 00Ka10BaHUS pPellieHnH u JAelicTBUil (0e3eiicTBUSN)
OpraHa, NpeJoCcTaBJIAIOIIEr0 MyHHIHIIAJIBHYIO YCJIYTY,
a TaKiKe MX JOJKHOCTHBIX JIUI, MYHUIIUNIAJIbHBIX CJIYKAIIUX, PA0OTHHKOB

Nudopmauus njs 3asgBUTeIS 0 €r0 PaBe MOAATH Ka100y

5.1. 3asButens uMeeT MpaBo Ha oOXanoBaHue peuieHus W (win) nerctBuil (Oe3neiicTBus)
AJMUHHUCTpAUK, JOJDKHOCTHBIX JIUL AJMHMHHUCTpPAllMM, MYHUIUNANBHBIX CIY)XallUX B J0CYIEOHOM
(BHECyneOHOM) TIOpsIZIKE (J1aee — xKano0a).

Mpeamer kan00b1

5.2. TlpenmeTom nocyneOHOTO (BHECYAEOHOTO) 00)KaIOBaHUS SBISIOTCS PEIICHUS W JICHCTBUS
(6e3neiicTBrE) AIMUHHUCTPAIIUU, TTPEAOCTABIISIONICH (€T0) MyHUIIMTIAIBHYIO YCIYTy, a Takke ee (ero)
JOJKHOCTHBIX JIMI[, MYHUIIMNAJIbHBIX CIYXalIUX. 3asBUTENb MOXET OOpaTUThCS C >Kajio0ol Mo
OCHOBAHHMSM H B TIOPSAKE, YCTaHOBJICHHBIM cTaThsiMu 11.1 u 11.2 @enepanpHoro 3akona Ne 210-D3, B
TOM YHCJIE B CIAEAYIOMIMX CIydasx:

HapylIEHWe CpoKa PErucTpaluy 3ampoca O MPEAOCTABICHHH MYHULMIIAIbHON YCIYIH,
KOMILJIEKCHOTO 3ampoca, YKa3aHHoTo B ctaThe 15.1 denepanbHOro 3akoHa Ne 210-D3;

HapyleHUEe CPOKa MPEAOCTABICHNUS] MyHULIUITAJbHON YCIYTH;

TpeOoBaHue y 3asBUTENS TOKYMEHTOB WM HH(OpMauu OO0 OCYIIECTBICHUS JACUCTBUI,
MPEAOCTABICHUE WJIM OCYHIECTBICHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHBIMH MPaBOBBIMU
aktamu Poccuiickoii denepariy, HOpMaTUBHBIMH MPAaBOBBIMH akTaMu PecnyOnuku bamkoprocran st
MPEAOCTABICHNUS] MyHULIUIIAIbHON YCIIyTH;

OTKa3 B IIpUEME JIOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPETyCMOTPEHO HOPMATHUBHBIMU
mpaBoBeIMU akTaMu Poccuiickoit ®enepanuu, HOPMATUBHBIMU IPaBOBBIMU akTaMu PecnyOnuku
Bamkoprocran A npeaocTaBieHUs] MyHULUIIAIBHON YCIYTH, Y 3asBUTEIS;

OTKa3 B MPEAOCTABICHUN MYHUIIMNIAIBHOW YCIYTH, €CIIM OCHOBAHUS OTKa3a HE MPEIyCMOTPEHBI
(benepalbHBIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUM C HUMH WHBIMH HOPMATHUBHBIMU MTPABOBBIMU
aktamu PecnyOnuku bamkoprocran;

TpeOoBaHHWE BHECEHUS 3asBUTENIEM IpPHU MPEAOCTABICHUUM MYHHIIMIIAILHOW YCIYTH IJaThl, HE
MPEeAYCMOTPEHHON HOPMAaTUBHBIMM NIpaBOBbIMM akTamu Poccuiickoit ®denepaiuu, HOpPMATUBHBIMHU
npaBoBbIMU akTaMu Pecnyonuku bamkopTocran;

O0TKa3 AJIMMUHUCTPALMH, JOHKHOCTHOTO JIMIAa AJMHUHHMCTPALUU B UCIPABICHUU JOIMYIIECHHBIX
OTIeYaTOK U OMIMOOK B BBIIAHHBIX B PE3YyNbTaTe MPEJOCTABICHUS MYHUIIUIIATLHOM YCIYTH JOKYMEHTaX
1100 HapyIlIeHHWEe YCTAHOBJICHHOTO CPOKa TaKUX UCIPABIICHU;

HapylleHWE CpOKa WM MOpSAKa BbIJIAYM JOKYMEHTOB M0 PE3yJbTaTaM HpPelOCTaBICHUS
MYHULHUIIATBHON YCIYTH;

MPUOCTAHOBJIICHHE  MPEAOCTaBIECHUS  MYHUIUNAIBHOM  yCIOyrd,  €CIM  OCHOBaHUs
MPUOCTAHOBIICHUSI HE TMPEAYCMOTPEHBI (helepanbHbIMU 3aKOHAMU U TPUHSATHIMH B COOTBETCTBUU C
HUMHM WHBIMH HOpPMAaTHBHBIMU MpaBOBbIMH akTamu Poccuiickoii dexnepanuu, 3aKOHAMH U UHBIMHU
HOPMAaTUBHBIMH NMPaBOBBIMU akTaMu Pecnyonuku bamkoprocran;

TpeOOBaHUE Yy 3asABUTENS MPU NPEIOCTABICHUH MYHHIIMMAIBLHON YCIYTd JOKYMEHTOB HIIU
uHpOpMaIUY, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAINUCH MPU MEPBOHAYAIEHOM
OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX Ul MPEAOCTaBICHUS MYHULMIAIBHOM ycinyru, auo B
IIPEIOCTABICHUN MYHULMIAIBHON YCIYrH, 3a UCKJIIOUYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX ITyHKTOM 4
yactu | crateu 7 @eaepanbHoro 3akoHa Ne 210-P3.
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OpFaHbI MECTHOI'0 CaMOYIIpaBJICHUHA, OPpranu3anuu, J0JKHOCTHBIC JIMIIAa KOTOPBIM MOKET ObITh
HarpaBJI€cHa JKaj100a

5.3. XKanob6a Ha pemenuss u aedcTBus (Oe3neicTBHE) AIMHHUCTPAIUH, JOHKHOCTHOTO JIMIIA
AI[MI/IHI/ICTpa]_[I/II/I, MYHUIIUITIAJIBHOTO CJIY>KAIICTO MOoAaCTCs PYKOBOAUTCIIIO AIIMI/IHI/ICTpaLII/II/I.

B ciyyae ecnu oOGxauyroTCsi peIIeHHs PYKOBOAUTENS AJMUHUCTPAIMH, HPEIOCTABISIONIErO
MYHHULMIIAJIBHYIO YCIYTY, Kajloba 1o1aeTcs B (yka3bIBaeTcsl BBIILIECTOSIIUN OpraH
B IIOPAAKE HOII‘-H/IHCHHOCTI/I).

[Ipy OTCYTCTBHHM BBIIIECTOSILETO OpraHa jkanoda MOJaeTcsi HeIMOCPEACTBEHHO PYKOBOIUTEIIO
AJIMUHHCTpAIMH, TIPEIOCTABISIONIEIO MyHHIIUIATBHYIO YCIYTY.

B AMuHUCTpaluK ONPEEISIOTCS YIIOJHOMOYCHHBIE HA PACCMOTPEHHUE Kajlo0 JOJHKHOCTHBIC

JINIIA.

HOpﬂ)IOK nmoaavum 1 pacCMOTpPCHUA JKaJT00BI

5.4. Kanoba mogaeTcss B MUCbMEHHON (popMe Ha OyMa)kHOM HOCHTEJIE, B TOM YHCIIE TI0 TT0YTe, a
TaKOKe MPH JJUIHOM MprueMe 3asBUTENISA, UK B JIEKTPOHHOM BHUJIE.

XKanoba nomkHa coaepKaTh:

HaWMEHOBAaHHUE OpraHa, MPEA0CTaBIISIONIET0 MyHUITUTIATBHYIO YCIYTY, €ro JOHKHOCTHOTO JINIIA,
€ro PyKOBOJIUTEISI, MyHHITUTIATHHOTO CITY)KAIET0, PEIIEHUS U JCHCTBUS KOTOPBIX 00KAITYIOTCS;

dbamuinio, uUMs, OTYECTBO (TOcienHee — MpU HaIU4HMM), CBEIEHUS O MECTe >KUTEIbCTBA
3asiBUTENA - (PU3NMUECKOTo JIUIA, CBEACHUS O MECT€ HAXOXKIEHUS 3asgBUTENS — IOPUIMYECKOro JIHIA, a
TaKke HoMep (HoMepa) KOHTAaKTHOTO TeiedoHa, aapec (aapeca) dIEKTPOHHOM MOYTH! (MPpU HATHMYUH) U
MOYTOBBIN ajpec, M0 KOTOPBIM JOJDKEH OBbITh HApaBJIeH OTBET 3asSBUTEINIO;

CBeZIeHUsI 00 00KaTyeMbIX PEHICHUAX U ACUCTBUAX (0e31eMCTBUHN) OpraHa, Mpea0CTaBIISIONIEeTo
MYHHUIMIIATBHYIO YCIYTY, €T0 J0JKHOCTHOTO JIMLA, MyHUIIUIAIBHOTO CITYXKAaIero;

JOBOJIbI, HAa OCHOBaHMHM KOTOPBIX 3asABUTENb HE COIVIACEH C pEHIeHHMEM U JeHCTBUEM
(Oe3nelicTBMEM) OpraHa, MpPeAOCTaBISIONIEr0 MyHUIIUIAIBHYIO YCIYTY, €r0 JIOJDKHOCTHOTO JIMIa JIMO0
MYHHIIMIIAIBHOTO CIIY)Kallero. 3asgBUTENIeM MOTYT ObITh MPEJCTABIICHBI JOKYMEHTHI (IpU HAJTUYMH),
MOATBEPKIAIOIIUE 0BOIbI 3asBUTEIIS, TUOO UX KOIIUH.

B cnyuae ecnm >xano0a mojaercst yepe3 MPEACTaBUTENS, TAKXKE IMPEICTaBISACTCS TOKYMEHT,
MOATBEPXKIAOIINNA MOJITHOMOYHUSL Ha OCYLIECTBICHHE JCHCTBUM OT HMMEHM 3asBUTENsA. B kauecTse
JOKYMEHTA, MOATBEPIKJAOLIEro MOJHOMOYMS Ha OCYIIECTBJICHHE ACUCTBUN OT MMEHMU 3asBUTENS,
MOXXET OBbITh IMpelcTaBieHa OQOpPMIICHHAs B COOTBETCTBUM C 3aKOHOAATEIbCTBOM Poccuiickoit
denepanun T0BEPEHHOCTD (I (PU3UIESCKUX JIUIT).

5.5. [Ipuem xano6 B MUCbMEHHOM (OpPME OCYIIECTBIISIETCS:

5.5.1. AnMunucTtpanueid B MecTe MNPENOCTaBICHHS MYHULMUIAIBLHOW yciayru (B MecTe, TIe
3asiBUTENIb TOJIaBaj 3alpoCc Ha MOJY4YeHHE MYHHIMMIAIBLHOW YCIyrd, HapylIeHHE IMOpsijaKa KOTOpoit
obxanyercs, 1100 B MECTe, T/ie 3asBUTEJIEM MOTYUYEeH Pe3yNbTaT yKa3aHHOW MYHUIIUIIAILHOUM YCIyTH).

Bpemsi mpuema xano® OJDKHO COBMAgaTh CO BPEMEHEM MPEAOCTaBICHHS MYHUIIUMATbHON
YCIIYTH.

XKanoba B mrucbMeHHOM (opMe MOKET ObITh TaK)Ke HampaBlieHa 1Mo TOYTe.

B cnysae monmaum kanoObl TpH JUYHOM TIpUEMe 3asBUTENb MPEJCTaBIsSET JOKYMEHT,
YIOCTOBEPSIOIINI €Tr0 JIMYHOCTh, B COOTBETCTBHH € 3aKOHOAAaTeNbCTBOM Poccuiickoit denepanuy;

5.5.2. MHOTro()yHKIIMOHAIBHBIM IIEHTPOM WJIH MTPUBJIEKAEMO OpraHu3auen.

[Tpu nocrynneHnu xano0bl Ha pemieHus u (Win) aerctBus (0e3neiicTBus) AIMUHUCTPAIINU, €TO
JOJKHOCTHOTO JIMIIA, MYHHUIIUIIAILHOTO chyXaimero MHOroGyHKIIMOHATBHBIN IEHTP 00eCreunBaroT ee
nepeAadyy B AJMHHUCTPALIMIO B TMOPSAKE U CPOKHU, KOTOPHIE€ YCTAHOBJIEHBI COTJAIIEHHEM O
B3aUMO/JICHCTBUM MEXTY MHOTO(YHKIIMOHAIBHBIM LIEHTPOM U AJIMHHHUCTpAIME MPEI0CTaBISIONIUM
MYHHIIMITATBHYIO YCIYTY, HO HE TIO3/IHEEe CIIEeIYIOIIero pabovero THs CO JHS MOCTYIUICHUS KATOOBI.

I[Ipu 3TOM CpOK paccCMOTpEHHUs KaJIOObl HCUYUCISETCS CO JHS PErucTpaluy >KaaoObl B
AJIMUHHCTpALIUIO.
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5.6. B anexkTpoHHOM BHjIE kKaj00a MOXKET OBbITh MO/1aHa 3asBUTENEM ITOCPEACTBOM:

5.6.1. opunmansHOTO CaiiTa;

5.6.2. PIII'Y;

5.6.3. ®enepalibHON TOCYIAPCTBEHHON MH(DOPMAIIMOHHON CUCTEMBI, 00€CIIEYHBAIOIINI TPOIIECC
nocyne0Horo (BHeCyneOHOr0) 00KanoBaHUs PEIIeHUN U JeicTBUi (0e31eHCTBYs), COBEPIICHHBIX TPU
MPE0CTaBICHUH TOCYIapCTBEHHBIX U MyHUIMIANBHBIX yeiyr (https://do.gosuslugi.ru/).

[Tpu momave xanoObl B 3JEKTPOHHOM BHJIE JOKYMEHTHI, YKa3aHHBIE B MYHKTE 5.4 HACTOSIIETO
AJIMUHUCTPATHBHOTO pPETJIaMEHTa, MOTYT OBITh MPEACTaBICHBI B ()OPME 3JIEKTPOHHBIX JOKYMEHTOB,
MOJIMUCAHHBIX ANEKTPOHHOW MOANUCHIO, BUJI KOTOPOM MPETYCMOTPEH 3aKOHOAATENLCTBOM Poccuiickoit
denepanyu, Mpyu TOM TOKYMEHT, YJ0CTOBEPSIOMINI JINYHOCTD 3asBUTEISA, HE TPEOYeTCsI.

B cnydae, eciii B KOMIIETEHIIMIO ATMHUHHUCTPALIMH, HE BXOIUT MPUHATHAE PEIICHUS 110 TIOJaHHOM
3asiBUTENIEM KaJoObl, B TEUYEHHUE TpeX pabouux JHEH CcO JHA ee perucTpauuud AIMUHUCTpaLus
HampasisieT kanoOy B YINOJHOMOUYEHHBII Ha €€ pacCMOTPEHHE OpraH W B IUCBMEHHOW Qopme
WHGOPMUPYET 3asIBUTEIS O TIEPEHAPABICHUH KAIOOBI.

Cpoku paccMOTpeHHS KaJI00bI

5.7. JKanmoba, mocrymuBmias B AJIMHUHHCTPALMIO TIOJICKUT PACCMOTPEHUIO B TEUEHUE
MATHAANATA PabOYMX JTHEH CO JTHS €€ PETUCTPAIIHH.

B cmywsae oOxamoBanus oTkaza AJMUHHCTpanuu €€ (€ro) JODKHOCTHOTO JIMIa JIMOO
MYHHIIMITAIEHOTO CIYXAIIero B MPUEME JIOKYMEHTOB Y 3asABHUTENS JIMOO B MCIPABIICHUU JIOMYIIICHHBIX
OTICYATOK ¥ OMIMOOK WIIM B CITydae 00)KAIOBAHUS 3asBUTEIEM HAPYIICHUS YCTAaHOBJIICHHOTO CPOKa TaKHX
WCIIPABJICHUH kajio0a pacCMaTpUBaeTCs B TCUCHHE 5 paOOUYUX JHEH CO JTHS €€ PEerHCTPaIliH.

5.8. OcHoBaHU# I MPUOCTAHOBJICHUS PACCMOTPEHHS KATOOBI HE UMEETCS.

Pe3yabTaTr paccMoTpeHus KaJ100bI

5.9. Tlo pe3yapraraM pacCMOTPEHHUS JKaJOOBl JTOJDKHOCTHBIM JIMIIOM AJMUHHUCTpAIUd
HaJICJICHHBIM TIOJTHOMOYHSMH 110 PACCMOTPEHUIO Kajl00, MPUHUMACTCS OJHO U3 CIEAYIONINX PEIICHHM:

)anoba yJIOBJICTBOPSIETCS, B TOM YHCiIEe B (OpME OTMEHBI IMPHHITOTO PEIICHHS, UCIIPABICHUS
JOTYIIEHHBIX ONEYAaTOK M OIIMOOK B BBIJAHHBIX B PE3YJIBTATE MPEAOCTABICHHUS MYHUIIMITAIbHON
YCIYyTH JOKYMEHTaX, BO3BpaTa 3asBUTEII0 JEHEKHBIX CPEJICTB, B3UMAaHUE KOTOPBIX HE MPEITyCMOTPEHO
HOPMAaTHUBHBIMM MPABOBbIMU akTaMH Poccuiickoit denepanu, HOPMATUBHBIMU MPABOBBIMU aAKTaMHU
Pecnyonuku bamkoprocTaH;

B YZIOBJICTBOPEHHUH KATOOBI OTKA3bIBACTCSI.

[Ipu ynosierBopeHun >kanoObl AnMuHHCTpanus (YTOJIHOMOYEHHBIH OpraH) NPUHUMACT
HCYEPIBIBAIOLIME MEPBI IO YCTPAHEHUIO BBISIBIICHHBIX HAPYLIEHUW, B TOM YHUCJE IO BbLAAUE 3asBUTEIIO
pe3ynbTaTa MyHULIUIIAIBLHON YCIIYTH, HE MO3JHEe MATH padOyuX THEH CO JHS MPUHATHS PELICHHUS, eCIH
HMHOE HE YCTAaHOBJICHO 3aKOHOAaTenbcTBOM Poccuiickoit denepanuu u Pecny6nuku bamkopTocran.

Anmunuctpanusi (YIOJTHOMOYEHHBIM OpraH) OTKa3blBaeT B YIOBJIETBOPEHHM KaJlOObl B
CIIEIYIOLIUX CIy4astX:

a) HaJM4Ke BCTYMUBILETO B 3aKOHHYIO CHJIy PELICHHUs Cyna, apOUTPa)KHOTO CyZa IO kanode o
TOM € IPEIMETE U M0 TEM K€ OCHOBAHUSIM;

0) momavya KamoObl JHUIOM, TOJHOMOYHS KOTOPOTO HE TMOATBEPXKACHBI B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATENLCTBOM Poccuiickoint @enepanuu;

B) HAIMYHWE PEUIeHUS 10 Kanobe, MPUHITOTO paHee B OTHOIIEHUH TOTO ke 3asBUTENS U 110 TOMY
Ke TPeIMETY >Kaao0Bbl.

B cnydae, ecniu B kanobe He ykazaHbl (haMUIHs TpakJaHUHA, HAITPABUBIIETO oOpalleHue, uin
MOYTOBBIA ajpec, MO0 KOTOPOMY JIOJDKEH OBITh HAlpaBJeH OTBET, jKanoba Ha oOpallleHHe He JaeTcs.
Eciu B yka3zaHHOW xano0e cojepxkaTcs CBENEHUS O [MOATOTaBIMBAEMOM, COBEPIIAEMOM WIIH
COBEPILIEHHOM MPOTHUBOMNPABHOM JESHUM, a TaKXe O JIMLE, €ro MOJArOTaBIMBAIOIIEM, COBEPILIAOIIEM
WJIM COBEPIIMBIIIEM, Kaio0a MOANEKUT HAMPABICHHUIO B TOCYIAPCTBEHHBIN OpraH B COOTBETCTBUU C €T0
KOMIIETEHITU .
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XKanoba, B KoTOpoit oOxkanyercs Cyie0HOE pelIeHre, B TeUSHHUE CEMH THEH CO JTHS perucTparuu
BO3BpallaeTcs TPaKIaHWHY, HAINPABHBIIEMY OOpalleHHE, C Pa3bsCHEHHWEM IMOpsaKa O00XKalOoBaHUs
JAHHOTO CyJIeOHOTO PEIICHUSI.

Anmunuctpanys (YoJTHOMOYEHHBIH OpraH) BIpaBe OCTaBUTH JKano0y 06e3 0TBeTa M0 CyLIECTBY
MOCTaBJICHHBIX B HEH BOIIPOCOB B CIEAYIOIIUX CIydasix:

HAJIMYHE B )KaI00€ HEUEH3YPHBIX MO0 OCKOPOUTENBHBIX BRIPAKECHH, YTPO3 )KU3HH, 3I0POBBIO
Y UMYILECTBY JOJDKHOCTHOTO JIMIIA, a TAK)KE YWICHOB €r0 CEMbH;

OTCYTCTBHE BO3MOXKHOCTH MPOYUTATH KAKYyI-THOO YacTh TEKCTa >KAIOObI, (aMHIIHIO, WM,
OTYECTBO (IIPU HAJIMYMKU) U (WJIM) TIOYTOBBIN a/ipec 3asBUTEIS, yKa3aHHbIE B Kajnooe;

TEKCT MUCBMEHHOTO 00palIeHNus He TI03BOJISIET ONPEACTUTh CYTh MPEUIOKCHHS, 3asSBICHUS HIIH
KaJoOBL

O6  ocraBneHun  kamoObl  0e3  oTBeTa  cooOmlaercs  3asBUTENI0 B TEUEHHUE
3 pabouux JAHEH CO JHS PETUCTPAIUU JKATOOBI.

IHopsinok uH(popMUpOBaHUS 3asiBUTEJIS 0 Pe3yJIbTaTaX PACCMOTPEHMSA KAJT00bI

5.10. He mo3nHee AHs, CIAEAYIONIErO 3a HEM MNPUHATHS PEIIEHUS, YKa3aHHOTO B IYHKTE 5.9
HACTOSIIET0 AIMHUHHUCTPATUBHOTO pErIaMeHTa, 3asBUTEINI0 B MUCBMEHHOW (opMe U 1O >KETaHWIO
3asBUTENST B (pOopMe DIEKTPOHHOTO JOKYMEHTA, TMOAIMHCAHHOTO JJIEKTPOHHOUW IHM(POBON MOIAMUCHIO
HaIpaBJIsIeTCSI MOTUBHUPOBAHHBIN OTBET O PE3yJIbTAaTaX PACCMOTPEHUS KaJIOOBI.

5.11. B oTBeTe 1o pe3yabTaTaM pacCMOTPEHHS JKaTOObl YKa3bIBAKOTCS:

HaMEHOBaHUE AJMHHUCTPAIIMU, PACCMOTPEBIIETO Kajaoly, TOJDKHOCTh, (aMmms, uMs,
OTUYeCTBO (MOCIEAHEE - IPU HATUYUH) €r0 JOHKHOCTHOTO JIMIIA, TPUHSIBILETO PElIeHHUe 10 anooe;

HOMeEp, JlaTa, MECTO MPUHATHUS PELICHUs, BKJIIOYas CBEACHUS O JOKHOCTHOM JIUIE, PElIeHUE
uu aecTeue (6e3aeicTBrEe) KOTOPOTO 00XKaIyeTcs;

(bamuus, UM, 0TYECTBO (MOCTIEAHEE - IPU HAIWYKMH) WK HaMMEHOBaHHUe 3asBUTES,;

OCHOBAaHUS U1 IPUHSTUS PEIICHUS 10 kKanooe;

MIPUHATOE TI0 JKajo0e pelieHue;

B cily4ae, eciM >Kaino0a mpu3HaHa OOOCHOBAHHOM, — CPOKH YCTPAHEHHUS BBISBICHHBIX
HapYIICHUIA, B TOM YHUCJIE CPOK MIPEIOCTaBICHUS pe3yabTaTa MyHUIIUIAIBHON YCIIYTH;

CBEICHUSI O TIOPSKE 00KaTOBAaHUS MPUHSATOTO T10 KaI00€ pelIeHHUs.

5.12. B cayyae mpu3HaHUS KaJIOOBI TOJICXKAIICH YAOBJICTBOPEHHUIO B OTBETE 3asBUTEINIO,
yKa3aHHOM B TyHKTe 5.11 AJIMHHUCTPATHBHOTO perjamMeHTa, JaeTcs HHpopMamus O ICHCTBHSIX,
OCYILIECTBISIEMBIX ~AJIMUHUCTpallMed B LEISIX HE3aMEIJIUTENbHOTO YCTPAaHEHUSI BBISIBICHHBIX
HapYIICHU MPU OKa3aHWU MYHULIUIIATBHON YCIYTH, a TAKXKE MPUHOCSATCS NU3BUHEHUS 3a JIOCTaBJICHHbBIE
Heyno0CTBa U yKa3blBaeTcsl MH(OpMALINS O JaIbHEHIINX JeHCTBHUIX, KOTOPhIE HEOOXOAUMO COBEPIIUTH
3asIBUTEIIIO B LIEJISX MOJyYEHUSI MyHUIIUTIATBHON YCITYTH.

5.13. B cnyuae mpu3HaHHs KanoObl HE MOAJEXKAIIel yIOBIETBOPEHUIO B OTBETE 3asBUTEINIO,
yKa3aHHOM B TMyHKTe 5.11 AJIMUHUCTpaTUBHOTO perjaMeHTra, MJaroTcs apryMEeHTHPOBAaHHBIC
pa3bsACHEHUS O MPUYMHAX MPUHATOTO PEIIeHUs, a Takke HHpopManus O MOpsJKe O00XKaloBaHUS
MIPUHSTOTO PEIIeHUs

5.14. B cny4yae yCTaHOBIEHHUS B XOJ€ WU MO pe3yabTaTaM pacCMOTPEHHS KaloObl MPU3HAKOB
COCTaBa  aJMUHHUCTPATUBHOIO  MPABOHAPYUIEHUS  WIM  NPECTYIUIEHUS  JIOJDKHOCTHOE  JIMIIO
AJMUHHUCTpAIUU, HAJCNEHHOE MOTHOMOYUSIMH TI0 PACCMOTPEHHIO kKaJl0O B COOTBETCTBUU C MYyHKTOM
5.3 Hacrosimero AJMUHHCTPATUBHOTO pErjaMeHTa, HANpaBlIIeT MMEIOUIHEcs MaTepHalbl B OpraHbl
MPOKYPATYpHI.

5.15. IlonoxxeHust HacTOSIEr0 AIMUHUCTPATUBHOTO PErVIAMEHTA, YCTAaHABIMBAIOIINE MOPSIIOK
paccMOTpeHHsl >Kajio0 Ha HapyIIeHWs TMpaB TpaXJaH M OpraHu3aluid TpU MPeIOoCTaBICHUU
MYHUIMIIAIBHON YCIYT'M, HE PACHpPOCTPAHSIOTCS Ha OTHOIIEHMs, peryiaupyeMmbie @DenepanbHbIM
3aKOHOM Neo 59-@3.

IHopsiaok 00kan0BaHUsA pPelICHUs 110 Kan00e


file://///Srv/отдел%20правового%20обеспечения/Хасанова/Хасанова%20Айгуль/Адм.регламент%20мун.услуга%201.docx%23Par60
file://///Srv/отдел%20правового%20обеспечения/Хасанова/Хасанова%20Айгуль/Адм.регламент%20мун.услуга%201.docx%23Par21
file://///Srv/отдел%20правового%20обеспечения/Хасанова/Хасанова%20Айгуль/Адм.регламент%20мун.услуга%201.docx%23Par21
consultantplus://offline/ref=57EC4A0E559807BA03AC07E182649CCE6D90AD573E544E7FB29AADAA01183E8460B26B8F025B7499P3z7H

5.16. 3asBuTens BIpaBe 00XKaJOBaTh PEIICHHs, MPUHATHIE MO PE3YJIbTaTaM PACCMOTPEHHUS
XanoObl, B IOPsIJIKE, YCTAHOBJIEHHOM 3aKOHOATeNbCcTBOM Poccuiickoii deneparum.

IIpaBo 3asiBuTe/s Ha NoOJy4YeHHe MHGOPMAIIUN U JOKYMEHTOB, HEOOXOAMMBIX /1151 000CHOBAHUS U
paccMOTpeHHU KAJI00bI

5.17. 3asBuTeNs UMEET NPABO HA MOJydeHHE WHPOPMAIMU U JOKYMEHTOB Ui 000CHOBaHUS U
PacCMOTPEHUS KAIOOBI.

JloJKHOCTHBIE TMIIa ATMUHUCTPALUH 00s13aHbI:

oOecrieunTh 3asBUTENsT WH(MOpPMAIHEH, HEOCPEJACTBEHHO 3aTParuBaroOIIeii MpaBa W 3aKOHHBIE
WHTEPECHI, €CIIM HHOE HE MPEYCMOTPEHO 3aKOHOM;

obecneunTh 0ObEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPEHUE JKaI00BI;

HaNpaBUTh TMHUCHMEHHBI OTBET JHOO B (opMe DJIEKTPOHHOTO JOKYMEHTa IO CYIIECTBY
MMOCTABJICHHBIX B jKajloOe BOIMPOCOB, 3a HWCKIIOYCHHWEM CIydaeB, YKa3aHHbIX B TyHKTax 5.9, 5.18
HACTOSIIEro AIMUHUCTPATUBHOTO PETIIAMEHTA.

Cnocoob1 nupopmupoBanus 3asiBuTesieil 0 NopsjaKe nNogaqyu
U PACCMOTPEHMS KAJI00bI

5.18. AnmuaHCcTparus (YoJTHOMOUYEHHBIH OpraH) 00ecIieYnBaeT:

OCHAII[EHHE MECT IIpuemMa xaioo;

nHpopmupoBaHue 3asiBUTENIEH O MOPSAKE 00XKaJoBaHMs pelleHud U AecTBUil (Oe3nencTBUSA)
AJMHUHUCTpAINH, UX JOJDKHOCTHBIX JIHI] JTHOO0 MYHHUITUITATBHBIX CIY)KAIIUX ITOCPEACTBOM Pa3MEIICHHUS
nHpOpMallMM Ha CTEHJaX B MECTaxX IpPEJOCTaBICHUsS MYHULUNAIBHBIX YCIYr, HAa UX O(QUIHAIBHBIX
caiitax u Ha PIII'Y;

KOHCYJIbTHPOBAHHUE 3asIBUTENICH O TOPSAIKE 00KAIOBAHMS PEIICHUH W ACUCTBUH (Oe31eHCTBYSA)
AJZIMUHUCTpAIMM, €ro JOJDKHOCTHBIX JIMII JIMOO MYHHUUMIAIBHBIX CIYXKAaIlUX, B TOM 4YHCIE IO
TenedoHy, NEKTPOHHON MOUTe, IPU JTUYHOM IIPUEME;

3aKIII0YEHUE COIJIalIeHUI 0 B3aUMO/JICHCTBUN B 4acTH OCYLIECTBIICHUS
MHoroyHKIMOHAIBHBIMU ~ LIGHTPaMU IpuemMa kajoO0 U BbIJAYM  3asABUTENSIM  PE3yJIbTATOB
paccMOTpeHHs Kaioo0.

V1. Oco6eHHOCTH BBINOJTHEHUSI A/IMUHUCTPATUBHBIX Npoueayp (neiicTBuii) B
MHOTO(YHKIMOHAJIbHBIX LIEHTAX NPeJ0CTABIEHUSI MYHUIIUNIAIBHBIX YCJIYT

HcyepnpiBaommii nepevyeHb aIMUHUCTPATUBHBIX Npoueayp (aeiicTBuii) npu
Npea0CTABJIEHUN MYHUIIUNIAJIbHOMH YCJIYTd, BHIIOJIHS€eMbIX MHOTO(YHKIHOHAJIbHBIMHU LIEHTPAMHU
Npea0CTABIeHUSI MYHUIIUNIAIBHBIX YCJIYT

6.1. MHOTOGYHKIIMOHATBHBINA EHTP OCYIIECTBIISET:

nHGOpPMHUpPOBAHUE 3asBUTENCH O TMOpAJKE MPEeIOCTAaBICHUS MYHUIMNAIBHON YCIyrd B
MHoroyHKIIMOHAIBHOM LIEHTE, O XOJ€ BBIIOJHEHHUS 3alpoca O NPEAOCTaBIEHUM MYHULUMIAIBHON
YCIYr'H, TO MHBIM BOIIPOCAaM, CBSI3aHHBIM C IPEJOCTaBICHUEM MYHUIMIAIBHOM YCIYIM, a TakKkKe
KOHCYJIbTUpOBaHHe 3asBUTENell O TOpsAKEe MPEeJOCTaBICHUS MYHUIUNAIbHOW  yCIyrM B
MHoro¢yHKIIHOHAIBHOM IIEHTE;

IIPUEM 3allpOCOB 3asiBUTENIEH O MPENOCTABICHUN MYHHMIMIIAIBHOW YCIYTM M HMHBIX JOKYMEHTOB,
HEOO0XOAUMBIX JUIS TPEIOCTABICHUS MyHULIMIAILHOM YCITYTH;

BbI1auy 3asBUTENIO pe3yibTaTa MPeJOCTaBIEeHUs] MYHUIUIIAIBHON YCIIyTH, B TOM YHCIE BblJaua
JOKYMEHTOB Ha OyMa)KHOM HOCHTENE, MOJITBEPXKIAIOIIMX COJEpKAHUE SJIEKTPOHHBIX JOKYMEHTOB,
HanpasisieMbIX B MHOTO(QYHKIIMOHAIBHBIM IIEHTP MO pe3ylbTaTaM MpPeAOoCTaBICHHs MYHHIIMIAIbHBIX
yCIyr OpraHami, MpEeIOCTaBISAIOIIMMU MYHHULMIAIbHBIE YCIYTH, a TakXe BblAada JOKYMEHTOB,
BKJIIOYAs COCTaBJIEHHE Ha OyMa)KHOM HOCHUTENE M 3aBEPEHHE BBIIMHCOK U3 MH(POPMALMOHHBIX CHUCTEM
OpraHoB, MIPEJOCTABIIAIONINX MYHHUIIUIIATIbHbIE YCIYTH,

HHBIE IIPOLEYPHI U NEUCTBUSA, IIpeLycMOTpeHHbIE DenepanbHbIM 3aKOHOM Ne 210-@3.
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Nudopmuposanue 3asBurenei

6.2. HudopmupoBanue 3asBuTeneil ocymecTBiasiercs MHOTO(QYHKIMOHAIBHBIMUA LEHTPAMH
CJIEIYIOLIMMHU CTIOCO0AMMU:

a) TIOCPEIICTBOM IPHUBIJICYCHUSI CPEICTB MAcCCOBOM MH(OpPMALUHK, a TAKKE MyTeM pPa3MELICHHS
uHpopmand Ha OodHIHATLHOM caiite MHOTOyHKIMOHANbHOTO I1eHTpa (https://mfcrb.ru/) u
MH(GOPMAIMOHHBIX CTEHAX;

0) mpu obOpamenun 3asButens B PTAY MOII nmuyno, 1o TenedoHy, MOCPEACTBOM MOYTOBBIX
OTIPaBJIECHUMH, MO0 MO 3IEKTPOHHO MouTe.

[Ipy KOHCYNBTUPOBAaHUM MO IUCBMEHHBIM OOpallleHHUsAM 3asBUTEIEH OTBET HANpaBiseTCs B
MMCBMEHHOM BHJI€ B CpOK He mo3jaHee 30 KaJeHJapHbIX JHEH ¢ MOMEHTAa PErucTpaluu oOpalleHus B
(dopMe DIIEKTPOHHOTO JOKYMEHTa MO aJpecy OJJIEKTPOHHOW MOYTHl, yKa3aHHOMY B OOpalleHHuH,
noctynuBuieM B PI'AY M®I[ B ¢opme »1eKTpOHHOTO NOKyMEHTa, M B MUCbMEHHOW (opMme Mo
MMOYTOBOMY aJpecy, yKazaHHOMY B oOpatienuu, nocrynusiieM B PITAY M®I] B nucemenHoit dopme.
CocraBiieHre 0TBETOB Ha 3arpoc ocymiectBiseT [Iperensnonnsiii otaen MOILI.

IIpuem 3anpocoB 3asiBuTe el 0 NPeI0CTABJICHUN MYHULIMIIAIBHON YCJIYTIH U MHBIX
AOKYMEHTOB, HEO0XOAUMBIX [IJIS1 IPEeI0CTABJICHUA MYHHUIUIIAJIBbHON YCIYTH

6.3. [Ipuem 3asBuTeneit A5t OTYUIECHHUS] MYHHUIMIIATBHBIX YCIYT OCYIIECTBIISIETCS CTICIAATICTAMHK
PTAY M®II npu au4HOM NPUCYTCTBUM 3asBUTENs (MPEICTABUTENS) B MOPAIAKE OYEPETHOCTH IMPHU
MOJIyYUeHUM HOMEPHOI0 TalloHa W3 TEpPMHHAja 3JIEKTPOHHOM oOuepelu, COOTBETCTBYIOIIETO LEIH
oOparenus, 1100 1o NMpeABAPUTEIHHOM 3aITUCH.

IIpu oOpameHnn 3a MHpeaoCTaBIEHUEM JIBYX U 0ojiee MyHUIUNAIBHBIX YCIYT 3asBUTEINIO
IIPEIaraeTcs MOJyYUTh MYJIBTUTAIOH JIEKTPOHHON OYEpEIH.

B cinyuae ecim  KOJIMYECTBO HEOOXOIMMBIX YCIYr COCTaBJseT Ooyiee YEThIpEX, IpUeM
OCYILECTBJISICTCS TOJBKO MO MPEIBAPUTENBHON 3amucu. TalloH 3JIEKTpOHHOW ouepeau 3asBUTEIb
nonydaer audHo B PI'AY MO®II npu oOpamennn 3a mpemocTtaBieHueM yciayru. He momyckaercs
IIOJIy4EHHUE TAJIOHA 3JIEKTPOHHOU OYepenu Ui TPEThUX JIULL.

Cnenuanuct PITAY MO®I] ocymiecTBisIeT cieayonye 1euCcTBUS:

YCTaHABJIMBACT JIMYHOCTh 3asBUTENS] Ha OCHOBAHMUU JIOKYMEHTA, YAOCTOBEPSIOIIErO JUYHOCTh B
COOTBETCTBHUU C 3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu;

IIPOBEPSET OJTHOMOYMS ITPEICTaBUTENS (B Cllydae oOpaleHHs IPEeICTaBUTENS);

IIPUHUMAET OT 3asiBUTEJICH 3asBJICHUE HA NIPEAOCTABICHNE MYHULIUIIAIBHON YCIYIH;

IIPUHUMAET OT 3asBUTENIEN JOKYMEHTbI, HEOOXOAUMBIE [yl NOTY4YE€HUS! MyHULIUIIAIBHON yCIyTH;

IIPOBEPSET MPABHIBHOCTh OGOPMIICHHS 3asBJIEHUS, COOTBETCTBHE MPEACTaBIECHHBIX 3asBUTEIEM
JOKYMEHTOB, HEOOXOAUMBIX Ul IPEAOCTABICHUS MYHUIUIAILHON YCIyrd, TPeOOBaHUAM HACTOSALIETO
AJIMUHUCTPATUBHOTO PErIaMEHTa;

CHUMAeT KCEPOKOIIMH C OPUTMHAJIOB JIOKYMEHTOB, IIPEICTABICHHBIX 3asBUTEIIEM, 3aBEPSET CBOECH
NOJANUCHI0 C YKa3aHWEM JaThl, JOJDKHOCTH W (aMWInM, TOCJIE€ 4Yero BO3BpalllaeT OPUTHMHAJIbI
JOKYMEHTOB 3asBUTEIIIO;

B Clydae NpeAoCTaBlIeHUs 3asiBUTEIEM COOCTBEHHOPYYHO CHSTHIX KCEPOKOMHMH JOKYMEHTOB, B
00s13aTeIbHOM TIOPSIIKE CBEPSIET MOIYYEHHYIO KOMMIO C OPUTHMHAJIOM JIOKYMEHTA, MpPEeACTaBICHHOTO
3asBUTENEM, 3aBEpSET CBOEH MOJIUCHIO C YKa3aHUEM JIOJDKHOCTH U (haMWIInu, TIOCJIe Yero BO3Bpaliaetr
OpUT'MHAJIBI JOKYMEHTOB 3asBUTEIIIO;

B ClIydae OTCYTCTBHMsSI HEOOXOJUMBIX JIOKYMEHTOB, JMOO MX HECOOTBETCTBUS YCTaHOBJIEHHBIM
¢dopmam 1 6aHKaM, cOOOLIAeT O AAHHBIX (akTax 3asBUTEIIO;

B CIIy4a€ OTCYTCTBMSI BO3MO>KHOCTH YCTPAaHUTh BBIBIECHHBIE HEJOCTATKA B MOMEHT IIEPBUYHOTO
oOpamienus npeiaraet 3assurento nocetuts PIAY M®I] emé pa3 B ynoOHoe i 3asiBUTENS BpeMs €
IIOJIHBIM [TAKETOM JOKYMEHTOB;

B cilyyae TpeOoBaHUs 3asBUTENs HApPaBUTh HEMOJIHBIN MAaKET JOKYMEHTOB B AJIMUHUCTPAIHIO
uHpopMHpyeT 3asBUTENIE O BO3MOXKHOCTH IOJIyUYEHHs] OTKa3a B INPEAOCTABICHUHM MYHUIIUNAIbHOU
YCIIyTH, O YEM JIENAETCS COOTBETCTBYIOIIAS 3alIUCh B PACIHUCKE B IPUEME TOKYMEHTOB;


https://mfcrb.ru/

pErUCTPUPYET MPEJCTABICHHbIE 3asBUTENEM 3asBICHHUE, a TAaKKE HHbIE JOKYMEHTHl B
ABTOMATH3UPOBAHHOW MHPOPMAITMOHHON cucTteMe «Enunbiii ieHTp yeryr» (nanee — AUC ELY), ecnu
HMHOE He IIPEIYCMOTPEHO COTJIALICHUSMHU O B3aUMOJCICTBUN;

BBIJIACT PAcNUCKy (OMHCH), COIEPKAILYI0 HH(POPMALIHIO O 3asiBUTENE, PETUCTPALIIOHHOM HOMEpe
7ieNia, IepeyHe JOKYMEHTOB, J1aTe IPUHATUSA JOKYMEHTOB U OPUEHTUPOBOYHOM JaTe BbIJauu pe3yibTaTa
[IPEIOCTABJICHUS MYHULIMNAJIbHOW yciayrd. JlONOJHUTENbHO B pAacHUCKE YKa3bIBAE€TCA CIOCOO
MIOJIyYEHUS 3asiBUTENIEM JOKYMEHTOB (JIMYHO, IO [0YTE, B OpraHe, MpeJ0CTaBUBILIEM MYHUIIUIIAIbHYIO
yCIIyTY), a TaK’K€ IPUMEPHBIN CPOK XpaHeHus pesyibTaTta yeiayru B PTAY MO®I] (ecnu BbIOpaH criocod
MOJIydeHHUs1 pesynbTarta ycuyru qudao B PITAY MO®LI), pexum paboTel 1 HOMep TenedoHa €AUHOTO
KoHTakT-1leHTpa PI'AY MOILI. [lonydyenne 3asgBuTeneM yka3zaHHOTO JOKYMEHTa TOJTBEpPXKIAeT (PaxT
MPUHATHS TOKYMEHTOB OT 3asiBUTEIIS.

6.4. Criertmanmuct PICAY ML ve BripaBe TpeOOBaTh OT 3asiBUTEIIS:

MIPEIOCTABJICHNS JOKYMEHTOB U MH(POPMAIIMU UM OCYIIECTBIICHUS AEHCTBUM, IPEIOCTABICHUE
WIM  OCYIIECTBJIEHHE KOTOPHIX HE MPEJYCMOTPEHO HOPMATHUBHBIMU IPAaBOBBIMU  aKTamH,
PEryIUpYIOIKUMH OTHOIIEHHS], BOSHUKAIOIINE B CBSA3H C MIPEIOCTABICHUEM MYHUIIMIIAIIBHON YCIIYTH;

MIPEJICTaBICHUS] JIOKYMEHTOB U HMH(pOpPMAIMM, B TOM 4YHUCJE MOJATBEP)KIAIOLUIUX BHECEHUE
3asiBUTENIEM ILJIAThI 3@ IPEJOCTABICHNE MYHUIIMIIAIBHON YCIYyTH, KOTOPhIE HAXOJATCS B PACIOPSKEHUN
OpraHoB, MPENOCTABIAIOMINX MYHUIUINAIbHBIE YCIYT'H, HHBIX MYHHIMIAIBHBIX OpPraHOB, OpPraHOB
MECTHOTO CaMOYIMpaBJIEHUS JMOO TNOJBEJOMCTBEHHbIX MYHHUIMIAIbHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIPaBJICHUsS OpraHu3aludidl B COOTBETCTBUM C HOPMATHBHBIMU IPABOBBIMU aKTaMU
Poccuiickoit ®enepanuu, HOPMAaTUBHBIMU MpaBOBbIMUH akTaMu PecnyOmuku — bamkoprocras,
MYHHUIMIIAIBHBIMUA MPAaBOBBIMH aKTaMH, 32 HCKJIIOUYEHHUEM JOKYMEHTOB, MOJJIEKAIINX 005S3aTeIbHOMY
MPEJICTABICHUIO 3asiBUTENIEM B COOTBETCTBUU € 4acThio 6 cratbu 7 deaepanbHoro 3axkoHa Ne 210-D3.
3asBUTENb BIIpaBe MPEJCTABUTh YKa3aHHbIE TOKYMEHTHI U HHPOPMAIHIO 0 COOCTBEHHOW MHUIIATHBE;

OCYILIECTBJICHUS JEHCTBUI, B TOM 4YHCJIE COIJIACOBAHUM, HEOOXOIUMBIX ISl TOJYyYECHUS
MYHHUIMIIAIBHOM YCIYTM U CBS3aHHBIX C OOpalleHHeM B HHbIE MYHUILIUIAJIbHBIE OPraHbl, OpraHbl
MECTHOI'O CaMOYIPABJICHUS, OPTraHU3AlMM, 3a HCKIFOUEHHEM IOJY4EHHUs YCIYT, KOTOPBIE SIBIISIOTCS
HEOOXOIUMBIMH M O0S3aTe€IbHBIMU JUISI TPEJOCTABICHUS MYHULUMAIbHOW YCIYyTHU, U TMOIY4CHHS
JOKYMEHTOB M UH(OpMAaILIMU, TPEJOCTABISIEMBIX B pe3y/IbTaTe MPEIOCTABICHUS TAKUX YCIIYT;

6.5. [IpeacraBnennsie 3asBuTeneM B popMe TOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE 3asiBIICHUE U
npujiaraeMble K HeMy JOKYMEHTBI MEpPEBOJAATCA CHEIUAINCTOM MHOrO(QYHKIHOHAIBHOTO IIEHTpa B
(GbopMy DJEKTPOHHOTO JIOKyMEHTa U (WJIM) OJJIEKTPOHHBIX 00pa30B JOKYMEHTOB. OJIEKTPOHHbBIE
JOKYMEHTHI U (WUJIM) 2JIEKTPOHHBIE 00pa3bl JOKYMEHTOB 3aBEPSIOTCS YCUIICHHOM KBaIU(UIMPOBAHHOM
3JIEKTPOHHOM TOANUCHIO JOJDKHOCTHOTO Jnna PI'AY MO®II, nHanpaBisitorcss B AAMUHHUCTPALUIO C
ucrnoapzoBanueM AVC EIY u 3anmuiieHHbpIX KaHAJIOB CBSI3U, 00E€CIICUNBAIOIINX 3AIIUTY TIepe1aBacMoit
B AIMUHHUCTpalui0 HWH(OpPMAllMM U CBEACHHUH OT HEMPaBOMEPHOTrO JOCTyIa, YHUYTOKEHUS,
MoAu(UKAIH, OJOKUPOBAHUSI, KOMUPOBAHUS, PACIIPOCTPAHECHHUS, UHBIX HEIPABOMEPHBIX ACHCTBUIA

Cpok nepenaun PITAY MOILI npuHSTHIX UM 3asBICHUNA U MPHIIaraeMbIX JTOKyMEHTOB B (hopme
AJIEKTPOHHOTO JOKYMEHTa U (WJIK) 3JEKTPOHHBIX 00pa30B JOKYMEHTOB B AJIMUHUCTPALIUIO HE JOJDKEH
MIPEBBILIATH OJUH pabOYHil IEHb.

[Topsnok u cpoku mnepegaun PI'AY MOI] npuHATBIX UM 3agBJICHUH W IpUIaracMbIX
JOKYMEHTOB B (opMe NOKYMEHTOB Ha OyMa)KHOM HOcCUTENe B AJIMUHUCTPALMIO OINPEACISIOTCS
COTJIAIIEHWEM O B3aWMOJIEHCTBHMHU, 3aKIIOUYEHHBIM MEXJIY MHOTO(QYHKIMOHAIBHBIM LIEHTPOM H
AnmunucTpanueii B mopsake, ycraHoBieHHOM IlocranoBnenunem IlpaBurenscrBa Poccuiickoit
®eneparun ot 27 centsiops 2011 roga Ne 797 «O B3auMoJecTBUN MEXAY MHOTO(QYHKIIMOHAIBHBIMU
[EHTPaMH TPEOCTABICHHS TOCYJapPCTBEHHBIX M MYHMIIMIIANBHBIX YCIOYT U (efepantbHbIMU OpraHaMu
UCTIOJHUTENBHOW  BJIACTH, OpraHaMH TOCYJapCTBEHHBIX BHEOIOKETHBIX (POHAOB, OpraHamu
rocyJapCTBEHHOH BiacTu cyobekToB Poccuiickoil @enepalinu, opraHaMid MECTHOTO CaMOYIPABICHUS»
(manee — [TocranoBnenue Ne 797).
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(I)OpMI/IPOBaHI/Ie U HalpaBJICHHE MHOI‘O(l)yHKIII/IOHaJILHLIM HEHTPOM MPEeaoCTaBJICHUA
MEXKBEIOMCTBCHHOI'0 3a1ipoca

6.6. B cimywyae ecnu JOKYMEHTBHI, NperycMOTpeHHble NyHKTOM 2.10  AJMHHHCTPaTHBHOTO
periaMeHTa, HE NPEACTaBICHbI 3asBUTENEM IO COOCTBEHHON WHUIMATHBE, TAaKHE JOKYMEHTHI B
nopsiake, onpeaenennom CornameHusiMu o B3aumozeicteuu PICAY MO®I] u AnMunucTpanueid, MOryT
3anpamuBatbeca PI'AY MOIL[ camMoCTOSTENbHO B MOPSIAKE MEKBEAOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMO/ICUCTBHSL.

Brigaua 3asiBuTei10 pe3y/bTaTa NpeaoCcTaBJIeHNus MyHHIMIAIbHON yCJIYTH

6.7. Ilpn HanMuUUM B 3asABJICHUU O MPEJOCTABICHUM MYHHIMIIATBHON YCIyrH yKa3aHUS O
BBIJIaY€ PE3yNbTaTOB Oka3zaHus yciyru yepe3 PITAY M®II, AnMunuctpanuio mnepesaeT T0KyMEHTHI B
cTpykrypHoe noapazaenenre PICAY M®I nns mocnemyroreit Beiaun 3asBUTEINIO (MIPEACTABUTENIO).

[Topsimox u cpoku mnepeaun AJQMUHHCTpanuedl Takux JokymeHToB B PIAY MOI]
OTPEIENAIOTCA COTJIAIIEHHEM O B3aUMOJEHCTBHM, 3aKIOYEHHBIM HUMH B TOPSJIKE, YCTaHOBJICHHOM
[TocranoBnennem Ne 797.

6.8. I[Ipuem 3asBuTENCH IS BBIAAYU JIOKYMEHTOB, SIBIISTFOIIUXCS PE3YJIbTATOM MYHHIIHITATLHOM
yCIyTHU, B TOPSAJIKE OUYEPETHOCTH MpPU IMOJYyYEHUHM HOMEPHOIO TajoHAa M3 TEpMHUHAJIA AJIEKTPOHHOMN
ouepesid, COOTBETCTBYIOIIETO eI oOpallieHus, MO0 Mo npeABapUTEIbHON 3aUCH.

Cnenuanuct PITAY MO®II ocymiecTBIsIET ClieayONMe TeUCTBUS:

YCTaHaBJIMBAET JINYHOCTh 3asBUTENSI HA OCHOBAHUU JOKYMEHTA, YOCTOBEPSIOIIETO JUYHOCTD B
COOTBETCTBHUH C 3aKOHOaTeNbCTBOM Poccuiickoit denepanuu;

MIPOBEPSIET TOJHOMOYHUS MPEACTABUTENS (B CiTydae oOpamieHus PeICTaBUTENNA);

ompeeNsieT ctaryc ucnojaHenus 3anpoca 3aasurens B AUC ELLY;

BBIJAET JOKYMEHTHI 3asBHUTENIO, MPU HEOOXOAMMOCTH 3amparinBaer y 3asBUTENs MOAMUCH 3a
Ka)XIbIi1 BBIJIAHHBIN JOKYMEHT;

3ampallvBaeT CoIylacue 3asBUTENs Ha Y4acTHE B CMC-ONpPOCE [UIsl OLICHKM KadecTBa
npenocraBieHHbIX yeayr PIAY M®II.

JocyneOnblil (BHecy1eOHbIH) MOPSAA0K 00:KaJT0BAHUSA pelieHUd U aeiicTBuil (0e3xeiicTBus)
MHOTO0(YHKIIMOHAJILHOTO IIEHTPA, €ro pa0OTHUKOB

6.9. 3asBUTENH UMEET MPABO HAa 0OKAJIOBaHUE perieHus u (Uin) AercTBui (0e3aeiicTeus) PIAY
MO®II, pab6otHukoB PI'AY MOII, a Takxke opraHu3anuii, OCYIISCTBIAIOMMUX (QYHKIUU 110
MPEIOCTABJICHUI0O MYHHUIIMIIAIBHBIX YCIYT, MPelyCMOTpPeHHbIX YacThio 1.1 crateu 16 ®epepanbHOro
3akoHa Ne 210-®3 (manmee — mnpuBlIeKkaeMas oOpraHu3anus), U HUX pabOTHUKOB B JI0CyAeOHOM
(BHECYneOHOM) MOpsiIKe (Hanee — xKanooda).

KanoOpl Ha pemeHus u gaeicTBus (Oe3neiictBue) padotHuka PIAY MOI[ momarorcs
pykoBogutento PI'AY M®II.

XKanoOwl Ha pemenus u aeiicteus (6e3aeiicteue) PITAY M®II nonatorcs yupeaurento PIAY
MOII.

XKanobObl Ha pemeHuss u jaedcTBus (6e3neiicTBue) paOOTHUKOB MPUBIEKAEMBIX OpraHU3alul
MOJAI0TCS PYKOBOJUTEINSIM 3TUX OpPTraHU3aIH.

B PTAY M®I], npusnekaemoii opranusauuu, y ydupeaurens PI'AY MOII onpepenstorcs
YIIOJTHOMOYEHHBIE Ha PACCMOTPEHHUE Kallod JOHKHOCTHBIE JIHIIA.

6.13. XKanoba nmogaercs B mucbMeHHOU dopMe Ha OyMaKHOM HOCHUTEJIE, B TOM YHCIE O TOUTe,
a TaKXke MpU JUYHOM TpHUeMe 3asBHUTENS, WJIM B JJCKTPOHHOM BHJE Ha aJipec 3JICKTPOHHOW MOYTHI
PT'AY M®I] mfc@mfcrb.ru.

Crnioco6bl momaun xanoObl, TpeOOBaHUS K €€ COAEPIKaHUIO, MOPAIOK U CPOKU PACCMOTPEHUS
OCYILIECTBISIOTCS B COOTBETCTBUU C pa3aesioM 5 AJIMUHUCTPATUBHOTO PETIaMEHTA.


consultantplus://offline/ref=23EC67E212900D61DF019C582AF16CFD0DA970E2B8885F37380B4F535B64WEF
consultantplus://offline/ref=513810C64E03C96FA4C8691AFDD0FD15E073796A6A07712B9F6C8571C69BFE2F187AE527FAD4DBBAmBL2H
mailto:mfc@mfcrb.ru

IIpuniaoxenue Nel

K AAMMHHCTPATUBHOMY perjiaMeHTy
«IIpu3Hanue rpa:kiaH MaJIONMYIIMMH

B LleJISIX IOCTAHOBKHU HA y4eT B KayecTBe
HYKJAOUMXCH B JKMJIbIX IOMEIIeHUsIX»

I'maBe
AJIMUHHCTpaLIUU

oT
p.

(®UO nonHOCTHIO)
aznpec
pab./nom.
TEJL.
COT.

3AABJIEHUE
0 NPU3HAHUM IPAKAAHUHA MAJOUMYIIHMM B LEJAX MOCTAHOBKH HA y4eT B KayecTBe
HY/KI2I01Eerocst B :KUJIOM IOMeLUeHUH

[Ipomy npu3HaTh MEHs
(®UO)

nacmopt  ___ BbIJIaH

MaJ'IOI/IMYI_HI/IM B /X IMOCTAHOBKHU Ha YUYCT B KAUECTBE HYXJAIOMICTOCA B JKUJIBIX ITIOMCHICHUAX,

MIPOYKUBAIOLIET
0 IO afIpecy: - ,
¢ coctaBoM cembi: (D.MN.0., poACTBEHHBIE OTHOICHHUS)

S ¢ cembeit YEJIOBEK 3aHUMAIO0 TI0 YKa3aHHOMY
u3 ajpecy:

(Yka3aTh THII IUIOIAJN U €€ Pa3Mephl)

®.1.0. rpaxxgaHuHa-
P PoncrBennnie HMHH 3asButens, OO0mias
3asiBUTEII, Anpec

n/n OTHOIICHUA YJICHOB CEMbH miomaiab
YJICHOB CCMbU




UneHbl ceEMbH, 3apErUCTPUPOBAHHBIC 110 IPYrOMY aJpeCy:

Tum xumon
TLTOIIA N 3aHnMaemas Beero tenosex
Ne ®.N.0. rpaxxaanuna- |PoacTBeHHbIE 3apEerUCTpUpOBa
(oTnenbHasi, KOMMY- oOmmas
/I | 3asIBUTEIIS, YWICHOB CEMbH | OTHOIIICHHS HO I10 MECTY
HaJIbHas, TUIOIIA/b
JKATEIIHCTBA
OOIICKUTHE)
Kpowme toro, s, 4ieHsl MO nMeeM B npase COOCTBEHHOCTH:
CeMbH

(yka3bIBaeTcs HAMMEHOBaHHUE NMYILECTBA, MOJUIEXkKAIIEr0 HaJOr000JI0KEHUIO)
HacrosmuMm 3asBIeHrEM MOATBEPIKIAI0 CBOE coryiacue Ha 00OpabOTKYy MOMX MEPCOHANBHBIX TaHHBIX
B TIOpSJIKE, YCTAHOBIIGHHOM 3aKOHOJAaTelbcTBOM Poccuiickoit ®enepamuu. Coriacue MOXKET OBITh
OTO3BaHO MHOM B MUCBbMEHHOU (hopMme.

Pesynbrat mpoury (HyXHO€ yKa3aTh):

HAIMPaBHUTH IMOYTOBBIM OTHPABJIICHUEM C YBEAOMIICHUECM O BPYYCHUU

B BHJIE DJIEKTPOHHOTO JIOKYMEHTA HallPaBUTh 110 SJIEKTPOHHOM MOYTE, YKa3aHHOW B 3asIBJICHUU

BBIJATh Yepe3 TEPPUTOpUATBHOE TIOpa3ieieHe MHOTO(YHKIIMOHALHOTO LIEHTPa
MIPEI0CTABJICHUS TOCYJAPCTBEHHBIX U MYHUIIUINIATbHBIX YCIYT

BBIJIATh B AJIMUHHUCTPAITUN

B BUJIC AJIEKTPOHHOTO JOKYMEHTa HaNpaBuTh B «JIn4HbIil kKaOuHeT» Ha [lopTane
TrOCYJapCTBEHHBIX U MYHUITUTIATBHBIX yeayr (hyHkmmit) Pecnyonuku bamkoprocran

K 3agsnenmro nmpuiiararo I€peYCHb J0KYMCHTOB:

®.1.0. rpaxganuHa - MOJIUCH TPAXJaHUHA -
3asIBUTEIIS 3assBUTEIIS



Ipunoxenue Ne2

K AJIMUHMCTPATHBHOMY perjamMeHTy
««IIpu3HaHue rpakaaH MaJOUMYLIUMH
B 1eJIAAX IOCTAHOBKH Ha y4eT B KauecTBe
HYKIAIOLIUXCS B KUJIbIX NOMeLIeHUsIX>»

D®OPMA
corjiacusi Ha 00padoTKYy NepPCOHAJBHBIX JAHHBIX

['maBe AagMuHHCTpaun

(yka3bIBaeTcsl OJIHOE HAUMEHOBaHUE
nosxHOocT 1 DUO)
oT

(pamunus, ums,
OTYECTBO)

Mpo>KHUBaroIero(ei) mo aapecy:

KOHTAaKTHBIN TeneQoH

3ASBJIEHUE
0 COIJIacuy Ha 00paboTKy NEPCOHATIBHBIX JAHHBIX
JIMLI, HE SBJISAIONINXCS 3aIBUTEISIMU

A,
(®.1.0. noaHOCTHIO)
MacmopT: cepus HOMEp Jata BBIJIAYH:
« » 20 T.
KeM
BBIJIaH

(pCKBI/BI/ITH AOBCPCHHOCTH, HOOKYMCHTA, IMOATBCPKAAOIICTO ITOJTHOMOYHNA
3aKOHHOTI'O Hpe,[[CTaBI/ITCJI}I)
YJICH CEMbHU 3asABHUTCIIA *




(®.1.0. 3asBUTENS HA IOJIyYEHUE MYHULIUIIAIILHON YCIIYTH)

corjaceH (Ha) Ha  00pabOTKy MOHMX MEpPCOHANBHBIX MJAHHBIX M MEPCOHAIBHBIX JaHHBIX MOUX
HECOBEPILIEHHOJIETHUX JETEN

(omexaeMbIX,

MOA0TIEYHBIX)

(pammmmst, ©Ms1, OTIECTBO)

AnMuHHCTpanuen (Y1I0OTHOMOUYEHHBIM OpraHoM), HHBIMM OpraHamMu u
OpraHu3alusIMu C LEJBI0 (yka3blBaeTcs HaMMEHOBAHHE
MYHHUIMIIAJILHOM YCIyTH, 7S TOJy4eHHs] KOTOPOM MOJaeTcs 3asBJICHHE) B CIIEAYIOLUIEM 00beMeE:

1. damunms, ums, OTYECTBO;

2. nara poKIICHHS,
3. azapec MecTa )KHUTEIbCTBA;

4. cepwusi, HOMED | JaTa BbIJAAYW MMacOpTa, HAMMEHOBAHUE BBIJIABIIETO TACTIOPT Oprana (MHOTO
JOKYMEHTA, YAOCTOBEPSIIOIIETO JTMYHOCTD )

5. wunbie CBCACHU, UMCIOIIHECA B IOKYMCHTAaX HAXOOAIIUXCA B TUYHOM (y‘—ICTHOM) Pl (SA) (SR

O06paboTka TIEPCOHANBHBIX JAaHHBIX BKIIOUaeT B cebs: cOOp, CHCTeMaTH3allui0, HAaKOIIEHUE,
XpaHEeHHEe, YTOUYHECHHE (OOHOBIIGHHE, W3MEHEHHE), WCIIOJIh30BAaHUE, PACIPOCTPAHEHHE (B TOM YHCIIE
nepeaady), oOe3NIUYuBaHHWE, OJIOKMPOBAHHWE, YHHYTOXXEHHWE U JIIOOBIE JIpyrue JCUCTBUS C
MEePCOHATBHBIMU JJAHHBIMU B 3JIEKTPOHHOM M OYMa)XHOM BHUJE C Y4E€TOM COONIOICHUS 3aKOHOB U MHBIX
HOPMAaTUBHBIX IIPABOBBIX aKTOB.

S Taxxke naro corjacue Ha MPOBEPKY JOCTOBEPHOCTH M MOJHOTHI MPEICTaBICHHBIX MHOIO
MEePCOHAIBHBIX TAHHBIX, B TOM YHCJE C YYaCTUEM TPETbel CTOPOHBI U MOATBEPKIAl0, YTO, JaBasi TaKoe
corjacue, s JIEHCTBYIO CBOeW BoJieH M B CBOMX HHTepecax (MHTepecax HECOBEPIICHHOIETHUX,
OTIEKaeMBbIX, [10J0TIECYHBIX).

Cpok JeiicTBUSI MOETO COTJIacHsi CYMTATh C MOMEHTA MOAMUCAHUS JAHHOTO 3asBJICHUS Ha CPOK:
OeccpovHO.

3asBieHHEe MOET OBbITb OTO3BaHO B CIy4asX, NPeaycCMOTpeHHbIX DefepanbHbBIM 3aKOHOM OT
27.07.2006 r. Ne 152-®3 «O nepcoHaIbHbIX JTAHHBIX)» MMOCPEICTBOM HAIPaBJICHUSI MHOIO MHUCbMEHHOTO
yBenomienust B ¢unuan (otaen ¢unuana) 'KY PLICIIH ne meHee yem 3a OJUH MecAll 0 MOMEHTa
OT3bIBa COTJIACHSI.

« » 20 1. / /
MO AMUCH pacirdpoBKa MOIMUCH

[Mpunsn: « » 20 T /

JOJDKHOCTB CIEIMATIUCTA MOJIIHCh
pacimugpoBKa MOANNUCH

* Ipu IMoAa4ve 3asABJICHUA O COTJIACHU Ha 06pa60TKy NIEPCOHAJIBHBIX JaHHBIX HECIIOCPCACTBCHHO
3asABUTCIIEM Ha CBOUX HECCOBCPIICHHOJICTHUX
Jeten (OHCKaCMBIX, HOI[OHC‘{HBIX) B CTPOKEC «HJICH CEMbHU 3asABUTCIIS IIPOCTABUTL «HET.



	Предмет регулирования Административного регламента
	Требования к порядку информирования о предоставлении муниципальной услуги
	Наименование муниципальной услуги
	Описание результата предоставления муниципальной услуги
	Срок предоставления муниципальной услуги, в том числе с учетом необходимости обращения в организации, участвующие в предоставлении муниципальной услуги, срок приостановления предоставления муниципальной услуги в случае, если возможность приостановлени...
	Нормативные правовые акты, регулирующие предоставление муниципальной услуги
	Исчерпывающий перечень документов, необходимых в соответствии с нормативными правовыми актами для предоставления муниципальной услуги, которые находятся в распоряжении государственных органов, органов местного самоуправления и иных органов, участвующи...
	Порядок, размер и основания взимания государственной пошлины или иной платы, взимаемой за предоставление муниципальной услуги
	Максимальный срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и при получении результата предоставления муниципальной услуги

	Порядок осуществления текущего контроля за соблюдением
	Порядок и периодичность осуществления плановых и внеплановых
	Ответственность должностных лиц за решения и действия
	Требования к порядку и формам контроля за предоставлением
	В случае, если в компетенцию Администрации, не входит принятие решения по поданной заявителем жалобы, в течение трех рабочих дней со дня ее регистрации Администрация   направляет жалобу в уполномоченный на ее рассмотрение орган и в письменной форме ин...
	При удовлетворении жалобы Администрация (Уполномоченный орган) принимает исчерпывающие меры по устранению выявленных нарушений, в том числе по выдаче заявителю результата муниципальной услуги, не позднее пяти рабочих дней со дня принятия решения, если...
	Администрация (Уполномоченный орган) отказывает в удовлетворении жалобы в следующих случаях:
	а) наличие вступившего в законную силу решения суда, арбитражного суда по жалобе о том же предмете и по тем же основаниям;
	б) подача жалобы лицом, полномочия которого не подтверждены в порядке, установленном законодательством Российской Федерации;
	в) наличие решения по жалобе, принятого ранее в отношении того же Заявителя и по тому же предмету жалобы.
	В случае, если в жалобе не указаны фамилия гражданина, направившего обращение, или почтовый адрес, по которому должен быть направлен ответ, жалоба на обращение не дается. Если в указанной жалобе содержатся сведения о подготавливаемом, совершаемом или ...
	Жалоба, в которой обжалуется судебное решение, в течение семи дней со дня регистрации возвращается гражданину, направившему обращение, с разъяснением порядка обжалования данного судебного решения.
	Администрация (Уполномоченный орган) вправе оставить жалобу без ответа по существу поставленных в ней вопросов в следующих случаях:
	наличие в жалобе нецензурных либо оскорбительных выражений, угроз жизни, здоровью и имуществу должностного лица, а также членов его семьи;
	отсутствие возможности прочитать какую-либо часть текста жалобы, фамилию, имя, отчество (при наличии) и (или) почтовый адрес заявителя, указанные в жалобе;

